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DEPARTMENT  OF  DEFENSE 

Privacy  Act  Issuances;  Annual 
Recompilation  of  System  Notices 

agency:  Department  of  Defense  (DoD). 
summary:  Section  5  U.S.C.  552a(e](4)  of 
the  Privacy  Act  of  1974  (Pub.  L.  93-579) 
requires  each  Federal  Agency  to 
annually  publish  notice  of  the  existence 
and  character  of  certain  records  they 
maintain.  The  DoD  notices  were 
published  last  year  in  the  Federal 
Register  at  FR  Doc.  79-37052  (44  FR 
73702),  December  17, 1979  and  were 
incorporated  by  the  Office  of  the 
Federal  Register  into  “Privacy  Act 
Issuances — 1979  Compilation.”  The 
purpose  of  this  document  is  to  update 
the  notices  published  on  December  17, 
1979  and  to  publish  in  full  those  record 
systems  that  have  been  added  or 
amended  since  then.  The  following 
Components  have  either  opted  to 
completely  republish  or  are  required  to 
completely  republish  as  they  amended 
all  of  their  records  systems  during  the 
year: 

U.S.  Navy 
U.S.  Marine  Corps 
Defense  Investigative  Service 
Defense  Mapping  Agency 
Defense  Intelligence  Agency 
National  Security  Agency 
Defense  Nuclear  Agency 
All  other  Components  are  publishing 
complete  systems  notices  only  for  all 
new  and  amended  systems  and  lists 
reflecting  the  identities  of  systems 
deleted  since  the  December  17, 1979 
publication  as  well  as  lists  of  the 
identities  of  ail  unchanged  systems. 
DATES:  This  document  fulfills  the  annual 
notice  requirement  of  the  Privacy  Act  of 
1974;  (5  U.S.C.  552a(e)(4)). 

FOR  FURTHER  INFORMATION  CONTACT: 

Lt.  Col.  William  C.  Goforth,  USAF;  Staff 
Executive,  Defense  Privacy  Board,  Room 
818,  Pomponio  Plaza  Building,  1735  N. 
Lynn  Street,  Arlington,  VA  22209 
telephone  (202)  694-3027. 
SUPPLEMENTARY  INFORMATION:  The 
Department  of  Defense  published  its 
annual  recompilation  of  system  notices 
at  FR  Doc.  79-37052  (44  FR  73702) 
December  17, 1979.  Notices  concerning 
systems  of  records  within  the 
Department  which  deleted,  added  or 
amended  system  notices  appearing  in 
that  document  have  been  published  in 
the  Federal  Register  at: 

FR  Doc.  79-36400  (44  FR  67703)  November  27, 
1979 

FR  Doc.  79-36964  (44  FR  68946)  November  30. 
1979 

FR  Doc.  79-36796  (44  FR  68947)  November  30. 
1979 

FR  Doc.  79-38912  (44  FR  75446)  December  20, 
1979 


FR  Doc.  80-594  (45  FR  1658)  January  8. 1980 
FR  Doc.  80-596  (45  FR  1660)  January  8, 1980 
FR  Doc.  80-595  (45  FR  1662)  January  8. 1980 
FR  Doc.  80-2008  (45  FR  5514)  January  23, 1980 
FR  Doc.  80-4470  (45  FR  9316)  February  12, 

1980 

FR  Doc.  80-5182  (45  FR  10840)  February  19. 

1980 

FR  Doc.  80-5420  (45  FR  11523)  February  21. 

1980 

FR  Doc.  80-6232  (45  FR  13181)  February  28. 

1980 

FR  Doc.  80-6233  (45  FR  13182)  February  28. 

1980 

FR  Doc.  80-6599  (45  FR  13794)  March  3. 1980 
FR  Doc.  80-7517  (45  FR  15604)  March  11, 1980 
FR  Doc.  80-8135  (45  FR  17056)  March  17, 1980 
FR  Doc.  80-8307  (45  FR  17627)  March  19. 1980 
FR  Doc.  80-9633  (45  FR  20992)  March  31. 1980 
FR  Doc.  80-10014  (45  FR  21673)  April  2, 1980 
FR  Doc.  80-13709  (45  FR  29385)  May  2, 1980 
FR  Doc.  80-14965  (45  FR  32037)  May  15. 1980 
FR  Doc.  80-15428  (45  FR  33677}  May  20. 1980 
FR  Doc.  80-15427  (45  FR  33679)  May  20. 1980 
FR  Doc.  80-15479  (45  FR  34034)  May  21. 1980 
FR  Doc.  80-15774  (45  FR  34951)  May  23, 1980 
FR  Doc.  80-15775  (45  FR  34956)  May  23, 1980 
FR  Doc.  80-16549  (45  FR  37254)  June  2, 1980 
FR  Doc.  80-17286  (45  FR  38098)  June  6, 1980 
FR  Doc.  80-18213  (45  FR  41049)  June  17, 1980 
FR  Doc.  80-18501  (45  FR  41478)  June  19, 1980 
FR  Doc.  80-19603  (45  FR  43841)  June  30, 1980 
FR  Doc.  80-20130  (45  FR  54613)  July  7, 1980 
FR  Doc.  80-20317  (45  FR  45938)  July  8, 1980 
FR  Doc.  80-20779  (45  FR  46842)  July  11, 1980 
FR  Doc.  80-21847  (45  FR  48936)  July  22. 1980 
FR  Doc.  80-23111  (45  FR  50851)  July  31, 1980 
FR  Doc.  80-22755  (45  FR  51124)  July  31, 1980 
FR  Doc.  80-23574  (45  FR  51874)  August  5, 1980 
FR  Doc.  80-23575  (45  FR  51880)  August  5, 1980 
FR  Doc.  80-24237  (45  FR  53508)  August  12, 

1980 

FR  Doc.  80-24763  (45  FR  54396)  August  15, 

1980 

FR  Doc.  80-25327  (45  FR  55506)  August  20. 

1980 

FR  Doc.  80-25326  (45  FR  55508)  August  20, 

1980 

FR  Doc.  80-25325  (45  FR  55516)  August  20. 
1980 

FR  Doc.  80-26397  (45  FR  57514)  August  28. 

1980 

FR  Doc.  80-26398  (45  FR  57515)  August  28, 
1980 

FR  Doc.  80-26399  (45  FR  57518)  August  28. 
1980 

FR  Doc.  80-26959  (45  FR  58646)  September  4, 
1980 

FR  Doc.  80-26960  (45  FR  58651)  September  4. 
1980 

FR  Doc.  80-27242  (45  FR  58933)  September  5, 
1980 

FR  Doc.  80-27978  (45  FR  59938)  September  11, 
1980 

FR  Doc.  80-29171  (45  FR  62871)  September  22. 
1980 

FR  Doc.  80-29170  (45  FR  62874)  September  22, 
1980 

FR  Doc.  80-29172  (45  FR  62876)  September  22. 
1980 

FR  Doc.  80-29169  (45  FR  62879)  September  ,22. 
1980 

FR  Doc.  80-29774  (45  FR  57514)  September  26, 
1980 

FR  Doc.  80-30761  (45  FR  65648)  October  3, 
1980 


FR  Doc.  80-32460  (45  FR  68996)  October  17.  ' 
1980 

FR  Doc.  80-32462  (45  FR  69282)  October  20. 
1980 

FR  Doc.  80-32461  (45  FR  69280)  October  20. 
1980 

FR  Doc.  80-32715  (45  FR  69537)  October  21. 
1980 

FR  Doc.  80-33133  (45  FR  70298)  October  23. 
1980 

FR  Doc.  80-33134  (45  FR  70301)  October  23, 
1980 

FR  Doc.  80-33633  (45  FR  71412)  October  28, 
1980 

FR  Doc.  80-34705  (45  FR  73728)  November  6, 
1980 

FR  Doc.  80-35625  (45  FR  75734)  November  17. 
1980 

FR  Doc.  80-35626  (45  FR  75737)  November  17, 
1980 

FR  Doc.  80-36278  (45  FR  76730)  November  20, 
1980 

FR  Doc.  80-36077  (45  FR  76713)  November  20. 
1980 

FR  Doc.  80-36774  (45  FR  78749)  November  26. 
1980 

FR  Doc.  80-36773  (45  FR  78748)  November  28. 
1980 

FR  Doc.  80-36775  (45  FR  78747)  November  26, 
1980 

FR  Doc.  80-37122  (45  FR  79527)  December  1. 
1980 

FR  Doc.  80-37289  (45  FR  79877)  December  2, 
1980 

FR  Doc.  80-37241  (45  FR  79875)  December  2, 
1980 

FR  Doc.  80-37416  (45  FR  80165)  December  3, 
1980 

FR  Doc.  80-37980  (45  FR  80886)  December  8. 
1980 

FR  Doc.  80-37982  (45  FR  80863)  December  8, 
1980 

AVAILABILITY  OF  1979  COMPILATION: 

“Privacy  Act  Issuances — ^1979 
Compilation”  is  available  &om  Regional 
Depository  Libraries  at  50  locations 
around  the  country  and  can  be 
examined  at  these  libraries  free  of 
charge.  The  1979  Compilation  is  also 
available  at  the  General  Services 
Administration  Federal  Information 
Centers,  which  are  located  at  30  central 
points  around  the  country  and  may  be 
examined  at  the  central  headquarters  of 
the  Department  of  Defense  Components. 
It  is  also  available  for  purchase  from  the 
Superintendent  of  Documents,  U.S. 
Government  Printing  Office, 
Washington,  D.C.  20402.  Upon  request, 
the  Office  of  the  Federal  Register  will 
furnish  a  photocopy  of  the  full  text  of  a 
particular  records  system  published  in 
the  1979  Compilation  for  a  nomal  fee. 

M.  S.  Healy, 

OSD  Federal  Register  Liaison  Officer, 
Washington,  Headquarters  Services, 
Department  of  Defense. 

January  6, 1981. 
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DEPARTMENT  OF  THE  ARMY 
Deleted  Systems 
AFAI-1 
System  Name: 

Federal  Acquisition  Personnel 
Information  System 

AFAI-2 
System  Name: 

Individual  Credentialing  Services 
Program 

A0007.02aDAPC 
System  Name: 

Information  Personnel  Files 
A0102.02aDARCOM 
System  Name: 

Office  Personnel  Register  Files 
A0102.04bNGB 
System  Name: 

Supervisor’s  Record  of  Technician 
Employment  (NGB) 

A0225.06aTRADOC 
System  Name: 

Resource  Accounting  System 
A0225.06cDACS 
System  Name: 

Management  of  Army  ADP 
A0314.17aDAAG 
System  Name: 

Individual  Transaction  Files 
(Customer  Orders) 

A0316.10DAIG 
System  Name: 

Program  Management  and  Review 
System  (PROMARS) 

A0508.09DAPE 
System  Name: 

FBI  Criminal-Type  Reporting  Files 
A0708.03bDAPC 
System  Name: 

Office  General  Reference/ 
Information/Personnel  File 

A0708.21bDACA 
System  Name: 

Statement  of  Employment  Files 
A0711.02aDAPE 
System  Name: 

Personnel  Research  Survey 
Questionnaire  and  Test  Records 


A0719.01aDAPE 
System  Name: 

BOQ  (Background  Opinion 
Questionnaire) 

A0719.01bDAPE 
System  Name: 

Attitude  Surveys 
A0720.04bDAPE 
System  Name: 

Individual  Correctional  Treatment 
Files 

A0723.02aUSAREUR 
System  Name: 

AYA  Registration  Files 
A0807.09aDAPE 
System  Name: 

Grievances  and  Appeals  Under 
Negotiated  Grievance  Procedure 

A0810.10aDAEN 
System  Name: 

Military  Construction  Training  Files 
A0810.15AMC 
System  Name: 

Training  Summary 
A0812.04DAPE 
System  Name: 

NAF  Complaint  Appeal  and 
Grievance  Case  Files 

A0915.03DASG 
System  Name: 

Temperature,  Pulse,  and  Respiration 
Files 

A0916.06DASG 
System  Name: 

Installation  X-ray  Index  Files 
A0917.07DASG 
System  Name: 

Clinical  Psychology  Individual  Case 
Files 

A0917.08DASG 
System  Name; 

Social  Work  Individual  Case  Files 
A0902.02aDASG 
System  Name: 

Civilian  Consultation  Service  Case 
Files 

A0920.02bDASG 
System  Name: 

Military  Consultation  Service  Case 
Files 


A0920.04DASG 
System  Name: 

American  Red  Cross  Consultation 
Service  Case  Files 

A0921.01aDASG 
System  Name: 

Army  Medical  X-ray  Film  Files 
-  A0921.06DASG 
System  Name: 

'  Patient  Treatment  X-ray  Films 
A0926.01DASG 
System  Name: 

Dental  Health  Record  Files 
A0926.02DASG 
System  Name: 

Military  Dental  Files 
A0926.03DASG 
System  Name: 

Civilian  Dental  Files 
A0926.05DASG 
System  Name: 

American  Red  Cross  Dental  Files 
A0927.01DASG 
System  Name: 

Extra  Oral  Dental  X-ray  Files 
A0929.04aDASG 
System  Name: 

Animal  Death  Certificate  Files 
Al001.07bDAPE 
System  Name: 

Training  Performance  Rating  (TPR) 
Al001.07dUSAREUR 
System  Name: 

Training  Management  System 
Al001.08aMTMC 
System  Name: 

Computer  Directed  Training  System 
(CDTS) 

Al008.05aUSAMSSA 
System  Name: 

SMART  (System  to  Manage  AMSSA 
Required  Training) 

Al011.04bDAMO 
System  Name: 

Delphi  Evaluation 
Al012.01dAMC 
System  Name: 

Student  Selection  Files 
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Al012.03rUSACSC 
System  Name: 

Training/Development  records 
USACSC  Military  Personnel 

Al012.04bTRADOC 
System  Name: 

Resident  Student  Record  System 
(RSR) 

Al012.04cDAPE 
System  Name: 

Correspondence  School  Academic 
Data  File 

Al012.04dDAPE 
System  Name: 

Resident  Student  Electives 
Assignment  File 

Al012.04eDAPE 
System  Name: 

Resident  Student  Evaluation  System 
File 

Al012.04fDAPE 
System  Name: 

Resident  Student  Biographical  Data 
Base 

Al012.04gDAPE 
System  Name: 

Resident  Section  Assignment  File 
Al012.10aDASG 
System  Name: 

AMEDD  Training  Application  Status 
Record 

Al014.07bDAPE 
System  Name: 

Correspondence  School  Basic  Data 
File 

A1417.02DALO 
System  Name: 

Authorized  Supply  Representative 
Card  Files 

A1417.03DALO 
System  Name: 

Authorized  Supply  Representatives 
Card  Register  Files 

Unchanged  Systems 
AAFES0207.02 
System  Name: 

Customer  Comments,  Complaints,  & 
Direct  Line  Files 

AAFES0306.03 
System  Name: 

Debriefing  Acknowledgment  Piles 


AAFES0306.04 
System  Name: 

Classified  Material  Access  Files 
AAFES0306.12 
System  Name: 

Personnel  Security  Case  Files 
AAFES0306.13 
System  Name: 

Personnel  Security  Status  Files 
AAFES0307.01 
System  Name: 

Carpooling  Program 
AAFES0401.04 
System  Name: 

Official  Personnel  Folders  (OPF) 
AAFES0401.05 
System  Name: 

Employee  Service  Record  Card  Files 
AAFES0401.il 
System  Name: 

Personnel  Records  Maintained  at 
Supervisory  Level 

AAFES0403.01 

System  Name: 

Application  for  Employment  F'iles 
AAFES0403.04 
System  Name: 

College  Recruitment  Files 
AAFES0403.05 
System  Name: 

Employee  Examination  Records 
AAFES0403.08 
System  Name: 

Reference  and  Pie-employment  Credit 
Files 

AAFES0403.il 
System  Name: 

Personnel  Clearance  Records 
AAFES0403.12 
System  Name: 

Oversea  Processing  Records 
AAFES0404.01 
System  Name: 

Incentive  Awards  Case  Files 
AAFES0404.03 
System  Name: 

Award  Control  Files 


AAFES0404.04 
System  Name: 

Award  Ceremony  Files 
AAFES0405.03 
System  Name: 

Personnel  Appeals  and  Grievances 
AAFES0405.05 
System  Name: 

Statement  of  Employment  and 
Financial  Interests 

AAFES0405.07 
System  Name: 

Retirement  Assistance  Files 
AAFES0405.il 
System  Name: 

Individual  Health  Records 
AAFES0405.15 
System  Name: 

Retirement  Extension  Files 
AAFES0406.12a 
System  Name: 

Skills  Bank  File  (Employee  Skills 
Survey) 

AAFES0406.12b 
System  Name: 

Employee  Career  Development  Plan 
File 

AAFES0408.05 
System  Name: 

Individual  Trainee  Files 
AAFES0408.06 
System  Name: 

Trainee  Card  Index 
AAFES0408.14 
System  Name: 

Tuition  Assistance  Case  Files 
AAFES0408.15 
System  Name: 

Correspondence  Course  Files 
AAFES0409.01 
System  Name: 

AAFES  Accident  Report 
AAFES0410.01 
System  Name: 

Employee  Travel  Files 
AAFES0410.04 
System  Name: 

Passport  Files 
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AAFES0501.01 
System  Name: 

AAFES  No-Notice  Evaluation  Report 
File 

AAFES0501.04 
System  Name: 

Universal  Annual  Photograph  Files  - 
AAFES0505.02 
System  Name: 

lO  Biographical  Files 
AAFES0602.01 
System  Name: 

Claims  v.  AAFES 
AAFES0602.04a 
System  Name: 

Litigation  Initiated  by  AAFES 
AAFES0602.04b 
System  Name: 

Litigation  Against  AAFES  Employees 
and/or  AAFES 

AAFES0604.02 

System  Name: 

Unfair  Labor  Practice  Claim/Charges 
Files 

AAFES0702.01 
System  Name: 

Paid  Disbursement  Files 
AAFES0702.22 
System  Name: 

Check-Cashing  Privilege  Suspense 
Files 

AAFES0702.23 
System  Name: 

Check-Cashing  Privilege  Files 
AAFES0702.23b  ' 

System  Name: 

Dishonored  Check  Files 
AAFES0702.34  * 

System  Name: 

Accounts  Receivable  Files 
AAFES0702.43 
System  Name: 

Travel  Advance  Register  Files 
AAFES0702.44 
System  Name: 

Travel  Advance — ^Trial  Balance  Files 


AAFES0703.01 
System  Name: 

AAFES  Time  Sheets 
AAFES0703.02 
System  Name: 

Payroll  Allotment  Files 
AAFES0703.03 
System  Name: 

United  States  Savings  Bond  Register 
Files 

AAFES0703.05 
System  Name: 

Personnel  Action/Discrepancy  Notice 
Files 

AAFES0703.07 
System  Name: 

Payroll  Register  Files 
AAFES0703.09 
System  Name: 

Employer’s  Copy  of  Income  Tax 
Withheld 

AAFES0703.10 
System  Name: 

Employer’s  Quarterly  Federal  Tax 
Return  Files 

AAFES0703.il 
System  Name: 

Wage  and  Separation  Information 
Report  Files 

AAFES0703.12 
System  Name: 

Payroll  Adjustment  Files 
AAFES0703.13 
System  Name: 

Levy  and  Garnishment  Files 
AAFES0703.14 
System  Name: 

Payroll  Report  Files 
AAFES0704.04 
System  Name: 

Group  Insurance  Card  Files 
AAFES0704.05 
System  Name: 

Retirement  Card  Files 
AAFES0704.06 
System  Name: 

Group  Insurance  Printout  Files 


AAFES0704.07 
System  Name: 

Fidelity  Bond  Files 
AAFES0704.08 
System  Name: 

Accidental  Death  &  Dismemberment 
Administrative  Files 

AAFES0704.09 

System  Name: 

Personal  Property  Claim  Files 
AAFES0704.10 
System  Name: 

Insurance  Claims  Files — Workmen’s 
Compensation 

AAFES0704.il 

System  Name: 

Short/Long  Term  Disability  Files 
AAFES0704.12 
System  Ndyne: 

Miscellaneous  Employee  Claim  Files 
AAFES0704.13 
System  Name: 

Annuity  Eligibility  Files 
AAFES0704.14 

\ 

System  Name: 

Waiver  of  Premium  Files 
AAFES0704.15 
System  Name: 

Individual  Retirement  Files 
AAFES0704.18 
System  Name:  * 

Paid  Death  Claim  Files 
AAFES0803.01 
System  Name: 

AAFES  Incident  Record 
AAFES0903.06a 
System  Name: 

Systems  Magnetic  Tape  Files 
AAFES0903.06C 
System  Name: 

Systems  Magnetic  Tape  Files 
AAFES0903.06d 
System  Name: 

Personal  Property  Transfer  System 
AAFES0903.06e 
System  Name: 

Personal  Profile 
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AAFES0903.06f 
System  Name: 

Personnel  Management  Information 
System  (PMIS)  - 

AAFESllOO.31 
System  Name: 

Personal  Data  Card 
AAFES1203.03  '  ■ 

System  Name: 

Appointment  of  Contracting  Officers 


AAFES1300.01 
System  Name: 

Progression  Analysis  Report  (PAR) 
AAFES1504.02 
System  Name: 

Personal  Property  Shipment  Files 
AAFES1504.03 
System  Name: 

Personal  Property  Storage  Files 
AAFES1504.04 
System  Name: 

Carrier/Contractor  Management  Files 
AAFES1609.03 
System  Name: 

AAFES  Catalog  System  (ACS) 
A0101.20aAMC 
System  Name: 

Classified  Matter  Inventory  Reporting 
Files 

A0l62.03aDAAG 

System  Name: 

Office  Personnel  Locator/ 
Organizational  Rosters 

A0102.08aDAAG 

System  Name: 

Army  Community  Service  (ACS) 
Volunteer  Record 

A0102.08bMTMC 
System  Name: 

Casualty  Control  Card 
A0124.06aUSAREC 
System  Name: 

Recruiter  Assignment  Report 


A0201.08aDACS 

System  Name: 

Central  Files,  Office  of  the  Chief  of 
Staff 

A0201.08cOSA 
System  Name: 

Central  Files,  Office,  Secretary  of  the 
Army  (SAAA) 

A022101aOSA 
System  Name: 

Committee  Management  Files 


A0225.01aDAPE 
System  Name: 

Military  Police  Management 
Information  System  (MPMIS) — 
Correctional  Reporting  System  (CRS) 

A0225.0lbDAPE 
System  Name: 

Carpool  Information/Registration 
System 

A0.'i25.06bDACS 
System  Name: 

MISO  Management  (TWV) 
A0225.06cDACS 
System  Name: 

Management  of  Army  ADP 
A0225.07aDACS 
System  Name: 

Teleprocessing  Customer 
Identification  System 

A0225.09aAMC 
System  Name: 

Computer  Technology  Files 
A0225.09bDARCOM 
System  Name: 

Visual  Information  System  (VIS) 
Utilization 

A0225.11aDAAG 
System  Name: 

Master  Index  (NMI) 
A0225.11eDAPC 
System  Name: 

Enlisted  Master  File  (EMF) 


A0225.11gDAPC 
System  Name: 

Recruit  Quota  System  (Request) 
A0225.11iDAPC 
System  Name: 

Enlisted  Evaluation  System 
A0225.11kDACS 
System  Name: 

Computer  Users  Information  System 
A0225.111DACS 
System  Name: 

Consultant  Reference  System 
A0225.12aDACS 
System  Name: 

Data  Processing  Installation  Control 
System 

A0228.01DAMH 
System  Name: 

Historian's  Background  Material 
A0228.03DAMH 
System  Name: 

Historical  Inquiry  Files 
A0228.04aDAMH 
System  Name: 

Historical  Photographic  Files 
A0228.11DAAG 
System  Name: 

Memoriglization  Board  Files 
A0301.07aDAAG 
System  Name: 

Army  Club  Membership  Registration 
System 

A0301.08aDACA 
System  Name: 

Military  and  Civilian  Waiver  Files 
A0301.08bDACA 
System  Name: 

Contractor  Indebtedness  Files 
A0302.03aDACA 
System  Name: 

Subsidiary  ledger  Files  (Accounts 
Receivable) 

A0302.06aDAIG 
System  Name: 

Travel  Advance  Accounting  System 
(TAAS) 


AAFES1204.07 
System  Name: 

Customers’  Merchandise  Returned  for 
Repair  or  Replacement 


A0224.04DAIG 
System  Name: 

Inspector  General  Investigative  Files 
A0224.05aDAIG 
System  Name: 

Inspector  General  Complaint  Files 


6432 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21,  1981  /  Notices 


A0302.06bDACA 
System  Name: 

Absentee  Apprehension/Reward/ 
Expenses  Payment  System 

A0305.05aDACA 
System  Name: 

Travel  Payment  System 
A0305.08aDACA 
System  Name: 

Military  Pay  System-Active  Army 
(Manual) 

A0305.10aDACA 
System  Name: 

Joint  Uniform  Military  Pay  System- 
Active  Army  (JUMPS-AA) 

A0305.10bDACA 
System  Name: 

Joint  Uniform  Military  Pay  System- 
Reserve  Components-Army  • 

A0305.10cDACA 
System  Name: 

Joint  Uniform  Military  Pay  System- 
Retired  Pay 

A0305.10dDACA 
System  Name: 

Health  Program  Pay  and 
Reimbursement  System 

A0305.11aDAPE 
System  Name: 

USMA  Cadet  Pay  and  Accounts 
System  4 

A0306.01aDACA 
System  Name: 

Civilian  Employee  Pay  System 
A0306.02aDACA 
System  Name: 

Nonappropriated  Fund  Employee  Pay 
System 

A0309.05aDAAG 
System  Name: 

Resource  Management  and  Cost 
Accounting  Fijes 

A0314.08aDAAG 

System  Name: 

Check  Cashing  Privilege  Files 
A0314.09aDACA 
System  Name: 

Nonappropriated  Fund  Accounts 
Receivable  System 


A0314.24DAAG 
System  Name: 

Nonappropriated  Fund  Employee 
Insurance  Files 

A0314.03aDAAG 

System  Name: 

Nonappropriated  Fund 
Instrumentality  Membership  Files 

A0319.04DACA 
System  Name: 

Validation  Files 
A0319.06DACA 
System  Name: 

Household  Goods  Shipment  Excess 
Cost  Collection  Files 

A0319.07DACA 

System  Name: 

Federal  Housing  Administration 
(FHA)  Mortgage  Payment  Insurance 
Files 

A0319.10DACA 
System  Name: 

Conversion  Files 
A0319.11DACA 
System  Name: 

Disbursing  Office  Establishment  and 
Appointment  Files 

A0319.13DACA 

System  Name: 

Bankruptcy  Processing  Files 

A0319.14DACA 

System  Name: 

Pecuniary  Charge  Appeal  Files 
A0320.01aDAEN 
System  Name: 

Corps  of  Engineers  Management 
Information  Sytem  Files 

A0401.02bDAAG 
System  Name: 

Mailing  List  for  Army  Newspapers/ 
Periodicals 

A0401.07aOSA 
System  Name: 

Media  Contact  Files 
A0401.07bOSA 
System  Name: 

Medal  of  Honor  Recipient  Files 
(Vietnam  Era) 


A0401.08DAJA 
System  Name: 

Prosecutorial  Files 
A0402.01aDAJA 
System  Name: 

General  Legal  Files 
A0402.05aDAPE 
System  Name: 

Employment  and  Financial  Interest 
Statement  Files 

A0402.06DAJA 
System  Name: 

Legal  Assistance  Case  Files 
A0402.07DAJA 
System  Name: 

Legal  Assistance  Interview  Record 
Files 

A0403.01aDAIA 
System  Name: 

U.S.  Army  Claims  Service 
Management  Information  System 
(USARCS  MISO) 

A0403.06DAIA 
System  Name: 

Tort  Claim  Files 
A0403.16DAIA 
System  Name: 

Army  Property  Claim  Files 
A0403.17DAJA 
System  Name: 

Medical  Expense  Claim  Files 
A0403.18DAAG 
System  Name: 

Claims  Back-up  File 
A0404.08aDAPE 
System  Name: 

USMA  Legal  Files  on  Military  and 
Civilian  Personnel 

A0405.02DAIA 
System  Name: 

Foreign  Jurisdiction  Case  Files 
A405.04DAIA 
System  Name: 

Foreign  Jurisdiction  Reporting  Files 
A0406.01aDAJA 
System  Name: 

Patent,  Copyright,’  Trademark,  and 
Proprietary  Data  Files 
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A0406.01bUSAREUR 
System  Name: 

Civil  Process  Case  Files  and 
Reference  Files 

A0407.01aDAJA 
System  Name: 

Patent,  Copyright,  and  Trademark 
Soliciting  Files 

A0408.01aDAJA 
System  Name: 

Patent,  Copyright,  and  Data  License 
Proffers,  Infringement  Claims,  and 
Litigation  Files 

A0410.01DAIA 
System  Name: 

Litigation  Case  Files 
A0410.04DAJA 
System  Name: 

Judicial  Information  Release  File 
A0411.03bDAAG 
System  Name: 

Congressional  Correspondence  Files 
A0411.03cOSA 
System  Name: 

Congressional  Inquiry  File 
A0411.08aOSA 
System  Name: 

Biographical  Files  of  Members  of 
Congress 

A0412.01aDAAG 
System  Name: 

Fimeral  Plans 
A0412.05aOSA 
System  Name: 

Press  Interest  Reference  Files 
A0412.07DAIA 
System  Name: 

Witness  Appearance  Files 
A0412.14aOSA 
System  Name: 

Biography  Files 
A042.18aOSA 
System  Name: 

Correspondence  (Civilian  Aides  to  the 
Secretary  of  the  Army) 

A0501.02aDAMO 
System  Name: 

Security  Issues  Symposium 


A0501.08eUSACIDC 
System  Name: 

Informant  Register 
A0501.10DAMI 
System  Name: 

Counterintelligence  Research  File 
System  (CIRFS) 

A0502.03aDAMI 

System  Name: 

Intelligence  Collection  Files 

A0502.03bDAMI 

SystemName: 

Technical  Surveillance  Index 
A0502.08aDAMI 
System  Name: 

Badge  and  Credential  Files 
A0502.10aDAMI 
System  Name: 

USAINSCOM  Investigative  Files 
System 

A0503.03aDAMI 
System  Name: 

Department  of  the  Army  Operational 
Support  Activities  Files 

A0503.06aDAMI 

System  Name: 

Counterintelligence  Operations  Files 
AOSOe.OlfDAMI 
System  Name: 

Personnel  Security  Clearance 
Information  Files 

AOSOe.OljUSAREUR 

System  Name: 

Employee  Screening  Program/ 
Installation  Access  Files 

A0508.04USACIDC 

System  Name: 

US  Army  Criminal  Investigation  Fund 
Vouchers 

A0508.07aUSACIDC 
System  Name: 

Criminal  Investigation  Accreditation 
Files 

A0508.11aUSACIDC 
System  Name: 

Criminal  Investigation  and  Crime 
Laboratory  Files 


A0508.1lbUSACIDC 
System  Name: 

Criminal  Information  Reports  and 
Cross  Index  Card  Files 

A0508.11cUSACIDC 

System  Name: 

Special  Agent  Evaluation  Files 
A0508.16aDAPE 
System  Name: 

Absentee  Case  Files 
A0508.17aDAPE  ' 

System  Name: 

Military  Policy  (MP)  Reporting  Files 
A0508.17bUSARJ 
System  Name:  ■' 

Blackmarket  Monitoring  Files 
A0508.17cUSARJ 
System  Name: 

Transfer  of  POV  Files 
A0508.24aDAPE 
System  Name: 

Serious  Incident  Reporting  Files 
A0508.25aUSAClDC 
System  Name: 

Index  to  Criminal  Investigative  Case 
Files 

A0509.02aDAAG 
System  Name: 

Security  Badge/Identification  Card 
Files 

A0509.03aDAPE 
System  Name: 

Trophy  Firearm  Registration 
A0509.04aDAAG 
System  Name: 

Rod  and  Gun  Clubs,  Posts,  Camps  and 
Stations 

A0509.05aTRADOC 
System  Name: 

Camper  Trailer  Registration  Card  File 
A0509.08aDAPE 
System  Name: 

Registration  and  Permit  Files 
A0509.09aDAPE 
System  Name: 

TralTic  Law  Enforcement  Files 
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A0509.18aDAAG 
System  Name: 

Solicitation  Ban  List  Files 
A0509.18bDAPE 
System  Name: 

Expelled  or  Barred  Person  Files 
A0509.19aDAPE 
System  Name: 

Military  Police  Investigator 
Certification  Files 

A0509.19bUSAREUR 
System  Name: 

US  Army,  Europe  [USAREUR)  Motor 
Vehicle  Registry  Files 

A0509.21aDAPE 
System  Name: 

Local  Criminal  Information  Files 
A0601.08aDAAG 
System  Name: 

Club  Management  Personnel  Files 
A0603.05aDALO 
System  Name: 

Manpower  Utilization  Reporting 
System 

A0606.07aDAPE 
System  Name: 

Safety  Award  Files 
A0607.01bDAPE 
System  Name: 

Accident  and  Incident  Case  Files; 
Army  Safety  Management  Information 
System 

A0608.04aDASG 
System  Name: 

Radiation  Incident  Case  Files 
A0609.01aDASG 
System  Name: 

Individual  Radiation  Protection  Files 
A0611.05aDAAG 
System  Name: 

Individual  Gravesite  Reservation  Files 
A0614.01aNGB 
System  Name: 

Equal  Opportunity  Investigative  Files 
A0614.03aDAPE 
System  Name: 

Race  Relations/Equal  Opportunity  & 
Complaint  Files 


A0701.01aDAPC 
System  Name: 

ClassiHcation,  Reclassification, 
Utilization  of  Soldiers 

A0701.02aDAPC 
System  Name: 

Qualitative  Management  Program 
(QMP)  Appeal  File 

A0701.02cDAPC 
System  Name: 

Separation  Transaction  Control/ 
Records  Transfer  System 

A0701.02eDAPC 
System  Name: 

Military  Personnel  Management 
Reports 

A0701.02fDAPC 
System  Name: 

Selective/Variable  Reenlistment 
Bonuses 

A0701.02gDAPC 
System  Name: 

Dependents  of  Military  Personnel/US 
Citizen  Employees 

A0701.07bAMC 

System  Name: 

Retirement  Services  Control 
Reference  Paper  Files 

A0701.07cDAPC 
System  Name: 

Enlisted  Evaluation  System/Report 
A0701.07dUSAREC 
System  Name: 

High  School  Folder  (Lead  List) 
A0701.08DAAG 
System  Name: 

Clemency  Project 
A0702.03aUSAREC 
System  Name: 

Enlistment  Eligibility  Files 
A0702.04aDAAR 
System  Name: 

OCS  Waiver  Requests 
A0702.04bDAPC 
System  Name: 

Eligibility  Determination  Files 
A0702.08aDASG 
System  Name: 

Army  Medical  Procurement  Applicant 
Files 


A0703.01DAPC 
System  Name: 

Military  Personnel  Action  File 
A0703.02aDAPE 
System  Name: 

United  States  (US)  Military  Academy 
Entrance  Examination  Result  Files 

A0703.04aDAPC 

System  Name: 

ROTC  Member  File. 

A0703.05aDAPC 

System  Nome: 

ROTC  Cadet  Application  Files 
A0703.06bDAPC 
System  Name: 

Officer  Candidate  School  (OCS) 
Application  File 

A0703.07aDAPE 

System  Name: 

Officer  Availability  and  Civil  School 
Management  System 

A0703.08aDAPE 

System  Name: 

Officer  Personnel  Information  Files 
A0703.09aDAPE 
System  Name: 

Evaluation  Files  on  Cadets  and 
Potential  Instructors 

A0704.03aDAPE. 

System  Name: 

Accelerated  Promotion/Early 
Discharge  Report 

A0704.04DASG 
System  Name: 

Medical  and  Dental  Registrant  Case 
Files 

A0704.06aUSAREC 
System  Name: 

Recruiting  Prospect  Card  Files 
A0704.06bTRADOC 
System  Name: 

Army  Reserve  Officers’  Training 
Corps  (ROTC)  LEADS  Referral  Card 
System 

A0704.09aUSAREC 
System  Name: 

Center  of  Influence  Card  Files 
(USAREC  Form  125) 
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A0704.09bDAPE 
System  Name: 

University  of  Hawaii  Army  ROTC 
Alumni 

A0704.10aUSAREC 
System  Name: 

Recruiter  Malpractice  Files 
A0704.10bMEPCOM 
System  Name: 

ASVAB  Institutional  Test  Scoring  and 
Reporting  System 

A0704.11aUSAREC 
System  Name: 

Recruiter  Identification  Report 
A0706.02DAAG 
System  Name: 

Departure  Clearance  Files 
A0706.06aUSAREC 
System  Name: 

Armed  Forces  Examining  and 
Entrance  Station  (AFEES)  Reporting 
System 

A0707.05DAAG 
System  Name: 

Privilege  Card  Application  Files 
A0708.02cDAPC 
System  Name: 

Officer  Personnel  Management  - 
Information  System  (OPMIS) 

A0708.03aDAPE 
System  Name: 

Special  Review  Board  (SRB)  Appeal 
Case  Summary  File 

A0708.05DAAG 
System  Name: 

Emergency  Data  Files 
A0708.06aDAPC 
System  Name: 

Project  Managers  Development 
Program  (PMDP) 

A0708.07DAPE 
System  Name: 

Unfavorable  Information  Files 
A0708.08aDAPC 
System  Name: 

Career  Management  Individual  Files 
A0708.08bUSAREC 
System  Name: 

Rapid  Electric  Ad  Coupon 
Transmission  (REACT) 


A0708.13aDAIG 
System  Name: 

Inspector  General  Management 
Information  System 

A0708.13cDAPC 
System  Name: 

Foreign  Area  Officer  (FAO)  Training 
A0708.013dDAPC 
System  Name: 

Enlisted  Linguist  Data  Base  (ELDB) 
A0708.16aUSREDCOM 
System  Name: 

Military  Personnel  Data  File, 
USREDCOM 

A0708.17bDASG 
System  Name: 

Contract  Surgeon  Personnel  Files 
A0708.18aDAAG 
System  Name: 

Line  of  Duty  Investigations 
A0708.19aOSA 
System  Name: 

Correction  Case  Folders 
A0708.20DAAG 
System  Name: 

Philippine  Army  Files 
A0709.01aDAPE 
System  Name: 

United  States  Military  Academy 
Candidate  Files 

A0709.03aDAPE 
System  Name: 

United  States  Military  Academy 
Cadet  Files 

A0709.03bDAPE 
System  Name: 

United  States  Corps  of  Cadets 
Personnel  Records 

A0709.03cDAPE 

System  Name: 

Admission  and  Registrar  Mailback 
Card 

A0709.05aDAPE 
System  Name: 

Physical  Profile 
,  A0709.0eaDAPE 
System  Name: 

Alumni  Affairs  &  Gifts  Program 
Division  Donor  Date  System 


A0709.07aDAPE 
System  Name: 

Cadet  Academic  Management 
Information  System 

A0709.08aDAPE 
System  Name: 

Cadet  Counseling  File 
A0709.09aDAPE 
System  Name: 

Biographical  Card  File 
A0709.10aDAPE 
System  Name: 

Athletic  Pointer  File 
A0709.11aDAPE 
System  Name: 

United  States  Military  Academy 
Cadet  Record  Card 

A0709.12aDAPE 
System  Name: 

USMA  Admissions  Participant  Roster 
and  File 

A0710.02DAJA 
System  Name: 

JAGC  Reserve  Components  Officer 
Personnel  Records 

A0710.08DAAG 
System  Name: 

Career  Management  Files  of  Dual 
Component  Personnel 

A0710.09DAAG 

System  Name: 

Personnel  Management/Action 
Working  Files 

A0713.09aTRADOC 
System  Name: 

Skill  Qualification  Test  (SQT) 
A0714.02aDAPC 
System  Name: 

Military  Personnel  Assignment  Files 
A0714.02dDAPC 
System  Name: 

Central  Transient  Account  System 
(CTAS) 

A0714.02fDAPC 
System  Name: 

Army  Military  Central  Registry 
System 

A0714.04aDAPC 
System  Name: 

Branch  Transfer/Detail  Files 
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A0714.06aHSC 
System  Name: 

Army  Medical  Department  Personnel 
Management  and  Manpower  Control 
System 

A0714.06cDASG 
System  Name: 

AMEDD  Personnel  Management 
System 

A0715.01aDAPC 
System  Name: 

Personnel  Data  Card 
A0715.06aDAPC 
System  Name: 

Field  Military  Personnel  Information 
System — SIDPER  S 

A0715.07bAMC 
System  Name: 

Computerized  Time  Accounting 
System  (STAS) 

A0715.07cUSFK 

System  Name: 

Command  Unique  Personnel 
Information  Data  System  (CUPIDS) 

A0716.04aDAAG 

System  Name: 

Military  Personnel  Register  Files 
A0718.08DAAG 
System  Name: 

World  War  1  Awards  and  Decorations 
Card  File 

A0721.11aDAPE 

System  Name: 

Individual  Correctional  Treatment 
Files 

A0722.05aDACH 
System  Name: 

Chaplain  Counseling/ Interview  Files 
A0722.06aDACH 
System  Name: 

Religious  Census,  Education  & 
Registration  Files 

A0722.G7aDACH 
System  Name: 

Religious  Education  Directors 
A0723.01DAAG 
System  Name: 

Entertainment  Case  Files 


A0723.03aDAPE 
System  Name: 

Civilian  Season  Ticket  Holders  Pile 

A0723.08bDAPR 

System  Name: 

Army  Athletic  Association 
Membership  Fite 

A0723.08cDACS 

System  Name: 

Pentagon  Officers’  Athletic  Center 
Membership  File 

A0723.09aDAAG 

System  Name: 

Recreation  Services  Program  Files 
A0725.01aDAAG 
System  Name: 

Child  Care  Centers — Registration 
Files 

A0725.01bDAAG 
System  Name: 

Financial  Management  Planning  and 
Counseling  ^ 

A0725.01cDAPC 

System  Name: 

Personnel  Actions — Personal  Affairs 
A0725.01dDAAG 
System  Name: 

Personal  Affairs  Army  Community 
Service  Assistance  File 

A0725.06aDAAG 

System  Name: 

Army  Emergency  Relief  Transaction 
File 

A0725.07aDAAG 
System  Name: 

Commercial  Business  Solicitation 
Files 

A0726.04aDAAG 
System  Name: 

Casualty  Case  Files 
A0726.04bDAAG 
System  Name: 

Report  of  Casualty,  Department  of 
Defense  (DD)  Form  1300 

A0726.06DAAG 

System  Name: 

Casualty  Information  System  (CIS) 


A0727.01DAPC 
System  Name: 

Misconduct/Unfitness/Unsuitability 
Discharge  Board  Proceedings  File 

A0727.05aOSA 
System  Name: 

Army  Council  of  Review  Boards  Files 
A0727.05bDAPE 
System  Name: 

DOD  Discharge  Review  Program 
(Special) 

A0727.08aDAPC 
System  Name: 

Temporary  Disability  Retirement 
Master  List  (TDRL) 

A0728.01DAAG 
System  Name: 

Retired  Personnel  Data  File 
A0802.01aNGB 
System  Name: 

Technician  Personnel  Management 
Information  System 

A0807.05aDPE 
System  Name: 

NAF  Personnel  Records 
A0807.14aDAPE 
System  Name: 

Department  of  the  Army  Civilian 
Personnel  Systems 

A0808.01aAMC 

System  Name: 

Hazardous  Devices  Course  Graduates 
A0810.01aAMC 
System  Name: 

Educational  Development/Contractor 
Personnel 

A0810.09DAEN 
Systfsm  Name: 

Contract  Training  File 
A0811.05aAMC 
System  Name: 

Civilian  Attorney/Patent  Adviser 
Civeer  Files 

A0811.05bDAEN 
System  Name: 

Occupational  Inventory  Files 
'A0811.06DAPE 
System  Name: 

Referral  Program  for  NAF  Employees 
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A0814.02aDAPE 
System  Name; 

Labor  Management  Relations  Records 
System 

A0903.07DASG 
System  Name: 

Entrance  Medical  Examination  Files 
A0904.01aHSC 
System  Name: 

Medical  Care  Inquiry  Files 
A0905.03USAREUR 
System  Name: 

Claims  Inventory  of  Active  Claims  for 
Medical  Care  Under  CHAMPUS 

A0905.04USAREUR 
System  Name: 

Cross  Reference  List  Report  of  Claims 
for  CHAMPUS 

A0906.01DASG 
System  Name: 

Medical  Review  Files 
A0906.02DASG 
System  Name: 

Mental  Competency  Review  Files 
A0906.03DASG 
System  Name: 

Medical  Classification  Files 
A0907.02DASG 
System  Name: 

USA  Reserve  Officer  Training  Corps 
(ROTC)  Medical  Examination  Files 

A0907.04DASG 
System  Name: 

United  States  Military  Academy 
(USMA)  Medical  Qualifications  Files 

A0909.01DASG 
System  Name: 

Patient  Accountability  Files 
A0909.05DASG 
System  Name: 

Control  Card  Files 
A0910.02DASG 
System  Name: 

Patient  Trust  Fund  and  Baggage  Files 
A0910.06DASG 
System  Name: 

Medical  Services  Account  Files 


A0911.05DASG 
System  Name: 

Individual  Patient  Diet  Files  (DA  Form 
2924) 

A0912.01aDASG 
System  Name: 

Medical  Staff  Credentials  File 
A0912.0lbDASG 
System  Name: 

Professional  Consultant  Control  Files 
A0912.01cDASG 
System  Name: 

Professional  Personnel  Information 
File 

A0913.02aDASG 
System  Name: 

Medical  Prescription  Files 
A0914.02aDASG 
System  Name: 

Pathology  Consultation  Record  Files  * 
A0914.04.aDASG 
System  Name: 

Clinical  .Investigation  Record  System 
A0914.05DASG 
System  Name: 

Blood  Donor  Files 
A0915.01aDASG 
System  Name: 

Nursing  Service  Schedule  Files 
A0915.0lbDASG 
System  Name: 

Nursing  Service  Personnel  Data  and 
Schedule  Files 

A0915.02DASG 

System  Name: 

Patient  Condition  Reporting  File 
A0915.07DASG 
System  Name: 

Medical  Facility  Individual  Reporting 
Files 

A0916.02aDASG 
System  Name: 

Medical  Treatment  Indices 
A0917.05DASG 
System  Name: 

Spectacle  Issue  and  Receipt  Files 


A0917.10aDAAG 
System  Name: 

Child  Protection  Case  Management 
Files 

A0918.05DASG 

System  Name: 

Tuberculosis  Registry 

A0922.01aDASG 

System  Name: 

Occupational  Health  and 
Tuberculosis  Control  System 

A0923.01aDASG 

System  Name: 

Individual  Safety  and  Health  System 
A0924.01DASG 
System  Name: 

Health  Nursing  Case  Files 
A0924.02DASG 
System  Name: 

Family  Index  Files 
A0924.04DASG 
System  Name: 

School  Health  Files 
A0925.04aDASG 
System  Name: 

Prosthetic  Case  Files 
Al(X)1.02aTRADOC 
System  Name: 

MASSTER  OSUT  Individual  Basic 
Training  Survey 

Al001.07aDAMO 

System  Name: 

Student  Research  Report  Index 
AlOOl.OabDAMO 
System  Name: 

Student  Reference  Files 
Al002.02aTRADOC 
System  Name: 

Assessment  of  Tank  Crew  Training 
Al002.05aDAPC 
System  Name: 

Enlisted  Training  Base  (ACT) 
Al004.06aTRADOC 
System  Name: 

ROTC  Financial  Assistance 
(Scholarship)  Application  File 
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Al010.03aDAMO 
System  Name: 

National  Security  Seminar  (NSS) 
Guest  Reference  File 

Al010.07aTRADOC 
System  Name: 

Army  School  Files 
Al010.07bAMC 
System  Name: 

AMC  School  Files 
Al010.07cDAMO 
System  Name: 

Representative  of  Carlisle  and 
Vicinity 

Al010.07dDAMO 
System  Name: 

Biographic  Files 
A1011.04aDAPE 
System  Name: 

USMA  Institutional  Research  Survey 
File 

Al012.0lbDAPE 
System  Name: 

USMAPS  Admissions  File 
A1012.02aDAPC 
System  Name: 

Language  School  Files 
Al012.03aTRADOC 
System  Nome: 

Army  School  Student  Files 
Al012.03dAMC 
System  Name: 

AMC  School  Student  Files 
Al012.03cDAPE 
System  Name: 

USMAPS  Academic  Files 
Al012.03dTRADOC 
System  Name: 

TRADOC  Educational  Data  Svstem 
(TREDS-ARS) 

Al012.03eTRADOC  ' 

System  Name: 

TRADOC  Educational  Data  System 
(TREDS-NRI) 

Al012.03fDASG 
System  Name: 

Army  School  Student  Files,  Physicial 
Therapy  Program 


Al012.03gDASG 
System  Name: 

Academy  of  Health  Sciences,  Student 
Affiliated  Academic  Records 

A1012.03hDASG 
System  Name: 

Academy  of  Health  Sciences- 
Nonresident  Instruction  Files 

Al012.03iDLI 
System  Name: 

Standardized  Student  Records  System 
A1012.03jHSC- 
System  Name: 

Army  School  Student  Files 
Al012.03kUSAREUR 
System  Name: 

Individual  Academic  Record  Files 
A1012.031DAAG 
System  Name: 

Reserve  Officer  Training  Corps-Active 
Duty  Training 

Al012.03mDAMO 

System  Name: 

United  States  Army  War  College 
Graduate  Directory  File 

Al012.03nTRADOC 
System  Name: 

Nonresident  Instruction  Automated 
System  (NRIAS) 

Al012.03oDAMO 
System  Name: 

US  Army  War  College  Cooperative 
Degree  Program  Files 

Al012.03pDAMO 

System  Name: 

USAWC  Individual  Student 
Counseling  Records 

Al012.03qHSC 

System  Name: 

Resident  Instruction  &  Support  Files 
Al012.04aDAPE 
System  Name: 

USMAPS  Training  Files 
Al012.04hTRADOC 
System  Name: 

Grade  Calculator  System 
A1012.09aDASG 
System  Name: 

House  Staff  Evaluation  Report  File 


Al012.11aDASG 
System  Name: 

Continuing  Medical  Education  Course 
Attendance  Files 

A1013.01DAPC 

System  Name: 

Civilian  School  Files 

Al013.02aDASG 

System  Name: 

Long  Term  Civilian  Training  Student 
Contract  Files 

Al013.04aDASG 

System  Name: 

Residency,  Subspecialty  and 
Fellowship  Training 

Al013.05aDASG 

System  Name: 

US  Army  Graduate  Medical  Education 
Trainee  Card  File 

Al014.06aDAAG 

System  Name: 

College  Equivalency  Evaluation 

Al014.07aDAAG 

System  Name: 

Enrollment  Application  Files 

A1014.08aDAAG 

System  Name:  - 

General  Educational  Development 
(GED)  Individual  Record 

Al014.08bDAAG 

System  Name: 

GED  Reference  Papers/Participation 
Education  Program 

Al014.08cDAAG 

System  Name: 

College  Transcript  Registry  System 
.  A1014.10aDAAG  ' 

System  Name: 

Army  Apprenticeship  Program 
Participation  Files  ' 

AlOlS.OlaDAAG 

System  Name: 

Dependent  Children  School  Program 
F’iles 

A1015.06DAAG 
System  Name: 

School  Employee  File 
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A1019.03FORSCOM 
System  Name: 

US  Army  Marksmanship  Unit  Data 
System  (AMUDS) 

All01.07aDAMO 

System  Name: 

Telephone  Directories 

AllOl.OBaUSACC 

System  Name: 

Operation  of  Private  Radio  Station/ 
Citizen  Band  Radio 

A1106.04USACC 

System  Name: 

MARS  Member  Files 

A1107.17DAMO 

System  Name: 

Photographer  Identification  Files 
All07.20aDAMO 
System  Name: 

Photographic  Caption  Files 
All07.21aDAMO 
System  Name: 

Still  Picture  Files  (Personalities/ 
Categories) 

All08.05aDAAG 

System  Name: 

Postal  Personnel  Designation  Files 
All08.16aDAAG 
System  Name: 

Postal  Directory  Files 
A1108.18DAAG 
System  Name: 

Standing  Delivery  Order  Files 
Allll.OlaDAPC 
System  Name: 

Individual  Flight  Record  File 
A1111.02DAMO 
System  Name: 

Flight  Examination  Files 
Allll.l4aUSACC 
System  Name: 

Flight  Regulation  Violation  Files 
Allll.ieaUSACC 
System  Name: 

Controller  Training  and  Proficiency 
Record  Files 


Al201.02aMTMC 
System  Name: 

Transportation  Administrative  Files 
Al201.02bMTMC 
System  Name: 

Discrepancy  in  Shipment  Report 
(DISREP) 

Al201.07aUSAREUR 
System  Name: 

Passenger  Reservation  Reference 
Paper  Files 

A1201.07bMTMC 
System  Name: 

Transportation  Reference  Paper  Files 
Al201.07cMTMC 
System  Name: 

Surface  Cargo  Export  System  (SURS) 
Al201.07sMTMC 
System  Name: 

Surface  Retrograde  Cargo 
Accountability /Control  System 

Al201.07eMTMC 
System  Name: 

Terminal  Management  System-TOLS, 
CARDPAC,  PRELODGE 

Al201.07fMTMC 
System  Name: 

Mechanized  Export  Traffic  System 
(METS) 

Al201.08aTRADOC 
System  Name: 

Marine  Personnel  Qualifications/ 
Record  of  Service  Files 

Al202.15aUSAREUR 
System  Name: 

Statistical  Files-Household  Goods  and 
Baggage  System 

Al203.14aMTMC 
System  Name: 

Bill  of  Lading  Files 
Al203.14aMTMC 
System  Name: 

Prepaid  Inbound  Bill  of  Lading  Files 
Al203.18aMTMC 
System  Name: 

Household  Shipment  Bill  of  Lading 
Files 

Al203.19aAMC 
System  Name: 

Household  Shipment  Contract  Files 


Al203.19cMTMC 
System  Name: 

Household  Shipment  Contract  Files 
Al203.19dMTMC 
System  Name: 

Household  Shipment  Contract/ 
Nontemporary  Storage  Files 

Al203.20aMTMC 
System  Name: 

Household  Shipment  Reimbursement 
Files 

Al203.27aMTMC 
System  Name: 

Privately  Owned  Vehicle  Shipment 
Files 

Al205.16aDAAG 
System  Name: 

Passport  Files 
Al205.17aDALO 
System  Name: 

Passenger  Warrant  Files 
Al205.19aDALO 
System  Name: 

Baggage  Inspection  and  Clearance 
Files 

Al205.26aDALO 
System  Name: 

Local  Transportation  Authorization 
Files 

Al205.27aDALO 
System  Name: 

Bus  Pass  File 
Al205.30aDAAG 
System  Name: 

Individual  Travel  Files 
Al205.30bMTMC 
System  Name: 

Individual  Travel  Files 
Al207.08aDAPE 
System  Name: 

Operator’s  Examination  & 
Qualification  Record  Files 

Al207.08bUSAREUR 
System  Name: 

Government  Equipment  Operator 
Permit  Files 

Al207.09aUSAREUR 
System  Name: 

School  Bus  System  (SBS) 
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Al301.07aAMC 
System  Name: 

Alphabetical  Listing  of  Scientists 
Al301.07bAMC 
System  Name; 

Food  Taste  Test  Panel  Reference  Files 
A1301.07cAMC 
System  Name: 

Visiting  Scientist  Research  Associates 
Reference  Files 

Al302.15aDAJA 
System  Name: 

Unsolicited  Proposal  Files 
Al304.08aDASG 
System  Name: 

Immunity  Booster  Files 
Al304.21aDASG 
System  Name: 

Sandfly  Fever  Files 
Al401.07aAMC 
System  Name: 

Resumes  for  Non-Govemment 
Technical  Personnel 

Al401.08aDAAG 
System  Name: 

Alphabetical  Library  Borrowers’  File 
A1402.18DAJA 
System  Name: 

Procurement  Misconduct  Files  (Fraud 
Cases) 

Al402.20aUSAREUR 
System  Name; 

Procurement  Management  Information 
System  Europe 

Al403.30aDAAG 
System  Name: 

Commercial  Entertainment 
Transaction  Records 

A1405.01AMC 
System  Name: 

Contractor  Personnel  Files 
A1416.05DALO 
System  Name: 

Property  Officer  Designation  Files 
A1416.16DALO 
System  Name: 

Hand  Receipt  Files 


A1416.20DALO 
System  Name: 

Personal  Property  Accounting  Files 
A1416.34DALO 
System  Name: 

Personal  Clothing  Record  Files 
A1420.08aAMC 
System  Name: 

Equipment  Operator  Permit  Files 
A1420.09AMC 
System  Name: 

Equipment  Operator  Permit  Register 
Files 

Al427.01aDALO 
System  Name; 

Laundry  and  Dry  Cleaning  Accounting 
Files 

A1434.10AMC 
System  Name: 

Small  Arms  Sales  Record  Files 
Al501.07aDAEN 
System  Name:  , 

Users’  Profile  System 
Al503.08aDAEN 
System  Name: 

Resettlement  Files 
Al504.08aDAEN 
System  Name: 

Real  Estate  Outgrants 
Al506.02aDAEN 
System  Name: 

Homeowners  Assistance  Case  Files 
A1509.11aDAEN 
System  Name: 

Integrated  Facilities  System  (IFS) 
AlSll.OlaDAEN 
System  Name: 

Army  Housing  Information 
Management  System  (HIMS) 

Al522.10aDAEN 
System  Name: 

Reservoir  Permit  Files 
Al522.15aDAEN 
System  Name: 

General  Permit  Fites 
A1524.11DAEN 
System  Name: 

Violation  Warning  Files 


New  and  Altered  Systems 
See  System  Notices  Below. 

BILLING  CODE  3710-08-M 

Defense  Mapping  Agency 

The  Defense  Mapping  Agency  is 
republishing  all  of  their  system  notices. 
See  System  Notices  below. 

Defense  Civil  Preparedness  Agency 

This  agency  has  been  discontinued 
and  its  functions  and  mission 
transferred  to  the  Federal  Emergency 
Management  Agency.  Alt  Defense  Civil 
Preparedness  systems  of  records  have 
been  discontinued  and  the  records 
transferred  to  the  Federal  Emergency 
Management  Agency. 

OFFICE  OF  THE  SECRETARY 
Deleted  Systems 
DCOMP  SP02 
System  Name: 

Industrial  Personnel  Security 
Clearance  Case  Files 

DCOMP  SP03 
System  Name: 

Adiministrative  Files  on  Active 
Psychiatric  Consultants  to  DoD 

DCOMP  SP04 
System  Name: 

Motions  for  Discovery  of  Electronic 
Surveillance  Fites 

DOCHA  08 
System  Name: 

DoD  Health  Services  Enrollment/ 
Eligibility  System 

DMRA&L  16.0 
System  Name: 

Retired  Personnel  Master  File 
DMRA&L  12.0 
System  Name: 

Reserve  Components  Common 
Personnel  Data  System  (RCCPDS) 

DISA  01 
System  Name: 

ISA  Telephone  Directory 
DISA  02 
System  Name: 

ISA  Locator  File 
DISA  03 
System  Name: 

Organizational  Personnel  Files  and 
201  Files 
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Unchanged  Systems 
DAE  01 
System  Name: 

Office  Social  Roaster  and  Locator 
Card 

DAE  02 
System  Name: 

03-3  and  03-4  Individual  Personnel 
Files.  03-lb  Consultants  Files 

DAS  01 
System  Name: 

Defense  Audit  Management 
Information  System  (DAS/MIS) 

DATSD  01 

System  Name: 

Files  of  Personnel  Evaluated  for 
Presidential  Support  Duties 

DATSD  02 

System  Name: 

Files  of  Periodic  Management 
Assessments  of  Certain  Key 
Management  Personnel  and  in  OSD 

DATSD  03 
System  Name: 

Files  of  Personnel  Evaluated  for  Non¬ 
career  Employment  in  DoD 

DCOMPOl 
System  Name: 

Personnel  Roster 
DCOMP  MSOl 
System  Name: 

Training  Records 
DCOMP  MS03 
System  Name: 

Personnel  Records 
DCOMP  MS04 
System  Name: 

Civilian  Pay  Time  and  Attendance 
Report 

DCOMP  MS05 
System  Name: 

Request  for  Overtime  Authorization 
DCOMP  MS06 
System  Name: 

Time  and  Attendance  Report 
DCOMP  MS07 
System  Name: 

Classified  Container  Custodian  Data 
SD  411 


DCOMP  MS08 
System  Name: 

List  of  Personnel  and  Security 
Clearances 

DCOMP  PBOl 

System  Name: 

Personnel  File/Biography 

DCOMP  PB02 

System  Name: 

Personnel  Roster 

DCOMP  PB03 

System  Name: 

Personnel  Roster 

DCOMP  PB04 

System  Name: 

Personnel  Roster 

DGC02 

System  Name: 

Private  Relief  Legislation  File 
DGC03 
System  Name: 

General  Administrative  File 
DHA04 
System  Name: 

Variable  Incentive  Pay  for  Medical 
Officers — Data  Management  System 

DLAOl 
System  Name: 

Security  Clearance  File 
DLA02 
System  Name: 

Biographic  Data  File 
DMRA&L  01.0 
System  Name: 

Teacher  Correspondence  Files 
DMRA&L  02.0 
System  Name: 

Teacher  Application  Files 
DMRA&L  06.0 
System  Name: 

Department  of  Defense  Priority 
Placement  Program  (STOPPER  LIST) 

DMRA&L  07.0 

System  Name: 

Department  of  Defense  Overseas 
Employment  Program 


DMRA&L  09.0 
System  Name: 

Defense  Race  Relations  Institute 
(DRRI)  Student  File 

DMRA&L  10.0 

System  Name: 

Equal  Opportunity  Complaint  File 
DMRA&L  15.0 
System  Name: 

Reports  of  Defense-Related 
Employment 

DMRA&L  18.0 
System  Name: 

Administrative  Files  (MRA&L) 
DOCHAOl 
System  Name: 

Health  Benefits  File 
DOCHA  02 
System  Name: 

AR  340-18-9  Medical  Care  Inquiry 
Files 

DOCHA  03 
System  Name: 

Health  Benefits  Preapproval  Files 
DOCHA  04 
System  Name: 

AR  340-18-4  Legal  Opinion  Files 
DOCHA  05 
System  Name: 

Health  Facilities  File 
DOCHA  06 
System  Name: 

AR  340-18-9  Policy  and  Precedent 
Files 

DOCHA  07 
System  Name: 

Medical  Claim  History  Files 
DPA  DCR.A01 
System  Name: 

Joint  Civilian  Orientation  Conference 
Files 

DPA  DDI.A02 
System  Name: 

Biography  File 
DPA  DDI.B03 
System  Name: 

Portrait-Photograph  File 
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DPA  DDLC04 
System  Name: 

Case  Files 
DPA  DFOI.A05 
System  Name: 

Freedom  of  Information  Program  Case 
Files 

DPA  DSR.A06 
System  Name: 

Security  Review  Index  File 
DPA  DXA.A07 
System  Name: 

Personnel  Files 
DPA  DXA.B08 
System  Name: 

Contact  Files 
DPA  DXA.C09 
System  Name: 

Public  Correspondence  Files 
DPA  DXA.D10 
System  Name: 

Privacy  Act  Request  for  Access  Files 
DSMC-01 
System  Name: 

Defense  Systems  Management  College 
(DSMC)  Personnel  Information  Files 

DSMC-02 

System  Name: 

Defense  Systems  Management  College 
(DSMC)  Student  Files 

DSMC-03 

System  Name: 

Defense  Systems  Management  College 
(DSMC)  Track  Record  System 

DSMC-04 

System  Name: 

Defense  Systems  Management  College 
(DSMC)  Academic  Analysis  System 

DSMC-05 
System  Name: 

Biographical  Record  System 
DSMC-06 
System  Name: 

Defense  Systems  Management  College 
(DSMC)  Mailing  List 

DUSDRE  02 

System  Name: 

OUSDRE  Personnel  Administration 
Files 


DWHS  BFOl 
System  Name: 

Travel  Files 
DWHS  CDOl 
System  Name: 

OSD  General  Correspondence  Files 
DWHS  CD02 
System  Name: 

Cable  Division  Personnel 
Administration  Files 

DWHS  P02 
System  Name: 

Job  Opportunity  Announcements 
DWHS  P03 
System  Name: 

DoD  Program  for  Stability  of  Civilian 
Employment 

DWHSP04 
System  Name: 

Reduction-in-Force  Case  Files 
DWHS  P05 
System  Name: 

Roster  of  When  Actually  Employed 
Employees 

DWHSP06 
System  Name: 

DoD-Wide  Civilian  Career  Program 
for  Comptroller/Financial  Management 
Personnel 

DWHS  P07 
System  Name: 

Incentive  Awards  Records 
DWHS  P08 
System  Name: 

Worker’s  Compensation-on-the-Job 
Injuries  Report  File 

DWHSP09 
System  Name: 

Computer  Data  Base 
DWHS  PIO 
System  Name: 

Training  File 
DWHS  P12 
System  Name: 

Executive  Development  Programs  File 
DWHS  P13 
System  Name: 

Management  Intern  File 


DWHS  P14 
System  Name: 

Blood  Donor  Files 
DWHS  P17 
System  Name: 

Assignments  Folders 
DWHS  P18 
System  Name: 

The  Office  of  the  Secretary  of  Defense 
Identification  Badge  Suspense  Card 
System 

DWHS  P19 
System  Name: 

General/Flag  Officer  Files 
DWHS  P20 
System  Name: 

Report  of  Personnel  Assigned  Outside 
Department  of  Defense 

DWHS  P21 
System  Name: 

Duty  Status  Cards 
DWHS  P22 
System  Name: 

G&neral/Flag  Officer  Roster 
DWHS  P23 
System  Name: 

Roster  of  Military  Persormel 
DWHS  P25 
System  Name: 

Overseas  Staffing  Files 
DWHS  P26 
System  Name: 

Protective  Services  Files 
DWHS  P27 
System  Name: 

Pentagon  Building  Pass  Application 
File 

DWHS  P28 
System  Name: 

The  Office  of  the  Secretary  of  Defense 
Clearance  File 

DWHS  P29 

System  Name: 

Employee  Assistance  Program  Case 
Record  Systems 

DWHS  P30 

System  Name: 

Labor  Management  Relations  Records 
Systems 
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DWHS  P32 
System  Name: 

Standard  of  Conduct  Inquiry  File 
DWHS  P33 
System  Name: 

Statements  of  Affiliations  and 
Financial  Interests  File 

DWHSP34 
System  Name: 

Non-career  Personnel  Job  Files 
DWHS  P36 
System  Name: 

Award  Records  for  Military-Office  of 
the  Secretary  of  Defense  (OSD) 
Personnel 

New  and  Altered  Systems 
See  System  Notices  below. 

Defense  Advanced  Research  Projects 
Agency 

The  Defense  Advanced  Research 
Agency  must  republish  all  of  their 
system  notices.  See  System  Notices 
below. 

BILUNG  CODE  3810-70-M 

DEPARTMENT  OF  THE  AIR  FORCE 
Deleted  Systems 
FOlOOl  OQFJXTA 
System  Name: 

Office  Projects/Studies  (Behavioral 
Service  Program) 

FOlOOl  OQKRSMA 
System  Name: 

Academic  Completion  Record 
FOllOl  OKPNQSC 
System  Name: 

Individual  Weight  Loss  Record 
FOllOl  OUJCGJA 
System  Name: 

Career  Development  Graduates 
Historical  Roster/Course  Enrollees 

F01102  OBXQPCA 
System  Name: 

Student  Information  Cards 
F01102  OIACYVB 
System  Name: 

Locator  Personnel  Data 
F01102  OMUHHZA 
System  Name: 

Air  Force  Office  of  Information/Ol 
Personnel  Background  Record 


F01102  OUMCBVB 
System  Name: 

Visual  Aid 
F03004  OSGHLNA 
System  Name: 

Group  Scheduling  Listing 
F03501  DPMVO 1 
System  Name: 

Effectiveness/Performance  Reporting 
System 

F03501  06SCEYA 
System  Name: 

Air  Force  Audit  Agency  (AFAA) 
Personnel  Electronic  Evaluation, 
Reporting  System  (PEERS) 

F03501  06SCEYC 
System  Name: 

AFAA  Management  Information 
System — Career  File 

F03501  OCGBUZB 
System  Name: 

Informational  Personnel  Records 
F03501  OJ  DP  A 
System  Name: 

Officer  Status  File 
F03504  OYUEBLC 
System  Name: 

Air  Traffic  Control  (ATC)  Personnel 
Reporting 

F03504  OKPNQSB 

System  Name: 

Air  University  (AU)  Advanced  Degree 
Application 

F03504  OKPNQSC 
System  Name: 

Officer  Assignment  Files 
F03504  BOSSGBPB 
System  Name: 

Palace  Chase  Assignment 
Applications 

F03506  DPMYA 
System  Name: 

Military  Service  Inventory  Research 
Program 

F04002  OBXQPCB 
System  Name: 

Temporary  Quarters  Subsistence 
Expense 


F04501  OIACYVA 
System  Name: 

Air  Force  Reserve  Applications 
F05001  AFSS  A 
System  Name: 

Training  Summaries  Graduation 
Roster/ Course  Enrollees 

F05001  OMUHHZB 
System  Name: 

Air  Force  Reserve  Medical  School 
Tour  Allocations 

F05001  OSGHLNE 
System  Name: 

Combat  Intelligence  Crew  Training 
Record 

F05002  OSGHLNA 
System  Name: 

Training  Work  Sheet  (GRF  Form  36) 
F05002  OYUEBLB 
System  Name: 

Air  Traffic  Control  (ATC) 
CertiHcation  Documentation 

F05002  OUJCGJB 

System  Name: 

Training  Progress  Student  Data 
Records 

F05101  OQKRSMA 
System  Name: 

Aircrew  Instruction  Records  (Flying 
Training  Records) 

F05101  OQKRSMB 
System  Name: 

Training  Aids  Usage  (Simulator 
Student  Training  Records) 

F08002  OJMPLSA 
System  Name: 

Research  and  Development  (R&D) 
Projects  Records 

FlllOl  OUMCBVA 
System  Name: 

Military  Justice  Administration 
F16803  SGH  A 
System  Name: 

OASIS  (Outpatient  Appointment 
Scheduling  Information  System) 

F16803  SGHB  B 
System  Name: 

Admission  and  Disposition  System 
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F17101  SGHB  B 
System  Name: 

Medical  Recommendation  for  Flying 
Duty 

F17721  DPMSN  B 
System  Name: 

Employee’s  Quarterly  Federal  Tax 
Return 

F21101  OUMCBVA 
System  Name: 

Family  Services  Volunteer  of  the  Year 
F21301  OJ  DP  D 
System  Name: 

Predischarge  Education  Program 
Certifying  Officers 

Unchanged  Systems 
F00401  05KCHLA 
System  Name: 

"  For  Cause  Separations  of  Personnel 
with  Duty  and  Travel  Restrictions  (FCS/ 
DTR) 

FOlOOl  AFA  A 
System  Name: 

Cadet  Administrative  Records 
FOlOOl  CVAE  A 
System  Name: 

Secretary  of  the  Air  Force  Historical 
Records 

FOlOOl  DAYYT  A 
System  Name: 

Unusual  and  Incoherent  Translation 
Material 

FOlOOl  OBXQPCF 
System  Name: 

Planning  and  Resource  Management 
Information  System 

FOlOOl  REPX  A 

System  Name: 

Inquiries  (Presidential,  Congressional] 
FOlOOl  SAFPC  A 
System  Name: 

Air  Force  Discharge  Review  Board 
Retain  Files 

FOlOOl  OCGBUZA 

System  Name: 

Individual  Weight  Control  File 
FOlOOl  OJ  DP  F 
System  Name: 

Drug  Abuse  Ledger 


FOlOOl  OJDJDBB 
System  Name: 

Administrative  Discharge  Information 
Summary 

FOlOOl  OJMPLSA 

System  Name: 

Instructor  of  the  Month  Records 
FOlOOl  OKPNQSA 
System  Name: 

Potential  Faculty  Rating  System 
FOlOOl  OQVDYDA 
System  Name: 

Correspondence,  Message  and  Project 
Files  (Civil  Reserve  Air  Fleet  Personnel) 

FOlOOl  05HCHLC 

System  Name: 

Air  Force  Attache  Record  System 

FOlOOl  05HCHLD 

System  Name:  ^ 

USAF  Prisoner  of  War  (PW) 
Debriefing  Files 

F01002  OQVDYDA 

System  Name: 

Military  Airlift  Command  (MAC) 
Dishonored  Check  Program 

FOllOl  DAYYT  A 

System  Name: 

Operational  Reference  File 

FOllOl  DPXJ  B 

System  Name: 

Record  of  Air  Force  Personnel 
Assigned  Outside  the  Department  of 
Defense 

FOllOl  DPXJC  C 
System  Name: 

USAF  Reconstitution  Requirements 
for  Office  of  JCS  and  SHQ  USAF 

FOllOl  PRES  A 
System  Name: 

Check  Cashing  Privilege  Files 
FOllOl  OJ  TTSB 
System  Name: 

Graduate  Evaluation  Master  File 
FOllOl  OKPNQSA 
System  Name: 

Air  Force  Reserve  Officer  Training 
Corps  (AFROTC)  Membership  System 


FOllOl  OKPNQSB 
System  Name: 

Four  Year  Reserve  Officer  Training 
Corps  (AFROTC)  Scholarship  Program 
Files 

FOllOl  OKPNQSD 
System  Name: 

Air  Force  Reserve  Officer  Training 
Corps  (AFROTC)  Guest  Lecture  Files 

FOllOl  OSAWUBB 

System  Name: 

Source  Support — Control  Data 
FOllOl  02  ALSB 
System  Name: 

Complaints  and  Inquiries 
F01102  DAYX  A 
System  Name: 

Base,  Unit,  and  Organizational 
Military  and  Civilian  Personnel  Locator 
Files 

F01102  LLI  A 
System  Name: 

Microfilm  Records  Congressional/ 
Executive  Inquiries 

F01102  SGA  B 

System  Name: 

Medical  Service  Corps  Personnel  Files 
F01102  SGPC  C 
System  Name: 

Professional  Inquiry  Records  System 
F01102  SGPS  D 
System  Name: 

Files  of  Waiver  From  Flying  Duty 
(WAVR  FILE) 

F01102  SGPS  F 

System  Name: 

High  Level  Inquiry  File 

F01102  SGV  A 

System  Name: 

Veterinary  Personnel  Files 

F01102  OMUHHZB 

System  Name: 

General/Colonel  Status  Board 
F01102  ORKNMDA 
System  Name: 

General  Colonel  Personnel  Data 
Action  Report 
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F01102  02ALSB 

System  Name:  *  * 

File  Designation,  Drug  Abuse,  Waiver 
Requests 

F01103  OBXQPCC 
System  Name:  • 

Faculty  Biographical  Sketch 
F01103XOBXQPCD 
System  Name: 

Class  Committee  Products 
F01201  DAD  A 
System  Name: 

Privacy  Act  Request  File 
F016301SGV  A 
System  Name: 

Veterinary  Records 
F02503  DPCXP  A 
System  Name: 

Committee  Management  Records 
F02503  NB  A 
System  Name: 

Biographical  Information  File 
F02503  OJ  DP  A 
System  Name: 

Commander  Selection  File 
F02503  OJ  DP  B 
System  Name: 

Brigadier  General  Screening  Board 
Results 

F03001  JALA  A 
System  Name: 

Confidential  Statement  of 
Employment  and  Financial  Interest 

F03001  SPI  A 

System  Name: 

Duty  and  Travel  Restriction 
Notification  Letters 

F03001  OCGBUZA 
System  Name: 

Drug/ Alcohol  Abuse*  Control  Case 
Files 

F03001  OJMPLSC 
System  Name: 

Drug  Abuse  Control  Case  Files  - 
F03002  SPO  A 
System  Name: 

Documentation  for  Identification  and 
Entry  Authority 


F03003  DPMSACB 
System  Name: 

Deceased  Service  Member’s 
Dependent  File 

F03003  DPMSACC 
System  Name: 

Indebtedness,  Nonsupport,  Paternity 
F03003  DPMSC  A 
System  Name: 

Casualty  Files 
F03003  XOXXX 
System  Name: 

Next  of  Kin  Inquiries  Civilian  MIA/ 
PWs 

F03004  AFDPMDA 
System  Name: 

Contingency  Planning  Support 
Capability  (CPSC)-Data  Systems 
Designator  (DSD)  A349 

F03004  SGPA  A 
System  Name: 

USAF  Aerospace  Medicine  Personnel 
Career  Information  System 

F03004  SGPA  B 

System  Name:  - 

Bioenvironmental  Engineer  Personnel 
Career  Informatioon  System 

F03004  SGPA  C 
System  Name: 

Aerospace  Physiology  Personnel 
Career  Information  System 

F03004  OEACYVA 

System  Name: 

Military  Personnel  Expense 
Distribution  Listing 

F03004  OJ  RSSA 

System  Name: 

Processing  and  ClassiBcation  of 
Enlistees  (PACE) 

F03004  OJ  RSSB 
System  Name: 

Enlistee  Quality  Control  Monitoring 
System  E818 

F03004  OQVDYDA 

System  Name: 

Military  Airlift  Command  (MAC) 
Special  Executive  Development 

F03004  OTMUHJK 
System  Name: 

Base  Automated  Mobility  System 
(BAMS)  Personnel  Extract  Tape 


F03004  OBXQPCAB 

System  Name: 

Military  Personnel  Administrative 
Records 

F030041  OHAJXFA 

System  Name: 

Air  force  Systems  Command  (AFSC) 
Personnel  Resource  Management 
System 

F030041  OHAJXFB 

System  Name: 

Potential  Program  Managers  Tracking 
System  (PPMTS) 

F030041  OHAJXFC 
System  Name: 

Air  Force  System  Command  Persormel 
Data  Retrieval  System 

F03005PRENCA 

System  Name: 

Equal  Opportunity  in  Off-Base 
Housing 

F03005  PRENC  B 
System  Name: 

Off-Base  Housing  Referral  Service  ' 
F03007  OQPTFLB 
System  Name: 

Visiting  Officer  Quarters-Transient 
Airman  Quarters  Reservation 

F03403  DPMSP  A 

System  Name: 

Nonappropriated  Fund  (AF  NAF) 
Employee  Insurance  and  Itenefits 
System  File 

F03403  OJ  SSFK 
System  Natne: 

Kindergarten  Student  File 
F03501  AFDPO  U 
System  Name: 

Office  File 
F03501  AFREP  T 
System  Name: 

Personnel  Files  on  General  Officers 
and  Colonels  Assigned  to  General 
Officer  Position 

F03501  ASGPS  R 

System  Name: 

Medical  Opinions  on  Board  for 
Correction  of  Air  Force  Military  Records 
Cdses  (BCMR) 
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F03501  DPMAKEI 
System  Name: 

Absentee  and  Deserter  Information 
Files 

F03501  DPMAO  K 
System  Name: 

Officer  Effectiveness  Report  (OER)/ 
Airman  Performance  Report  (APR) 
Appeal  Case  Files 

F03501  DPMAR 

System  Name: 

Disability/Non-Disability  Retirements 
Records 

F03501  DPMDRAB 
System  Name: 

Correction  of  Military  Record  Card 
F03501  DPMHC  L 
System  Name: 

Chaplain  Applicant  Processing  Folder 
F03501  DPMSG  M 
System  Name: 

Health  Education  Records 
F03501  DPMSG  N 
System  Name: 

Application  for  Appointment  and 
Extended  Active  Duty  Files 

F03501  DPMSG  O 

System  Name: 

Medical  Officer  Personnel  Utilization 
Records 

F03501  DPMYR  R 
System  Name: 

Statutory  Tour  Program 
F03501  DPPPS  S 
System  Name: 

United  States  Air  Force  (USAF) 
Airman  Retraining  Program 

F03501  HC  A 

System  Name: 

Chaplain  Personnel  Record 

F03501  HC  B 

System  Name: 

Chaplin  Information  Sheet 

F03501  MPC  A 

System  Name: 

Civilian/Military  Service  Review 
Board  Card 


F03501  REP  A 
System  Name: 

Personnel  Files  on  Statutory  Tour 
Officers 

F03501  REP  B 

System  Name: 

Files  on  AF  Reserve  General  Officers; 
Colonels  Assigned  to  General  Officer 
Positions 

F03501  SAFCB  A 

System  Name: 

Military  Records  Processed  by  the  Air 
Force  Correction  Board 

F03501  SAFOI B 

System  Name: 

Mobilization  Augmentee  Training 
Folders 

F03501  SAM  A 
System  Name: 

USAF  AM  Personnel  Information  File 
F03501  SGPC  M 
System  Name: 

Physician  Personnel  Files 
F03501  OCGBUZA 
System  Name: 

Informational  Personnel  Training 
Records 

F03501  OJ  DP  B 

System  Name: 

Status  of  Ineffective  Recruiter 
F03501  OKPNQSC 
System  Name: 

AFJROTC  Instructor  Records  System 
F03501  OMUHHZB 
System  Name: 

Curriculum  Vitae 
F03501  OQAGGNA 
System  Name: 

Informational  Personnel  Records 
F03501  OTKWRDC 
System  Name: 

Informational  Personnel  Records 
F03501  OTMUHJA 
System  Name: 

Informational  Personnel  Records  (OI 
Personnel  Background) 


F03501  OUMCBVA 
System  Name: 

Geographically  Separated  Unit  Copy 
Officer  Effectiveness  &  Airman 
Performance  Report 

F03501  05HCHLH 

System  Name: 

Reserve  Management  and 
Mobilization  System  (RMAMS) 

F03501  06SCEYB 

System  Name: 

Informal  Airman/Reserve  Information 
Record 

F03501  06SCEYD 

System  Name: 

Air  Force  Audit  Agency  Office 
Personnel  File 

F03501  06SCEYE 
System  Name: 

Air  Force  Audit  Agency  Office  File 
F03501  07YLNGA 
System  Name: 

Informational  Personnel  Records 
F03501  07YLNGB 
System  Name: 

Internal  Personnel  Data  System 
F03501AOSSGBP 
System  Name: 

Education  and  Training  Fact  Sheets 
F03501BOSBAYEYA 
System  Name: 

Request  for  Clinical  Privilege  at  USAF 
Hospital  Beale 

F03501BOSPCZPB 
System  Name: 

Navigator  Background  Information 
F03501FSFPC  A 
System  Name: 

Air  Force  Discharge  Review  Board 
Original  Case  Files 

F03501XOBXQPCB  1 

♦ 

System  Name: 

Prospective  Instructor  Fites 
F03501XOOTAYZA 
System  Name: 

Management  Control  System  (MCS) 
F035010BXQPCAB 
System  Name: 

Admissions  and  Registrar  Records 
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F0350120SSGBPA 
System  Name: 

Information  Officer  Background 
Record 

F03502  AFA  A 
System  Name: 

Cadet  Management  System 
F03502  DPMMB  A 
System  Name: 

Selective  Reenlistment  Consideration 
F03502  DPMMB  B  ‘ 

System  Name: 

Request  for  Variable  Reenlistment 
Bonus  (VRB)  and/or  Advance  Payment 
ofVRB 

F03502  OBXQPCB 
System  Name: 

Cadet  Personnel  Records  System 
F03502  OBXQPCC 
System  Name: 

Cadet  Personnel  Records  System 
F03502  OBXQPCD 
System  Name: 

Master  Cadet  Personnel  Record  (RR)/ 
Historical 

F03502  OBXQPCE 
.  System  Name: 

Master  Cadet  Personnel  Record  (RR)/ 
Active,  Directorate  of  Cadet  Records 

F03502  OMUHHZA 
System  Name: 

Manning  Specialisl^aluation 
F03502  07YLNCA 
System  Name: 

Career  Development  Folder 
F03503  ATC  A 
System  Name: 

Recruiting  Research  and  Analysis 
System 

F03503  ATC  RSL 
System  Name: 

Basic  Trainee  Interview  Record 
F03503  ATC  RSM 
System  Name: 

Recruiting  Activities  Management 
Support  System  (RAMSS) 

F03504  AA  A 
System  Name: 

Secretary  of  the  Air  Fqrce  Military 
Personnel  Administration 


F03504  DPM  A 
System  Name: 

Relocation  Preparation  Project 
Folders 

F03504  DPMHC  B 
System  Name: 

Assignment  Action  File 
F03504  DPMRA  C 
System  Name; 

Airmen  Utilization  Records  System 
F03504  DPMRO  D 
System  Name: 

Officer  Utilization  Records  System 
F03504  DPMYCOF 
System  Name: 

Incoming  Clearance  Record 
F03504  XOXXE  A 
System  Name: 

Air  Force  Advisory  Personnel  in  Latin 
America 

F03504  OJMPLSB 
System  Name: 

Classification  Screening  Records 
F03504  OJMPLSC 
System  Name: 

Assessments  Screening  Records 
F03504  OJMPLSD 
System  Name: 

Redline  Control  Report 
F03504  OSPCZPA 
System  Name: 

Bomber  Mobilization  Recovery  Roster 
F03504  OTMUNJD 
System  Name: 

PCS  Funds  Control  Log 
F03504AAFSS  S 
System  Name: 

Office  Personnel  Data  Information 
Files 

F03504XOXOXASA 
System  Name: 

Officer  Effectiveness  Report  Data 
Card 

F03505  DPMAO  A 
System  Name: 

Unfavorable  Information  Files  (UIFs) 


F03506  DPMAW  A 
System  Name: 

Air  Force  Personnel  Test  851,  Test 
Answer  Cards 

F03507  DPMAJDA 

System  Name: 

Flying  Status  Branch  File 

F03507  SCPA  A 

System  Name: 

Application  for  Advanced 
Aeronautical  Rating  File  (Senior  and 
Chief  Flight  Surgeon) 

F03507  OJ  DP  A 

System  Name: 

Flying  Evaluation  Board  (FEB)  File 
F03508  DPMAW  M 
System  Name: 

Historical  Airman  Promotion  Master 
Test  File  (MTF) 

F03508DPMAW 

System  Name: 

Airman  Promotion  Historical  Records 
F03509AOSSCBPA 
System  Name: 

Administrative  Discharge  File 
F04001  DPCX  A 
System  Name: 

Non- Appropriated  Fund  (NAF) 
Civilian  Personnel  Records 

F04001  06SCEYA 
System  Name: 

Merit  Promotion  File 
F04001 IPTAYZC 
System  Name: 

Civilian  Pay-Personnel-Manpower 
(Paperman)-E205 

F04002  DPCMS  A 

System  Name:  » 

Civilian  Personnel  Applicant  Supply 
Files 

F04002  DPCMS  B 
System  Name: 

Civilian  Personnel  Test  Score  Record 
F04002  DPCMS  C 
System  Name: 

Job  Element  Questionnaires  for 
Civilian  Trades  and  Labor  Occupations 


6448 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21,  1981  /  Notices 


F04002  DPCMS  D 
System  Name: 

Civilian  Personnel  Occupational  and 
Suitability  Employment  Examinations 

F04002  OMUHHZA 

System  Name: 

Air  Reserve  Technician  (ART)  Officer 
Selection  Folders 

F04002  OMUHHZB 
System  Name: 

Air  Reserve  Technician  Data  System 
F04003  DPCMT  A 
System  Name: 

Training  and  Employee  Development 
Record  Systems 

F04003  06SCEYB 
System  Name: 

Long-Term  Full-Time  Training  File 
F04004  DPCE  B 
System  Name: 

Civilian  Personnel  Performance 
Awards  and  Outstanding  Performance 
Ratings 

F04004  DPCE  C 
System  Name: 

Labor  Management  Relations  Records 
Systems 

F04004  DPCMS  A 
System  Name: 

Employee  Assistance  Program  Case 
Record  Systems 

F04008  AA  A 
System  Name: 

Civilian  Personnel  Files 
F04008  DPCE  A 
System  Name: 

Supervisor’s  Record  of  Civilian 
Employees 

F04501  DPMMP  A 
System  Name: 

Educational  Delay  Board  Findings 
F04501  OI A 
System  Name: 

Air  National  Guard  Information 
Personnel  Background  File 

F04501  OKPNQSA 
System  Name: 

Cadet  Records 


F04501  OKPNQSB 
System  Name: 

Air  Force  ROTC  Field  Training 
Administration  System 

F04501  OKPNQSC 

System  Name: 

AFROTC  Field  Training  Assignment 
System 

F04501  OKPNQSD 
System  Name: 

Flight  Instruction  Program  (FIP) 
F04501  XOMUHHZA 
System  Name: 

Reserve  Medical  Service  Corps 
Officer  Appointments 

F05001  AFA  A 
System  Name: 

Faculty  Academic  Records 
F05001  SAFOI  B 
System  Name: 

Information  Officer  Short  Course 
Eligibility  File 

F05001  OBXQPBB 

System  Name: 

USAF  Academy  Cadet/Nominee/ 
Applicants  Athletic  Records 

F05001  OJ  DP  A 

System  Name: 

FacuHy  Board  Ledger 

F05001  OMUHHZA 

System  Name: 

Undergraduate  Pilot  and  Navigator 
Training 

F05001  OQKRSMA 
System  Name: 

Training  Instructors  (Academic 
Instructor  Improvement/Evaluation] 

F05001  OSGHLNG 
System  Name: 

Officers  Electronic  Warfare  Officer 
(EWO)  Training  Record 

F05001  OSGHLNH 
System  Name: 

Missile  Procedures  Training  (MPT) 
Accomplishment 

F05001  OSSZDTA 
System  Name: 

Nursing  Skill  Inventory 


F05001  06SCEYA 
System  Name: 

Advanced  Degree  File 
F05001  06SCEYB 
System  Name: 

Air  Force  Audit  Agency  Office 
Training  File 

F05001  AOGHLNB 
System  Name: 

Upgrade  Training  Missile  Procedures 
Training  (MPT)  Critique  Form 

F05002  ATC  A 
System  Name: 

Maintenance  Management  Automated 
Training  System  NMATS 

F05002  DPPE  A 
System  Name: 

Education  Services  Program  Records 
(Individual) 

F05002  OI A 

System  Name: 

Graduates  of  Air  Force  Short  Course 
in  Communication  (Oklahoma 
University) 

F05002  O)  DOZB 
System  Name: 

Individual  Academic  Records — 
Survival  Training  Students 

F05002  O)  TTPA 
System  Name: 

Technical  Training  Course 
Management  Information  System 

F05002  OKPNQSA 
System  Name: 

Air  University  Academic  Records 
F05002  OKPNQSB 
System  Name: 

Student  Record  Folder 
F05002  OOJUBJB 
System  Name: 

Maintenance  Management 
Information  and  Control  System 
(MMICS) 

F05002  OQSCEYA 
System  Name: 

Training  Progress  (Permanent  Student 
Record) 

F05002  OQVDYDA 
System  Name: 

Unit  Training  Program 
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F05002  OTMUHJA 
System  Name: 

Student  Record  File 
F05002  OUJCGJA 
System  Name: 

Training  Progress 
F05002  OUMCBVA 
System  Name: 

Defense  Language  Institute  Student 
History 

F05002  07YLNGA 
System  Name: 

United  States  Air  Force  Special 
Investigations  School  Individual 
■Academic  Records 

F05004  OQKRSMA 
System  Name: 

Training  Systems  Research  and 
Development  Materials 

F05101  ADC  A 
System  Name: 

Aircrew  Training  Records,  Aerospace 
Defense  Command  (ADCOM) 

F05101  OJMPLSA 
System  Name: 

Flying  Training  Records 
F05101  OTMUHJA 
System  Name: 

Tactical  Air  Command  Automated 
Flying  Training  Management  System 

F05101AOSSGBPA 
System  Name: 

Aircrew  Resource  Management 
System  (SACARMS) /Aircrew 
QualiHcation  Report 

F05301  DPP  A 
System  Name: 

Air  Force  Academy  Appointment  and 
Separation  Records 

F05302  OBXQPCB 
System  Name: 

Air  Force  Academy  Candidate  System 
F05303  OBXQPCAB 
System  Name: 

Preparatory  School  Records 
F06003  ANGBXOB 
System  Name: 

Progress  Report,  Undergraduate  Pilot 
Training 


F06005  XOOFF  A 
System  Name: 

Air  Force  Operations  Resource 
Management  Systems  (AFORMS) 

F06604  AFLC  A 

System  Name: 

Maintenance  Labor  Distribution  and 
Cost  System 

F06608  SAC  A 
System  Name: 

ICBM  Maintenance  Standardization 
and  Evaluation  Program 

F06608  OOJUBJB 
System  Name: 

Maintenance  Management 
Information  and  Control  System  MMICS 

F06608  OOjUBJC 
System  Name: 

Exception  Time  Accounting  (FTA) 
System  (GOOlA) 

F06711  AFSC  A 
System  Name: 

Equipment  Maintenance  Management 
Program  (EMMP) 

F06711  LGYPS  A 
System  Name: 

Personal  Clothing  and  Equipment 
Record 

F06711  OOJUBJA 
System  Name: 

Tool  Kit  Control  Card 
F07001  OEACYVA 
System  Name: 

Accounts  Payable  Records 
F07503  AA  A 
System  Name: 

Office,  Secretary  of  Air  Force  Travel 
Files 

F075031  LGTT  A 
System  Name: 

Personal  Property  Movement  Records 
F075031  OOJUBJH 
System  Name: 

Household  Goods  Nontemporary 
Storage  Accounts  System  (NOTEMPS) 

F07601  MAC  A 
System  Name: 

Passenger  Reservation  and  Movement 
System 


F07702  LGTN  A 
System  Name: 

Motor  Vehicle  Operators’  Records 
F08001  OHMASIS 
System  Name: 

Research  and  Development  Planning 
and  Programming  Records 

F8002  OJMPLSA 
System  Name: 

Research  and  Development  (R&D) 
Projects  Records 

F08003  OBXQPCA 
System  Name: 

Minnesota  Multiphase  Personality 
Inventory  Research  Program 

F08003  OHCNBCA 
System  Name: 

Aeromedical  Reseach  DATA 
F08003  OHMPLSA 
System  Name: 

Personnel  Research  Laboratory 
Historical  Database  File 

F09503  OJMPLSA 
System  Name: 

Sound  Recordings 
FlOOlO  AFCS  A 
System  Name: 

Military  Affiliate  Radio  System 
(MARS)  Member  Records 

FllOOl  AJA 
System  Name: 

Judge  Advocate  Personnel  Records 
FllOOl  IGQ  A 
System  Name: 

Inspector  General  Records  Freedom  of 
Information  Act 

FllOOl  JACA  H 
System  Name: 

Legal  Assistance  Administration 
FllOOl  JACL  F 
System  Name: 

Freedom  of  Information  Act  Appeals 
FllOOl  JAG  A 
System  Name: 

Litigation  Records  (Except  Patents) 
FllOOl  SAFPC  B 
System  Name: 

Air  Force  Discharge  Review  Board 
Case  Control/Locator  Cards 
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FllOOl  OEACYVA 
System  Name: 

Legal  Administration  Records  of  the 
Staff  Judge  Advocate 

FllOOlAJACI  A 
System  Name: 

USAF  Foreign  Criminal  Jurisdiction 
Cases 

FllOOlXOMUHHZA 
System  Name: 

Reserve  Judge  Advocate  Training 
Report 

F11002  AJACP 
System  Name: 

Invention,  Patent  Application  and 
Patent  Application  Secujity,  and  Patent 
Files 

F11002  JACP  C 
System  Name: 

Patent  Infringement  and  Litigation 
Records 

FlllOl  AJAJM 
System  Name: 

Court-Martial  and  Article  15  Records 
FlllOl  OSPCZPA 
System  Name: 

Military  Justice  Administration 
FlllOlXJAJM  C 
System  Name: 

Automated  Military  Justice  Analysis 
and  Management  System  (AMJAMS) 

F11201 JACC  A 
System  Name: 

Claims  Administrative  Management 
Program  (CAMP)  E064 

F11201  JACC  B 
System  Name: 

Claims  Records 
F12001  DPX  B 
System  Name: 

Investigation/Complaint  Files 
F12001  IGQ  A 
System  Name: 

Inspector  General  Records 
F12301  02SCEYA 
System  Name: 

United  States  Air  Force  (USAF) 
Inspection  Scheduling  System 


F12401  07YLNGA 
System  Name: 

Badge  and  Credentials 
F12401  07YLNGB 
System  Name: 

Investigative  Applicant  Processing 
Records 

F12404  07YLNGA 
System  Name: 

Investigative  Support  Records 
F12406  07YLNGA 
System  Name: 

Security  and  Related  Investigative 
Records 

F12408  07YLGNA 
System  Name: 

Counterintelligence  Operations  and 
Collection  Records 

F12410  07YLNGA 
System  Name: 

Criminal  Records 
F12501  ASPP 
System  Name: 

Firearms  Authorization  and  Safety 
Records 

F12501  SPO  D 
System  Name: 

Provisional  Pass 
F12501  SPO  E 
System  Name: 

Registration  Records  (Excluding 
Private  Vehicle  Records) 

F12501  SPO  F 
System  Name: 

Notification  Letters  to  Persons  Barred 
From  Entry  to  Air  Force  Installations 

F12501  SPO  G 
System  Name: 

Complaint/Incident  Reports 
F12501  SPO  H 
System  Name: 

Serious  Incident  Reports 
F12501  SPO  I 
System  Name: 

Incident  Investigation  Files 
F12501  SPO  I 
System  Name: 

Traffic  Accident  and  Violation 
Reports 


F12501  OQVDYDC 
System  Name: 

Field  Interview  Card 
F12501  02  ALSB 
System  Name: 

Temporary  Private  Vehicle 
Impoundment  Record 

F12501XSPPB 
System  Name: 

Pickup  or  Restriction  Order 
F12503  SPO  A 
System  Name: 

Vehicle  Administration  Records 
F12503  02  ALSB 
System  Name: 

Bicycle  Registration  File 
F12503  02  ALSC 
System  Name: 

Storage  and  Special  Permits  for 
Recreational  and  Utility  Trailers 

F12701  OJ IGYA 
System  Name: 

Air  Training  Command  Aircraft 
Accident  Board  Resources  List 

F12701  02SCEYA 
System  Name: 

Safety  Education  File 
F12702  02SCEYA 
System  Name: 

Aircraft  Accidents  and  Incidents 
Computer  File 

F12702  02SCEYB 
System  Name: 

Human  Factors  in  Aircraft  Accident/ 
Incident  Computer  File 

F12702  02SCEYC 

System  Name: 

United  States  Air  Force  (USAF) 
Ground  Accident  Fatality  File 

F14001  OSGHLNA 
System  Name: 

Bachelor  Airmen’s  Quarters  (BAQ) 
Temporary  Issue  Receipt 

F16001  SGPC  A 
System  Name: 

Medical  Professional  Stafflng  Records 
F16001  SGPS  A 
System  Name: 

Aircrew  Standards  Case  File 
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F16002  SGPS  B 
System  Name: 

Retirements/Separations  Records 
System 

F16003  ASGH  R 
System  Name: 

Air  Force  Clinical  Laboratory 
Automation  Systems  (AFCLAS) 

F16003  OSPCZPA 
System  Name: 

Laboratory  Course  Phase  II 
F16003  02  ALSA 
System  Name: 

Chain  of  Custody  Receipt 
F16006  ASGPA  R 
System  Name: 

USAF  Hearing  Conservation  Record 
System 

F16006  SGPC  A 
System  Name: 

Central  Medical  Registry  Files 
F16007  SGPA  A 
System  Name: 

Drug  Abuse  Rehabilitation  Report , 
System 

F16101  SGPA  A 
System  Name: 

Medical  Recommendation  for  Flying 
Duty 

F16101  OSSGBPA 
System  Name: 

Aerospace  Medicine  Program  Medical 
Recommendation  Missile  Duty 

F16102  SGPA  A 

System  Name: 

Air  Force  Aerospace  Physiology 
Training  Programs 

F16102  SGPA  B 
System  Name: 

USAF  Compression  Chamber 
Operation 

F16104  SGPA  A 
System  Name: 

USAF  Master  Radiation  Exposure 
Registry 

F16201  SGD  A 

System  Name: 

Dental  Health  Records  ' 


F16202  SGD  A 
System  Name: 

Dental  Personnel  Actions 
F16202  SGD  B 
System  Name: 

Dental  Professional  Activities 
F16401  GHXO  S 
System  Name: 

Patient  Evacuation  Manifest 
F16802  CSGH  R 
System  Name: 

MAMS-R  (Medical  Administrative 
Management  System — Revision) 

F16802  SGHB  B 
System  Name: 

Casualties  in  Southeast  Asia 
F16802  SGPC  A 
System  Name: 

Child  Advocacy  Case  Files 
F16802  ORKNMDA 
System  Name: 

Civilian  Health/Medical  Program  of 
Uniformed  Services  (CHAMPUS)  Case 
Claim  Files 

F16803  ASGHB  R 
System  Name: 

Patient  Index  and  Locator  System 
F16803  SGH  A 
System  Name: 

OASIS  (Outpatient  Appointment 
Scheduling  Information  System) 

F16803  RSGHXO  B 
System  Name: 

Air  Force  Blood  Program 
F16804  SGHB  A 
System  Name: 

Clinical  Records  and  Related 
Documents 

F16806  SGHB  A 
System  Name: 

Inpatient  Data  System 
Fl680a  SGHC  A 
System  Name: 

Medical  Service  Accounts 
F16810  SGN  A 
System  Name: 

Nursing  Service  Records 


F17101  SGHB  A 
System  Name: 

Automated  Inpatient  Data  System 
F17101  SGHB  B 
System  Name: 

Medical  Recommendation  for  Flying 
Duty 

F17101  OHZHTVA 
System  Name: 

Manhour  Accounting  System  (MAS) 
F17101  OHZHTVD 
System  Name: 

Management  Oriented  Personnel 
System  (MOP) 

F17101  OJNTMUA 

System  Name: 

Behavioral  Automated  Research 
System  (BARS)  (B-3500) 

F17101  OOJUBJA 

System  Name: 

Planning  and  Resources  Management 
Information  System 

F17101  OUMCBVA 

System  Name: 

Military  Personnel  Management 
System 

F17101  OOHAJXFA 
System  Name: 

Personnel  Data  Used  for  Management 
Engineering  (ME)  Program  Manning 
Purposes 

F17501  06SCEYA 
System  Name: 

Air  Force  Audit  Agency  Management 
Information  System — Report  File 

F17501  Of)SCEYB 
System  Name: 

Internal  Audit  and  Control  Records 
F17602  OEACYVA 
System  Name: 

Nonappropriated  Funds  Standard 
Payroll  System 

F17603  AA  A 
System  Name: 

Accounts  Receivable 
F17603  HC 
System  Name: 

Chaplain  Fund  Service  Contract  File 
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F17603  OYUEBLA 
System  Name: 

Individual  Earning  Data 
F17607  DPMS 
System  Name: 

Nonappropriated  Fund 
Instrumentalities  (NAFIs)  Financial 
System 

F17701  NGBJA  A 

System  Name: 

Confidential  Statement  of 
Employment  and  Financial  Interest 

F17701  OBXQPCA 

System  Name: 

Cadet  Accounting  and  Finance 
System 

F17705  OEACYVA 
System  Name: 

Accounting  and  Finance  Officer 
Accounts  and  Substantiating  Documents 

F17707  OEACYVA 
System  Name: 

Loss  of  Funds  Case  Files 
F17708  OEACYVA 
System  Name: 

Claims  Case  File — Corrected  Military 
Pay  and  Allowances 

F17708  OEACYVB 

System  Name: 

Claims  Case  File — Missing  in  Action 
Data 

F17708  OEACYVC 
System  Name: 

Claims  Case  File — Death  Gratuity 
Records 

F17709  OEACYVA 
System  Name: 

Reports  of  Survey 
F17718  OEACYVA 
System  Name: 

Account  Receivable  Records 
Maintained  by  Accounting  &  Finance 

FI 7720  SGHC  A 
System  Name: 

Control  Logs 
F17720  OCGBUZA 
System  Name: 

Control  Log  for  Civilian  Medical  Care 


F17721  ADPMSNA 
System  Name: 

Employee  Group  Life  and  Health 
Insurance  Plan 

F17721  02  ALSA 

System  Name: 

Civilian  Pay — Control  Data 

F17722  OEACYVA 

System  Name: 

Accrued  Military  Pay  System, 
Discontinued  (AMPS  360/ 390) 

F17722  OEACYVC 
System  Name: 

Military  Pay  Records 
F17722  OEACYVD 
System  Name: 

Uniformed  Services  Savings  Deposit 
Program  (USSDP) 

F17724  OKPNQSA 

System  Name: 

Air  Force  ROTC  Cadet  Pay  System 
F17726  OEACYVA 
System  Name: 

Pay  and  Allotment  Records 
F17730  OEACYVA 
System  Name: 

Joint  Uniform  Military  Pay  System 
(JUMPS) 

F17734  OEACYVA 
System  Name: 

United  States  Air  Force  Retired  Pay 
System 

F17801  OHFREZA 
System  Name: 

Rome  Air  Development  Center 
(RADC)  Manpower  Resources 
Expenditure  System 

F17801  OHZHTVA 
System  Name: 

Integrated  Management  Information 
and  Control  System  (IMICS) 

F17801OKPNQSA 
System  Name: 

Student  Questionnaire 
F17802XOOTAYZM 
System  Name: 

Personnel  Cost  Accounting  System 
(PCAS) 


F18201  DAC  A 
System  Name: 

Air  Force  Postal  Directory  File 
F18202  HC  A 
System  Name: 

Current  Official  Active  Duty 
Chaplains  Mailing  List 

F19001  AA  AB 
System  Name: 

Public  Affairs  References 
F19001  OI A 
System  Name: 

Official  Biographies 
F19001  OI  B 
System  Name: 

Biographies  of  Officers  and  Key 
Civilians  Assigned  to  SAF/OI 

F19001  OI  AB 
System  Name: 

Official  Biographies 
F19001  SAFOI 
System  Name: 

Special  Events  Planning-Protocol 
F19001  OSLWRCA 
System  Name: 

Special  Events  Planning-Protocol 
Roster 

F20002  05HCHLA 
System  Name: 

Operations  Security  File  for  Foreign 
Intelligence  Collection  Activities 

F20002  05HCHLB 
System  Marne: 

DIA  Source  Administration  Program 
for  Foreign  Intelligence  Collection 
Activities 

F20002  05HCHLC 
System  Name: 

Events  and  Installation  File 
F20(X)2  05HCHLD 
System  Name: 

Master  Alpha  Resource  List  (MARLA) 
F20501  SPI  A 
System  Name: 

Request  for  Access  to  Classified 
Information  by  Historical  Researchers 

F20501  OUMCBVA 

System  Name: 

Compartmented  Intelligence  Access 
Roster 
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F20503  DAI  A 
System  Name: 

Personnel  Security  Case  Files 
F20503  DAI  C 
System  Name: 

Presidential  Support  Files 
F20505  AFIS  A 
System  Name: 

Sensitive  Compartmented  Information 
Personnel  Security  Records 

F20505  SPI  A 
System  Name: 

Personnel  Security  Clearance 
Investigation  Records 

F20505  SPI B 

System  Name: 

,  Personnel  Security  Access  Records 
F20505  SPI  C 
System  Name: 

Special  Security  Files 
F20505  PQVDYA 
System  Name: 

Clearance  Certificate  Records 
F20505  OUMCBVA 
System  Name: 

Security  Records  Behavioral  Data 
Reports 

F21001  ESC  A 

System  Name: 

Historical  Research  and  Retrieval 
System  (HORRS) 

F21101  OUMCBVA 
System  Name: 

Family  Services  Volunteer  of  Year 
F21201OBXQPCAB 
System  Name: 

Library /Special  Collections  Records 
F21208XOBXQPCE 
System  Name: 

Library  Authorized  Patron  File 
F21301  DPMSS  A 
System  Name: 

Air  Force  Educational  Assistance 
Loans 

F21301  OJ  DP  A 
System  Name: 

Completion  of  Courses/Degrees 
Under  Operation  Bootstrap 


F21301  OJ  DP  C 
System  Name: 

Education  Service  Test  Control 
Officers 

F21306  OSPCZPA 
System  Name: 

Individual  Class  Record  Form 
F21401  OKPNQSA 
System  Name: 

Pupil  Registration  and  Cumulative 
Record  Cards 

F21401  ORKNMDA 

System  Name: 

Personnel  Movement  Program 
F26501  AFA  A- 
System  Name: 

Cadet  Chaplain  Records 
F26501  HC  A 
System  Name: 

Non-Chaplain  Ecclesiastical 
Endorsement  Files 

F26501  HC  B 
System  Name: 

Chaplain  Personnel  Roster 
F26501  HC  C 
System  Name: 

Directory  of  Active  Duty  and  Retired 
Chaplains 

F26501  02  ALSA 

System  Name: 

Religious  Education  Registration  and 
Attendance  Records 

F26501XHC  A 
System  Name: 

Records  on  Baptisms,  Marriages  and 
Funerals  by  Air  Force  Chaplains 

F40 17  FZHTVA 
System  Name: 

Air  Force  Logistics  Command  (AFLC) 
Supergrade  Information  File 

F90001  DAYY  A 

System  Name: 

Annual  Outstanding  Air  Force 
Administration  and  Executive  Support 
Awards 

F90001  DPMSAAB 
System  Name: 

Military  Decorations 


F90001  OKPNQSA 
System  Name: 

Air  University  Outstanding  Junior 
Officer  of  the  Year 

F90001  OTMUHJA 

System  Name: 

Special  Awards  File 

F90001  OUMCBVA 

System  Name: 

Outstanding  Airman  of  Year 

F90001XOBXQPCA 

System  Name: 

Cadet  Awards  Files 

F90001XRDE  A 

System  Name: 

Harold  Brown  Award 

F90001XRDEB 

System  Name: 

USAF  Research  and  Development 
Award 

F900012MPC  A 
System  Name: 

Suggestions,  Inventions,  Scientific 
Achievements 

New  or  Altered  systems 

See  System  Notices  below. 

BIUJNG  CODE  3910-01-M 

NATIONAL  SECURITY  AGENCY 

The  National  Security  Agency  must 
'  republish  in  their  entirety  all  of  their 
system  notices.  See  System  Notices 
below. 

DEFENSE  NUCLEAR  AGENCY 

The  Defense  Nuclear  Agency  is 
republishing  all  of  their  system  notices. 
See  System  Notices  below. 

ORGANFzATION  OF  THE  JOINT 
CHIEFS  OF  STAFF 

Deleted  Systems 
None 

Unchanged  Systems 
IOICS002MILPERS 
System  Name: 

OJCS  Medals  and  Awards  Files  and 
Reports  System;  Microfilmed  Historical 
Awards. 

JOJCSOOIMILPERS 
System  Name: 

Military  Personnel  Files 
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IOJCS003SME 
.System  Name: 

Directorate  Administrative  Services 
Management  Information  System 
(DASMIS). 

IOICS004SECDIV 
System  Name: 

Personnel  Security  File,  Security 
Division,  DAS. 

NEW  OR  ALTERED  SYSTEMS 
None 

BILLING  CODE  3810-70-M 

DEFENSE  COMMUNICATIONS 
AGENCY 

Deleted  Systems 

None 

Unchanged  Systems 

KCIV.Ol 

System  Name: 

Records  Relating  to  DCA 
Transactions  under  the  Privacy  Act  of 
1974 

KDCE.01 

System  Name: 

Visit  Notification/Clearance 
Verification  Records  NR501-11 

KDCE.02 

System  Name: 

Parking  Permit  Control  Files  501-07 
KDCE.03 
System  Name: 

DA  Form  727  Classified  Container 
Information  File  503-02 

KDEC.Ol 

System  Name: 

Vehicle  Registration 

KDEC.02 

System  Name: 

Authorization  To  Sign  for  Classified 
Material  List 

KDEC.03 

System  Name: 

Classified  Material  Receipt 
Authorization  List 

KDEC.04 

System  Name: 

\ 

Authority  To  Review/Sign  for 
Classified  Messages  at  1918 
Communications  Center 


KDEC.05 
System  Name: 

Access  Listing  to  Classified  Material 
(NATO) 

KDEC.06 

System  Name: 

Nominations/Enrollments  for  Training 
Courses 

KDEC.07 
System  Name: 

601-11  Duty  Rosters 
KDEC.08 
System  Name: 

101-06Jlequest  and  Authorization  for 
Temporary  Duty  Travel 

KEUR.02 

System  Name: 

DCA  Form  605,  Personnel  Data  Sheet 
KEUR.03 
System  Name: 

Incident  Report  File 
KEUR.04 
System  Name: 

Security  Clearance  File 
KEUR.05 
System  Name: 

Classified  Container  Information 
Forms 

KEUR.08 

System  Name: 

Travel  Order  and  Voucher  File 
KEUR.09 
System  Name: 

NONCOMBATANT  Information  Card, 
AEZ  Form  6-106 

KEUR.10 

System  Name: 

Personnel  File 

KMIN.Ol 

System  Name: 

Minority  Identification  File  List 
KNCS.Ol 
System  Name: 

National  Communications  Systems 
Continuity  of  Operations  Plan  (NCS 
COOP) 


KNCS.02 
System  Name: 

National  Communications  System 
(NCS)  Plan  for  Emergencies  and  Major 
Disasters 

KNCS.03 
System  Name: 

National  Communications  System 
Emergency  Action  Group  (NEAG) 

KPAC.Ol 
System  Name: 

Classified  Container  Information 
Form  DA  727 

KPAC.02 
System  Name: 

Authorization  to  Sign  for  Classified 
Material  Lists 

KPAC.03 
System  Name: 

420-20  Permanent  Change  of  Station 
and  Temporary  Duty  Travel  Order  File 

KPAC.04 
System  Name: 

Time  and  Attendance  Cards  and 
Labor  Distribution  Cards 

KPAC.05 
System  Name: 

403-03  Injury  Records 
KSPT.Ol 
System  Name: 

Military  Personnel  Management/ 
Assignment  Files 

ksptTo2  - 

System  Name: 

Vehicle  Parking  Registration  Card 
KWHC.Ol 

System  Name: '  , 

Agency  Training  File  System 
KWHC.02 
System  Name: 

Military  Personnel  Files  System 
KWHC.03 
System  Name: 

Personnel  Locator  File  System 
KWHC.04 
System  Name: 

Military  Financial  File  System 
KWHC.05 
System  Name: 

Personnel  Information  System 
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KWHC.06 
System  Name: 

Personnel  Security  Files 
KWHC.07 
System  Name: 

Agency  Access/Pass  File  System 
K105.01 
System  Name: 

208.10  Confidential  Statement  of 
Employment  and  Financial  Interest 

K107.01 

System  Name: 

Investigation  of  Complaint  of 
Discrimination 

K232.01 
System  Name: 

Travel  Orders  Records  System  • 
K232.02 
System  Name: 

Injury  Record  File 
K240.01 
System  Name: 

Personnel  Security  Investigative 
Dossier  File  (PSIDF) 

K240.02 

System  Name: 

Sensitive  Compartmented  Info  (SCI) 
Posn/Pers  Accountability  System 

K240.03 

System  Name: 

Clearance  Card  File  for  Defense 
Communications  Agency  (DCA) 
Personnel 

K240.04 
System  Name: 

Identification  Badge  System 
K240.05 
System  Name: 

Visitor  Clearance  File 
K240.06 
System  Name: 

Classified  Container  Information  on 
Form  (DA  727) 

K240.07 

System  Name: 

Vehicle  and  Parking  Registration  Card 
K240.08 
System  Name: 

Security  Violation  Case  File 


K660.01 
System  Name: 

303-41-42  Claims  Files,  Requests  for 
Waiver  of  Pay  and  Allowances 

K700.01 

System  Name: 

Employee-Management  Relations  and 
Services  Files 

K700.02 
System  Name: 

Civilian  Awards  Program  File 
K700.03 

System  Name:  ^ 

Personnel  Management  Information 
System  (PERMIS) 

K700.035 
System  Name: 

602- 11  Active  Application  Files 
(Applicant  Supply  Files) 

K700.04 

System  Name: 

Priority  Reassignment  Eligibles  File 
K700.05 
System  Name: 

Executive  Level  Position  Files 
K700.06 
System  Name: 

Report  of  Defense-Related 
Employment 

K700.07 
System  Name: 

Employee  Record  File 
K700.08 
System  Name: 

USAF  Career  Motivation  Program 
K700.09 
System  Name: 

603- 02  Service  Record  Card  Files 
K700.10 

System  Name: 

603-08  Annual  ClassiHcation 
Maintenance  Review  File 

K700.il 
System  Name: 

602-18  Promotion  Register  and  Record 
Files 

K700.12 
System  Name: 

602-10  Civil  Service  Certificate  Files 


K700.13 
System  Name: 

602- 26  Retention  Register  Files 
(Reduction-in-F  orce) 

K700.15 
System  Name: 

603- 05  Chronological  Journal  Files 
K700.16 

System  Name: 

Classification  Appeals  File 
K700.17 
System  Name: 

603-01  Official  Personnel  Folder  Files 
(Standard  Form  66) 

K890.01 

System  Name: 

Freedom  of  Information  Act  File 
(FOIA)  • 

K890.02 

System  Name: 

Navy  Officers  Service  Record 
K890.03 
System  Name: 

Awards  Case  History  File 
K890.04 
System  N'^me: 

Militarj'  Persoimel  Management/ 
Assignment  Files 

K890.05 

System  Name: 

Overseas  Rotation  Program  Files 
K890.06 
System  Name: 

Card  File  for  Forwarding  Mail  of 
Departed  Personnel 

K890.07 

System  Name: 

Education,  Training,  and  Career 
Development  Data  System 

KEUR.07 
System  Name: 

Postal  Directory  File 
New  or  Altered  Systems 
None 

BIUJMQ  CODE  3710-04-M 

DEFENSE  INTELUGENCE  AGENCY 

The  Defense  Intelligency  Agency  must 
republish  all  of  their  system  notices.  See 
System  Notices  below. 

BtLUNQ  CODE  M10-70-M 
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UNITED  STATES  MARINE  CORPS 

The  United  States  Marine  Corps  is 
republishing  all  of  their  system  notices. 
See  System  Notices  below. 

DEPARTMENT  OF  THE  NAVY 

The  Department  of  Navy  is 
republishing  all  of  their  system  notices. 
See  System  Notices  below. 

BILLING  CODE  3810-71-M 

DEFENSE  CONTRACT  AUDIT 
AGENCY 

Deleted  Systems 

None 

Unchanged  Systems 
RDCAA  152.13 
System  Name: 

Notifications  of  Visits 
RDCAA  152.17 
System  Name: 

Security  Status  Master  List 
RDCAA  152.2 
System  Name: 

Personnel  Security  Data  Files 
RDCAA  152.3 
System  Name: 

Reports  of  Personnel  Security 
Investigations 

RDCAA  152.4 

System  Name: 

Personnel  Security  Adjudication  File 
RDCAA  152.5 
System  Name: 

Notification  of  Security 
Determinations 

RDCAA  152.6 

System  Name: 

Regional  Security  Clearance  Request 
Files 

RDCAA  152.7 
System  Name: 

Clearance  Certification 
RDCAA  160.5 
System  Name: 

Travel  Orders 
RDCAA  240.1 

System  Name:  ' 

Cross  Reference  Index  to  Legal 
Opinions 


RDCAA  240.2 
System  Name: 

Statements  of  Employment  and 
Financial  Interest 

RDCAA  240.3 

System  Name: 

Legal  Opinions 

RDCAA  240.5 

System  Name: 

Standards  of  Conduct,  Conflict  of 
Interest 

RDCAA  260.4 

System  Name: 

White  House  Correspondence 
RDCAA  260.5 
System  Name: 

Congressional  Committee 
Correspondence 

RDCAA  260.6 

System  Name: 

Congressional  Correspondence 
RDCAA  311.3 
System  Name: 

Applicant  Supply  File  Index 
RDCAA  311.4 
System  Name: 

Applicant  Correspondence 
RDCAA  315.10 
System  Name: 

Executive  Development  Program 
RDCAA  315.11 
System  Name: 

Career  Files 
RDCAA  322.7 
System  Name: 

Students  and  Instructors 
RDCAA  347.2 
System  Name: 

Labor  Management  Relations  Case 
Files 

RDCAA  358.1 
System  Name: 

General  EEO  Files 
RDCAA  358.21 
System  Name: 

EEO  Complaints  Resolved  by  DCAA 


RDCAA  358.22 
System  Name: 

EEO  Cases  Resolved  by  CSC 
RDCAA  358.23 
System  Name: 

Other  Copies  of  EEO  Complaint  Case 
Files 

RDCAA  358.24 
System  Name: 

EEO  Background  Documents  Not 
Included  in  Case  Files 

RDCAA  358.3 

System  Name: 

Grievance  &  Appeal  Files 

RDCAA  371.1 

System  Name: 

Name  Files 

t 

RDCAA  371.13 
System  Name: 

Official  Personnel  Folders 
RDCAA  371.2 
System  Name: 

—  Supervisor  Personnel  Records 
RDCAA  371.5 
System  Name: 

Locator  Records 
RDCAA  371.7 
System  Name: 

Service  Record  File  , 

RDCAA  371.8 
System  Name: 

Inactive  Service  Records 
RDCAA  440.2 
System  Name: 

Time  and  Attendance  Reports 

RDCAA  502.6 

System  Name: 

Freedom  of  Information 
Administrative  Appeals 

RDCAA  503.5 

System  Name: 

Privacy  Act  Administrative  Appeals 
RDCAA  575.4 
System  Name: 

Postal  Directory 
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RDCAA  590.8 
System  Name: 

DCAA  Management  Information 
System  (MIS) 

RDCAA  590.9 

System  Name: 

DCAA  Automated  Personnel 
Inventory  System  (APIS) 

New  or  Altered  Systems 

None 

BILLING  CODE  3810-70-M 

DEFENSE  LOGISTICS  AGENCY 
Deleted  Systems 
S334.05DLA-K 
System  Name: 

Civilian  Personnel  Administration 
Career  Program 

S334.10DLA-KT1 

System  Name: 

Central  Inventory,  Comptroller/ 
Financial  Management  Career  Program 

S339.10DLA-C 

System  Name: 

Auditor  Profile 

Unchanged  Systems 

Slll.llDCRA-AA 

System  Name: 

Atlanta  Personnel  Data  Bank  System 
Slll.llDCRT-E 
System'  Name: 

Defense  Contract  Administration 
Services  Region  (DCASR)  Dallas 
Personnel  Data  Bank 

Slll.llDDTC-R 

System  Name: 

.  Civilian  Personnel  Data  Bank 
Slll.llDESC-KER 
System  Name: 

Civilian  Personnel  and  Manpower 
Control  System 

Slll.llDLA-K 

System  Name: 

Rotation  of  Employees  From  Foreign 
Areas  and  the  Canal  Zone 

Slll.llDLA-KP 

System  Name: 

Bye-Bye  Retirement  System 


Slll.llDLA-KS 
System  Name: 

Official  Records  for  Host  Enrollee 
Programs 

Slll.llDLA-XA 

System  Name: 

Personnel/Roster/Locator  Files 
S120.05DLA-K 
System  Name: 

Schedule  and  Record  of  Overtime 
Assignment  and  Request 

S120.05DLA-KP 

System  Name: 

Supervisors’  Records  and  Reports  of 
Employee  Attendance  and  Leave 

S150.20DLA-T 
System  Name: 

Security  Violations  Files 
S153.01DLA-T 
System  Name: 

Personnel  Security  Files 
S153.20DLA-T 
System  Name: 

Personnel  Security  Clearance  Status 
CAPSTONE 

S155.05  IDLA-NS 
System  Name: 

Enrollment,  Registration  and  Course 
Completion  Record 

S155.05  2DLA-NS 
System  Name: 

Guest  Instructor  Introduction  Card 
S155.53DLA-NS 
System  Name: 

Industrial  Personnel  Security 
Clearance  File 

‘S160.50DLA-T 
System  Name: 

Criminal  Incidents/Investigations  File 
S161.20DLA-T 
System  Name: 

Vistors  and  Vehicle  Temporary 
Passes  and  Permits  File 

S161.25DLA-T 
System  Name: 

Individual  Access  Files 
S161.30DLA-T 
System  Name: 

Motor  Vehicle  Registration  Files 


S161.40DLA-T 
System  Name: 

Vehicle  Accident  Investigation  Files 
S161.50DLA-T 
System  Name: 

Traffic  Violations  File 
S161.60DLA-T 
System  Name: 

Seizure  and  Disposition  of  Property 
Records 

S161.70DLA-T 
System  Name: 

Firearms  Registration  Records 
S162.60DLA-T 
System  Name: 

Police  Force  Records 
S214.10DCRN-MA 
System  Name: 

Emergency  Transportation  of 
Essential  Personnel 

S214.20DLA-L 
System  Name: 

Emergency  Assignment  and  Training 
Records 

S233.10DLA-K 
System  Name: 

Work  Assignment,  Performance,  and 
Productivity  Records  and  Reporting 
Systems 

S233.20DLA-L 
System  Name: 

Data  Processing  Project  Control 
Assignment  and  Machine  Utilization 

S243.30DLA-K 
System  Name: 

Complaints 
S252.50DLA-G 
System  Name: 

Claims  &  Litigation,  Other  Than 
Contractual 

S253.10DLA-G 
System  Name:' 

Invention  Disclosures 
S253.30DLA-G  1 
System  Name: 

Royalties 
S253.30DLA-G  2 
System  Name: 

Patent  Licenses  and  Assignments 
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S253.40DLA-G 
System  Name: 

Patent  Infringement 
S255.01DLA-G 
System  Name: 

Fraud  &  Irregularities 
S257.10DLA-G 
System  Name: 

Standards  of  Conduct 
S259.05DLA-G 
System  Name: 

Legal  Assistance 
S270.10DLA-K 
System  Name: 

Request  for  Assistance  and 
Information 

S270.30DLA-B 
System  Name: 

Biography  File 
S322.15DLA-M 
System  Name: 

Information  Military  Personnel 
Records 

S322.35DLA-M 
System  Name: 

Officer/Enlisted  Evaluation  Report 
File  and  File  Summary 

S322.45DLA-M 
System  Name: 

Military  Personnel  Data  Bank  System 
S322.70DLA-M 
System  Name: 

Reserve  Affairs 
S330.15DPSC-G 
System  Name: 

Authorization  File 
S330.50DPSC 
System  Name: 

Defense  Personnel  Support  Center 
(DPSC)  Civilian  Personnel  File 

S330.60DCRT-E-Z 
System  Name: 

Dallas  Internal  Personnel 
Management  Information  System 
(DIPMIS) 

S332.01DLA-KS 
System  Name: 

Employment  Inquiries 


S333.10DLA-G 
System  Name: 

Attorney  Personal  Information  and 
Applicant  Files 

S335.01DLA-K 

System  Name: 

Training  and  Employee  Development 
Record  System 

S335.80DLA-Q 
System  Name: 

Quality  Assurance  Staff  Development 
Program 

S336.10DCRS-F 

System  Name: 

336.10  Personnel  Cost  Forecast 
System 

S336.60DLA-KM 
System  Name: 

Position  Classification  Appeals 
S337.01DLA-K 
System  Name: 

Labor  Management  Relations  Records 
Systems 

S337.25DLA-K 

System  Name: 

Employee  Relations  Under  Negotiated 
Grievance  Procedures 

S339.10DLA-K 

System  Name: 

Headquarters  Defense  Logistics 
Agency  (HQ  DLA)  Automated  Civilian 
Personnel  Data  Bank  System 

S339.50DLA-K 

System  Name: 

Supervisors’  Personnel  Records 
S339.50DSAO-S 
System  Name: 

DSAO  Staff  Information  File 
S352.10DLA-K 
System  Name: 

Nominations  for  Awards 
S370.20DLA-KH 
System  Name: 

Individual  Accident  Case  Files 
S380.01DLA-K 
System  Name: 

Employee  Assistance  Program  Case 
Record  Systems 


S380.20DLA-K 
System  Name: 

Civilian  Medical  Case  Files 
S390.01DLA-KS  . 

System  Name: 

Grievance  Examiners  and  Equal 
Employment  Opportunity  Investigators 
Program 

S390.05DCRB-M 

System  Name:  • 

Boston  Equal  Employment 
Opportunity  (EEO)  Skills  Bank 

S431.15DLA-C 
System  Name: 

Travel  Record 
S434.15DLA-C 
System  Name: 

Automated  Payroll  Co-st  and* 
Personnel  System  (APCAPS) 

S434.15DLA-KP 
System  Name: 

Automated  Payroll,  Cost  and 
Personnel  System  (APCAPS)  Personnel 
Subsystem 

S434.20DLA-C 
System  Name: 

Mechanization  of  Contract 
Administration  Services — IB  Payroll 
(MOCAS  IB) 

S434.87DLA-C 
System  Name: 

Debt  Records  for  Individuals 
S491.10DLA-M 
System  Name: 

Nonappropriated  Fund  (NAF) 
Membership  Records  ^ 

S493.10DLA-K 
System  Name: 

Official  Personnel  Folders  for  Non- 
Appropriated  Fund  Employees 

S672.70DLA-X 
System  Name: 

Dependents  Travel 
S690.10DLA-W 
System  Name: 

Individual  Vehicle  Operators  File 
S810.50DLA-P-1 
System  Name: 

Contracting  Officer  Files 
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S850.10DLA-Q-1 
System  Name: 

Quality  Assurance  Activity 
Certification  Report  / 

S850.10DLA-Q-2 
System  Name: 

Monthly  Quality  Assurance  Activity 
Report  by  Person 

S866.15  DPSC 
System  Name: 

Manufacturing  Payroll  System; 

Weekly  Piece  Work 

New  or  Altered  Systems 
See  System  Notices  below. 

BILLING  CODE  3620-01-M 

Defense  Investigative  Services 

The  Defense  Investigative  Service 
must  republish  all  of  their  system 
notices.  See  System  notices  below. 

UNIFORM  SERVICES  UNIVERSITY  OF 
THE  HEALTH  SCIENCES 

Deleted  Systems 
None 

Unchanged  Systems 
WUSU02 
System  Name: 

Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)  Payroll 
System 

WUSU04 
System  Name: 

Uniformed  Services  University  of  the 
Health  Sciences  (USUHS)  Applicant  - 
Record  System 

New  or  Altered  Systems  ' 

See  System  Notices  below. 

BILLING  CODE  3810-70-M 
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UNITED  STATES  ARMY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  lodate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  p>ertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROLTTNE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 


ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Comp)onent 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imp)Osed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Comp>onent  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to'the  Privacy  Act  and 
maintained  by  this  compx>nent  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  p)ersonnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  compjonent 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  insp)ections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compjensation,  employment  or 
retirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Dep>artment  of  Health,  Education, 
and  Welfare  for  the  purpx)se  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


AAFES1609.02 

System  name: 

1609.02  AAFES  Customer  Service 

System  location: 

Headquarters,  Army  and  Air  Force  Exchange  Service  (AAFES), 
Dallas,  TX;  Headquarters,  AAFES-Pacific;  Headquarters,  AAFES- 
Europo,  and  all  continental  United  States  and  oversea  Exchange 
regions,  area  exchanges,  post  and  base  exchanges,  and  satellites 
within  the  AAFES  system.  Addresses  are  listed  in  the  Directory  of 
the  Department  of  the  Army,  appoaring  in  the  Annual  Compilation 
of  System  Notices,  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

All  AAFES  customers  who  elect  to  purchase  merchandise  on  a 
time  payment,  layaway,  or  sp>ecial  order  basis,  or  who  need  purchase 
adjustments  or  refunds. 

Categories  of  records  in  the  system: 

File  contains  copies  of  active  layaway  tickets,  requests  for  refunds, 
sp)ecial  order  forms,  requests  for  spjecial  order  procurement,  spjecial 
order  logs,  cash  receipts  vouchers,  and  repair  vouchers. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  3012  and  8012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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To  record  customer  transactions/payments  for  layaways  and  spe¬ 
cial  orders;  to  determine  payment  status  before  finalizing  these  trans¬ 
actions;  to  identify  layaway  account  delinquencies  and  prepare  cus¬ 
tomer  reminder  notices;  to  prepare  and  mail  refunds  to  customers  on 
cancelled  layaways  or  special  orders;  and  to  process  purchase  refunds 
and  repair  orders. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  boxes/cabinets. 

Retrievability: 

By  last  name  of  customer,  document  control  number,  and/or  due 
date. 

Safeguards: 

Records  are  maintained  in  areas  accessible  to  authorized  personnel 
only.  Layaway,  special  order,  cash  receipts,  and  refund  vouchers  are 
prenumbered  and  logged  as  u^  or  retired. 

Retention  and  disposal: 

Cancelled  or  completed  layaway  tickets:  Held  in  file  for  6  months 
after  cancellation  or  delivery  of  merchandise,  then  destroyed. 

Purchase  orders:  Retained  for  2  years,  then  destroyed. 

Refund  vouchers:  Retained  for  6  years,  then  destroyed. 

Returned  merchandise  slips:  Retained  for  6  years,  then  destroyed. 

Cash  receipts  vouchers:  Retained  for  3  years,  then  destroyed. 

System  manageKs)  and  address: 

Director,  Merchandising  Division  Headquarters,  Army  and  Air 
Force  Exchange  Service,  Dallas,  TX  7S222. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander 

Headquarters,  Army  and  Air  Force  Exchange  Service 

ATTN:  MR-O 

Dallas,  TX  75222 

Telephone:  Area  Code  214/330-2653. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
Headquarters,  Army  and  Air  Force  Exchange  Service,  ATTN:  MR- 
0,  Dallas,  TX  75222,  and  should  contain  customer’s  full  name,  cur¬ 
rent  address  and  telephone  number.  Army  and  Air  Force  Exchange 
Service  activity  at  which  transaction  was  initiated,  date  of  transac¬ 
tion,  and  control  number  of  document  involved. 

Neither  instructions  nor  provisions  for  personal  visits  are  provided 
at  this  time. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  may  be  obtained  from  the 
SYSMANAGER. 

Record  source  categories: 

Information  is  furnished  by  the  customer. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0102.02aDAAG 

System  name: 

102.02  Office  Business  Visitor  Files 

System  location: 

Segments  may  be  maintained  at  Headquarters,  Department  of  the 
Army,  staff  and  field  operating  agencies,  commands,  installation  and 
supporting  activities. 

Categories  of  individuals  covered  by  tbe  system: 

Any  visitor  who  represents  a  person,  firm,  corporation,  academic 
institution  or  other  enterprise  involved  in  business  transactions  with 
the  Army. 

Categories  of  records  in  the  system: 

Files  contain  forms  which  reflect  the  individual’s  name,  name  and 
address  of  firm  represented,  person/office  visited,  purpoM  of  visit, 
and  the  status  of  individual  as  regards  past  or  present  affiliation  with 
the  Department  of  Defense. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  information  to  those  officials  of  the  Army  responsible 
for  monitoring/controlling  visitor’s  status  and  determining  purpose  of 
visit  so  as  to  preclude  conflict  of  interest. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

By  name  of  visitor. 

Safeguards: 

Records  are  maintained  in  file  cabinets  with  access  limited  to 
Division  and  Branch  Chiefs  having  primary  interest. 

Retention  and  disposal: 

Retained  for  I  year  after  which  records  are  destroyed. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  the  commander/supervisor 
maintaining  the  information. 

Record  access  procedures: 

Requests  should  be  addressed  to  appropriate  commander  or  super¬ 
visor.  Official  mailing  addresses  are  in  the  Directory  of  United  States 
Army  Addresses  following  the  annual  compilation  of  Army  system 
notices  published  in  the  F^eral  Register. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS¬ 
MANAGER. 

Record  source  categories: 

Information  is  obtained  from  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0102.04aDAPE 

System  name: 

102.04  Supervisor/Manager  Employee  Records 

System  location: 

Department  of  the  Army:  Offices  of  supervisors/managers  of  the 
functional  elements  of  an  Army  activity,  installation,  or  agency. 

National  Guard  Bureau:  C^ce  of  the  State  Adjutant  General, 
ATTN:  Technician  Personnel  Office,  of  each  State,  Puerto  Rico, 
Virgin  Islands,  and  the  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee/NG  technician  (both  appropriated  and  non- 
appropriated  fund)  who  is  employed  within  the  specific  organization¬ 
al  element.  , 

Categories  of  records  in  the  system: 

Files  contain  copies  of  documents  pertaining  to  the  administration 
of  individual  civilian/NG  technician  employees  which  are  duplicated 
in,  or  are  generated  in  support  of  actions  recorded  in,  the  Official 
Personnel  Folder,  or  relat^  personnel  files  maintained  in  the  civil¬ 
ian/NG  technician  personnel  office.  The  records  in  this  file  contain 
information  about  an  individual  relating  to  birth  date;  social  security 
numben  veteran’s  preference;  tenure;  past  and  present  salaries  grades, 
and  position  titles;  letters  of  commendation,  reprimand,  charges,  and 
decision  on  charges;  personnel  action,  including  but  not  limited  to, 
appointment,  reassignment,  demotion,  detail,  promotion,  transfer,  and 
separation;  training;  performance  ratings,  data  documenting  the  rea¬ 
sons  for  personnel  actions  or  decisions  miule  about  an  individual;  and 
awards. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Sections  301,  1302,  2951,  4118,  4308,  and  4506;  EO 
1056,  September  13,  1954;  and  Title  32  U.S.C.,  Section  709. 

Routine  uses  of  records  maintained  in  the  systeas,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  these  records  is  used  for  reference  or  to  support 
supervisory/managerial  actions  required  in  the  conduct  of  official 
civilian  personnel  management  business;  by  the  Office  of  Personnel 
Management  in  the  conduct  of  its  responsibilities;  to  Justice  Depart¬ 
ment,  Department  of  Labor,  or  other  Federal  agencies  or  judiciary 
bodies  in  the  conduct  of  offi^al  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  folders,  Kardex  files. 

«  Retrievahiiity: 
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Alphabetically,  by  surname.  ' 

Safeguards; 

Filed  in  either  locked  files  or  in  secured  locations.  Access  limited 
to  management/supervisory  officials  of  the  assigned  employees,  cleri¬ 
cal  personnel  maintaining  the  files,  and  to  persons  to  whom  the 
subject  individual  has  given  written  permission. 

Retention  and  disposal: 

When  an  employee  leaves  the  activity  through  transfer  or  other 
separation,  the  Supervisior/Manager  Employee  Records  File  will 
immediately  be  forwarded  to  the  civilian/technician  personnel  office 
maintaining  the  Official  Personnel  Folder  (OPF).  There  it  will  be 
screened  to  insure  that  it  contains  no  documents  that  should  be 
permanently  filed  in  the  OPF  other  than  exact  duplicates  of  papers 
already  so  filed.  The  Supervisor/Manager  Employee  Folder  and  its 
contents  will  then  be  destroyed.  National  Guard  technicians’  records 
are  destroyed  60  days  after  separation  date. 

System  managerfs)  and  address: 

The  Deputy  Chief  of  Staff  for  Pesonnel,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  individual’s  supervisor/ 
manager. 

Record  access  procedures: 

Requests,  verbal  or  written,  should  be  addressed  to  the  individual’s 
supervisor  or  manager. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Headquar¬ 
ters,  Department  of  the  Army  (DAPE-HRE),  Washington,  DC 
20310. 

Record  source  categories: 

From  the  supervisor/manager  by  documenting  facts  or  statements 
of  judgments;  copies  of  records  maintained  in  the  civilian/technician 
personnel  office  or  information  obtained  from  same  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0102.13DAPC 

System  name: 

102.13  Office  Military  Personnel  Files 

System  location: 

Decentralized  segments  of  this  file  exist  wherever  unit  and  staff 
office  administration  of  military  personnel  is  authorized,  whether 
active  Army,  Army  Reserves,  or  National  Guard;  e.g.,  company, 
battery,  troop  detachment,  branch,  division,  subordinate/major  com¬ 
mand,  Headquarters,  Department  of  the  Army/National  Guard 
Bureau. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and,  in  some  instances,  their  dependents,  who 
are  supervised  and/or  administered  within  the  respective  organiza¬ 
tional  element  enumerated  in  System  Location  above. 

Categories  of  records  in  the  system: 

Records  include  documents/papers  pertaining  to  the  individual  re¬ 
lating  to  day-to-day  administration/supervision.  Files  may  include 
matters  pertaining  to  appointment,  promotion,  reduction,  reassign¬ 
ment,  transfer,  special  duty,  reclassification,  orders,  sponsors,  indebt¬ 
edness,  leave,  enlistment  waivers,  statement  of  service,  bonus,  evalua¬ 
tions,  insurance,  applications  for  outside  employment,  line  of  duty 
determinations,  academic  transcripts  and  individual  training  reports 
and  instructor  evaluations,  retirement  papers,  voting,  survivor  bene¬ 
fits  options,  applications  to  boards  and  follow-on  actions,  and  related 
administrative  matters. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  commanders  a  general  reference  file  of  information 
supporting  day-to-day  op>erations  and  administration  as  pertains  to 
the  assigned/attached  service  member. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders,  index  cards,  microfiche. 

Retrievability: 

Alphabetical,  by  name.  * 


Safeguards: 

Records  are  retained  in  file  containers,  locked  desks,  cabinets,  or 
rooms  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  destroyed  1  year  after  transfer/separation  of  the 
member. 

System  manager(s)  and  address: 

Head  of  Army/National  Guard  office  or  organizational  element 
where  member  is  assigned. 

Notification  procedure: 

Information  may  be  obtained  from  the  commander  of  unit  to 
which  individual  is  assigned. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  SYSMANAGER.  Written 
requests  should  include  individual’s  full  name,  social  security  number, 
and  rank/grade.  For  personal  visits,  individual  must  provide  military 
identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  contesting  contents  and 
appealing  initial  determinations  are  contained  in  Army  Regulation 
340-21  (32  CFR  Part  505). 

Record  source  categories: 

Copies  of  records/documents  contained  in  the  Military  Personnel 
Records  Jacket,  Official  Military  Personnel  File,  and  corresi»ndence 
originated  by  member  or  from  sources  relating  to  subjects  in  which 
member  may  be  involved. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0225.11bDAAG 

System  name: 

225.11  The  USA  Individual  Ready,  Standby  and  Retired  Reserve 
Personnel  Information  System. 

System  location: 

Automated  Equipment  Division,  Systems  Support  Directorate, 
United  States  (US)  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center  (USARCPAC),  ATTN:  AGUZ-SSD,  9700  Page 
Boulevard,  St  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

All  members  of  the  US  Army  Reserve  who  are  not  assigned  to  a 
Reserve  unit  and  not  serving  on  extended  active  duty  in  an  enlisted 
reserve  status. 

Categories  of  records  in  the  system: 

Record  contains  personal  and  military  status  and  qualifications 
data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

US  Army  Reserve  Components  Personnel  Center,  Department  of 
the  Army  staff  and  command  agencies,  and  Department  of  Defense 
and  components  thereof:  The  data  records  are  primarily  used  to 
select  qualified  members  for  assignment  to  active  Army  units  and 
-  mobilized  reserve  component  units  in  the  event  of  mobilization 
during  a  national  emergency.  Record  is  also  used  to  support  day-to- 
day  personnel  management  and  administration.  Specifically,  these 
uses  include;  selecting  qualified  personnel  for  potential  assignment  to 
reserve  units  based  on  military  occupational  specialty,  grade,  and 
geographical  location;  selecting  and  ordering  individuals  to  military 
active  duty  training;  identifying  personnel  for  promotion  considera¬ 
tion;  identifying  individuals  not  qualified  for  retention  in  the  reserve; 
issuing  annual  statements  of  retirement  credits;  printing  statements  of 
total  retirement  credits;  and  publishing  orders  directing  personnel 
actions  and  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes  and  disks. 

Retrievability: 

Filed  numerically,  social  security  number  (SSN)  ascending. 

Safeguards: 

Computer  located  in  building  which  has  entrance  controlled  by 
Federal  Protective  Officers.  An  ID  badge  is  required  to  enter  build¬ 
ing  and  a  different  floor  badge  is  required  to  enter  the  floor.  The 
tape  and  disk  library  is  a  fireproof  vault  with  a  safe  combination  door 
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plus  a  steel  bar  key-locked  door.  The  functional  and  systems  direc¬ 
tors  approve  production  requests  for  both  one-time  and  recurring 
information. 

Retention  and  disposal: 

Records  are  maintained  for  six  years  after  completion  of  statutory 
or  contractual  reserve  commitment. 

System  managerts)  and  address: 

Commander,  US  Army  Reserve  Components  Personnel  and  Ad¬ 
ministration  Center,  9700  Page  Boulevard,  St  Louis,  MO  63132. 

Notification  procedure: 

Information  may  be  obtained  from: 

Commander,  USARCPAC 

9700  Page  ^ulevard,  St  Louis,  MO  63132 

Telephone:  Area  Code  314/263-7763 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander,  US 
Army  Reserve  Components  Personnel  and  Administration  Center, 
9700  Page  Boulevard,  St  Louis,  MO  63132 

Written  requests  from  individuals  should  contain  full  name,  SSN 
and  address. 

For  personal  visits  the  individual  should  provide  some  acceptable 
identification  such  as  a  driver’s  license. 

Contesting  record  procedures: 

The  Army's  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Official  Military  Personnel  File  and  Military  Personnel  Records 
Jacket. 

Systems  exempted  from  certain  provisions  of  the  act: 

None  ' 

A0225.11fDAPC 

System  name: 

225.11  Enlisted  Year  Group  Management  File/RETAIN 

System  location: 

Department  of  the  Army  (DA).  United  States  Army  Military  Per¬ 
sonnel  Center  (DAPC-EP),  Hoffman  Building  I,  2461  Eisenhower 
Avenue,  Alexandria,  VA  22331. 

Categories  of  individuals  covered  by  the  system: 

Active  duty  members  of  the  US  Army  in  enlisted  grades  of  El 
through  E9  and  former  military  personnel  who  are  applicants  for 
enlistment. 

Categories  of  records  in  the  system: 

AUTOMATED:  File  contains  control  number,  reclassification/  en¬ 
listment  action,  type  of  enlistment,  social  security  number  (SSN),  pay 
grade,  race,  sex,  basic  active  service  date,  estimated  termination  of 
service,  reenlistment  date,  civilian  education,  career  management 
field,  primary  military  occupational  specialty  (PMOS),  PMOS  evalu¬ 
ation  score,  new  career  management  file  (CMF),  new  PMOS,  date  of 
award  of  new  PMOS,  source  of  new  PMOS,  personnel  chvged  to 
school  code,  status  of  application,  assignment  cc^e,  date  of  last  status 
change,  current  location,  year  group;  name.  Security  Investigation 
Status  (SIS),  terms  reenlisted,  basic  pay  entry  date,  promotional 
status  (MOS),  special  skill  identifier,  additional  skill  identifier. 

MANUAL:  File  contains  name,  control  number,  reclassification/ 
enlistment  action,  type  of  enlistment,  SSN,  pay  grade,  race,  sex,  basic 
active  service  date,  estimated  termination  of  service.  Armed  Forces 
Qualification  Test  Score,  civilian  education,  promotion  list  status, 
reenlistment  bonus  status,  security  clearance,  marital  status,  reenlist¬ 
ment  date,  physical  profile  status  with  code,  career  counselor  with 
location,  pay  entry  basic  date,  current/last  overseas  area,  date  eligible 
to  return  from  overseas,  date  departed  United  States,  waiver  re¬ 
quired,  citizenship  status,  aptitude  area  scores,  school/assignments 
requested,  assignment  confirmation,  orders  information. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DA:  Records  are  used  for  personnel  management,  year  group 
management,  and  manpower  management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


Records  are  stored  on  computer  magnetic  tapes  and  disk  and  as 
paper  records  in  file  folders. 

Retrievability: 

Normal  access  is  by  name,  SSN,  control  number  or  other  individu¬ 
al  characteristics. 

Safeguards: 

Physical  security  devices,  guards,  computer  hardware  and  software 
safeguard  features  and  personnel  clearances  for  individuals  working 
with  the  system. 

Retention  and  disposal: 

Computer  tapes  are  cut  off  annually,  and  are  retained  up  to  S 
years;  hard  copy  files  are  cut  off  annually  and  retained  up  to  2  years. 

System  manageKs)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from:  Headquarters,  Department  of 
the  Army,  US  Army  Military  Personnel  Center  (DAPC-EP),  Hoff¬ 
man  Bldg.  I,  2461  Eisenhower  Avenue,  Alexandria,  VA  22331. 

Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  requester,  SSN,  current  or  former  military  status  and  appropriate 
return  address. 

Personal  visits  may  be  made  to  the  United  States  Army  Military 
Personnel  Center;  individuals  should  be  able  to  provide  their  military 
service  identification  and  DD  Form  2A  for  active  duty  personnel,  or 
other  commonly  acceptable  means  of  identification  us^  in  normal 
transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  SYSMAN- 
AGER,  ATTN:  DAPC-MSO. 

Record  source  categories: 

Information  is  obtained  from  the  applicant,  DA  personnel  records, 
computer  reports,  and  from  other  DA  organizations  and  stations. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0239.01DAAG 

System  name: 

202.08  Request  for  Information  Files 

System  location: 

These  records  exist  at  Headquarters,  Department  of  the  Army, 
staff  and  field  operating  agencies,  major  commands,  installations  and 
activities  receiving  requests  to  access  records  pursuant  to  the  Free¬ 
dom  of  Information  Act  or  to  declassify  documents  pursuant  to 
Executive  Order  12065.  They  also  exist  in  offices  of  Initial  Denial 
Authorities  (enumerated  in  Army  Regulation  340-17)  when  an  indi¬ 
vidual’s  request  is  denied;  upon  appeal  of  that  denial,  record  is 
maintained  in  the  Secretary  of  the  Army’s  Office  of  General  Counsel. 
Official  mailing  addresses  are  in  the  DOD  Directory  following  the 
Annual  Compilation  of  system  notices  appearing  at  44  FR  74011  on 
December  17,  1979. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  requests  an  Army  record  under  the  Freedom 
of  Information  Act  or  requests  mandatory  review  of  a  classified 
document  pursuant  to  Executive  Order  12065. 

Categories  of  records  in  the  system: 

File  contains  individual’s  request:  related  processing  papers;  corre¬ 
spondence  between  the  office  of  receipt  records  custodians.  Army 
staff  offices  and  other  government  agencies:  retained  copies  of  classi¬ 
fied  or  other  exempt  materials;  and  other  selective  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  552:  Freedom  of  Information  Act  as 
amended  by  Pub.  L.  93-502;  Executive  Order  12065. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  control  administrative  processing  of  requests  for  information 
either  pursuant  to  the  Freedom  of  Information  Act  or  to  Executive 
Order  12065,  including  appeals  from  denials. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  systeau 

Storage: 

Paper  records  in  file  folders 

RetrievahOity: 
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Files  alphabetically  by  last  name  of  requestor. 

Safeguards: 

Records  are  maintained  in  areas  accessible  only  to  authorized  per¬ 
sonnel  that  are  properly  trained. 

Retention  and  disposal: 

Records  reflecting  granted  requests  are  destroyed  after  2  years. 
When  requests  have  ^en  denied,  records  are  retained  for  5  years 
except  that  if  appeals  result,  records  are  retained  until  4  years  after 
final  denial  by  the  Army  or  3  years  after  final  adjudication  by  the 
courts,  whichever  is  later. 

System  managerfs)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of- the  Army, 
Washington  DC  20310 
Notification  procedure: 

Requests  should  be  addressed  to  the  custodian  of  the  record 
sought;  if  unknown,  write  to:  HQDA  (DAAG*-AMR-S),  Room  GA- 
082,  Forrestal  Building,  Washington  DC  20310,  telephone:  202/693- 
1847. 

Record  access  procedures: 

Written  requests  should  be  addressed  to  the  ofRce  that  processed 
the  initial  inquiry  or  access  request.  Individual  may  obtain  assistance 
from  the  System  Manager. 

Personal  visits  may  be  made  to  the  ofilce  maintaining  the  records 
upon  presentation  of  acceptable  identification  such  as  driver’s  license, 
and  furnishing  verbal  information  that  can  be  verified. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21(32  CFR  Part  505). 

Record  source  categories: 

From  the  individual  requestor,  Department  of  Army  organizations, 
other  Department  of  Defense  components,  and  other  Federal,  state, 
and  local  government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

The  majority  of  records  in  this  system  are  not  exempt.  Copies  of 
documents  residing  in  the  office  of  an  Initial  Denial  Authority  having 
a  law  enforcement  mission  which  fall  within  (j)(2)  are  exempt  from 
the  following  provisions  of  Title  5  U.S.C.,  section  552a:  (cX3),  (d), 
(eXl).  (eX2),  (eX3).  (eX4XG).  (eX4XH),  (eX5),  (eX8),  (0.  and  (g). 
Copies  of  documents  maintained  by  other  Initial  Denial  Authorities 
not  having  a  law  enforcement  mission  which  fall  within  5  U.S.C., 
section  552a  (kXl)  through  (kXT)  are  exempt  from  the  following 
provisions  of  Title  5  U.S.C.,  section  552a:  (c)  (3),  (d),  (eXl). 
(eX4XG).  (eX4XH),  and  (0. 

A0240.01DAAG 

System  name: 

201.08  Privacy  Case  Files 
System  location: 

These  records  exist  at  Headquarters,  Department  of  the  Army,' 
staff  and  field  operating  agencies,  major  commands,  installations  and 
activities  receiving  Privacy  Act  requests.  They  also  exist  in  offices  of 
Access  and  Amendment  Refusal  Authorities  (enumerated  in  Army 
Regulation  340-21)  when  an  individual’s  request  to  access  and/or 
amend  his/her  record  is  denied;  upon  appeal  of  that  denial,  record  is 
maintained  by  the  DA  Privacy  Review  Board.  Official  mailing  ad¬ 
dresses  are  in  the  DOD  Directory  following  the  Annual  Compilation 
of  system  notices  appearing  at  44  FR  74011  on  December  17,  1979. 
Categories  of  individuals  covered  by  the  system: 

Individuals  who  request  information  concerning  themselves  which 
is  in  the  custody  of  the  Department  of  the  Army,  including  requests 
to  amend  such  records  pursuant  to  Title  5,  U.S.C.  section  552a(d) 
(Privacy  Act  of  1974). 

Categories  of  records  in  the  system: 

Documents  which  notify  requestors  of  the  existence  of  records  on 
them,  providing  or  refusing  access  to  or  amendment  of  records, 
acting  on  appeals  or  refusals  to  provide  access  to  or  amend  records, 
and  providing  or  developing  information  for  use  in  litigation.  Includ¬ 
ed  are  r^uests;  approved  and  refusal  actions;  appeals  and  actions  on 
appeals,  including  DA  Privacy  Review  Board  minutes  and  actions; 
coordination  actions;  copies  of  the  requested  and  amended/unamend¬ 
ed  records;  statements  of  disagreement;  and  related  documents. 
Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012;  Title  5  U.S.C.,  Section  552a. 

Routine  uses  of  records  maintained  in  the  system,  'including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


Files  are  used  to  process  and  coordinate  individual  requests  for 
access,  and  amendment  of  piersonal  records;  to  process  and  record 
appeals  on  denials  of  requests  for  access  or  amendment  to  personal 
records  by  the  individual  against  agency  rulings;  and  to  ensure  timely 
response  to  requestors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  holders. 

Retrievability: 

By  name  of  requestor  on  whom  the  records  pertain. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
persons  resfionsible  for  servicing  the  record  system  in  performance  of 
their  official  duties  who  are  properly  screen^  and  cleared.  Records 
are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Offices  of  Access  and  Amendment  Refusal  Authorities:  Approved 
requests,  unappealed  refusals  and  refusals  fully  overruled  by  appellate 
authorities:  Destroy  after  4  years;  refusals  upheld  in  whole  or  in  part 
by  appellate  authorities:  destroyed  after  10  years,  provided  legal 
proceedings  are  completed. 

Offices  of  appellate  authorities:  Appeals  adjudicated  fully  in  favor 
of  requestor:  destroyed  after  4  years.  Appends  refused  in  full  or  in 
part:  destroyed  after  10  years  provided  legal  proceedings  are  com¬ 
pleted. 

Other  offices:  Destroyed  after  4  years. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
ATTN:  DAAG-AMR-R,  Washington,  DC  20310. 

Notification  procedure: 

Requests  should  be  addressed  to  the  custodian  of  the  record 
sought;  if  unknown,  write  to:  HQDA  (DAAG-AMR-R),  1000 
Independence  Avenue,  SW,  Washington,  DC  20310,  telephone:  202/ 
693-0973. 

Record  access  procedures: 

Written  requests  should  be  addressed  to  the  office  that  processed 
the  initial  inquiry,  access  request,  or  amendment  request.  Individual 
may  obtain  assistance  from  the  System  Manager. 

Personal  visits  may  be  made  to  the  office  maintaining  the  records 
upon  presentation  of  acceptable  identification  such  as  driver’s  license, 
employee  identification  card,  and  furnishing  verbal  information  that 
can  be  verified  from  individual’s  case  file. 

Contesting  record  procedures: 

1  he  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21(32  CFR  Part  505). 

Record  source  categories: 

From  the  individual  requestor.  Department  of  Army  organizations, 
other  Department  of  Defense  components,  and  other  Federal,  state, 
and  local  government  agencies. 

Systems  exempted  from  certain  provisions  of  the  act: 

The  majority  of  records  in  this  system  are  not  exempt.  Copies  of 
documents  residing  in  the  office  of  an  Access  and  Amendment  Refus¬ 
al  Authority  having  a  law  enforcement  mission  which  fall  within 
(jX2)  are  exempt  from  the  following  provisions  of  Title  5  U.S.C., 
section  552a:  (cX3),  (d),  (eXD.  (eX2).  (eX3),  (eX4XG),  (eX4XH), 
(eXS),  (eX8),  (0  i>nd  (g).  Copies  of  documents  maintained  by  the  DA 
Privacy  Review  Board  and  by  those  Access  and  Amendment  Refusal 
Authorities  not  having  a  law  enforcement  mission  which  fall  within  5 
U.S.C.,  section  552a  (kXl)  through  (kX7)  are  exempt  from  the  fol¬ 
lowing  provisions  of  Title  5  U.S.C.,  section  552a:  (cX3),  (d),  (eXO, 
(eX4XG),  (eX4XH),  and  (f). 

A0506.05DAAG 

System  name: 

506.05  Diplomatic  Immunity  Roster 
System  location: 

Washington  National  Records  Center,  General  Services  Adminis¬ 
tration,  Suitland,  MD  20409. 

Categories  of  individuals  covered  by  the  system; 

Any  member  who  was  assigned  to  any  of  the  following  units 
which  were  stationed  in  Thailand:  7th  Radio  Relay  Field  Station; 
6924  Security  Squadron;  Navy  Detachment,  Radio  Relay  Field  Sta¬ 
tion;  4802  Joint  Liaison  Detachment;  17th  DAR  Squadron;  Postal 
Courier  Region,  AI16,  Det  1,  1985th  Communications  Squadron; 
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6201  Aerospace  Support  Squadron;  Department  of  Defense  (DOD) 
Special  Representative,  Thailand;  General  Electric,  Kokha. 

Categories  of  records  in  the  system: 

File  contains  individual’s  name,  social  security  number  (SSN)  and 
organization. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  usra: 

Records  are  used  only  to  answer  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

IBM  card  stock  and  rosters  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  stor¬ 
age  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Normal  disposition  procedures  were  preempted  by  imposition  of  a 
DOD  moratorium.  At  the  present  time,  these  records  will  be  retained 
indefinitely. 

System  managerts)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  HQDA  (DAAG-AMR-S), 
Room  GA-080,  Forrestal  Building,  Washington,  DC  20314,  tele¬ 
phone:  Area  Code  202/693-1845. 

-  Record  access  procedures: 

Requests  should  be  submitted  to  The  Adjutant  General,  HQDA 
(DAAG-AMR-S),  Washington,  DC  20314.  Requesters  should  furnish 
their  full  name  and  any  information  that  would  readily  identify  the 
record  sought.  Personal  visits  are  not  permitted. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  arc  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Messages  and  other  written  communications  from  the  individual 
units  requesting  members’  addition  or  deletion  from  the  roster. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509.19cDAAG 

System  name: 

509.19  Vehicle  Registration  File 

System  location: 

Washington  National  Records  Center,  General  Services  Adminis¬ 
tration,  Suitland,  MD  20409. 

Categories  of  individuals  covered  by  the  system: 

Any  US  Government  Personnel  who  resided  in  Thailand  and  who 
was  required  to  register  vehicles  under  USMACTHAI  Regulation  1- 
13i 

Categories  of  records  in  the  system: 

The  file  contains  information  related  to  importing,  local  purchase, 
and  vehicle  registration  with  the  Royal  Thai  Government. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  only  to  answer  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Vehicle  Registration  File  is  a  card  file.  Privately  Owned  Vehicle(s) 
(POV)  records  are  in  file  folders.  Files  of  the  various  categories  of 
POV  are  on  computer  printouts. 

Retrievahility: 

All  records  are  filed  alphabetically.  In  addition,  the  files  on  the 
categories  of  POV  are  also  retrieved  by  license  plate  number. 


Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  stor¬ 
age  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Normal  disposition  procedures  were  preempted  by  imposition  of  a 
Department  of  Defense  moratorium.  At  the  present  time,  these  rec¬ 
ords  will  be  retained  indefinitely. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  EX^  20314. 

Notification  procedure: 

Information  may  be  obtained  from  HQDA  (DAAG-AMR-S), 
Room  GA-080,  Forrestal  Building,  Washington,  DC  20314;  telphone: 
Area  Code  202/693-1845. 

Record  access  procedures: 

Requests  should  be  submitted  to  The  Adjutant  General,  HQDA 
(DAAG-AMR-S),  Washington,  DC  20314.  Requesters  should  furnish 
their  full  name  and  any  information  that  would  readily  identify  the 
record  sought.  Personal  visits  are  not  permitted. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21(32  CFR  Part  505). 

Record  source  categories: 

Information  is  obtained  from  individuals  and  messages. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509.20aDAAG 

System  name: 

509.20  Ration  Control/Commissary/Cosmetic  Purchase  File 

System  location: 

Washington  National  Records  Center,  General  Services  Adminis¬ 
tration,  Suitland,  MD  20409. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  made  purchases  in  Thailand  Regional  Exhcange 
(TRE)  facilities. 

Categories  of  records  in  the  systenu 

Major  Item  Ration  Control  Printout:  The  master  file  was  used  to 
produce  listing  on  an  ’as  required’  basis  of  all  major  TRE  purchases 
made  by  an  individual. 

Commissary  Printout;  Used  to  produce  a  listing  of  individuals  who 
overspent  their  monthly  dollar  amount  in  the  commissary. 

PX,  Commissary,  Class  VI  Questionnaire  File:  Used  to  issue  ration 
control  cards  on  a  semiannual  basis;  record  all  requests  for  supple¬ 
mental  purchases,  items  under  control  of  the  MACT  Form  120,  and 
major  household  applicance  purchases. 

PACEX  Catalog  Purchase  File:  Used  to  produce  a  listing  of  all 
items  purchased  by  an  individual  from  PACEX  on  an  ’as  required’ 
basis. 

Ration  Control  Registers:  Used  for  control  of  MACT  Forms  36S, 
36D.  36U,  81  and  57. 

Duty-Free  Inspection  File:  Used  to  provide  information  on  proper 
disposition  of  duty-free  merchandise. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  only  to  answer  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Records  are  in  file  folders  and  on  computer  printouts  in  file  cabi¬ 
nets  within  a  Government  secured  building. 

Retrievahility: 

Information  on  the  printouts  is  retrived  by  social  secuirty  number 
(SSN),  and  by  Ration  Control  Unit  Number.  Information  on  PX, 
Commissary,  Class  VI  file  is  retrived  by  name  and  unit.  Information 
on  Duty-Free  Inspection  File  is  retrived  by  name. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  stor¬ 
age  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 
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Normal  disposition  procedures  were  preempted  by  imposition  of  a 
Department  of  Defense  moratorium.  At  the  present  time,  these  rec¬ 
ords  will  be  retained  indefinitely. 

System  managerts)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  HQDA  (DAAG-AMR-S), 
Room  GA-080,  Forrestal  Building,  Washington,  DC  20314;  tele¬ 
phone:  Area  Code  202/693-1845. 

Record  access  procedures: 

Requests  should  be  sumbitted  to  The  Adjutant  General,  HQDA 
(DAAG-AMR-S),  Washington,  DC  20314.  Requesters  should  furnish 
their  full  name  and  any  information  that  would  readily  identify  the 
record  sought.  Personal  visits  are  not  permitted. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  app)ealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Applications  and  related  forms  from  individuals  who  requested 
ration  control  privileges  in  Thailand. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0509.20bDAAG 

System  name: 

509.20  Alphabetical  Roster  (Thailand) 

System  location: 

Washington  National  Records  Center,  General  Services  Adminis¬ 
tration,  Suitland,  MD  20409. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  US  National  personnel  who  were  assigned  to 
USMACTHAI/JUSMAGTHAI  and  the  US  Embassy,  Tliailand, 
who  were  authorized  duty-free  privileges  by  the  Thai  Government. 

Categories  of  records  in  the  system: 

File  consists  of  punched  cards  prepared  from  paper  forms.  Multi¬ 
ple  copies  of  the  entire  system  are  produced  by  photo-offset  process. 
The  information  stored  includes:  name,  rank  or  grade,  social  security 
number  (SSN),  branch  of  service,  duty  section,  date  of  rank  (if 
military),  number  of  dependents  in  Thailand,  date  eligible  to  return 
from  overseas,  duty  phone  number,  quarters  phone  number,  wife’s 
first  name  (if  in  Thailand),  individual’s  date  of  birth,  and  local  ad¬ 
dress. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  only  to  answer  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Punch  cards  in  card  files;  printed  paper  rosters  in  booklet  form. 

Retrievability: 

Category  (military  or  civilian),  then  alphabetically  by  last  name  of 
individual. 

Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  stor¬ 
age  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Normal  disposition  procedures  were  preempted  by  imposition  of  a 
Department  of  Defense  moratorium.  At  the  present  time,  these  rec¬ 
ords  will  be  retained  indefinitely. 

System  manageris)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  DC  20314. 

Notification  procedure: 

Information  may  be  obtained  from  HQDA  (DAAG-AMR-S), 
Room  GA-080,  Forrestal  Building,  Washington,  DC  20314;  tele¬ 
phone:  Area  Code  202/693-1845. 

Record  access  procedures: 

Requests  should  be  submitted  to  The  Adjutant  General,  HQDA 
(DAAG-AMR-S),  Washington,  DC  20314.  Requesters  should  furnish 


their  full  name  and  any  information  that  would  readily  identify  the 
record  sought.  Personal  visits  are  not  permitted. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Individual  concerned  and  official  records  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.01aDAPC 

System  name: 

708.01  Military  Personnel  Records  Jacket  Files  (MPRJ) 

System  location: 

United  States  Army  Reserve  Components  Personnel  and  Adminis¬ 
tration  Center  (RCPAC),  each  Army  command/organization/detach¬ 
ment,  and  each  Army  Reserve  command/organization/detachment. 

Categories  of  individuals  covered  by  the  system: 

Enlisted,  warrant  officers,  and  commissioned  officers  on  active 
duty  in  the  United  States  (US)  Army;  enlisted,  warrant  officers, 
commissioned  officers  of  the  US  Army  Reserve  in  active  reserve 
(non-unit  or  unit)  status;  all  living  retired  persons;  commissioned/ 
warrant  officers  separated  after  30  June  1917  and  enlisted  personnel 
separated  after  31  October  1912. 

Categories  of  records  in  the  system: 

Files  contain  qualification  record;  emergency  data  record;  enlist¬ 
ment  record  and  related  service  agreement/extension/active  duty 
orders;  military  occupational  specialty  (MOS)  evaluation  data  report; 
group  life  insurance  election;  record  of  induction;  security  question¬ 
naire;  transfer/discharge  report;  license  application;  language  profi¬ 
ciency  questionnaire;  police  record  check;  current  declaration  of 
parent/guardian;  statement  of  personal  history;  identification  card 
application;  Veterans  Administration  (VA)  compensation  forms  and 
related  papers;  security  clearance;  certificate/determination;  airborne 
jump  record;  dependent  medical  care  statement  and  related  forms; 
training  and  experience  records;  Department  of  Defense  (DOD)  sum¬ 
mary  sheet  for  review  of  conscientious  objector;  oath  of  extension  of 
enlistment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
application/  nomination  for  assignment;  achievement  certificates; 
summarized  record  of  proceeding,  record  of  proceeding  and  appel¬ 
late  or  other  supplementary  actions.  Article  15  (Title  10  U.S.C., 
Section  81$);  wei^nt  control  record;  personnel  screening  and  evalua¬ 
tion  record;  individual  statement  relating  to  removal  from  temporary 
disability  retired  list;  change  of  name  statements;  enlistment  statement 
application/approval/disapproval/  classification/removal  for  dis¬ 
charge/identification  as  conscientious  objector;  requests  for  appoint¬ 
ment;  affidavits  relating  retention  beyond  expiration  of  term  of  serv¬ 
ice;  prior  service  enlistment  documents;  certificate  barring  reenlist¬ 
ment;  waivers  for  enlistment;  physical  evaluation  board  letters/elec¬ 
tion/summaries/status  of  conditions;  authority  to  change  name/birth 
date;  statement  of  military  service;  record  brief  (SIDPERS);  letters 
of  failure  to  complete  Army  school;  certificate  of  completion  of 
Army  school;  MOS  classification  board  proceedings;  award  of  MOS; 
waiver  of  right  to  deferment;  agreement  for  noncombatant  duty; 
citation  of  award;  correspondence  relating  to  badges,  medals,  and 
unit  awards;  correspondence/  authorizations/orders  regarding  for¬ 
eign  decorations;  correspondence  regarding  Medal  of  Honor  and 
certification  to  VA;  letters  of  appreciation/commendation;  recom¬ 
mendations/approvals/declinations/  board  proceedings/announce¬ 
ment  relating  to  promotion/reduction;  correspondence/letters/admin¬ 
istrative  reprimands/censures/admonitions  relating  to  apprehensions/ 
confinement/discipline;  letters  of  sympathy  relating  to  a  deceased 
member;  dependent  travel  and  movement  of  household  goods  and 
acknowledgement  of  restriction;  document  and  orders  relating  to 
National  Guard  status;  adverse  suitability  information;  piersonal  in¬ 
debtedness  correspondence  and  related  papers;  statement  of  involun¬ 
tary  retirement;  orders/revocations/amendments/indorsements/  ex¬ 
tracts  relating  to  active  duty/awards/change  data/court  martial/  dis- 
charge/enlistment/reenlistment/MOS  award/proficiency  pay/promo¬ 
tion/  reduction/release/retirement/temporary  duty;  individual  flight 
records/  physical  examination  records/aviator  flight  record/instru¬ 
ment  certification  papers/application  for  identification  cards/other 
training/  proficiency/evaluation  forms,  records,  and  papers;  other 
correspondence/  letters/documents/papers  relating  to  duty  status/ 
leave/pass/organizational  entitlements.  Correspondence  among  the  (1) 
United  States  Army  Military  Personnel  Center  (MILPERCEN),  (2) 
service  member,  (3)  Army  Staff  offices,  (4)  Army  commands,  (5) 
other  Federal  agencies,  and  (6)  general  public  to  commander  or 
service  member. 
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Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Army  command  or  US  Army  Reserve  command  of  assignment/ 
station/  location  of  the  Army  or  Army  Reserve  service  member:  To 
provide  day-to-day  administration,  training,  qualification,  reenlist¬ 
ment,  discharge,  and  related  matters  pertaining  to  individual’s  mili¬ 
tary  service;  to  publish  officer  registers/rosters  as  authorized  by  Title 
10  U.S.C,  Section  122. 

Inquiries  are  received  for  information,  documents,  papers,  and  rec¬ 
ords  which  are  provided  to  the  requester  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizenship, 
location  and  other  related  uses  consistent  with  the  functional  and 
statutory  responsibility  of  the  agency. 

Agencies  using  files  are:  Central  Intelligence  Agency;  Department 
of  Agriculture;  Department  of  Commerce;  Department  of  Health, 
Education  and  Welfare;  Department  of  Housing  and  Urban  Develop¬ 
ment;  Department  of  Interior;  Department  of  Labor;  Department  of 
State;  Department  of  Transportation;  Department  of  Treasury; 
American  Battle  Monuments  Commission;  Atomic  Energy  Commis¬ 
sion;  Civil  Aeronautics  Board;  Federal  Communications  &)mmission; 
Federal  Aviation  Administration;  VA;  US  Postal  Service;  Office  of 
Personnel  Management;  Selective  Service  System;  DOD  agencies, 
elements  and  military  departments;  Social  Srcurity  Administration; 
Defense  agencies  of  the  North  Atlantic  Treaty  ^ganization,  and 
military  commands  thereof  (i.e..  Supreme  Headquarters  Allied 
Powers  Europe  (SHAPE)  and  its  subordinate  commands  of  Allied 
Forces,  Northern  (AFNORTH),  Central  (AFCENT),  Central  Army 
Group  (CENTAG),  Southern  (AFSOUTH),  and  Allied  Land  Forces 
Southeast  Europe  (LANDSOUTHEAST);  State,  county  and  city 
welfare  organizations  when  information  is  required  to  conduct  busi¬ 
ness  of  the  agency  concerned;  pienal  institutions  when  the  individual 
is  a  patient  or  an  inmate;  and  State,  county  and  city  probation/parole 
and  pardon  officers  for  use  in  presentencing  or  parole  investigations; 
correspondence  with  next-of-kin  in  accordance  with  Army  Regula¬ 
tion  630-10;  and  other  elements  of  the  Federal  Government  in  ac¬ 
cordance  with  their  respective  authority  and  responsibility. 

Patriotic  societies  incorporated  under  the  provisions  of  Title  36 
U.S.C.  in  consonance  with  their  respective  corporate  mission  when 
their  use  of  records  or  information  is  in  furtherance  of  the  welfare, 
morale,  or  minion  of  the  service  members  of  the  Army. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175 
and  Title  42  U.S.C.,  Section  4582.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to  whom  the  record  pertains.  Blan¬ 
ket  ’routine  uses’  identified  in  44  FR  73728  do  not  apply  to  these 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  record  jacket  folder. 

Retrievability: 

Records  accessed  by  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel;  transferred  from  station  to  station  in  personal  possession  of 
individual  concerned  or  by  US  mail. 

Retention  and  disposal: 

Permanent 

System  manageris)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  the  commander  of  the  organiza¬ 
tion  to  which  the  service  member  is  assigned;  for  retired  and  non-unit 
reserve  personnel,  information  may  be  obtained  from  the  United 
States  Army  Reserve  Components  Personnel  and  Administration 
Center,  9700  Page  Avenue  St  Louis,  MO  63132;  for  separated  and 
deceased  personnel,  notify  the  National  Personnel  Records  Center, 


General  Services  Administration,  9700  Page  Avenue  St  Louis,  MO 
63132. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identification  number,  branch  of  service  of  an  officer,  and 
current  address.  Visits  should  be  made  to  the  Consolidated  Military 
Personnel  Activity  (COMPACT)  or  the  Military  Personnel  Office 
(MILPO)  of  the  organization/station  of  the  service  member  con¬ 
cerned  or  the  United  States  Army  Reserve  Components  Personnel 
and  Administration  Center. 

For  personal  visits,  the  requester  should  provide  acceptable  identi¬ 
fication,  i.e.,  military  identification  card  or  other  identification  nor¬ 
mally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Headquar¬ 
ters,  Department  of  the  Army  (DArc-MSO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Record  source  categories: 

Letters,  statements,  forms,  records  and  related  papers  originating 
with  the  service  member;  generated  by  Army  Staff  offices.  Army 
commands,  other  Federal  agencies  in  accordance  with  their  respec¬ 
tive  functional  or  statutory  requirements;  and  by  the  general  public 
or  the  commander  of  service  member  when  such  papers  relate  to  the 
service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.01bNGB 

System  name: 

708.01  Army  National  Guard  Automated  Personnel  Reporting 
System 

System  location: 

Primary  System:  National  Guard  Computer  Center,  National 
Guard  Bureau,  Columbia  Building,  5611  Columbia  Pike,  Falls 
Church,  VA  22041. 

Decentralized  Segments:  Offices  of  the  Adjutants  General  of  all 
States,  Puerto  Rico,  the  Virgin  Islands,  and  the  District  of  Columbia 
and  units  of  the  Army  National  Guard  (ANG)  not  on  active  duty. 

Categories  of  individuals  covered  by  the  system: 

Each  individual  who  is  a  member  of  the  ANG  in  a  commissioned 
officer,  warrant  officer  or  enlisted  status. 

Categories  of  records  in  the  system: 

File  contains  items  of  data  relating  to  individual’s  service  which 
have  been  extracted  from  his/her  military  records  or  computed  from 
the  information  contained  therein.  The  records  from  which  the  data 
are  extracted  are:  military  personnel  records  jacket;  financial  records 
data  folder;  health  records;  statement  of  service;  qualification  record; 
group  life  insurance  election;  application  for  appointment;  enlistment 
records;  medical  examination;  active  duty  report;  record  of  retire¬ 
ment  points;  notification  of  eligibility  for  retired  pay  at  age  60; 
voluntary  reduction;  academic  report;  officer  evaluation  report;  tran¬ 
script  of  military  record;  oath  of  enlistment  extension;  temporary 
disability  record;  change  of  name;  statement  for  enlistment;  acknowl¬ 
edgement  of  service  requirements;  report  of  proceedings  of  physical 
fitness  board;  report  of  proceedings  of  physical  review  board;  birth 
certificate;  citizenship  statement  and  status;  record  of  security  clear¬ 
ance;  educational  constructive  credit;  educational  transcript;  flight 
record;  Federal  recognition  orders;  special  orders;  recommendation 
for  promotion;  notification  of  non-selection  for  promotion;  miscella¬ 
neous  correspondence  documents  and  other  military  orders  relating 
to  military  service  including  information  pertaining  to  dependents, 
interservice  actions,  intraservice  actions,  assignments,  details,  military 
qualifications,  determinations,  reliefs,  component,  branch  of  service, 
military  awards,  pay  entitlements,  releases,  transfers,  and  other  mili¬ 
tary  service  data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275;  Title  32  U.S.C. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Defense  and  Department  of  the  Army  (DA)  (to 
include  United  States  Army  Forces  Command  (FORSCOM)  and 
United  States  Army  Reserve  Components  Personnel  and  Administra¬ 
tion  Center  (RCPAC)):  To  provide  feeder  information  necessary  to 
enable  computation  of  the  monthly  pay  for  each  member  of  the 
ANG  who  is  paid  by  the  Joint  Military  Pay  System  for  Reserve 
Components  of  the  Army;  to  provide  suspense  information  to  assure 
completion  of  individual  personnel  actions  required  by  Federal  stat- 
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ute  at  the  expiration  of  specified  periods  of  time.  These  actions  are: 
removal  from  an  active  status  upon  completion  of  maximum  periods 
of  service  or  attainment  of  maximum  ages;  to  provide  lists  of  female 
personnel  to  facilitate  selection  of  individuals  for  specialized  assign¬ 
ments  in  connection  with  ANG  activities;  to  provide  lists  of  military 
chaplains  and  chaplains’  assistants  to  facilitate  the  selection  of  indi¬ 
viduals  for  specialized  duties  or  training. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  Unit^  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175 
and  Title  42  U.S.C.,  Section  4582.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to  whom  the  record  pertains.  Blan¬ 
ket  ’routine  uses’  identified  in  44  FR  73728  do  not  apply  to  these 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  computer  tape. 

Retrievability: 

By  name,  social  security  number  or  aii*''!natic  data  processing 
parameter. 

Safeguards: 

Access  to  data  storage  area  and  distribution  of  printouts  are  con¬ 
trolled.  Approval  of  functional  manager  must  be  obtained  before  data 
may  be  retrieved  or  distributed. 

Retention  and  disposal: 

Data  retained  in  file  until  updated  or  service  of  individual  is  termi¬ 
nated.  In  case  of  enlisted  personnel  the  data  are  destroyed  1  month 
after  individual  is  separated  from  the  ANG.  In  the  case  of  commis¬ 
sioned  officers  and  warrant  officers,  the  data  are  retained  indefinitely 
in  separate  file. 

System  manager(s)  and  address: 

Chief,  National  Guard  Bureau,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from:  Chief,  Army  Personnel  Divi¬ 
sion,  National  Guard  Bureau,  The  Pentagon,  Washington  DC  20310. 

Record  access  procedures: 

Written  r^uests  for  information  should  contain  full  name  of  indi¬ 
vidual,  service  identification  number,  current  military  status  and  ap¬ 
propriate  return  address. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER. 

Record  source  categories: 

Enlistment,  appointment,  or  commission  related  forms  pertaining  to 
the  individual  having  a  current  or  former  military  status;  academic, 
training,  or  qualification  records  acquired  prior  to  or  during  military 
service;  correspondence,  forms,  records,  documents  and  other  related 
papers  originating  in  or  collected  by  Department  of  the  Army  Staff 
agencies  and  commands;  other  Federal  departmental  agencies,  admin¬ 
istrations,  Federal  separate  agencies,  commissions,  boards,  service,  or 
authority;  State  and  local  governmental  entities;  civilian  education 
and  training  institutions;  and  members  of  the  public  when  such  infor¬ 
mation  directly  concerns  the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.01cNGB 

System  name: 

708.01  Military  Personnel  Records  Jacket  (MPRJ)  (NGB) 

System  location: 

Each  National  Guard  Armory  in  all  states,  Puerto  Rico,  the  Virgin 
Islands,  and  the  District  of  Columbia. 

Categories  of  individuals  covered  by  the  system: 

Enlisted  personnel,  warrant  officers,  and  commissioned  officers 
who  are  members  of  the  Army  National  Guard  (ANG)  not  on  active 
duty. 

Categories  of  records  in  the  system: 


Files  contain  qualification  record;  emergency  data  record;  enlist¬ 
ment  record  and  related  service  agreement/extension/active  duty 
orders;  military  occupational  specialty  (MOS)  evaluation  data  repiort; 
group  life  insurance  election;  record  of  induction;  security  question¬ 
naire;  transfer/discharge  report;  license  application;  language  profi¬ 
ciency  questionnaire;  police  record  check;  current  declaration  of 
parent/guardian;  statement  of  personal  history;  identification  card 
application;  Veterans  Administration  (VA)  compensation  forms  and 
related  papers;  security  clearance;  certificate/determination;  airborne 
jump  record;  dependent  medical  care  statement  and  related  forms; 
training  and  experience  records;  Department  of  Defense  (DOD)  sum¬ 
mary-sheet  for  review  of  conscientious  objector;  oath  of  extension  of 
enlistment;  survivor  benefit  plan  election  certificate;  efficiency  report; 
application/nomination  for  assignment;  achievement  certificates;  sum¬ 
marized  record  of  proceeding,  record  of  proceeding  and  appellate  or 
other  supplementary  actions.  Article  15  (Title  10  U.S.C.,  Section 
815);  weight  control  record;  personnel  screening  and  evaluation 
record;  individual  statement  relating  to  removal  from  temporary  dis¬ 
ability  retired  list;  change  of  name  statements;  enlistment  statement 
application/approval/  disapproval/classification/removal  for  dis¬ 
charge/identification  as  conscientious  objector;  requests  for  appoint¬ 
ment;  affidavits  relating  retention  beyond  expiration  of  term  of  serv¬ 
ice;  prior  service  enlistment  documents;  certificate  barring  reenlist¬ 
ment;  waivers  for  enlistment;  physical  evaluation  board  letters/elec¬ 
tion/summaries/status  of  conditions;  authority  to  change  name/birth 
date;  statement  of  military  service;  record  brief;  letters  of  failure  to 
complete  Army  school;  certificate  of  completion  of  Army  school; 
MOS  classification  board  proceedings;  award  of  MOS;  waiver  of 
right  to  deferment;  agreement  for  noncombatant  duty;  citation  of 
award;  correspondence  relating  to  badges,  medals,  and  unit  awards; 
correspondence/authorizations/orders  regarding  foreign  decorations; 
correspondence  regarding  Medal  of  Honor  and  certification  to  VA; 
letters  of  appreciation/  commendation;  recommendations/approvals/ 
declinations/board  proceedings/announcements  relating  to  promo- 
tiOn/reduction;  correspiondence/letters/administrative  reprimands/ 
censures/  admonitions  relating  to  apprehensions/confinement/disci¬ 
pline;  letters  of  sympathy  relating  to  a  deceased  member;  dependent 
travel  and  movement  of  household  goods  and  acknowledgment  of 
restriction;  document  and  orders  relating  to  National  Guard  status; 
adverse  suitability  information;  personal  indebtedness  correspondence 
and  related  papers;  statement  of  involuntary  retirement;  orders/revo¬ 
cations/amendments/  extracts  relating  to  active  duty/awards/change 
data/court  martial/discharge/enlistment-reenlistment/MOS  award/ 
proficiency  pay/promotion/reduction/release/retirement/temporary 
duty;  individual  flight  records/physical  examination  records/aviator 
flight  record/instrument  certification  papers/application  for  identifi¬ 
cation  cards,  other  training/proficiency/evaluation  forms,  records, 
and  papers;  other  correspondence/letters/  documents/papers  relating 
to  duty  status/leave/pass/organizational  entitlements.  Correspond¬ 
ence  between  the  (1)  United  States  Army  Military  Personnel  Center 
(MILPERCEN),  (2)  service  member,  (3)  Army  staff  offices,  (4) 
Army  commands,  (5)  other  Federal  agencies,  and  (6)  general  public 
to  commander  or  service  member. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Sections  275  and  3012; 
and  Title  32  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Army  command.  United  States  Army  Reserve  Command  or  ANG 
Command  of  assignment/station/location  of  the  Army,  Army  Re¬ 
serve  or  ANG  service  member:  To  provide  day-to-day  administra¬ 
tion,  training,  qualification,  reenlistment,  discharge,  and  related  mat¬ 
ters  pertaining  to  individual’s  military  service;  to  publish  officer  reg¬ 
isters/rosters  as  authorized  by  Title  10  U.S.C.,  Section  122. 

Inquiries  are  received  for  information,  documents,  papers,  and  rec¬ 
ords  which  are  provided  to  the  requester  to  enable  the  agency  to 
adjudicate  claims,  perform  investigative  actions,  support  criminal 
cases,  state  determinations,  research,  security  clearance,  citizenship, 
location  and  other  related  uses  consistent  with  the  functional  and 
statutory  responsibility  of  the  agency.  Agencies  using  files  are:  Cen¬ 
tral  Intelligence  Agency;  Department  of  Agriculture;  Department  of 
Commerce;  Department  of  Health,  Education  and  Welfare;  Depart¬ 
ment  of  Housing  and  Urban  Development;  Department  of  Interior; 
Department  of  Labor;  Department  of  State;  Department  of  Transpor¬ 
tation;  Department  of  Treasury;  American  Battle  Monuments  Com¬ 
mission;  Atomic  Energy  Commission;  Civil  Aeronautics  Board;  Fed¬ 
eral  Communications  Commission:  Federal  Aviation  Administration; 
VA;  US  Postal  Service;  Office  of  Personnel  Management;  Selective 
Service  System;  DOD  agencies,  elements  and  military  departments; 
Social  Security  Administration;  Other  elements  of  the  Federal  Gov¬ 
ernment  in  accordance  with  their  respective  authority  and  responsi¬ 
bility. 
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Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
ciient/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  puriKises  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175 
and  Title  42  U.S.C.,  Section  4582.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to  whom  the  record  pertains.  Blan¬ 
ket  ’routine  uses’  identified  in  44  FR  73728  do  not  apply  to  these 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  record  jacket  folder. 

Retrievability: 

Records  accessed  by  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel;  transferred  from  station  to  station  in  personal  possession  of 
individual  concerned  or  by  US  mail. 

Retention  and  disposal: 

Data  retained  in  file  until  updated  or  service  of  individual  is  termi¬ 
nated.  Following  separation,  record  reverts  to  State  status,  not  sub¬ 
ject  to  the  Privacy  Act,  and  is  retained  indefinitely  in  appropriate 
State  depository. 

System  managerfs)  and  address: 

Chief,  National  Guard  Bureau,  The  Pentagon,  Washington,  DC 
20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  Commander  of  the  unit  to 
which  the  ANG  member  is  assigned;  for  retired  and  separated  per¬ 
sonnel  information  may  be  obtained  from  the  OfHce  of  the  Adjutant 
General  of  each  State,  Puerto  Rico,  the  Virgin  Islands,  or  the  Dis¬ 
trict  of  Columbia  as  appropriate. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identification  number,  current  military  status,  and  current 
return  address.  For  personal  visits  the  requester  should  provide  ac- 
cwtable  identification,  i.e.,  military  identification  card  or  other  iden¬ 
tification  normally  acceptable  in  the  transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Chief, 
Nation^  Guard  Bureau,  The  Pentagon,  Washington,  DC  20310. 

Record  source  categories: 

Letters,  statements,  forms,  records,  and  related  papers  originating 
with  the  service  member;  generated  by  Army  staff  offices.  Army 
commands,  other  Federal  agencies  in  accordance  with  their  respec¬ 
tive  functional  or  statutory  requirements;  and  by  the  general  public 
or  the  commander  of  service  member  when  such  papers  relate  to  the 
service  status  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708.02aDAPC 

System  name: 

708.02  Official  Military  Personnel  File 

System  location: 

Primary  System:  Personnel  Information  Systems  Directorate, 
United  States  Army  Military  Personnel  Center  (MILPERCEN). 

Decentralized  Se^ents:  United  States  Army  Enlisted  Records  and 
Evaluation  Center;  United  States  Army  Reserve  Components  Person¬ 
nel  and  Administration  Center  (RCPAC);  and  National  Personnel 
Records  Center  (NPRC),  General  Services  Administration  (GSA). 

Categories  of  individuals  covered  by  the  system: 

Each  individual  on  active  duty  in  the  United  States  Army  in 
enlisted,  appointed  or  commissioned  status;  or  in  a  United  States 
Army  or  Army  of  the  United  States  (AUS)  retired  status;  each 
individual  not  on  active  duty  who  has  a  reserve  status  in  an  enlisted, 
appointed  or  commissioned  status,  or  in  a  retired  reserve  status;  and 
each  individual  who  was  an  enlisted,  appointed,  or  commissioned 
member  of  the  United  States  Army  and  who  was  completely  sepuat- 
ed  by  discharge,  death,  or  other  termination  of  his/her  military 
status. 


Categories  of  records  in  the  system: 

File  contains  individual  records  including  enlistment  contract;  Vet¬ 
erans  .Administration  (VA)  laws;  physical  evaluation  board  proceed¬ 
ings;  military  occupational  specialty  data  report;  statement  of  service; 
qualification  record;  group  life  insurance  election;  emergency  data 
form;  application  for  appointment;  qualification/evaluation  report; 
oath  of  office;  medical  examination;  security  questionnaire;  applica¬ 
tion  for  retired  pay;  application  for  correction  of  military  records; 
application  for  active  duty;  transfer  or  discharge  report;  active  duty 
report;  voluntary  reduction;  line  of  duty  and  misconduct  determina¬ 
tions;  discharge  or  separation  reviews;  police  record  checks;  consent/ 
declaration  of  parent/guardian;  Army  Reserve  Officers  Training 
Corps  (ROTC)  supplemental  agreement;  award  recommendations; 
academic  reports;  casualty  reports;  United  States  field  medical  card; 
retirement  points,  deferment;  preinduction  processing  and  commis¬ 
sioning  data;  transcripts  of  military  records;  summary  sheets  review 
of  conscientious  objector;  election  of  options;  oath  of  enlistment 
extensions;  survivor  benefit  plans;  efficiency  reports;  records  of  pro¬ 
ceeding,  Title  10  U.S.C.,  Section  815  appellate  actions;  determination 
of  moral  eligibility;  waiver  of  disqualifications;  temporary  disability 
record;  change  of  name;  statements  for  enlistment;  acknowledge¬ 
ments  of  service  requirements;  retired  benefits;  application  for  review 
of  physical  evaluation  board  and  disability  board;  appointments;  des¬ 
ignations;  evaluations;  extensions;  birth  certificates;  photographs;  citi¬ 
zenship  statements  and  status;  educational  constructive  credit;  educa¬ 
tional  transcripts;  flight  status  board  reviews;  assignment  agreements/ 
limitations/waivers/election/and  travel;  efficiency  appeals;  promo¬ 
tion/reduction  recommendations/approvals/  declinations/announce- 
ments/notifications/reconsiderations/worksheets/  elections/letters  of 
notification  to  deferred  officers/and  promotion  passover  notifications; 
absence  without  leave  and  desertion  records;  Federal  Bureau  of  In¬ 
vestigation  reports;  Social  Security  Administration  .(SSA)  corre¬ 
spondence;  miscellaneous  correspondence,  documents,  and  military 
orders  relating  to  military  service  including  information  pertaining  to 
dependents,  interservice  action,  inservice  details,  determinations,  re¬ 
liefs,  component;  awards,  pay  entitlements,  releases,  transfers,  and 
other  military  service  data. 

Authority  for  maintenance  of  the  ssrstem: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army  (DA):  To  maintain,  use,  collect,  and 
disseminate  information  with  respect  to  an  individual  holding  a  mili¬ 
tary  status  or  former  military  status,  including  regular  reserv^  re¬ 
tired,  former  member  separated,  or  deceased.  Information  pertains  to 
individual’s  former,  current,  and  subsequent  to  active  duty  status 
relating  to  birth;  citizenship;  parentage;  home  of  record;  education; 
training;  dependents;  travel;  language  proficiency;  former  and  current 
association;  brotherhood,  memberships  and  related  affiliations  with 
organizations  and  like  collective  elements  which  service  member 
divulges  as  having  meaning,  substance,  or  significance  to  his/her 
military  service  status;  assignment  history;  and  other  related  military 
experiences,  qualification,  training,  preferences,  restriction,  and  status 
actions. 

Department  of  State:  To  issue  passport/visa;  to  document  persona- 
non-grata  status,  attache  assignment^  and  related  administration  of 
personnel  assigned  and  performing  duty  with  the  State  Department. 

Department  of  Treasury:  To  issue  bonds;  to  collect  and  record 
incoming  taxes. 

Department  of  Defense  (DOD):  To  authorize  and  consummate 
interdepartmental  actions  relating  to  interservice  requirements  per¬ 
taining  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of  Justice:  To  file  fingerprints;  to  perform  intelligence 
function. 

Department  of  Agriculture:  To  coordinate  interdepartmental  func¬ 
tions  related  to  education  conducted  by  the  Department  of  Agricul¬ 
ture’s  advanced  education  element. 

Department  of  Labor:  To  accomplish  actions  required  under  Fed¬ 
eral  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare:  To  provide  serv¬ 
ices  authorized  by  medical,  health,  and  related  functions  authorzied 
by  Title  10  U.S.C.,  Sections  1074  thru  1079. 

Atomic  Energy  Commission:  To  accomplish  requirements  incident 
to  Nuclear  Accident/Incident  Control  Officer  functions. 

American  Red  Cross:  To  accomplish  coordination  and  complete 
'  service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board:  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 
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Federal  Aviation  Agency:  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

GSA:  For  records  storage  and  archival  services  and  for  printing  of 
directories  and  related  material  which  includes  personal  data. 

US  Postal  Service:  To  accomplish  postal  service  authorization  in¬ 
volving  postal  officers  and  mail  clerk  authorizations. 

VA:  To  provide  information  relating  to  benefits,  pensions,  inser¬ 
vice  loans,  insurance,  and  appropriate  hospital  support. 

Bureau  of  Immigration  and  Naturalization:  To  comply  with  stat¬ 
utes  relating  to  inservice  alien  registration,  and  annual  residence/ 
location. 

Office  of  the  President  of  the  United  States  of  America:  To  ex¬ 
change  required  information  relating  to  White  House  Fellows,  regu¬ 
lar  Army  promotions,  aides,  and  related  support  functions  staffed  by 
Army  members. 

Federal  Maritime  Commission:  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty  as 
Transportation  Corps  warrant  officer. 

Each  of  the  several  States,  and  United  States  possessions:  To 
support  state  bonus  applications;  to  fulfill  income  tax  requirements 
appropriate  to  the  service  member’s  home  of  record;  to  record  name 
changes  in  state  bureaus  of  vital  statistics;  and  for  National  Guard 
affairs. 

Civilian  educational  and  training  institutions:  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident  to 
inser/ice  education  programs  in  compliance  with  Title  10  U.S.C., 
Chapters  102  and  103. 

SSA:  To  obtain  or  verify  social  security  number  (SSN);  to  transmit 
Federal  Insurance  Compensation  Act  deductions  made  from  inservice 
members’  wages. 

Department  of  Transportation:  To  coordinate  and  exchange  neces¬ 
sary  information  pertaining  to  interservice  relationships  between 
United  States  Coast  Guard  (USCG)  and  United  States  Army  when 
service  members  perform  duty  with  the  USCG  elements  or  training 
activities. 

Civil  authorities:  For  compliance  with  Title  10  U.S.C.,  Section 
814. 

Department  of  the  Air  Force:  To  administer  per^nnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Air  Force. 

Department  of  the  Navy:  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Navy  or 
Marine  Corps. 

United  States  International  Communication  Agency:  To  receive 
military  and  medical  record  information  in  conjunction  with  investi¬ 
gations  of  applicants  for  sensitive  positions  under  the  provisions  of 
Executive  C^der  10450. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shaH,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175 
and  Title  42  U.S.C.,  Section  4582.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974,  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to  whom  the  record  pertains.  Blan¬ 
ket  ‘routine  uses*  identified  in  44  FR  72728  do  not  apply  to  these 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Microfiche  in  plastic  carriers  stored  randomly  in  electro-mechani¬ 
cal  storage/retrieval  devices.  Temporary  files  consist  of  paper  rec¬ 
ords  in  file  folder/jacket;  selected  data  automated  for  management 
facility  in  a  perishable  manner  on  tapes,  disks,  cards,  and  other 
computer  media. 

Retrievability: 

Filed  alphabetically  by  last  name;  automated  data  retrievable  by 
name,  SSN,  or  automatic  data  processing  (ADP)  parameter;  reserve 
component,  retired,  and  deceas^  persons’  records  accessed  by  SSN 
terminal  digit  sequence. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel;  automated  media  protected  by  authorized  password  system  for 
access  terminals,  controlled  access  to  operation  rooms,  and  con¬ 
trolled  output  distribution. 

Retention  and  disposal: 


Microfiche  and  paper  records  are  permanent.  They  are  retained  in 
active  file  until  termination  of  service,  held  in  inactive  file  in  accord¬ 
ance  with  retention  and  retirement  schedule  and  subsequently  retired 
to  NPRC. 

System  manager(s)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from: 

Following  address  should  be  used  for  inquiries  on  records  of  com¬ 
missioned  or  warrant  officers  (including  members  of  Reserve  Compo¬ 
nents)  serving  on  active  duty: 

Oimmander 

United  States  Army  Military  Personnel  Center 

ATTN:  Personnel  Information  Systems  Directorate 

Hoffman  Building  II 

200  Stovall  Street 

Alexandria,  VA  22332 

Telephone:  Area  Code  202/325-9606 

Following  address  should  be  used  for  inquiries  on  records  of  enlist¬ 
ed  members  (including  members  of  Reserve  Components)  serving  on 
active  duty: 

Commander 

United  States  Army  Enlisted  Records  and  Evaluation  Center 
Ft.  Benjamin  Harrison,  IN  46249 
Telephone:  Area  Code  317/542-3361 

Following  address  should  be  used  for  inquiries  on  records  of  Com¬ 
missioned  officers  or  warrant  officers  in  a  reserve  status  not  on  active 
duty;  or  Army  enlisted  reservists  not  on  active  duty;  or  members  of 
the  National  Guard  who  performed  active  duty,  or  commissioned 
officers,  warrant  officers,  or  enlisted  members  in  a  retired  status: 
Commander 

United  States  Army  Reserve  Components 
Personnel  and  Administration  Center 
9700  Page  Avenue 
St.  Louis,  MO  63132 
Telephone:  Area  Code  314/268-7770 

Following  address  should  be  used  for  inquiries  on  records  of  com¬ 
missioned  officers  and  warrant  officers  who  were  completely  separat¬ 
ed  from  the  service  after  30  June  1917  or  enlisted  members  who 
were  completely  ^parated  after  31  October  1912: 

Commander 

National  Personnel  Records  Center 
General  Services  Administration 
9700  Page  Avenue 
St.  Louis,  MO  63132 
Telephone:  Area  Code  314/268-7262. 

Record  access  procedures: 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  service  identification  number,  current  or  former  military 
status,  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual’s  status;  individual  should  be  able  to  provide  common¬ 
ly  acceptable  identification,  such  as  driver’s  license,  employment 
identification  card,  and  give  some  verbal  information  relative  to  his/ 
her  current  or  former  military  status. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Headquar¬ 
ters,  Department  of  the  Army  (DAPC-MSO),  200  Stovall  Street, 
Alexandria,  VA  22332. 

Record  source  categories: 

Enlistment,  appointment,  or  commission  related  forms  pertaining  to 
the  individual  having  a  current  or  former  military  status;  academic, 
training  or  qualification  records  acquired  prior  to  or  during  military 
service;  correspondence,  forms,  records,  documents  and  other  related 
papers  originating  in  or  collected  by  DA  staff  agencies  and  com¬ 
mands;  other  Federal  departmental  agencies,  administrations.  Federal 
separate  agencies,  commissions,  boards,  service,  or  authority;  state 
and  local  governmental  entities;  civilian  education  and  training  insti¬ 
tutions;  and  members  of  the  public  when  such  information  obtained 
directly  concerns  the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

'  A0708.02bNGB 

System  name: 

708.02  Official  Military  Personnel  File  (Army  National  Guard) 

System  location: 
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Army  National  Guard  .’ersonnel  Center,  National  Guard  Bureau, 
Columbia  Pike  Office  Building,  5600  Columbia  Pike,  Falls  Church, 
VA  22041. 

Categories  of  individuals  covered  by  the  system: 

Each  commissioned  officer  or  warrant  officer  in  the  Army  Nation¬ 
al  Guard  not  on  active  duty. 

Categories  of  records  in  the  system: 

File  contains  individual  records  including  enlistment  contract;  Vet¬ 
erans  Administration  (VA)  laws;  physical  evaluation  board  proceed¬ 
ings;  military  occupational  specialty  report;  statement  of  service; 
qualification  record;  group  life  insurance  election;  emergency  data 
form;  application  for  appointment;  qualification/evaluation  report; 
oath  of  office;  medical  examination;  security  questionnaire;  applica¬ 
tion  for  retired  pay;  application  for  correction  of  military  records; 
application  for  active  duty;  transfer  or  discharge  report;  active  duty 
report;  voluntary  reduction;  line  of  duty  and  misconduct  determina¬ 
tions;  discharge  or  separation  reviews;  police  record  checks;  consent/ 
declaration  of  parent/guardian;  Army  Reserve  Officers  Training 
Corps  (ROTC)  supplemental  agreement;  award  recommendations; 
academic  reports;  casualty  reports;  United  States  (US)  field  medical 
card;  retirement  points;  deferment;  preinduction  processing  and  com¬ 
missioning  data  transcripts  of  military  records;  sumn.ary  sheets  of 
conscientious  objector;  election  of  options;  oath  of  enlistment  exten¬ 
sions;  survivor  benefit  plans;  efficiency  reports;  records  of  proceed¬ 
ing,  Title  10  U.S.C.,  Section  815  and  appellate  actions;  determination 
of  moral  eligibility;  waiver  of  disqualifications;  temporary  disability 
record;  change  of  name;  statements  for  enlistment;  acknowledgments 
of  service  requirements;  retired  benefits;  application  for  review  of 
physical  evaluation  board  and  disability  board;  appointments;  desig¬ 
nations;  evaluations;  birth  certificates;  photographs;  citizenship  state¬ 
ments  and  status;  ^ucational  constructive  credit;  educational  tran¬ 
scripts;  flight  status  board  reviews;  assignment  agreements/limita¬ 
tions/  waivers/election  and  travel;  efficiency  appeals;  promotion/ 
reduction  recommendations/approvals/declinations/announcements/ 
notifications/reconsiderations/worksheets;  elections/letters  of  notifi¬ 
cation  to  deferred  officers  and  promotion  passover  notifications;  ab¬ 
sence  without  leave  and  desertion  records;  Federal  Bureau  of  Investi¬ 
gation  reports;  Social  Security  Administration  (SSA)  correspondence; 
miscellaneous  correspondence,  documents,  and  military  orders  relat¬ 
ing  to  military  service  including  information  pertaining  to  depend¬ 
ents,'  interservice  actions,  inservice  details,  determinations,  reliefs, 
component;  awards,  pay  entitlements,  releases,  transfers,  and  other 
military  service  data. 

Authority  for  maintenance  of  the  system:  Title  5  U.S.C.,  Section 
301;  Title  10,  U.S.C.,  Sections  275  and  3012;  and  Title  32  U.S.C. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army  (DA);  To  maintain,  use,  collect,  and 
disseminate  information  with  respect  to  an  individual  holding  a  mili¬ 
tary  status  or  former  military  status,  including  regular  reserve,  re¬ 
tire,  and  former  member  separated.  Information  piertains  to  individ¬ 
ual's  former,  current,  and  subsequent  to  active  duty  status  relating  to 
birth;  citizenship;  parentage;  home  of  record;  education;  training; 
dependents;  travel;  language  proficiency;  former  and  current  associ¬ 
ation;  brotherhood,  memberships,  and  related  affiliations  with  organi¬ 
zations  and  like  collective  elements  which  service  member  divulges 
as  having  meaning,  substance,  or  significance  to  his/her  military 
service  status;  assignment  history,  and  other  related  military  experi¬ 
ences,  qualifications,  training,  preferences,  restriction,  and  status  ac¬ 
tions. 

Department  of  State:  To  issue  passport/visa;  to  document  persona- 
non-grata  status,  attache  assignments,  and  related  administration  of 
(lersonnel  assigned  and  performing  duty  with  the  State  Department. 

Department  of  Defense  (DOD);  To  authorize  and  consummate 
interdepartmental  actions  relating  to  interservice  requirements  per¬ 
taining  to  the  Army,  Navy,  Air  Force,  and  Coast  Guard  when  the 
Coast  Guard  is  operational  under  DOD. 

Department  of  Justice:  To  file  fingerprint  cards;  to  perform  intelli¬ 
gence  function. 

Department  of  Labor:  To  accomplish  actions  required  under  Fed¬ 
eral  Employees  Compensation  Act. 

Department  of  Health,  Education  and  Welfare:  To  provide  serv¬ 
ices  authorized  by  medical,  health,  and  related  functions  authorized 
by  Title  10  U.S.C.,  Sections  1074-1079. 

Atomic  Energy  Commission;  To  accomplish  requirements  incident 
to  Nuclear  Accident/Incident  Control  Officer  functions. 

American  Red  Cross:  To  accomplish  coordination  and  complete 
service  functions  including  blood  donor  programs  and  emergency 
investigative  support  and  notifications. 

Civil  Aeronautics  Board:  Flight  qualifications,  certification  and 
license  actions  relating  to  inservice  pilots. 


Federal  Aviation  Agency:  To  accomplish  aviation  and  air  service 
actions  involving  inservice  aviators. 

General  Services  Administration:  For  records  storage,  archival 
services,  and  for  printing  of  directories  and  related  material  which 
includes  personal  data. 

US  Postal  Service:  To  accomplish  postal  service  authorization  in¬ 
volving  postal  officers  and  mail  clerk  authorizations. 

VA:  To  provide  information  relating  to  benefits,  pensions,  inser¬ 
vice  loans,  insurance,  and  appropriate  hospital  support. 

Bureau  of  Immigration  and  Naturalization:  To  comply  with  stat¬ 
utes  relating  to  inservice  alien  registration,  and  annual  residence/ 
locations. 

Office  of  the  President  of  the  United  States  of  America:  To  ex¬ 
change  required  information  relating  to  White  House  Fellows,  regu¬ 
lar  Army  promotions,  aides,  and  related  support  functions  staged  by 
Army  members.  _ 

Federal  Maritime  Commission:  To  obtain  licenses  for  military 
members  accredited  as  captain,  mate,  and  harbor  master  for  duty  as 
Transportation  Corps  warrant  officer. 

Each  State  and  US  possessions:  To  support  state  bonus  applica¬ 
tions;  to  fulfill  income  tax  requirements  appropriate  to  the  service 
member’s  home  of  record;  to  record  name  changes  in  state  bureaus  of 
vital  statistics;  and  for  National  Guard  affairs. 

Civilian  educational  and  training  institutions:  To  accomplish  stu¬ 
dent  registration,  tuition  support.  Graduate  Record  Examination 
(GRE)  tests  requirement,  and  related  school  requirements  incident  to 
inservice  education  programs  in  compliance  with  Title  10  U.S.C., 
Chapters  102  and  103. 

SSA:  To  obtain  or  verify  social  security  numbers  (SSN);  to  trans¬ 
mit  Federal  Insurance  Compensation  Act  deductions  made  from  in- 
service  members’  wages. 

Department  of  Transportation;  To  coordinate  and  exchange  neces¬ 
sary  information  pertaining  to  interservice  relationships  between  US 
Coast  Guard  and  US  Army  when  service  members  perform  duty 
with  the  US  Coast  Guard  elements  or  training  activities. 

Civil  Authorities:  For  compliance  with  Title  10  U.S.C.,  Section 
814. 

Department  of  the  Air  Force:  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Air  Force. 

Department  of  the  Navy:  To  administer  personnel  support  for 
individual  Army  members  assigned  for  duty  with  the  Navy  or 
Marine  Corps. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whe/shether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175 
and  Title  42  U.S.C.,  Section  4582.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974,  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to  whom  the  record  pertains.  Blan¬ 
ket  ’routine-uses’  identified  in  44FR73728  do  not  apply  to  these 
records. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder/jacket;  selected  data  automated  for 
management  facility  in  a  perishable  manner  on  tapes,  disks,  cards, 
and  other  computer  media. 

Retrievability: 

Filed  alphabetically  by  last  name;  automated  data  retrievable  by 
name,  SSN,  or  automatic  data  processing  (ADP)  parameter. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  person¬ 
nel;  automated  media  protected  by  authorized  password  system  for 
access  terminals,  controlled  access  to  operation  rooms,  and  con¬ 
trolled  output  distribution. 

Retention  and  disposal: 

Paper  records  are  permanent.  They  are  retained  in  active  file  until 
termination  of  service  or  transfer  to  the  US  Army  Reserve,  at  which 
time  records  are  transferred  to  the  custody  of  the  Commander,  US 
Army  Reserve  Components  Personnel  and  Administration  Center. 

System  manager(s)  and  address: 

Chief,  National  Guard  Bureau,  The  Pentagon,  Washington,  DC 
20310 

Notification  procedure: 

Information  may  be  obtained  from; 
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Army  National  Guard  Personnel  Center, 

Columbia  Pike  Office  Building 

Falls  Church,  VA  22041 

Telephone:  Area  Code  202/756-1210. 

Record  access  procedures: 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  service  identification  number,  current  or  former  military 
status  and  appropriate  return  address. 

Personal  visits  may  be  made  to  the  appropriate  location  based  on 
the  individual’s  status;  individual  should  be  able  to  provide  common¬ 
ly  acceptable  identification,  such  as  driver’s  license,  employment 
identification  card,  and  give  some  verbal  information  relative  to  his/ 
her  current  or  former  military  status. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  Chief, 
National  Guard  Bureau,  The  Pentagon,  Washington,  DC  20310. 

Record  source  categories: 

Enlistment,  appointment,  or  commission  related  forms  pertaining  to 
the  individual  having  a  current  or  former  military  status;  academic, 
training  or  qualification  records  acquired  prior  to  or  during  military 
service;  correspondence,  forms,  documents  and'Other  related  papers 
originating  in  or  collected  by  DA  Staff  agencies  and  commands; 
other  Federal  departmental  agencies,  administrations.  Federal  sepa¬ 
rate  agencies,  commissions,  boards,  service,  or  authority;  state  and 
local  governmental  entities;  civilian  education  and  training  institu¬ 
tions;  and  members  of  the  public  when  such  information  obtained 
directly  concerns  the  military  service  member. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0708,21aTRADOC 

System  name: 

708.21  TCATA  Personnel  Information  System 

System  location: 

Office  of  the  Deputy  Chief  of  Staff,  Personnel  and  Administration, 
Personnel  Branch,  Headquarters  (HQ)  TRADOC  Combined  Arms 
Test  Activity  (TCATA),  ATCAT-SPT-AGA,  Ft  Hood,  TX  76544. 

Categories  of  individuals  covered  by  the  system: 

Officers,  warrant  Officers,  enlisted  personnel,  and  Department  of 
the  Army  civilians  currently  assigned  or  attached  to  HQ  TCATA 

Categories  of  records  in  the  system: 

Files  contain  automated  records  on  individuals  to  include  first  and 
last  name,  middle  initial,  social  security  number;  rank  or  grade  and 
step;  control  specialty;  date  of  rank;  basic  pay  entry  date;  component; 
branch;  date  assign^  to  TCATA;  flight  status;  Primary  Military 
Occupational  Specialty/General  Schedule  Series;  organization  loca¬ 
tion  by  paragraph  and  line  number;  office  phone;  liaison  office;  mari¬ 
tal  status;  spouse;  home  phone;  present  address;  city  code;  legal 
residence;  loss  code  and  date;  special  qualifications;  highest  military 
schooling;  latest  evaluation  date;  source  of  commission;  civilian  edu¬ 
cation  level  and  major;  background  experience;  language  code;  addi¬ 
tionally  awarded  military  occupational  specialties. 

Authority  for  maintenance  of  the  system: 

Title  44  U.S.C.,  Section  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  Commander,  TCATA  with  the  ability  to  effectively 
manage  personnel  resources  by  furnishing  real  time  information  per¬ 
taining  to  individuals’  qualifications  and  status  through  use  of  the 
following  rosters:  alphabetical  qualification,  officers  by  branch, 
majors  and  higher,  all  personnel  by  grade  and  birthdate,  military 
occupational  speciaJty,  military  personnel  by  the  city  in  which  they 
live,  slotting  and  departing  personnel;  organizationtd  directory,  and 
telephone  directory  of  GS-7’s  and  atove.  Data  provides  bases  for 
reports  generated  on  an  ‘as  required*  basis  in  response  to  specific 
management  queries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  ' 

Magnetic  disk. 

Retrievability: 

SSN  and  name. 

Safeguards: 

Automated  media  protected  by  authorized  password  system  for 
access  terminals,  controlled  access  to  operation  rooms,  and  restricted 
output  distribution. 


Retention  and  disposal: 

Records  destroyed  upon  departure  of  person. 

System  manager(s)  and  address: 

Chief,  Personnel  Branch,  ATCAT-SPT-AGA,  Headquarters 
TRADOC  Combined  Arms  Test  Activity,  Ft  Hood,  TX  76544. 
Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Record  access  procedures: 

Information  may  be  obtained  from  the  SYSMANAGER. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  AR  340-21  (32 
CFR  Part  505). 

Record  source  categories: 

Individual  interviewed.  Military  Personnel  Records,  Employee 
Record  Cards,  TDY  Orders  and  TDY  Vouchers. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0710.10DAAG 

System  name: 

710.10  Reserve  Personnel  Information  Reporting  System 
System  location: 

Decentralized  Segments:  Commander,  First  United  States  Army, 
Ft  George  G.  Meade,  MD  20755;  Commander,  Fifth  United  States 
Army,  Ft  Sam  Houston,  TX  78234;  Commander,  Sixth  United  States 
Army,  Presidio  of  San  Francisco,  CA  94129;  Commander,  United 
States  Army  Western  Command.  (WESTCOM),  Ft.  Shafter, 
H196858;  Ft.  Richardson,  AK  99505;  Chief,  Unit^  States  Army 
Reserve  (USAR)  Affairs,  Europe,  APO  New  York  09245.  Command¬ 
er,  172d  Infantry  Brigade  Alaska,  Each  Army  Headquarters  (HQ) 
maintains  the  records  pertaining  to  its  geographical  area. 

Centralized  User:  Systems  Support  Directorate,  United  States 
Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC),  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

Categories  of  individuals  covered  by  the  system: 

All  individuals  currently  assigned  to  a  USAR  unit. 

Categories  of  records  in  the  system: 

File  contains  identification  data,  including  name,  social  security 
number  (SSN);  current  assignment  data,  including  unit  identification 
code  grade,  and  occupational  specialty;  retirement  data,  including 
number  of  retirement  points  and  years  of  satisfactory  military  service; 
and  other  selected  data  which  serve  in  the  administration  and  report¬ 
ing  of  the  individual,  including  security  clearance,  date  entered  mili¬ 
tary  service,  date  of  last  promotion,  date  military  obligation  expires, 
sex,  race  and  civilian  occupation. 

Authority  for  maintenance  of  the  system: 

Title  10  Ll.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  is  maintained  at  each  Army  Command  HQ  for  the  administra¬ 
tion  of  USAR  unit  personnel.  Administration  includes  control  of 
^  promotions,  transfers,  and  other  day-to-day  actions  in  addition  to 
maintaining  unit  readiness  which  includes  identifying  training  needs 
and  assuring  that  needs  are  filled  on  a  continuing  basis. 

A  copy  of  each  Army  file  is  sent  to  RCPAC  on  a  monthly  basis 
for  reporting  purposes.  Statistical  reports  are  prepared  at  RCPAC  for 
use  by  various  Department  of  the  Army  (DA)  and  Department  of 
Defense  Staff  agencies.  The  main  users  of  this  report  are:  Office  of 
Chief,  Army  Reserve;  HQ,  United  States  Army  Forces  Command; 
HQ,  Continental  United  States  (CONUS)  Armies,  Office  of  the  Chief 
of  Chaplains,  and  Office  of  the  Deputy  Chief  of  Staff  for  Personnel 
(DCSPER).  Uses  include:  strength  accounting,  budgeting,  readiness 
in  case  of  mobilization  of  reserve  units,  and  forecasting  of  future 
needs  based  upon  expected  attrition.  In  addition,  the  Command  In¬ 
volvement  Program  (CIP)  computer  system  inspects  the  personal 
data  contained  in  each  record  and  reports  percentage  of  accuracy 
and  completeness  to  the  unit  commander  and  his/her  superiors. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  is  stored  on  computer  magnetic  tapes  and  in  air-  conditioned 
libraries. 

Retrievability: 

File  is  sequenced  by  SSN  within  unit  identification  code.  To  re¬ 
trieve  an  individual’s  record,  an  authorized  requester  must  enter 
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SSN,  five  characters  of  last  name,  unit  identification  code,  military 
personnel  class  (indicates  individual  is  an  officer,  warrant  officer  or 
enlisted),  and  a  particular  code  identifying  the  transaction  as  a  record 
request. 

Safeguards: 

Tape  files  are  stored  on  tape  racks  in  reel  number  sequence  in  a 
restricted  library  within  the  computer  room  complex  which  is  a 
restricted  area.  In  addition,  the  building  housing  the  computer  room 
is  restricted  to  authorized  personnel. 

Retention  and  disposal: 

A  record  is  retained  for  the  duration  of  the  reservist’s  unit  assign¬ 
ment. 

CONUS:  The  current  tape  file  and  the  two  previous  tape  files  are 
retained  at  any  given  time. 

OVERSEAS:  Record  files  are  retained  for  historical  data  reporting 
as  follows:  4  years  for  reports  for  months  of  March,  June,  and 
December;  6  years  for  the  report  month  of  September;  and  2  years 
for  all  other  report  months. 

System  manager<s)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  The  Pentagon,  Washington, 
DC  20310. 

Notification  procedure: 

To  ascertain  if  the  tape  file  contains  data  on  a  particular  individual, 
the  individual  should  write  or  visit  the  Headquarters  of  the  Continen¬ 
tal  United  States  Army  area  in  which  his/her  unit  is  located. 

Record  access  procedures: 

To  request  access  to  the  information  contained  on  this  tape  file,  the 
individu^  should  write  or  visit  the  Headquarters  of  the  Continental 
United  States  Army  in  which  his/her  unit  is  located. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SYS- 
MANAGER,  ATTN:  DAPE-PBP. 

Record  source  categories: 

Data  are  extracted  from  the  following  sources: 

Correspondence  from  Reservist;  National  ZIP  Code  Directory; 
DA  Form  1383,  Statement  of  Retirement  Points;  Release  From 
Active  Duty  Orders;  DA  Form  873,  Certificate  of  Clearance  and/or 
Security  Determination;  DA  Form  1379,  USAR  Unit  Record  of 
Reserve  Training;  Promotion  Orders;  Assignment  Orders;  Language 
Proficiency  Questionnaire;  DA  Form  268,  Report  for  Suspension  of 
Favorable  Personnel  Actions;  DA  Form  67-7,  US  Army  Officer 
Efficiency  Report;  DA  Form  1506,  Statement  of  Service;  National 
Guard  Buteau  Form  23,  Retirement  Credits  Record;  Dep^ment  of 
Defense  (DD)  Form  4,  Enlistment  Contract  Armed  Forces  of  the 
US;  DD  Form  47,  Record  of  Induction;  DA  Form  61,  Application 
for  Appointment;  DA  Form  2,  2-1,  Qualification  Record;  DA  Form 
3725,  Army  Reserve  Status  and  Address  Verification  Questionnaire; 
Dictionary  of  Occupational  Titles;  DA  Form  3726,  3726-1,  Ready 
Reserve  ^rvice  Agreement;  DD  Form  214,  Armed  Forces  of  the 
US  Report  of  Transfer  or  Discharge;  Standard  Form  88,  Report  of 
Medical  Examination. 

Systems  exempted  from  certain  proTisions  of  the  act: 

None. 

A0718.01DAPC 

System  name: 

718.01  Military  Award  Case  File 
_  System  location: 

Primary  System:  United  States  Army  Military  Personnel  Center 
(MILPERCEN),  200  Stovall  Street,  Alexandria,  VA  22332. 

Decentralized  Segments:  Each  Army  command  delegated  authori¬ 
ty  for  approval  of  an  award. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  on  active  duty,  members  of  reserve  components. 
United  States  (US)  civilians  serving  with  US  Army  in  a  combat  zone, 
and  deceased  former  members  of  the  US  Army. 

Categories  of  records  in  the  system: 

Files  contain  recommendation  for  award;  endorsements;  transmit¬ 
tals;  letters;  memoranda;  award  board  approvals/disapprovals;  cita¬ 
tion  texts  pertaining  to  the  specific  individual  and  award;  Department 
of  the  Army  (DA)  letter  orders/general  orders;  related  papers  sup¬ 
porting  the  recommendation;  correspondence  among  0)  MILPER¬ 
CEN,  (2)  service  member,  (3)  Army  Staff  offices,  (4)  Army  com¬ 
mands,  (5)  and  individuals  having  knowledge/information  relative  to 
the  service  member  concerned  or  the  act  or  achievement  stated  in 
the  recommendation. 


Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Chapters  57  and  357;  Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Each  Army  command  having  authority  for  action  for  a  specific 
award:  To  accomplish  review;  to  authorize  the  award;  to  maintain 
the  award  case  file  of  approved  and  disapproved  recommendations. 

MILPERCEN:  To  act  as  the  Army  element  for  Headquarters, 
Department  of  the  Army  (HQDA);  to  accomplish  the  review  and  to 
authorize  the  award  of  those  awards/decorations  which  are  not  dele¬ 
gated  or  within  the  scope  of  authority  of  a  subordinate  element  of 
the  Army;  to  maintain  the  award  case  file  of  approved  and  disap¬ 
proved  recommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 

Records  accessed  by  name. 

Safeguards: 

Records  maintained  in  areas  accessible  only  to  authorized  individ¬ 
uals. 

Retention  and  disposal: 

Approved  wartime  or  combat  activities  military  award  case  files 
are  retained  permanently;  approved  case  files  for  all  other  periods  are 
destroyed  after  one  year. 

Disapproved  military  award  case  files  are  destroyed  after  six  years. 

System  manager(s)  and  address: 

Commander,  United  States  Army  Military  Personnel  Center,  200 
Stovall  Street,  Alexandria,  VA  22332. 

Notification  procedure: 

Information  may  be  obtained  from  United  States  Army  Military 
Personnel  Center,  200  Stovall  Street,  Alexandria,  VA  22332. 

Record  access  procedures: 

Written  requests  for  information  should  include  the  full  name, 
service  identification  number,  grade  and  branch  of  service,  name  of 
award,  and  current  address.  Visits  should  be  made  to  the  organiza¬ 
tion/station  of  the  service  member  or  to  the  United  States  Army 
Military  Personnel  Center. 

For  personal  visits,  the  visitor  should  be  able  to  provide  acceptable 
identification,  i.e.,  military  identification  normally  acceptable  in  the 
transaction  of  business. 

Contesting  record  procedures: 

The  Army’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  HQDA  (DAPC-MSS),  2(X)  Sto¬ 
vall  Street,  Alexandria,  VA  22332. 

Record  source  categories: 

Recommendation  for  award  (DA  Form  638)  with  supporting  rec¬ 
ords,  forms,  statements,  letters,  and  related  papers  originate  by 
persons  other  than  the  awardee  and  other  individuals  having  informa¬ 
tion  useful  in  making  an  award  determination. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0720.04aDAPE 

System  name: 

720.04  Individual  Correctional  Treatment  Files 

System  location: 

Records  are  located  at  installation  detention/ Army  confinement 
and  correctional  facilities,  to  include  the  US  Army  Retraining  Bri¬ 
gade,  Ft  Riley,  Kansas.  Major  commands,  whose  addresses  are  in  the 
appiendix  to  Army  systems  of  records,  will  provide  location  assist¬ 
ance. 

Categories  of  individuals  covered  by  the  ssrstem: 

Any  military  member  confined  at  an  Army  confinement  or  correc¬ 
tional  facility  as  a  result  of,  or  pending,  trial  by  courts-martial. 

Categories  of  records  in  the  system: 

Documents  and  items  of  information  relating  to  the  administration 
of  individual  military  prisoners  in  US  Army  confinement  or  correc¬ 
tional  facilities;  court-martial/confinement/release  orders;  records  of 
disciplinary  actions  of  a  judicial  or  nonjudicial  nature;  military  police 
reports;  prisoner  identification  records;  medical  examination  reports; 
requests/receipts  for  health  and  comfort  supplies;  clothing  and  equip¬ 
ment  issue  records;  mail  records  and  forms  authorizing  correspond¬ 
ence;  individual  prisoner  utilization  records;  interview  requests/coun- 
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seling  records;  fingerprint  cards;  parolee  agreements;  inspection  rec¬ 
ords  on  prisoners  in  segregation;  documents  reflecting  custodianship 
of  prisoner’s  personal  funds  and  property;  correspondence/orders 
concerning  individual’s  past,  present,  or  future  duty  assignments; 
documents  concerning  progress  and  training  of  confinees;  and  per¬ 
sonal  history  data  to  include  name,  sex,  social  security  number,  date 
of  birth,  race,  marital  status,  educational  level,  milit^  rank  levels 
and  qualifications,  skills  test  scores,  and  data  relating  to  separation 
from  service. 

Authority  for  maintenance  of  the  system; 

Title  10  U.S.C.,  Sections  951  -  953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

By  Confinement/Correctional  Facility  Commander:  To  determine: 
initial  custody  classifications,  when  custody  elevation  is  appropriate, 
work  assignments,  educational  needs;  to  gauge  prisoner’s  adjustment 
to  confinement;  to  identify  areas  of  particular  concern  to  individual 
prisoners,  and  to  determine  individual’s  potential  for  future  duty 
performance.  Records  may  provide  statistical  data  for  research  pro¬ 
jects  and  managerial  studies/reports  concerning  effectiveness  of  con¬ 
finement/correctional  programs. 

Portions  disclosed  to  Departments  of  Justice,  Defense,  and  Army 
Staff  agencies  and  commands;  state  and  local  criminal  justice  agen¬ 
cies  established  by  law.  Disclosure  to  law  enforcement  and  investiga¬ 
tory  agencies  is  for  investigation  and  possible  criminal  prosecution, 
civil  court  actions  or  regulatory  order.  Disclosure  to  confinement/ 
correctional  system  agencies  is  for  use  in  the  administration  of  cor¬ 
rectional  programs  to  include  custody  classification;  employment, 
training  and  Vocational  assignments;  treatment  programs;  clemency, 
restoration  to  duty  and  parole  actions;  verifications  of  military  of¬ 
fenders’  criminal  records,  employment  records  and  social  histories. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  punch  cards,  magnetic  tapes  and 
disks. 

Retrievability: 

Alphabetically  by  prisoner’s  surname. 

Safeguards: 

Confinement  facilities  are  secured.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened, 
cleared  and  trained.  Automated  segments  are  further  protected  by 
controlled  system  procedures  and  code  numbers. 

Retention  and  disposal: 

Manual  records  on  individual  prisoners  are  destroyed  4  years  after 
release  of  prisoner  from  confinement.  Automated  records  used  to 
provide  statistical  or  managerial  purposes  are  retained  indefinitely; 
however,  individually  identifiable  data  are  purged  within  4  years  of 
prisoner’s  release.  (NOTE:  Transfer  of  a  prisoner  from  one  confine¬ 
ment/correctional  facility  to  another  is  not  construed  as  release  from 
confinement;  upon  transfer  to  another  such  facility,  individual’s 
record  accompanies  him.) 

System  numagerts)  and  address: 

The  Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Depart¬ 
ment  of  the  Army,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  by  writing  to  the  commander  of  the 
confinement/correctional  facility,  or  to  the  System  Manager. 

Record  access  procedures:  . 

Individuals  desiring  access  to  their  records  may  write  to  the  Com¬ 
mander  of  the  confinement/correctional  facility  where  a  prisoner, 
furnishing  full  name,  SSN,  present  home  address  and  approximate 
dates  of  confinement.  Request  must  bear  signature  of  the  individual 
whose  record  it  is. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Subjects,  witnesses,  victims.  Military  Police  and  US  Army  Crimi¬ 
nal  Investigation  Command  personnel  and  special  agents,  informants, 
various  Department  of  Defense,  Federal,  state  and  local  investigative 
and  law  enforcement  agencies,  departments  or  agencies  of  foreign 
governments;  and  any  other  individuals  or  organizations  which  may 
supply  pertinent  information. 

Systems  exempted  from  certain  provisions  of  the  act: 


Portions  of  this  system  which  fall  within  5  U.S.C.  552aOX2)  are 
exempt  from  the  following  provisions  of  Title  5  U.S.C.,  Section  552a: 
(cX3),  (cX4),  (d),  (eX2),  (6X3),  (eX4XG),  (eX4XH),  (eX5),  (eX8),  (0. 
and  (g). 

A0722.02DACH 

System  name: 

722.02  Baptism,  Marriage,  and  Funeral  Files 

System  location: 

Primary  System:  Office,  Chief  of  Chaplains,  Department  of  the 
Army,  ATTN:  DACH-AMW,  Washington,  DC  20310.  Records  from 
1917  -  1952  are  in  the  National  Archives;  records  from  1953  -  1977 
are  in  the  Washington  National  Records.  Center  (WNRC),  Washing¬ 
ton,  DC  20409,  and  the  Office,  Chief  of  Chaplains. 

Categories  of  individuals  covered  by  the  system: 

Any  service  member,  dependent  of  service  member,  authorized 
civilian  personnel,  and  retired  service  member  for  whom  an  Army 
chaplain  has  performed  a  baptism,  marriage,  or  funeral  at  an  Army 
installation. 

Categories  of  records  in  the  system: 

Files  contain  individual  records  of  baptism,  marriage,  and  funeral 
as  submitted  by  the  officiating  Army  chaplain.  Records  of  baptism, 
marriage,  and  funeral  for  the  period  1917  -  1955  are  reported  by  the 
officiating  chaplain  on  a  Chaplains  Monthly  Report.  Information  may 
also  be  provided  by  religious  denominational  headquarters  offices. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3547. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

For  personal  use  of  service  members,  their  dependents,  and  author¬ 
ized  civilain  personnel. 

Army  Mutual  Aid  Association;  To  provide  proof  of  marriage  for 
insurance  purposes. 

Baptism  records  provide  age  proof  when  birth  records  are  unavail¬ 
able. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Chaplains  Monthly  Reports  for  period  1917  -  1952  are  on  file  in 
paper  record  form  at  WNRC.  Records  of  baptism,  marriage,  and 
funeral  for  period  1952  -  1975  are  retained  in  the  Office,  Chief  of 
Chaplains  and  are  reproduced  from  roll  microfilm.  Paper  records  are 
on  file  in  Office,  Chief  of  Chaplains  for  period  January  1976  - 
October  1977  pending  microfilming. 

Retrievability: 

Filed  aphabetically  by  last  name.  Records  of  marriage  are  filed 
alphabetically  by  last  name  of  groom.  Records  of  funeral  are  filed 
alphabetically  by  last  name  of  deceased  person. 

Safeguards: 

Building  employs  security  guards  at  all  times. 

Retention  and  disposal: 

Records  dated  1953  -  1977  are  retained  for  50  years.  System  of 
maintenance  of  these  records  was  discontined  1  October  1977. 

System  manager(s)  and  address: 

The  Office,  Chief  of  Chaplains,  Headquarters,  Department  of  the 
Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Headquarters,  Department  of  the  Army  (DACH-AMW) 

Room  lE-417 
The  Pentagon 
Washington,  DC  20310 

Telephone;  Area  Code  202/695-1107.  * 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army  (DACH-AMW),  Room  lE-417,  The  Penta¬ 
gon,  Washington,  DC  20310. 

Written  requests  for  information  should  specify  type  of  record 
requested. 

Baptism;  Full  name  of  person  baptized;  approximate  date;  names 
of  parents  (maiden  name  of  mother);  name  of  chaplain,  if 
known;  and  place  of  baptism. 

Marriage;  Full  name  of  groom  and  maiden  name  of  bride; 
approximate  date;  name  of  installation  at  which  marriage  was 
performed;  and  name  of  chaplain,  if  known. 

Funeral:  Name  of  deceased  person,  year  of  death,  and  name  of 
next-of-kin. 
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Requester  may  visit  Office,  Chief  of  Chaplains,  Room  lE-417,  The 
Pentagon,  Washington,  DC  20310  with  proof  of  identity  for  his/her 
own  record  or  that  of  his/her  dependent,  and  sign  a  receipt  for  same. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  by  the  individual  concerned  may 
be  obtained  from' the  SYSMANAGER. 

Record  source  categories: 

Records  created  by  Army  chaplains  and  authorized  civilian  clergy- 
persons  who  perform  pastoral  duties  for  service  personnel  and  their 
dependents,  and  authorized  civilian  personnel,  and  submit  the  same  to 
the  Office,  Chief  of  Chaplains. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A0807.01DAAG 

System  name: 

807.01  MCT  USAR  Technician  System 

System  location: 

Primary  System:  Systems  Support  Directorate,  United  States 
Army  Reserve  Components  Personnel  and  Administration  Center 
(RCPAC)  (Field  Operating  Agency  of  The  Adjutant  General’s 
Office,  De|:^ment  of  the  Army  (DA)),  9700  Page  Boulevard,  St 
Louis,  MO  63132. 

De^ntralized  Segments:  Deputy  Chief  of  Staff  for  Personnel 
(DCSPER)  and  DA  Staff  Agencies  and  commands. 

Categories  of  individuals  covered  by  the  system: 

Any  pterson  who  is  currently  employed  as  a  United  States  Army 
Reserve  (USAR)  Technician. 

Categories  of  records  in  the  system: 

File  contains  personnel  identification  data  to  include  name  and 
social  security  number  (SSN)  and  work  status  data  concerning  job 
category,  grade,  assigned  work  station  and  location.  If  personnel  are 
members  of  the  USAR,  data  on  reserve  assignment  and  reserve  grade 
are  also  carried. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  275. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

RCPAC:  Receive  raw  input  data  from  USAR  Commands,  main¬ 
tain  the  centralized  data  processing  system  and  produces  and  distrib¬ 
utes  reports  to  the  users.  Is  the  computer  processing  agency;  does  not 
utilize  or  dispense  data  to  other  than  officially  designated  agencies. 

USAR  Commands:  To  obtain  current  management  data  to  adminis¬ 
ter  to  technicians  assigned  within  their  command.  , 

DCSPER:  To  monitor  and  provide  policy  guidance  and  budget 
planning  for  the  program. 

Other  DA  Staff  agencies  and  commands:  To  provide  data  for 
inclusion  in  training  and  mobilization  plans. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Stored  as  computer  tape  and  paper  printout. 

Retrievability: 

Sequenced  numerically  by  SSN. 

Safeguards: 

Security  guards*  limit  access  to  the  RCPAC.  Magnetic  tape  files  are 
maintained  in  a  library  by  reel  numbers;  access  to  a  specific  file  must 
be  determined  by  responsible  scheduling  personnel.  In  addition,  basic 
file  characteristics  must  be  programmed  into  access  programs  before 
individual  data  records  can  be  referenced. 

Access  to  hard  copy  listings  is  limited  to  employed  personnel  with 
a  job  related  need-to-know  requirement  at  the  DCSPER,  USAR 
Commands,  and  other  DA  Staff  agencies  and  commands. 

Retention  and  disposal: 

The  automatic  data  processing  system  at  the  RCPAC  requires 
records  to  be  maintained  on  an  evolutionary  schedule;  a  record  is 
created  upon  hiring  and  is  eliminated  when  employment  is  terminat¬ 
ed.  Tape  files  are  retained  for  60  days;  tape  files  are  retained  in  a  tape 
library  through  3  processing  cycles,  a  creation  cycle,  for  use  as  the 
current  file  in  the  next  creation  cycle  and  then  as  the  emergency 
back-up  file. 

Printed  reports/listings  are  maintained  at  the  DCSPER,  USAR 
Commands,  and  other  DA  Staff  agencies  and  commands  until  super¬ 
seded  by  the  next  edition. 

System  managerfs)  and  address: 


Deputy  Chief  of  Staff  for  Personnel  (DAPE-MPO),  Headquarters 
Department  of  the  Army,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from: 

Deputy  Chief  of  Staff  for  Personnel  (DAPE-MPO), 

Room  2B-718, 

The  Pentagon 
Washington,  DC  20310; 

Telephone:  Area  Code  202/695-3837. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Headquarters, 
Department  of  the  Army,  Deputy  Chief  of  Staff  for  Personnel, 
ATTN:  DAPE-MPO,  Washington,  DC  20310. 

Requests  should  contain  the  full  name  and  SSN  of  the  individual; 
current  address  and  telephone  number;  and  a  clear,  concise  request 
statement. 

Personal  visits  are  limited  to  the  USAR  Command  having  jurisdic¬ 
tion  over  the  unit  by  whom  the  technician  is  employed.  Acceptable 
identifying  documents,  such  as  driver’s  license.  Reserve  identification 
card,  or  other  document  that  can  be  verified  against  record,  are 
required. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  may  be  obtained  from  the  SY^ 
MANAGER,  ATTN:  DAPE-MPO. 

Record  source  categories: 

Data  coded  on  DA  Forms  3615-R,  Strength  and  Utilization  of 
USAR  Technicians,  are  transmitted  by  DA  Form  200  from  the 
employing  USAR  command  to  RCPAC  via  the  United  States  Postal 
Service.  Processed  data  are  returned  to  authorized  agencies  by  re¬ 
ports. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0812.03DAPE 

System  name: 

812.03  Grievance  Records 

System  location: 

Records  are  located  in  the  servicing  civilian  personnel  offices  for 
each  Army  activity  or  installation. 

Categories  of  individuals  covered  by  the  system: 

Current  or  former  employees  of  the  Department  of  the  Army  who 
have  submitted  grievances  in  accordance  with  part  771  of  the  regula¬ 
tions  of  the  Office  of  Personnel  Management  (5  CFR  771)  or  through 
a  negotiated  grievance  procedure. 

Categories  of  records  in  the  system: 

Records  relating  to  grievances  filed  by  Army  employees  under 
part  771  of  regulations  issued  by  the  Office  of  Personnel  Manage¬ 
ment.  The  case  file  contains  all  documents  related  to  the  grievance, 
including  statements  of  witnesses,  reports  of  interviews  and  hearings, 
examiner’s  findings  and  recommendations,  a  copy  of  the  original  and 
final  decisions,  and  related  correspondence  and  exhibits.  The  system 
includes  files  and  records  of  internal  grievance  and  arbitration  sys¬ 
tems  established  through  negotiations  with  recognized  labor  organi- 
*  zations. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.,  1302,  3301,  3302,  E.O.  10577,  3  CFR  1954-1958  Comp., 
p.  218,  E.O.  10987,  3  CFR  1959-1963  Comp.,  p.  519,  agency  employ¬ 
ees,  for  personal  relief  in  a  matter  of  concern  or  dissatisfaction  which 
is  subject  to  the  control  of  agency  management. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

These  records  and  information  in  these  records  may  be  used: 

To  disclose  pertinent  information  to  the  appropriate  Federal,  state, 
or  local  agency  responsible  for  investigating,  prosecuting,  enforcing, 
or  implementing  a  statute,  rule,  regulation,  or  order,  where  the 
agency  becomes  aware  of  an  indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or  regulation. 

To  disclose  information  to  any  source  from  which  additional  infor¬ 
mation  is  requested  in  the  course  of  processing  a  grievance,  to  the 
extent  necessary  to  identify  the  individual,  inform  the  source  of  the 
purpose(s)  of  the  request,  and  identify  the  type  of  information  re¬ 
quested. 

To  disclose  information  to  a  Federal  agency,  in  response  to  its’ 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuing  of  a  security  clearance,  the  conducting  of  a  security  or 
suitability  investigation  of  an  individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
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benefit  by  the  requesting  agency,  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

To  provide  information  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  that  congressional 
office  made  at  the  request  of  that  individual. 

To  disclose  information  to  another  Federal  agency  or  to  a  court 
when  the  Government  is  party  to  a  judicial  proceeding  before  the 
court. 

By  the  National  Archives  and  Records  Service  (General  Services 
Administration)  in  records  management  inspections  conducted  under 
the  authority  of  44  U.S.C.  2904  and  2906. 

By  the  Department  of  the  Army  or  by  the  Office  of  Personnel 
Management  in  the  production  of.summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  function  for  which  the  records  are 
collected  and  maintained,  or  for  related  work  force  studies.  While 
published  statistics  and  studies  do  not  contain  individual  identifiers,  in 
some  instances  the  selection  of  elements  of  data  included  in  the  study 
may  be  structured  in  such  a  way  as  to  make  the  data  individually 
identifiable  by  inference. 

To  disclose  information  to  officials  of  the  Merit  Systems  Protec¬ 
tion  Board,  including  the  Office  of  the  Special  Counsel;  the  Federal 
Labor  Relations  Authority  and  its  General  Counsel,  or  the  Equal 
Employment  Opportunity  Commission  when  requested  in  perform¬ 
ance  of  their  authorized  duties. 

To  disclose,  in  response  to  a  request  for  discovery  or  for  appear¬ 
ance  of  a  witness,  information  that  is  relevant  to  the  subject  matter 
involved  in  apending  judicial  or  administrative  proceeding. 

To  provide  information  to  officials  of  labor  organizations  reorga¬ 
nized  under  the  Civil  Service  Reform  Act  when  relevant  and  neces¬ 
sary  to  their  duties  of  exclusive  representation  concerning  piersonnel 
|X>licies,  practices,  and  matters  affecting  work  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

By  the  names  of  the  individuals  on  whom  the  records  are  main¬ 
tained.  (Records  may  also  be  filed  by  bargaining  unit.) 

Safeguards: 

Records  are  maintained  in  lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

Retention  and  disposal: 

These  records  are  destroyed  7  years  after  closing  of  the  case. 
Disposal  is  by  shredding  or  burning. 

System  managerts)  and  address: 

Director  of  Civilian  Personnel,  Office  of  the  Deputy  Chief  of  Staff 
for  Personnel,  Room  2C-681,  The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

It  is  required  that  individuals  submitting  grievances  be  provided  a 
copy  of  the  record  under  the  grievance  process.  They  may,  however, 
contact  the  Army  personnel  or  designated  office  where  the  action 
was  processed  regarding  the  existence  of  such  records  on  them.  They 
must  furnish  the  following  information  for  their  records  to  be  located 
and  identified:  name,  date  of  birth,  approximate  date  of  closing  the 
case  and  kind  of  action  taken,  organization  and  activity  where  em¬ 
ployed  at  time  grievance  was  initiated. 

Record  access  procedures: 

It  is  required  that  individuals  submitting  grievances  be  provided  a 
copy  of  the  record  under  the  grievance  process.  However,  after  the 
action  has  been  closed,  an  individual  may  request  access  to  the 
official  copy  of  the  grievance  filed  by  contacting  the  personnel  or 
designated  office  where  the  action  was  processed. 

Individuals  must  provide  the  following  information  for  their  rec¬ 
ords  to  be  located  and  identified:  name,  date  of  birth,  approximate 
date  of  closing  of  the  case  and  kind  of  action  taken,  organization  and 
activity  where  employed  at  time  grievance  was  initiated. 

Individuals  requesting  access  must  also  follow  the  Privacy  Act 
regulations  of  the  Office  of  Personnel  Management  regarding  access 
to  records  and  verification  of  identity  (5  CFR  297.203  or  297.201). 

Contesting  record  procedures: 

Review  of  requests  from  individuals  seeking  amendment  of  their 
records  which  have  been  the  subject  of  a  judicial  or  quasi-judicial 
action  will  be  limited  in  scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to  determining  if  the  record  accurate¬ 
ly  documents  the  action  of  the  Army’s  ruling  on  the  case,  and  will 
not  include  a  review  of  the  merits  of  the  action,  determination,  or 
finding. 


Individuals  wishing  to  request  amendment  to  their  records  to  cor¬ 
rect  factual  errors  should  contact  their  servicing  civilian  personnel 
office.  Individuals  must  furnish  the  following  information  for  their 
records  to  be  located  and  identified:  name,  date  of  birth,  approximate 
date  of  closing  of  the  case  and  kind  of  action  taken,  organization  and 
activity  where  employed  at  time  grievance  was  initiated. 

Individuals  requesting  amendment  must  also  follow  the  Privacy 
Act  regulations  of  the  Office  of  Personnel  Management  regarding 
amendment  to  the  records  and  verfication  of  identity  (5  CFR  297.208 
and  297.201). 

Record  source  categories: 

Information  in  this  system  of  records  is  provided:  by  the  individual 
on  whom  the  record  is  maintained,  by  testimony  of  witnesses,  by 
officials  of  the  Department  of  the  Army,  from  related  correspond¬ 
ence,  from  organizations,  or  persons. 

Systems  exempted  from  certain  provisions  of  the  act: 


A0902.07aDASG 

System  name: 

902.07  Medical  Regulating  Files 

System  location: 

Primary  System:  Armed  Services  Medical  Regulating  Office 
(ASMRO),  Office  of  the  Surgeon  General,  Department  of  the  Army 
(DA),  Washington,  DC,  20310. 

Decentralized  Segments:  United  States  (US)  Government  medical 
treatment  facilities,  evacuation  units  and  medical  regulating  offices. 

Categories  of  individuals  covered  by  the  system: 

Any  patient  requiring  transfer  to  another  medical  treatment  facility 
who  is  reported  to  ASMRO  by  US  Government  medical  treatment 
facilities  for  designation  of  the  receiving  medical  facility. 

Categories  of  records  in  the  system: 

File  contains  information  reported  by  the  transferring  medical 
treatment  facility  and  includes,  but  is  not  limited  to,  patient  identity, 
service  affiliation  and  grade  or  status,  sex,  medical  diagnoses,  medical 
condition,  special  procedures  or  requirements  needed,  medical  spe¬ 
cialties  required,  administrative  considerations,  personal  consider¬ 
ations,  the  patient’s  home  town  and/or  duty  station  and  other  infor¬ 
mation  having  an  effect  on  the  transfer. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ASMRO:  To  properly  determine  the  appropriate  medical  treat¬ 
ment  facility  to  which  the  reported  patient  will  be  transferred;  to 
notify  the  reporting  US  Government  medical  treatment  facility  of  the 
transfer  destination;  to  notify  the  receiving  medical  treatment  facility 
of  the  transfer;  to  notify  evacuation  units,  medical  regulating  offices 
and  other  government  offices  for  official  reasons;  to  evaluate  the 
effectiveness  of  reported  information;  to  establish  further  the  specific 
needs  of  the  reported  patient;  for  statistical  purposes;  and  when 
required  by  law  and  official  purposes. 

US  Government  medical  treatment  facilities,  evacuation  units  and 
medical  regulating  offices  for  official  purposes  concerned  with,  but 
not  limited  to,  the  transfer  of  the  patient. 

Record  of  the  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175 
and  Title  42  U.S.C.,  Section  4582.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974,  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to  whom  the  record  pertains.  Blan¬ 
ket  ’routine  uses’  identified  in  44  FR  73728  do  not  apply  to  these 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  on  index  cards. 

Retrievability: 

File  alphabetically  and  by  ASMRO  control  number. 

Safeguards: 
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Buildings  employ  security  guards.  Records  are  maintained  in  areas 
accessible  only  to  authorized  personnel  who  are  properly  screened 
and  trained. 

Retention  and  disposal: 

Destroyed  1  year  following  the  end  of  the  calendar  year  in  which 
the  patient  was  reported  to  ASMRO. 

System  manager(s)  and  address: 

Director,  ASMRO,  Office  of  the  Surgeon  General,  DA,  Room 
1E641,  The  Pentagon,  Washington  DC  20310;  Commanders  of  US 
Government  medical  treatment  facilities,  evacuation  units  and  medi¬ 
cal  regulating  offices. 

Notification  procedure: 

Information  may  be  obtained  from  SYSMANAGER  or  from  the 
patient  administrator  of  US  Government  medical  treatment  facilities 
reporting  patient  to  ASMRO. 

Written  requests  should  include  full  name  of  patient,  rank  or  status 
and  parent  service,  approximate  date  of  transfer,  medical  treatment 
facility  from  which  transferred  and  current  address  of  the  individual 
making  request. 

For  personal  visits,  requester  must  provide  acceptable  identifica¬ 
tion  such  as  military  identification  card,  social  security  card  or  driv¬ 
er’s  license. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  Director, 
ASMRO,  Office  of  The  Surgeon  General,  DA,  Room  IE641,  The 
Pentagon,  Washington  DC  20310,  telephone:  Area  Code  202/695- 
9118,  or  to  Patient  Administrator  at  US  Government  medical  treat¬ 
ment  facilities  reporting  patients  to  ASMRO.  The  official  mailing 
addresses  are  in  the  Department  of  Defense  directory  in  the  appendix 
to  Army  system  notices. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Information  provided  by  transferring  and  receiving  medical  treat¬ 
ment  facilities,  medical  regulating  offices,  evacuation  offices,  and 
other  US  Government  offices,  agencies  and  commands  having  infor¬ 
mation  bearing  on  a  patient  transfer. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0905.05DAAG 

System  name: 

905.05  Active  Claims  for  Medical  Care  Provided  under  CHAM- 
PUS  File 

System  location: 

Washington  National  Records  Center,  General  Services  Adminis¬ 
tration,  Suitland,  MD  20409. 

Categories  of  individuals  covered  by  the  system: 

All  eligible  CHAMPUS  beneficiaries,  i.e.,  retired  members  of  the 
Uniform^  Services  who  are  not  entitl^  to  hospital  insurance  bene¬ 
fits  under  social  security,  spouses  and  children  of  retired  or  deceased 
service  members,  and  spouses  and  children  of  active  duty  members 
residing  both  with  and  apart  from  duty  member. 

Categories  of  records  in  the  system: 

File  contains  documents  relating  to  medical  care  obtained  by 
CHAMPUS  beneficiaries  from  civilian  sources  at  US  government 
expense.  Included  are  forms  completed  by  military  and  civilian  medi¬ 
al  treatment  facilities  and  practitioners,  billings  received  from  civil¬ 
ian  sources,  forms  complete  by  the  patient  or  sponsor,  and  related 
documents. 

Authority  for  maintenance  of  the  system: 

Dependents  Medical  Act,  Title  10,  U.S.C.,  Sections  1079-1087,  as 
amended  by  the  Military  Benefits  Amendments  of  1966  (Public  Law 
89-614). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  only  to  answer  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage:  , 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  CHAMPUS  case  number  and  year. 


Safeguards: 

Building  employs  security  guards.  Records  are  maintained  in  stor¬ 
age  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Normal  disposition  procedures  were  preempted  by  imposition  of  a 
Department  of  Defense  moratorium.  At  the  present  time,  these  rec¬ 
ords  will  be  retained  indefinitely. 

System  manager(s)  and  address: 

The  Adjutant  General,  Headquarters,  Department  of  the  Army, 
Washington,  £>C  20314. 

Notification  procedure: 

Information  may  be  obtained  from  HQDA  (DAAG-AMR-S), 
Room  GA-080,  Forrestal  Building,  Washington,  DC  20314;  tele¬ 
phone:  Area  Code  202/693-1845. 

Record  access  procedures: 

Requests  should  be  submitted  to  The  Adjutant  General,  HQDA 
(DAAG-AMR-S),  Washington,  DC  20314.  Requesters  should  furnish 
their  full  name  and  any  information  that  would  readily  identify  the 
record  sought.  Personal  visits  are  not  permitted. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Applications  by  beneficiaries  of  CHAMPUS  and  information  from 
medic^  facilities  or  physicians  that  have  provided  prior  medical  care. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0906.04aDASG 

System  name: 

906.04  Medical  Evaluation  Files 

System  location: 

Primary  System:  Army  Medical  Department  (AMEDD)  medical 
facilities  convening  a  medical  board. 

E>ecentralized  ^gments:  United  States  Army  Physical  Evaluation 
Boards  and  United  States  Army  Physical  Disability  Agency 
(USAPDA). 

Categories  of  individnals  covered  by  the  system: 

Army  members  whose  medical  fitness  for  continued  service  has 
been  questioned  either  by  the  member  or  his/her  commander. 

Categories  of  records  in  the  system: 

File  contains  documents  reflecting  determination  by  a  board  of 
medical  fitness  for  continued  Army  active  service.  Includes  medical 
board  proceedings  and  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  5  U.S.C.,  Section  301;  Tide  10  U.S.C.,  Section  1071;  and 
Title  10  U.S.C.,  Section  1201,  Chapter  61. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses: 

Medical  Board:  To  determine  medical  fitness  for  continued  Army 
active  service. 

Physical  Evaluation  Board  (PEB):  To  review  medical  board  find¬ 
ings  when  required  and  to  determine  if  the  individual  should  be 
discharged,  temporarily  or  permanently  retired  for  disability,  or  re¬ 
tained  for  active  service. 

USAPDA:  Record  of  cases  considered,  adjudications,  reviews  de¬ 
terminations,  and  dispositions.  To  respond  to  inquiries  received  from 
a  member,  other  Government  agency,  or  other  authorized  recipient 
of  requested  information.  Information  in  computer  form  consists  of 
profile  data,  resume  of  board  action  and  result^  maintained  primarily 
for  statistical  reports.  No  decisions  about  members  are  made  from 
automated  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

USAPDA:  Paper  records  in  file  folders  and  magnetic  diskettes. 
Magnetic  diskettes  contain  personal  information  on  members,  certain 
codes  of  specific  type  of  injuries  for  research  study  purposes,  and 
Veterans  Administration  Schedule  for  Rating  Disability  Diagnostic 
Codes  only.  Paper  files  are  the  PEB  proofings  describing  the 
medical  problem,  and  findings,  recommendations,  and  adjudicative 
decision. 

Retrievability: 
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Filed  chronologically  by  name. 

USAPDA:  Paper  files,  filed  chronologically  by  name  and  fiscal 
year  on  S‘  x  8*  file  cards.  Retrieval  from  magnetic  diskettes  files  can 
be  accomplished  by  PRG  program  or  a  DFU  load  program. 

Safeguards: 

Rooms  are  secured  by  locked  doors  when  not  in  use.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  who  are 
properly  screened  and  trained. 

USAPDA:  In  addition  to  the  preceding,  operation  of  data  process¬ 
ing  equipment  and  magnetic  tapes  are  limited  strictly  to  authorized 
personnel.  Computer  has  key  lock  and  key  is  controlled.  Magnetic 
diskettes  are  stored  and  controlled  to  ensure  that  they  do  not  result 
in  unauthorized  disclosure  of  personal  information. 

Retention  and  disposal: 

Medical  Boards:  Retained  for  S  years  and  destroyed. 

PEBs:  Retained  for  2  years  or  until  discontinued,  whichever 
occurs  first. 

USAPDA:  Retained  for  5  years  and  destroyed. 

System  managerts)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  by  written  request  to: 

HQDA  (DASG-AOM) 

Room  2D4S3 
The  Pentagon 
Washington,  EX^  20310 

Record  access  procedures: 

Requests  should  be  addressed  to:  Office  of  The  Surgeon  General, 
Headquarters,  Department  of  the  Army,  (DASG-AOM),  Room 
2D453,  The  Pentagon,  Washington,  DC  20310. 

All  requests  should  be  written,  since  files  are  not  stored  in  Head¬ 
quarters,  Department  of  the  Army.  If  telephone  conversation  is  de¬ 
sired,  at  the  expense  of  the  inquirer,  area  code  and  telephone  number 
should  be  furnished. 

Personal  visits  by  the  individual  requesting  access  may  be  arranged 
only  with  the  official  assigned  to  respond  to  a  written  request. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  app^ling  initial  determination  may  be  obtained  from  the  official 
responding  to  a  written  request. 

Record  source  categories: 

Interview  with  the  individual;  medical  records  on  the  individual; 
and  reports  of  medical  boards  and  PEBs. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.01aDASG 

System  name: 

917.01  Health  Care  and  Medical  Treatment  Record  System 

System  location: 

Army  Medical  Department  facilities/activities  at  addresses  listed  in 
the  Directory  of  United  States  Army  Addresses  following  the  annual 
compilation  of  Army  system  notices  published  in  the  Federal  Regis¬ 
ter. 

Categories  of  individuals  covered  by  the  system: 

Military  members  of  the  Armed  Forces  (both  active  and  inactive); 
dependents;  civilian  employees  of  the  Department  of  Defense;  mem¬ 
bers  of  the  United  States  Coast  Guard,  Public  Health  Service,  and 
Coast  and  Geodetic  Survey;  cadets  and  midshipmen  of  the  military 
academies;  employees  of  the  American  National  Red  Cross;  and 
other  categories  of  individuals  who  receive  medical  treatment  at 
Army  Medical  Department  facilities/activities. 

Categories  of  records  in  the  system: 

Medical  records  (of  a  permanent  nature)  used  to  document  health; 
psychological  and  mental  hygiene  consultation  and  evaluation;  medi¬ 
cal/dental  care  and  treatment  for  any  health  or  medical  condition 
provided  an  eligible  individual  on  an  inpatient  and/or  outpatient 
status  to  include  but  not  limited  to:  health;  clinical  (inpatient);  outpa¬ 
tient;  dental;  consultation;  and  procurement  and  separation  x-ray 
record  files.  Subsidiary  medical  records  (of  a  temporary  nature)  are 
also  maintained  to  support  records  relating  to  treatment/observation 
of  individuals.  Such  records  include  but  are  not  limited  to:  social 
work  case  files  and  patient  treatment  x-ray  and  index  files. 

Authority  for  maintenance  of  the  system: 


Title  5  U.S.C.,  Section  301;  Title  10  U.S.C.,  Sections  1071-1085; 
Title  44  U.S.C.,  Section  3101;  and  Title  50  U.S.C.,  Supplement  IV, 
Appendix  454,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  the  Army:  To  provide  health  care  and  medical 
'treatment  of  individuals  identified  in  the  Individual-Category  of  this 
system  of  records.  Information  may  also  be  used  for  research  studies; 
compilation  of  statistical  data  and  management  reports;  implementing 
preventive  medicine,  dentistry,  and  communicable  disease  control 
programs;  adjudicating  claims  and  determining  benefits;  evaluating 
care  rendered;  determining  professional  certification  and  hospital  ac¬ 
creditation;  and  determining  suitability  of  persons  for  service  or  as¬ 
signment. 

Department  of  Defense:  To  provide  medical  care  to  those  catego¬ 
ries  of  individuals  covered  by  this  record  system;  and  to  conduct 
analyses  and  research  studies. 

Veterans  Administration:  To  adjudicate  veterans’  claims  and  pro¬ 
vide  medical  care  to  Army  members. 

National  Research  Council,  National  Academy  of  Sciences,  Na¬ 
tional  Institute  of  Health,  and  similar  institutions  for  authorized 
health  research  in  the  interest,  of  the  Federal  Government  and  the 
public.  When  not  essential  for  longitudinal  studies,  patient  identifica¬ 
tion  data  shall  be  eliminated  from  records  used  for  research  studies. 
Facilities/activities  releasing  such  records  shall  maintain  a  list  of  all 
such  reasearch  organizations  and  an  accounting  disclosure  of  records 
released  thereto. 

Local  and  state  government  and  agencies  for  compliance  with 
local  laws  and  regulations  governing  control  of  communicable  dis¬ 
eases,  preventive  medicine  and  safety,  child  abuse,  and  other  public 
health  and  welfare  programs. 

Records  of  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  Unit^  States,  shall,  except  as  provided  therein,  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressly  authorized  in  Title  21  U.S.C.,  Section  1175 
and  Title  42  U.S.C.,  Section  4582.  These  statutes  take  precedence 
over  the  Privacy  Act  of  1974  in  regard  to  accessibility  of  such 
records  except  to  the  individual  to  whom  the  record  pertains.  Blan¬ 
ket  ‘routine  uses*  identified  in  44  FR  73728  do  not  apply  to  these 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  visible  card  files;  microfiche;  cas¬ 
settes;  punched  cards;  computer  printouts  and  magnetic  tapes  and 
disks;  and  x-ray  film  preservers. 

Retrievability: 

By  last  name  or  social  security  number  (SSN)  of  patient  or  spon¬ 
sor. 

Safeguards: 

Records  are  maintained  in  buildings  which  employ  security  guards 
and  are  accessed  only  by  authorized  personnel  having  an  official 
need-to-know.  Automated  segments  are  protectd  by  controlled 
system  passwords  governing  access  to  data. 

Retention  and  disposal: 

Medical  records  of  a  permanent  nature  (as  defined  in  Record- 
Category)  are  retained  as  fbllows: 

Military  Health/Dental  and  Procurement/Separation  X-ray  Rec¬ 
ords:  Permanent;  Clinical  (inpatient).  Outpatient,  Dental,  and  Consul¬ 
tation  Record  Files  -  Military  members:  Destroyed  after  50  years 
(Records  pertaining  to  Unit^  States  Military  Academy  (USMA) 
cadets  are  withdrawn  and  retired  to  the  Surgeon,  USMA,  West 
Point,  NY  10996.);  Civilians  and  Foreign  Nationals:  Destroyed  after 
25  years;  American  Red  Cross  personnel:  Withdrawn  and  forwaded 
to  the  American  National  Red  Cross. 

All  medical  records  (except  the  Military  Health/Dental  Records 
which  are  active  while  individual  is  on  active  duty  then  retired  with 
individual’s  Military  Personnel  Records  Jacket  and  the  Procurement/ 
Separation  X-ray  Records  which  are  forwarded  to  the  National  Per¬ 
sonnel  Records  Center  (NPRC)  on  an  accumulation  basis)  are  re¬ 
tained  in  an  active  file  while  treatment  is  provided  and  subsequently 
held  for  a  period  of  one  to  five  years  following  treatment  before 
being  retired  to  the  NPRC. 

Subsidiary  medical  records,  of  a  temporary  nature  (as  defined  in 
Record-Category),  are  normally  not  retained  long  beyond  termina¬ 
tion  of  treatment;  however,  supporting  documents  determined  to 
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have  significant  documentation  value  to  patient  care  and  treatment 
are  incorporated  into  the  appropriate  permanent  record  file. 

System  manager(s)  and  address: 

The  Surgeon  General.  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  medical  facility  where  treat¬ 
ment  was  proveded  (for  military  and  civilian  records);  Medical  Offi¬ 
cer,  American  National  Red  Cross,  18th  and  D  Streets,  NW,  Wash¬ 
ington,  DC  20006  (for  American  National  Red  Cross  employees). 

Record  access  procedures: 

Written  requests  should  contain  requester’s  full  name,  SSN,  and 
current  address/telephone  number.  Requests  for  information  concern¬ 
ing  inpatient  treatment,  furnish  the  name  of  the  hospital  and  year  of 
treatment. 

Personal  visits  may  be  made  to  the  medical  facility  where  treat¬ 
ment  was  provided  or  to  the  American  National  Red  Cross  (which¬ 
ever  is  appropriate).  Individuals  must  provide  personal  identification 
such  as  a  valid  driver’s  license  or  military/civilian  identification  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Personal  interviews  and  history  statements  from  the  individuals; 
abstracts  or  copies  of  pertinent  medical  records;  examination  records 
of  intelligence,  personality,  achievement,  and  aptitude;  reports  from 
attending  and  previous  physicians  and  other  medical  fiersonnel  re¬ 
garding  the  results  of  physical,  dental,  and  mental  examinations, 
treatment,  evaluation,  consultation,  laboratory,  x-ray  and  spiecial  stud¬ 
ies  and  research  conducted  to  provide  health  care  and  m^ical  treat¬ 
ment,  and  similar  or  related  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0917.09aDASG 

System  name: 

917.09  Alcohol  and  Drug  Abuse  Rehabilitation  Files 

System  location: 

Alcohol  and  Drug  Abuse  Prevention  and  Control  Program 
(ADAPCP)  rehabilitation/counseling  facilities  (e.g.,  halfway  houses, 
rap  centers)  at  installation  level. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  who  is  diagnosed  as  an  alcohol  drug  abuser  by  a 
physician  and  subsequently  enrolled  in  the  ADAPCP. 

Categories  of  records  in  the  system: 

File  contains  client  intake  and  follow-up  records,  initial  interview 
forms,  psychosocial  histories,  counselor  observations  and  impressions 
of  client’s  behavior  and  rehabilitation  progress,  copies  of  medical 
consultation  and  laboratory  procedures  performed,  results  of  bio¬ 
chemical  urinalysis  for  drug  abuse,  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

Title  V,  Public  Law  92-129;  Section  413,  Public  Law  92-255. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Blanket  ’loutine  uses’  identified  in  44  FR  73728  do  not  apply  to 
this  system  of  records. 

Records  of  identity,  diagnosis,  prognosis,  or  treatment  of  any 
client/patient,  irrespective  of  whether  or  when  he/she  ceases  to  be  a 
client/patient,  maintained  in  connection  with  the  performance  of  any 
alcohol  or  drug  abuse  prevention  and  treatment  function  conducted, 
regulated,  or  directly  or  indirectly  assisted  by  any  department  or 
agency  of  the  United  States,  shall,  except  as  provided  therein  be 
confidential  and  be  disclosed  only  for  the  purposes  and  under  the 
circumstances  expressely  authorized  in  Title  21  U.S.C.,  Section  1175, 
as  amended  by  88  Stat.  137,  and  Title  42  U.S.C.,  S^tion  4582,  as 
amended  by  88  Stat.  131.  lliese  statutes  take  precedence  over  the 
Privacy  Act  of  1974,  in  regard  to  accessibility  of  such  records  except 
to  the  individual  to  whom  the  record  pertains. 

Within  the  Armed  Forces  or  within  those  components  of  the 
Veterans  Administration  furnishing  health  care  to  veterans  or  be¬ 
tween  such  components  and  the  Armed  Forces. 

To  medical  personnel  outside  the  Armed  Forces  to  the  extent 
necessary  to  meet  a  bona  fide  medical  emergency. 

To  Government  personnel  for  the  purpose  of  obtaining  benefits  to 
which  the  patient  is  entitled. 


To  qualified  fiersonnel  for  the  purpose  of  conducting  scientific 
research,  management  or  financial  audits,  or  program  evaluation,  but 
such  personnel  may  not  identify,  directly  or  indirectly,  any  individual 
patient  in  any  report  of  such  research,  audit  or  evaluation,  or  other¬ 
wise  disclose  identities  in  any  manner. 

To  a  court  of  competent  jurisdiction  upon  authorization  by  an 
appropriate  order  after  showing  good  cause  therefor.  In  assessing 
good  cause,  the  court  shall  weigh  the  public  interest  and  the  need  for 
disclosure  against  the  injury  to  the  patient,  to  the  physician-patient 
relationship,  and  to  the  treatment  services.  Upon  the  granting  of  such 
order,  the  court,  in  determining  the  extent  to  which  any  disclosure  of 
all  or  any  part  of  any  record  is  necessary,  shall  impose  appropriate 
safeguards  against  unauthorized  disclosure. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  and  maintained  in  ADAPCP 
facilities  for  1  year  following  termination  of  treatment.  Selected 
forms  are  transferred  to  the  service  member’s  health  record. 

Safeguards: 

Files  and  records  are  maintained  in  central  storage  areas  in  locked 
file  cabinets.  Access  is  limited  only  to  authorized  individuals. 

Retention  and  disposal: 

Records  maintained  in  ADAPCP  facilities  are  destroyed  1  year 
after  termination  of  the  case. 

System  managerfs)  and  address: 

The  Surgeon  General,  Department  of  the  Army,  The  Pentagon, 
Washington,  DC  20310;  Commanders  of  medical  department  activi¬ 
ties. 

Notification  procedure: 

Information  may  be  obtained  from  Commander  of  medical  center 
or  medical  department  activity  at  installation  where  treatment  for 
alcohol/drug  abuse  was  obtain^. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Commander, 
medical  center  or  medical  department  activity  at  installation  where 
treatment  was  received;  or  Headquarters,  Department  of  the  Army 
(DASG-HCA),  Room  2C468,  The  Pentagon,  Washington,  DC  20310. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  social  security  number,  year  of  birth,  current  address, 
and  telephone  number.  Visits  are  limited  to  Alcohol  and  Drug  Abuse 
Prevention  and  Control  Program  facilities,  medical  center  or  medical 
department  activity;  and  Alcohol  and  Drug  Policy  Office  (DASG- 
HCA),  The  Pentagon,  Washington,  DC  20310. 

For  personal  visits,  the  individual  should  be  able  to  give  sufficient 
identification  and  provide  some  verbal  information  that  can  be  veri¬ 
fied  from  his/her  file. 

Contesting  record  procedures: 

The  Army’s  policy  for  gaining  access  to  records  and  for  contesting 
contents  and  appealing  initial  determinations  may  be  obtained  from 
the  SYSMANAGER. 

Record  source  categories: 

Interviews,  personal  history  statements,  abstracts  or  copies  of  perti¬ 
nent  medical  records,  abstracts  from  personnel  records,  results  of 
tests,  physician’s  notes,  observations  of  client’s  behavior,  related 
notes,  papers,  and  forms  from  counselor  and/or  clinical  director. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

A0929.02aOASG 

System  name: 

929.02  Privately  Owned  Animal  Record  Files 

System  location: 

Veterinarian  service  at  medical  facilities  on  Army  installations  and 
activities.  Official  mailing  addresses  are  in  the  Directory  of  United 
States  Army  addresses  following  the  annual  compilation  of  Army 
system  notices  published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Persons  whose  privately  owned  animals  receive  veterinary  care. 

Categories  of  records  in  the  system: 

Record  contains  name,  home  address,  and  telephone  number  of 
animal’s  owner;  treatment  of  animal;  and  related  information. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Sections  133,  1071  thru  1087,  5031  and  8012. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  registration,  vaccination,  and/or  treatment  of  animals;  to 
compile  statistical  data;  and  to  identify  animals  registered  with  the 
Veterinary  Animal  Disease  Prevention  and  Control  Facility  in  con¬ 
nection  with  the  Veterinary  Prevention  Medicine  and  Zoonotic  Dis¬ 
ease  Control  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records. 

Retrievability: 

Alphabetically  by  the  animal  owner’s  last  name.  . 

Safeguards: 

Records  are  maintained  in  buildings  which  are  locked  when  unat¬ 
tended,  and  are  accessed  only  by  authorized  personnel  having  an 
official  need-to-know. 

Retention  and  disposal: 

Destroyed  within  6  months  of  death  of  the  animal,  expiration  of 
rabies  vaccination,  or  transfer  of  owner. 

System  managerts)  and  address: 

The  Surgeon  General,  Headquarters,  Department  of  the  Army, 
The  Pentagon,  Washington,  DC  20310. 

Notification  procedure: 

Information  may  be  obtained  from  the  veterinary  facility  where 
the  animal  was  treated  or  euthanized. 

Record  access  procedures: 

Written  requests  should  contain  the  animal  owner’s  full  name, 
home  address,  and  telephone  number;  and  the  animal’s  rabies  vacci¬ 
nation  number.'  Personal  visits  may  be  made  to  the  veterinary  facility 
where  animal  was  treated.  Owner  must  provide  fiersonal  identifica¬ 
tion  such  as  a  valid  military  identification  card  or  driver’s  license. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Animal  owner,  veterinarian  reports,  and  similar  or  related  docu¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act: 

None 

AlOOl.OSaDAAG 

System  name: 

1001.08  Office  Personnel  Training  Files 

System  location: 

Maintained  by  officials  designated  to  administer  agency  training 
programs  at  Headquarters,  Department  of  the  Army  staff,  field  oper¬ 
ating  agencies,  major  commands,  installations,  and  activities.  Official 
mailing  addresses  are  in  the  Directory  of  United  States  Army  Ad¬ 
dresses  following  the  annual  compilation  of  Army  system  notices 
published  in  the  Federal  Register. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilan  personnel  employed  by  the  Army  who  have 
been  selected  or  scheduled  for,  or  have  recently  completed  training 
related  to  functional  resimnsibilities  of  the  office  to  which  assigned  or 
are  in  furtherance  of  individual’s  career  development. 

Categories  of  records  in  the  system: 

Records  pertain  to  the  scheduling  and  follow-up  of  military  and 
civilian  training  courses.  Documents  include  (a)  annual  projection  of 
individual  training  necessary  to  maximize  personal  career  develop¬ 
ment  goals  and  mission  accomplishment;  (b)  tuition,  personnel  and 
travel  costs;  (c)  course  name  and  training  facility  at  which  offered; 
and  (d)  personal  data  including  name,  rank/grade,  social  security 
number  (SSN),  security  clearance,  resume  of  educational  background 
to  include  ac^emic  achievements,  on-the-job  and  formal  classroom 
training,  and  related  management  reports. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  management  and  individuals  with  reports  of  training 
completion,  courses  scheduled  to  be  taken,  and  related  required  ac¬ 
tions. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  computer  magnetic  tapies  and  disks. 

Retrievability: 

By  name  and/or  SSN. 

Safeguards: 

All  records  are  maintained  in  secured  buildings,  in  either  file  cabi¬ 
nets  or  areas  accessible  only  to  authorized  persons  having  a  need-to- 
know.  Computer  rooms  are  accessible  only  by  authorized  personnel 
through  controlled  access.  Computer  software  precludes  unauthor¬ 
ized  access  to  the  file  by  use  of  a  system  password  and  system  lock¬ 
out  procedures. 

Retention  and  disposal: 

Records  are  destroyed  after  1  year  or  when  no  longer  required. 

System  managerts)  and  address: 

Commander  of  organization/activity  maintaining  the  record. 

Notification  procedure: 

Information  may  be  obtained  from  the  SYSMANAGER 

Record  access  procedures:  * 

Requests  should  be  addressed  to  appropriate  commander/training 
officer/supervisor.  Written  requests  should  include  full  name  of  indi¬ 
vidual  and  SSN.  For  personal  visits,  individual  must  provide  accept¬ 
able  identification,  such  as  driver’s  license,  military  or  civilian  identi¬ 
fication  card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Individual  applying  for  training,  his/her  supervisor,  agency  train¬ 
ing  officer,  or  from  office  personnel  files. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A1012.04hDAMO 

System  name: 

1012.04  NDU  Student  Data  Files 

System  location: 

National  Defense  University  (NDU),  Ft.  Leslie  J.  McNair,  Wash¬ 
ington,  DC  20319. 

Categories  of  individuals  covered  by  the  system: 

Resident/non-resident  students  enrolled  at  courses  of  instruction  at 
NDU  including  the  Industrial  College  of  the  Armed  Forces  (ICAF) 
and  the  National  War  College  (NWC). 

Categories  of  records  in  the  system: 

Records  contain  name,  date  of  birth,  social  security  number  (SSN), 
student  number,  grade/rank,  branch  of  service  or  civilian  agency, 
years  of  Feder^  service,  biographical  data,  course/section  assign¬ 
ment,  prior  eduction,  and  academic  and  other  related  management 
data. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

NDU  officials:  To  confirm  attendance  eligibility;  to  monitor  stu¬ 
dent  progress;  to  produce  record  of  grades  and  achievements;  to 
prepare  assignment  rosters;  to  provide  management  and  statistical 
summaries  and  reports;  and  to  compile  class  yearbooks. 

Student  transcripts  may  be  disclosed  to  other  educational  institu¬ 
tions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders;  computer  magnetic  tapes,  disks,  and 
printouts. 

Retrievability: 

By  SSN  or  student  identification  number. 

Safeguards: 

Records  are  maintained  in  buildings  which  employ  security  guards 
and  are  accessed  only  by  authorized  personnel  having  an  official 
need-to-know.  Automated  records  employ  software  passwords;  mag¬ 
netic  tapes  are  protected  by  user  identification  and  manual  controls. 
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Computer  room  is  controlled  by  card  key  system  requiring  positive 
identification  and  authorization. 

Retention  and  disposal: 

Individual  and  class  academic  records  are  destroyed  after  40  years. 
Records  piertaining  to  extension  courses  are  held  indefinitely  before 
being  retired  to  the  National  Personnel  Records  Center,  St.  Louis, 
MO.  Individual  training  records  are  destroyed  annually;  management 
reports  are  destroyed  when  no  longer  needed. 

System  managerfs)  and  address: 

President,  National  Defense  University,  Ft.  Leslie  J.  McNair, 
Washington,  DC  20319. 

Notification  procedure: 

Students  may  apply  to  the  National  Defense  University,  Ft.  Leslie 
J.  McNair,  Washington,  DC  20319;  telephone:  Area  Code  202/693- 
8475. 

Record  access  procedures: 

Written  requests  should  contain  requester’s  full  name,  current  ad¬ 
dress,  social  security  number,  and  date  of  enrollment  and/or  comple¬ 
tion/graduation. 

Personal  visits  may  be  made  to  the  National  Defense  University  at 
Ft.  Leslie  J.  McNair.  Individuals  must  provide  personal  identification 
such  as  a  valid  driver’s  license  or  military  or  civilian  identification 
card. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Applications  for  enrollment  and  biographical  resumes  from  appli¬ 
cants,  faculty  evaluations  and  reports,  and  transcripts  from  education¬ 
al  institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A1012.04hTRADOC 

System  name: 

1012.04  Grade  Calculator  System 

System  location: 

Director  of  Automation  (ATZLSW-DOA),  United  States  Army 
Command  and  General  Staff  College  (USACGSC),  Ft  Leavenworth, 
KS  66027. 

Categories  of  individuals  covered  by  the  system: 

Any  officer.  United  States  or  Allied,  enrolled  in  the  USACGSC 
resident  program. 

Categories  of  records  in  the  system: 

System  contains  personal  data  on  resident  students  (i.e.,  name, 
rank,  social  security  number  (SSN);  administrative  data  (i.e.,  counsel¬ 
or,  class  section);  and  academic  data  (i.e.,  courses,  course  grades). 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  3012. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  to  schedule  resident  students  for  courses  in  the 
USACGSC  curriculum;  to  process  grades  and  other  academic  related 
information;  to  record  and  translate  tests,  subcourse  and  course 
grades;  and,  at  year  end,  to  prepare  school  transcripts.  Records  are 
used  also  to  prepare  rosters  and  labels  for  use  by  the  USACGSC 
departments  and  other  Ft  Leavenworth  activities.  Records  serve  to 
track  resident  student  progress  throughout  the  academic  year  by 
preparation  of  various  reports  and  by  interactive  terminal  query. 

The  automated  grading  examination  system  (GRADEX)  consti¬ 
tutes  a  subsystem  of  this  file  in  that  it  provides  the  capability  to 
grade  and  perform  item  analysis  on  various  tests  given  to  resident 
students  on  MARK  SENSE  forms. 

The  student  information, system  constitutes  a  second  subsystem  of 
the  file  providing  the  ability  to  identify  students  who  possess  certain 
skills.  This  assists  in  the  assignment  of  students  to  projects  and  as 
assistant  instructors.  Information  collected  is  printed  on  reports  and  is 
also  retrievable  by  interactive  terminal  query. 

The  models  and  simulation  system  and  the  geography  of  Asia 
system  constitutes  a  third  subsystem  of  the  file  providing  the  capabili¬ 
ty  to  administer  tests  interactively  using  computer  terminals. 

The  automated  student  housing  assignment  system  constitutes  a 
fourth  subsystem  of  the  file  providing  the  ability  to  assign  students  to 
quarters  prior  to  their  arrival. 


The  user  name  password  system  constitutes  a  fifth  subsystem  of  the 
file  providing  the  ability  to  assign  computer  passwords  to  students 
for  their  use  throughout  the  academic  year. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disks. 

Retrievability: 

By  SSN,  student  exam  code  or  computer  user  name. 

Safeguards: 

Computer  programs  are  kept  in  locked  cabinets  and,  after  normal 
duty  hours,  the  building  is  secured  by  guards.  Computer  access  is 
controlled  by  passwords  which  are  pieri^ically  changed.  Access  to 
the  computer  programs  is  further  restricted  by  additional  passwords 
which  are  also  changed  periodically.  Data  files  are  maintained  in  a 
secure  environment  restricted  to  authorized  employees. 

Retention  and  disposal: 

Records  are  destroyed  at  the  completion  of  an  academic  year 
except  that  educational  transcripts  berame  part  of  an  individual’s 
Official  Military  Personnel  File. 

System  managerfs)  and  address: 

Directory  of  Automation,  United  States  Army  Command  and  Gen¬ 
eral  Staff  College,  Ft  Leavenworth,  KS  66027. 

Notification  procedure: 

Information  may  be  obtained  from;  Commandant,  United  States 
Army  Command  and  General  Staff  College,  ATTN:  Directory  of 
Automation,  Bell  Hall,  Ft  Leavenworth,  KS  66027;  telephone:  Area 
Code  913/684-2498. 

Record  access  procedures: 

Requests  should  be  addressed  to:  Commandant,  United  States 
Army  Command  and  General  Staff  College,  ATTT'I:  ATZLSW- 
DOA,  Ft  Leavenworth,  KS  66027. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army.  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

Personal  data  and  enrollment  information  are  obtained  from  the 
students  at  the  time  they  complete  enrollment  and  from  Department 
of  the  Army  orders.  Grades,  class  section  number,  and  academic 
information  are  obtained  from  the  USACGSC  academic  departments. 
Data  for  the  GRADEX  system  are  obtained  from  the  MARK 
SENSE  cards  completed  by  the  students  and  information  extracted 
from  the  Grade  Calculator  System. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

A1306.01DAPE 

System  name: 

1306.01  Behavioral  and  Social  Sciences  Research  Project  Files 

System  location: 

Army  Research  Institute  (ARI)  for  the  Behavioral  and  Social 
Sciences,  ATTN:  PERI-ZA,  Room  6E22,  5001  Eisenhower  Avenue, 
Alexandria,  VA  22333. 

Decentralized  locations:  ARI  Field  Units  located  at;  Ft  Sill,  OK 
73503;  Ft  Benjamin  Harrison,  IN  46216;  HQ  USAREUR,  c/o 
ODCSPER,  APO  NY  09403;  Ft  Penning,  GA  31905;  Ft  Bliss,  TX 
79916;  Ft  Hood,  TX  76544;  Ft  Knox,  KY  40121;  Ft  Leavenworth, 
KS  66027;  Presidio  of  Monterey,  CA  93940;  Ft  Rucker,  AL  36360; 
and/or  Scientific  Coordination  Offices  located  at:  US  Army  R&S 
Group  (Europe),  APO  NY  09510;  Ft  Monroe,  VA  23651;  and  Ft 
McPherson,  GA  30330. 

Categories  of  individuals  covered  by  the  system: 

All  officer,  warrant  officer,  and  enlisted  military  personnel,  includ¬ 
ing  Army  Reserves  and  National  Guard. 

Categories  of  records  in  the  system: 

Records  include  questionnaire  type  data  relating  to  service  mem¬ 
ber’s  preservice  education,  work  experience  and  social  environment/ 
culture,  learning  ability,  physical  performance,  combat  readiness,  dis¬ 
cipline,  motivation,  attitude  about  Army  life,  and  measures  of  indi¬ 
vidual  and  organizational  adjustments.  May  also  include  test  results 
from  Armed  ^rvices  Vocational  Aptitude  Battery  and  Skill  Qualifi¬ 
cation  Tests. 

Authority  for  maintenance  of  the  system: 

Title  10  U.S.C.,  Section  4503. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  in  this  system  is  used  by  the  Army  Research  Institute 
for  the  Behavioral  and  Social  Sciences  to  research  human  factors 
inherent  in  the  recruitment,  selection,  classification,  assignment,  eval¬ 
uation,  and  training  of  military  personnel.  Information  derived  from 
individually  identifiable  records  is  used  also  to  enhance  readiness 
effectiveness  of  the  Army  in  that  it  provides  a  basis  for  developing 
personnel  management  methods,  training  devices,  and  testing  of 
weapons  methods  and  systems  aimed  at  improved  group  perform¬ 
ance.  No  decisions  affecting  an  indivudal’s  rights  or  l^nefits  are 
made  using  these  research  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  punch  cards,  and  magnetic  tape. 

Retrievahility: 

By  name  and/or  social  security  number. 

Safeguards: 

Buildings  employ  security  guards.  Access  to  records  is  limited  to 
authorized  personnel  having  an  official  need-to-know.  Automated 
segments  are  protected  by  controlled  system  procedures  and  code 
numbers  governing  access. 

Retention  and  disposal: 

Records  are  retained  at  the  appropriate  research  office  identified 
under  ‘System  location*  until  completion  of  final  report,  after  which 
they  are  destroyed. 

System  managerfs)  and  address: 

Deputy  Chief  of  Staff  for  Personnel,  Headquarters,  Department  of 
the  Army,  Washington,  DC  20310. 

Notification  procedure: 

Individuals  wishing  to  inquire  if  this  system  contains  information 
about  them  should  contact  the  SYSMANAGER  indicated  above. 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Com¬ 
mander,  Army  Research  Institute  for  Behavioral  and  Social  Sciences 
if  testing  has  been  concluded;  otherwise  to  appropriate  field  unit  or 
Scientific  Coordination  Office.  Individuals  must  furnish  the  following 
information:  full  name,  social  security  number,  current  address,  and 
subject  area  and  year  of  testing. 

Contesting  record  procedures: 

The  Army’s  rules  for  access  to  records  and  for  contesting  contents 
and  appealing  initial  determinations  are  contained  in  Army  Regula¬ 
tion  340-21  (32  CFR  Part  505). 

Record  source  categories: 

From  the  individual,  his/her  peers,  or,  in  the  case  of  ratings  and 
evaluations,  from  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

BILUNG  CODE  3710-0«-M 

DEFENSE  MAPPING  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  iii  every  individual 
record  system. 


ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  ^nefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ifouTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 
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ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintained  by  this  Component  may 
be  disclosed  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


B0102-01  HQHTASID 

System  name: 

102-01  Office  General  Personnel  Files 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Employees  of  DMA  Civilian  and  Military 

Categories  of  records  in  the  system: 

Consist  of  copies  of  and  papers  relating  to  time  and  attendance 
reports,  leave  reports,  overtime  work,  work  attendance,  holidays, 
athletic  events,  employee  unions,  medical  services,  training,  duty 
assignments,  emergency  information  and  similar  data  on  related  sut^ 
jects.  List  of  individuals  authorized  to  receive  these  services  will  also 
be  included. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561,  9/15/54;  Designating  Official  Personnel 
Folders  in  Government  Agencies  as  Records  of  the  Office  of  Person¬ 
nel  Management  (OPM)  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  personnel  in  their  day-to-day  personnel  actions  for; 
promotion,  adverse  actions,  training  and  other  related  actions.  File 
subject  to  civil  service  review. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  records.  Destroy  after  1  year  or  on  discontinuance, 
whichever  is  first. 

System  manogerfs)  and  address: 


Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  DMA  Directory 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  appropriate  orga¬ 
nization  of  address  list. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Copies  of  papers  relative  to  time  and  attendance  reports,  overtime 
work,  work  attendance,  leave  reports,  holidays,  athletic  events,  em¬ 
ployee  unions,  medical  services,  training  and  related  subjects. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-03  HQHTASI 

System  name: 

102-03  Office  Personnel  Locator  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  I^fense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I).  Staff  Offices,  Depart¬ 
ments,  Division  and  Branch  Offices,  all  Components.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Personnel  currently  employed  or  assigned  at  DMA 
Categories  of  records  in  the  system: 

E)ocuments  reflecting  the  name,  address,  telephone  number,  and 
similar  data  for  each  person. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  9/15/57;  Designating  Official  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  Office  of  Personnel  Management 
(OPM)  and  Prescribing  Regulations  Relating  to  the  Establishment, 
Maintenance  and  Transfer  thereof 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  Personnel  -  Used  to  record  personal  information  and 
Military  Career  Progression  and  maintained  on  file  to  notify  appro¬ 
priate  agencies  and  officials  in  case  of  emergencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  records.  Destroy  on  separation  or  transfer  of  the  indi¬ 
vidual  or  preparation  of  a  new  list. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 
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For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 

Information  received  from  employee  and  other  personnel  records. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0102-08  HQHTASID 

System  name: 

102-08  Office  Personnel  Information  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center(A),  Defense  Mapping 
School(S),  Inter  American  Geodetic  Survey(I),  Office  of  Distribution 
Services  (D).  Staff  Offices,  Departments,  Division  and  Branch  Of¬ 
fices,'  all  Components.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Employees  of  DMA  Civilian  and  Military 
Categories  of  records  in  the  system: 

Supervisory  copies  of  personnel  matters  that  are  duplicated  in  or 
which  are  not  appropriate  for  inclusion  in  the  Official  Personnel 
Folder:  for  example,  copies  of  papers  relating  to  injuries,  appreciation 
and  commendation,  training  received,  performance  appraisals  and 
assigned  responsibilities  or  off-duty  information. 

Authority  for  maintenance  of  the  system: 

EO  10561  -  9/15/54,  Designating  Official  Personnel  Folders  in  Gov¬ 
ernment  Agencies  as  Records  of  the  CSC  and  Prescribing  Regula¬ 
tions  Relating  to  the  Establishment,  Maintenance,  and  Transfer 
Thereof.  44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  personnel  record  used  for  performance  ratings  and 
similar  uses,  appreciation,  commendation,  career  development  and 
responsibilities  of  employees.  Record  may  be  subject  to  CSC  inspec¬ 
tion. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  and  Facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  temporary,  review  at  end  of  calendar  year  and  destroy 
documents  which  have  b^n  superseded  or  are  no  longer  applicable. 
System  manageifs)  and  addres.*;: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  and  organizational  element  where  employed.  Visits  are  limit¬ 
ed  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 


Information  summarized  from  existing  records  and  current  entries 
by  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0210-06  HQHTASI 

System  name: 

210-06  Inspector  General  Investigative  Files 
System  location: 

Office  of  the  Inspector  General  -  DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topographic  Center  (HT),  DMA  Aerospace  Center 
(A),  Defense  Mapping  School  (S),  Inter  American  Geodetic  Survey 
(I).  -  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  civilian  assigned  to,  employed  by  or 
having  reason  to  do  official  business  with  the  Defense  Mapping 
Agency  or  one  of  its  employees. 

Categories  of  records  in  the  system: 

Investigative  Files  consist  of  written  inquiries  or  investigative  re¬ 
ports  pertaining  to  complaints,  possible  violations  or  improper  proce¬ 
dures  pertaining  to  DMA  personnel,  procedures,  policies  or  pro¬ 
grams. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspector  General  and  Command  Officials  -  to  analyze  and  evalu¬ 
ate  the  effectiveness  and  efficiency  of  DMA  policies,  programs  and 
procedures. 

Complaints,  inquires  or  investigations  are  used  to  initiate  proper 
corrective  action  if  the  allegation  is  proven  to  be  true  in  fact. 

Security  -  Personnel  -  Supervisors  -  Used  as  basis  for  corrective 
actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Files  are  considered  official  in  nature  and  are  made  available  only 
to  the  Inspector  General  and  Command  officials. 

Storage: 

Paper  records  are  stored  in  file  folders  and  secured  in  safe-file 
cabinets. 

Retrievability: 

Alphabetically  by  last  name  or  subject  matter 
Safeguards: 

Building,  facilities  employ  security  guards  and  alarms.  Records  are 
maintained  in  areas  accessible  only  to  authorized  personnel  that  are 
properly  screened  cleared  and  trained. 

Retention  and  disposal: 

Files  accumulated  in  the  Office  of  the  Inspector  General  as  perma¬ 
nent.  Cut  off  on  completion  of  Investigation. 

System  manager(s)  and  address: 

Inspector  General,  Headquarters,  Defense  Mapping  Agency,  Bldg 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  indivdual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Inspector  General  Investigative  reports  are  the  written  results  of 
IG  Inquiries  or  Investigation  of  written  or  oral  allegations  from 
complaints. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0210-07  HQHTASI 


System  name: 
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210-07  Inspector  General  Complaint  Files 

System  location: 

OfTice  of  the  Inspectdr  Generals  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  Inter  American  Geodetic 
Survey  (I).  -  See  DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual,  military  or  civilian  assigned  to,  employed  by  or 
having  reason  to  do  official  business  with  the  Defense  Mapping 
Agency  or  one  of  its  employees. 

Categories  of  records  in  the  system: 

File  contains  letters  or  memorandums  received  by  the  IDefense 
Mapping  Agency  wherein  someone  has  complained  about  DMA  per¬ 
sonnel,  programs,  policies  and/or  procedures. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101,  3102  -  Records  management  by  Federal  Agencies 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inspector  General  and  Command  officials  -  As  a  basis  to  conduct 
an  inquiry  or  investigation  of  the  complaint  and  to  initiate  proper 
corrective  action  if  justified. 

Security,  Personnel,  Supervisors  -  as  a  basis  for  corrective  action 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Files  are  considered  official  in  nature  and  are  made  available  only 
to  the  Inspector  General  and  Command  officials. 

Storage: 

Paper  records  are  stored  in  file  folders  and  secured  in  safe-file 
cabinets. 

Retrievability: 

Alphabetically  by  last  name  of  individual  or  by  subject. 

Safeguards: 

Buildings,  facilities  located  on  guarded  military  installations.  Rec¬ 
ords  are  maintained  in  areas  accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Destroy  one  year  after  completion  and  close 
of  case. 

System  managerfs)  and  address: 

Inspector  General,  Headquarters  Defense  Mapping  Agency,  Bldg 
56,  U.S.  Naval  Observatory,  Washington,  D.  C.  20305. 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Request  from  individual  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  etc.,  and  some  verbal 
information. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories; 

Source  of  Inspector  General  Complaint  files  are  letters  or  memo¬ 
randums  received  by  HQ  DMA  from  military  or  civilian. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0228-04HT 

System  name: 

AR  228-04  Historical  Photographic  Files 

System  location: 

Public  Affairs  office  of  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Decentralized  Segments  -  Records  Holding  Area,  Records  Man¬ 
agement  Division  of  DMAHTC 

Categories  of  individuals  covered  by  the  system: 

Commanding  Officers;  civilian  employees  (staff  organization)  VIP 
visitors;  awards,  suggestions,  sports,  retirement  ceremonies. 

Categories  of  records  in  the  system: 

Photographs  and  negatives  of 

Authority  for  maintenance  of  the  system: 


5  U.S.C.  301  -  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Affairs  Office  -  furnish  copies  of  photographs  to  organiza¬ 
tions  that  requested  photographs  to  he  taken 
Records  Holding  Area  -  Researchers  and  Historians  -  To  obtain 
the  background  information  regarding  events,  ceremonies,  awards, 
sports,  retirements  at  DMATC  for  input  to  newspapers,  magazine 
articles. 

Release  to  News  Media  for  Public  Relations  and  Community  Af¬ 
fairs  Matters. 

Organizers  of  testimonials,  banquets  and  parties. 

Supervisors  -  Recognize  accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Prints  and  negatives  filed  in  cabinets. 

Retrievability: 

Filed  by  name  and/or  event 
Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Records  are  Pemuuient.  Records  will  be  retired  to  Washington 
National  Records  Center  on  discontinuance  of  the  installation. 

System  managerls)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Public  Affairs 
Office,  Room  152,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
D.C.  20315,  TELEPHONE:  Area  Code  202/227-2007 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager 
Recmd  source  categories: 

Photographs  taken  at  awards  ceremonies;  Sporting  events;  retire¬ 
ment  parties. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0228-10HT 

System  name: 

AR  228-10  Installation  Historical  Files 
System  location: 

Public  Affairs  Office  of  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Decentralized  Segments  -  Records  Management  Division  -  Rec¬ 
ords  Holding  Area  of  DMAHTC 
Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  given  speeches  or  written  an  article  for  a 
magazine  or  newspaper. 

Categories  of  records  in  the  system: 

Copies  of  Speeches  and  articles  for  magazine  or  newspapers 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  301  -  Departmental  Regulations 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Historian  -  To  furnish  background  Information  on  the  history  of 
the  installations. 

Public  Affairs  Office  and  Records  Management  Division  -  to 
obtain  up-to-date  information  on  all  speeches,  articles  for  magazines 
and  newspapers  published  or  given  by  an  individual  of  DMAHTC. 

Released  to  News  Media  for  Public  Relations  and  Community 
Affairs. 
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Organizers  of  testimonials,  banquets  and  supervisors  to  recognize 
accomplishments  and  publications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

RetrieTability: 

Files  retrieved  alphabetically  by  name  of  individual. 

Safeguards: 

Buildings,  facilities  employs  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  pro[>- 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

This  is  a  permanent  record.  Retired  from  Records  Holding  Area. 

System  managerfs)  and  address: 

DMA  Hydropraphic/Topographic  Center,  ATTN:  Public  Affairs 
Onice,  Room  152,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
D.C.  20315,  TELEPHONE:  Area  Code  202/227-2007 

Notification  procedure: 

Information  may  be  obtained  from  Above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Employee  copies  of  speeches;  newspapers;  magazines,  photographs 
and  relat^  publications. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0302-21  HTA 

System  name: 

302-21  Record  of  Travel  Payments 

System  location: 

DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center(A).  Office  of  the  Comptroller,  Pay  and  Travel  Branch.  See 
DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  employee  of  Defense  Mapping  Agency  reimbursed  for 
Travel. 

Categories  of  records  in  the  system: 

Card  file  containing  information  used  to  reflect  travel  allowance 
payments  made  to  individuals. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  5707;  Travel  and  subsistence  Expenses-Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cards  used  to  reflect  travel  allowance  payments  made  to  employ- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability:  / 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Records  are  temporary.  Cutoff  on  separation  of  employee.  Inactive 
three  years  then  destroyed.  ‘ 

System  managerts)  and  address: 


Defense  Mapping  Agency,  ATTN: '  Finance  and  Accounting 
Office,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C. 
20305,  TELEPHONE:  Area  Code  202/2544466 
Notification  procedure:  • 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  the  travel 
number  of  visit,  place  visited  and  date  on  all  correspondence  re¬ 
ceived  from  this  office.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  with  his  ‘case’  folder. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Travel  orders  and  vouchers 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B03034)l  A 

System  name: 

303-01  Individual  Pay  Record  Files 
System  location: 

DMA  Aerospace  Center(A).  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

Civilian  pay  record  file  contains  magnetic  tape.  Created  and  updat¬ 
ed  by  the  use  of  time  and  attendance  cards,  address  cards,  savings 
bond  forms,  taxation  documents,  insurance  documents,  allotment  doc¬ 
uments,  Standard  Form  50. 

Printout  of  Payroll 

Categories  of  records  in  the  system: 

Record  of  pay  data  and  related  information  pertaining  to  DMA 
employees. 

Authority  for  maintenance  of  the  system: 

31  U.S.C.  66a  -  Accounting  and  Auditing  -  Duties  of  Agency 
Heads;  Information  and  Controls  to  be  Covered 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personal  data  is  collected  for  the  purpose  of  establishing,  maintain¬ 
ing  and  administering  the  employee’s  authorized  pay  and  leave. 

User  of  information  is  the  Central  Payroll  Office  and  Civilian 
Personnel  Directorate. 

This  information  is  used  for  the  computation  of  bi-weekly  earnings, 
pay  deductions,  and  net  pay  due  to  the  employee.  The  system  further 
identifies  rate  of  pay  and  authorized  deductions  as  well  as  sick  and 
annual  leave  accumulation,  usage  and  balances.  System  further  pro¬ 
vides  a  master  tape  listing,  civilian  payroll  master  tape,  and  to  the 
employee  the  system  provides  a  bi-weekly  leave  and  earnings  state¬ 
ment  and  civilian  employee  paycheck. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Tapes  are  retained  in  tope  library,  and  are  updated  each  pay 
period. 

Printouts  maintained  and  retained  in  current  files  are  (CFA)  and 
are  forwarded  in  annual  blocks  to  the  National  Personnel  Records 
Center,  GSA,'lll  Winnebago  Street,  St.  Louis,  MO  63118,  18  months 
after  close  of  the  calendar  year  or  within  90  days  after  receipt  of 
audit  completion  letter,  whichever  is  first. 

System  munageris)  and  address: 

Director,  DMA  Aerospace  Center,  ATTN:  Director  of  Civilian 
Personnel  See  DMA  Directory  for  complete  address  listing. 
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NotificatioB  procedore: 

Information  may  be  obtained  from  Above. 

Record  access  procedarcs: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

(Contesting  record  procednres: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Time  and  attendance  cards,  savings  bond  forms  and  similar  with¬ 
holding  requests  of  the  employee. 

SystesM  exempted  from  certaia  provisions  of  the  act: 

NONE 

803034)2  HTA 

System  name: 

303-02  (Compensation  Data  Request  Files 

System  location: 

Finance  Accounting  of  DMA  Hydrographic/Topographic  (Center 
(HT)  and  Aerospace  (Center  (A).  Sw  DMA  Directory  for  complete 
address  listing. 

Categories  of  individnab  covered  by  the  system: 

All  civilian  employees  requesting  compensation. 

Categories  of  records  in  the  system: 

Correspondence  relating  to  Federal  Employee  (Compensation 
claims. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  record  documents  and  correspondence  on  employees  who  have 
been  injured  on  the  job,  received  treatment  from  a  medical  facility, 
and  filed  a  claim  for  compensation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  2  years. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Finance  and  Accounting, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4466 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Retjuests  from  individuals  should  be  addressed  to  System  Manager 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Ckintestiiig  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Requests  from  individuals  for  information,  notice  of  determination 
and  refusal  of  work  offer.  Request  for  claims  of  compensation. 


Systems  exempted  from  certain  provisions  of  the  act:  i 

NONE 

B0303-03HTA 

System  name: 

303-03  Individual  Retirement  Record  Ckmtrol  Files 
System  location: 

Primary  System  -  Office  of  Personnel  Management  (OPM),  Retire¬ 
ment  Bureau,  Washington,  D.C.  20315 
Decentralized  Segments  -  Personnel  Office,  DMA  Hydrographic/ 
Topographic  Center  and  DMA  Aerospace  Center. 

Categories  of  individaals  covered  by  the  system: 

Any  civilian  employee  of  DMA  who  has  retired  from  government 
service. 

Categories  of  records  in  the  systenu 

File'  contains  employee’s  application  for  retirement  from  the  Feder¬ 
al  Service  including  documentation  concerning  physical  disability 
retirement. 

Authority  for  maintenance  at  the  system: 

E.O.  10561  -  ‘Designating  Official  Personnel  Folders  in  Covern- 
ment  Agencies  as  Records  of  OPM  and  Prescribing  Regulations 
Relating  to  the  Establishment,  Maintenance,  and  Transfer  Thereof  - 
9/15/54 

Rontine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses: 

To  take  follow-up  action  or  answer  questions  from  the  retiree, 
survivors,  OPM,  and  health  and  life  insurance  carriers. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retaining,  and 
disposing  of  records  in  the  system: 
litorage: 

Paper  record  in  flle  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safegnards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  -  Retain  in  active  file.  Destroy  after  4  years. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procednre: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  norm^  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identifi^tion  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Application  for  retirement  from  Federal  Service,  and  related  docu¬ 
mentation. 

Systems  exempted  from  certain  provisioBs  of  the  act: 

NONE 

B0303-04  A 

System  name: 

303-04  Leave  Record  Files 
System  location: 

Primary  System.  Director  of  Civilian  Personnel  (POXX  DMA 
Aerospace  C^ter.  See  DMA  Directory  for  complete  address  listing. 
Categories  of  individuals  covered  by  the  systeau 
All  civilian  employees  of  DMA. 

Categories  of  records  in  the  system: 
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Record  of  official  annual  accumulation  and  use  of  employee’s 
leave. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Director  of  Civilian  Personnel  to  record  employee  requests  for 
documentation. 

Employee  -  reference  for  accumulation  of  leave. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  tapes  and  printouts. 

Retrievability: 

Files  are  by  payroll  block  number,  organization,  and  name. . 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  p)ersonnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Final  Leave  Record  -  Temporary  Record.  Destroy  10  years  after 
separation  of  individual. 

Other  Leave  Record;  Destroy  after  4  years  or  90  days  after  receipt 
of  audit  completion  letter. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN;  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066. 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Time  and  attendance  cards  initialed  by  employee.  Accumulation 
and  use  of  leave. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0303-21  HTA 

System  name: 

303-21  Decedent  Claim  Files 

System  location: 

Personnel  Office  -  DMA  Hydrographic/Topographic  Center  (HT) 
and  Aerospace  Center  (A).  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  DMA  Hydrographic/Top)ographic 
Center  or  DMA  Aerospace  Center. 

Categories  of  records  in  the  system: 

Death  separation  -  FE  Form  6,  SF  1153,  SF  2800,  and  other  allied 
papters  and  correspondence. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  this  file  is  to  document  the  death  of  a  career  employee. 

Users  are;  Personnel  Office  to  maintain/ascertain  that  documents 
are  in  file  for  employees  who  have  been  separated  due  to  death. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folder. 

Retrievability: 


Alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  10  years. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN;  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Copies  of  vouchers  with  supporting  documents,  letters/claims  from 
decedents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0401-02  HQHTA 

System  name: 

401-02  Statements  of  Employment  and  Financial  Interest  and 
Ethics  Act  Files 
System  location: 

Office  of  the  General  Counsel,  HQ  DMA,  Office  of  the  Counsel, 
DMAHTC  and  DMAAC.  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

DD  1555  -Defense  Mapping  Agency  civilian  personnel  classified  at 
GS-13  or  above,  and  military  officers  serving  in  the  grade  of  0-5  or 
above,  whose  duties  require  the  exercise  of  judgment  in  making 
Government  decisions  in  regard  to  monitoring  grants  or  subsidies; 
contracting  and  procurement;  auditing;  or  other  activities  having  a 
significant  economic  impact  on  the  interests  of  any  non-Federal  en¬ 
terprise. 

Special  Government  Employees  of  the  Defense  Mapping  Agency 
serving  as  advisors  or  consultants. 

SF  278  -  DMA  civilian  personnel  classified  at  GS-16  or  above  of 
the  General  Schedule  prescribed  by  5  U.S.C.  Section  5332  and  mili¬ 
tary  officers  serving  in  grades  of  07  or  above  and  the  DMA  designat¬ 
ed  Agency  Ethics  Official. 

Categories  of  records  in  the  system: 

Files  include  SF  278’s  -  Executive  Personnel  Financial  Disclosure 
Report  and  DD  1555’s  -  Confidential  Statement  of  Employment  and 
Financial  Interests  containing  information  as  to  outside  employment, 
financial  interests  and  creditors.  Such  forms  are  filed  by  individuals 
upon  employment  and  renewed  annually.  Copies  of  the  individual’s 
current  position  description.  Signed  statements  of  the  individual  con¬ 
cerned  stating  that  none  of  the  interests  listed  constitute  a  conflict  of 
interest  with  respect  to  the  duties  of  his  present  position.  Correspond¬ 
ence  indicating  review  and  the  resolution  of  any  conflicts  disclosed. 
Authority  for  maintenance  of  the  system: 

Part  IV,  Executive  Order  11222,  ‘Prescribing  Standards  of  Ethical 
Conduct  for  Government  Officers  and  Employees*  (as  amended). 
Ethics  in  Government  Act  of  1978  (PL  95-521),  5  C.F.R.  Section 
734.603. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Individual’s  Supervisor  (superior  officer  or  official  responsible  for 
signing  military  evaluation  reports  or  civilian  performance  ratings)- 
to  determine  the  existence  of,  and,  if  possible,  to  resolve,  any  real  or 
apparent  conflict  between  the  personal  financial  interests  of  the  indi¬ 
vidual  concerned  and  the  performance  of  his  services  for  the  Gov¬ 
ernment. 
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Agency  Legal  Counsel~to  (1)  review  the  individual’s  statement  and 
the  supervisor’s  evaluation  thereof  for  legal  sufficiency,  (2)  to  assist 
in  the  resolution  of  any  conflicts  disclosed  in  such  statements,  and  (3) 
to  maintain  and  safeguard  the  confidentiality  of  all  such  statements. 

Directors  of  Defense  Mapping  Agency  Components  and  Heads  of 
Defense  Mapping  Agency  Headquarters  Major  Staff  Elements—for 
review,  comment  and  appropriate  action  with  respect  to  resolution  of 
any  real  or  apparent  conflicts  disclosed  by  the  statement  of  an  indi¬ 
vidual. 

The  Director,  Defense  Mapping  Agency  or  the  Staff  Director  of 
Personnel  (as  designee)~to  review  and  take  action  on  any  conflicts 
not  previously  resolved. 

E>epartment  of  Justice— for  possible  use  in  investigation/prosecution 
of  fraud  or  other  violation  of  conflict  of  interest  laws. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  in  which  files  maintained  are  not  open  to  general  public 
and  are  guarded  on  24-hour  basis.  Records  are  maintained  in  combi¬ 
nation  safes  and  are  accessible  after  completion  of  review  only  to 
Agency  Counsel.  Each  submission  and  subsequent  annual  renewals 
are  kept  in  individual,  sealed  manila  envelopes  to  prevent  unauthor¬ 
ized  disclosures. 

Retention  and  disposal: 

These  are  temporary  records.  DD  Form  ISSS  of  each  employee  is 
maintained  until  his  death,  retirement  or  separation  from  the  Defense 
Mapping  Agency  and  for  six  (6)  years  thereafter  at  which  time  it  is 
destroy^.  SF  278  is  retained  six  years  from  date  of  submission. 
System  managerfs)  and  address: 

General  Counsel,  DMA  Headquarters,  Building  56,  US  Naval  Ob¬ 
servatory,  Washington,  D.C.  20305. 

Notification  procedure: 

Information  may  be  obtained  from: 

General  Counsel,  DMA  Headquarters,  Building  56,  US  Naval  Ob¬ 
servatory,  Washington,  DC.  20305,  telephone  202  254^31. 

Counsel  Defense  Mapping  Agency  Hydrographic/Topographic 
Center,  Washington,  D.C.  20315,  telephone  202  227-2268. 

Counsel  Defense  Mapping  Agency  Aerospace  Center,  St.  Louis 
Air  Force  Station,  Missouri  63118,  telephone  314  268-4501. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  General  Coun¬ 
sel,  DMA  Headquarters  Building  56,  U.S.  Naval  Observatory,  Wash¬ 
ington,  D.C.  20305. 

Written  requests  for  information  should  contain  the  full  name  and 
current  address  and  telephone  number  of  the  individual.  Visits  will 
be  arranged  through  the  General  Counsel,  Headquarters  DMA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  a  drivers  license  or  an  employer’s 
identification  card,  and  be  prepared  to  provide  some  verbal  informa¬ 
tion  that  can  be  verified  with  his  file. 

Contesting  record  procedures: 

The  Defense  Mapping  Agency’s  rules  for  access  to  records  and  for 
contesting  contents  and  appealing  initial  determinations  by  the  indi¬ 
vidual  concerned  may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Statements  and  related  documents  are  obtained  from  the  individual 
concerned. 

Systems  exempted  from  certain  provisious  of  the  act: 

NONE 

B0401-03  HQHTA 

System  name: 

401-03  Legal  Assistance  Case  Files 
System  location: 

Office  of  General  Counsel,  DMA  Headquarters  (HQ),  and  Office 
of  General  Counsel  DMA  Hydrographic/Topographic  Center  (HT), 
and  Aerospace  Center  (A).  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  assigned  to  DMA  who  request  legal  assistance 
Categories  of  records  in  the  system: 


Files  contain  legal  opinions  of  the  counsel  regarding  personal  mat¬ 
ters  of  an  individual.  Also  copies  of  document  prepared  on  behalf  of 
the  individual. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  -  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  iaclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  General  Counsel  -  for  consoltation  with  individual  in¬ 
volved,  and  for  reference  and  precedent  value. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  record  is  a  temporary  record.  Records  are  destroyed  one  year 
after  completion  of  the  case.  Selected  opinions  and  correspondence 
withdrawn  for  use  as  precedent  may  be  held  until  no  longer  required 
for  reference. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  A  TI  N:  General  Counsel,  Building  56, 
U.S.  Naval  Ob«rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individiud,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normid  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  cat^ories: 

Request  from  military  individual  for  legal  opinion  on  a  personal 
matter,  opinions  of  council  and  documents  prepared  by  counsil. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0402-05  HQHTA 

System  name: 

402-05  Legal  Claims  File 
System  location: 

Primary  System  -  Office  of  General  Counsel,  DMA  Headquarters 
(HQ),  DMA  Hydrographic/Topographic  Center  (HT),  and  DMA 
Aerospace  Center  (A)  -  See  DMA  l^rectory  for  complete  address 
listing. 

D^ntralized  Segments  -  National  Washington  Record  Center, 
GSA,  4205  Suitland  Road,  Suitland,  Maryland  20409,  Department  of 
Army,  Judge  Advocate  General,  Pentagon,  Washington,  D.C 
Categories  of  individuals  covered  by  the  system: 

DMA  personnel  having  a  claim  against  the  Government  for  loss, 
damage,  or  destruction  of  personal  property. 

Any  individual  filing  a  tort  claim  against  DMA  for  damages,  loss 
or  destruction  of  property  and  for  personal  injury  or  death  resulting 
from  negligence  or  wrongful  act  or  omission  of  acts  by  DMA  per¬ 
sonnel  mid  individuals  against  whom  the  Agency  has  l^al  claim. 
Categories  of  records  in  the  system: 

File  contains  individual’s  claims,  related  correspondence  and  proc¬ 
essing  papers,  investirative  reports,  recommendations  of  the  investi¬ 
gators  and  opinions  of  Counsel. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  •  Reconis  Management  by  Federal  Agencies 
28  U.S.C.,  Section  2671-2680,  Federal  Torts  Claims  Act. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Office  of  Counsel  -  Preliminary  investigation  and  legal  opinions  for 
recommendation  to  high  authority  for  further  disposition  of  claim 
and  in  the  case  of  Agency  claims,  for  attempted  settlement  and/or 
litigation. 

National  Washington  Records  Center  -  To  store  and  maintain 
inactive  records;  The  Department  of  Justice  in  event  of  Litigation  or 
designated  local  government  representatives  who  have  delegated  au¬ 
thority  to  investigate  and/or  settle  claims. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  employee  or  by  case  name. 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Approved  claims  and  agency  claims  -  10  year  record,  COFF  on 
final  action,  inactive  for  one  year,  transfer  to  records  holding  area, 
hold  nine  years  and  destroy.  Disapproved  claims  and  claims  involv¬ 
ing  personal  injury  or  a  minor,  COFF  on  final  action,  hold  one  year 
inactive,  transfer  to  records  holding  area,  hold  one  year  and  transfer 
to  Washington  National  Records  Center.  Hold  23  years  and  destroy. 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  General  Counsel,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4431 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  social 
security  number.  Visits  are  limited  to  normal  working  hours.  For 
personal  visits  the  individual  should  be  able  to  provide  some  accept¬ 
able  identification,  that  is,  drivers  license,  employing  office’s  identifi¬ 
cation  card,  and  give  some  verbal  information  that  could  be  verified. 
Ccntesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Related  forms,  correspondence,  investigative  reports  and  informa¬ 
tion  gathered  in  anticipation  of  litigation,  and  opinions  of  Counsel. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0407-03  HQHTASID 

System  name: 

407-03  Congressional  Correspondence  Files  (Civilian  Personnel- 
Congressional  Inquiries) 

System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  hy  the  system: 

Any  employee  who  has  written  their  Congressman  or  Senator 
regarding  their  employment  with  the  Agency 
Categories  of  records  in  the  system: 

Includes  employee’s  letter  to  Congressman  or  Senator,  referral 
letter  from  Congressman’s/Senator’s  Office  to  the  Agency,  docu¬ 
ments  related  to  the  matter.  Agency  reply  to  Congressman/Senator 
Authority  for  maintenance  of  the  system: 

5  use  2954  -  Information  to  Committee  of  Congress  on  Requests 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  used  to  investigate  and  attempt  to  resolve  employee 
problems  conveyed  to  their  Congressman/Senator 
Officials  of  the  Congressman’s/Senator’s  Office 
Personnel  Office 
Supervisors 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Paper  records  in  file  folders 
Retrievahility: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record  -  destroy  after  five  years 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Correspondence  and  Internal  Memos  originated  by  Employees, 
Congressman,  Senator,  Personnel  Office  and  Supervisors 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0408-11  HQHTASI 

System  name: 

408-11  Biography  Files 
System  location: 

Public  Affairs  Officer,  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

All  top  management  and  other  key  personnel  of  DMA 
Categories  of  records  in  the  system: 

Biographies;  photographs;  newspaper  clippings  and  related  docu¬ 
ments  pertaining  to  leading  military  and  civilian  personalities 
Authority  for  maintenance  of  the  system: 

44  use  3101  -  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Public  Affairs  Office  -  for  release  on  public  relations  and  communi¬ 
ty  affairs  matters 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievahility: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Record  is  Permanent.  Destroy  two  years  after  transfer,  separation 
or  death  of  the  individual  concerned 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Public  Affairs  Officer,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4140 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
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Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office's 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Biographical  data  furnished  by  individual 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0502-03  HQHTA 

System  name: 

502-03  Master  Billet/ Access  Record 

System  location: 

Primary  System  -  Special  Security/ Activities  Division,  Department 
of  Computer  Services,  DMA  Hydrographic/Topographic  Center. 
Decentralized  segments  -  HQ  DMA,  DMA  Aerospace  Center.  See 
DMA  Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

AH  DMA  employees  and  contractor  personnel  who  have  been 
granted  a  security  clearance  or  indoctrinated  for  access  to  Sensitive 
Compartmented  Information  (SCI)  and  all  personnel  being  consid¬ 
ered  for  DMA  employment.  In  addition,  employees  of  other  govern¬ 
ment  agencies  are  included  for  the  period  during  which  their  security 
clearance  or  SCI  access  status  is  piermanently  certified  to  DMA. 

Categories  of  records  in  the  system: 

File  may  contain  for  an  individual  the  following:  name,  rank/ 
grade,  military  component  or  civilian  status,  social  security  number, 
SCI  billet  number  and  title,  security  clearance,  SCI  accesses  author¬ 
ized  and  held,  date  Background  Investigation  completed,  date  indoc¬ 
trinated  or  debriefed,  date  and  state  of  birth,  DMA  badge  number 
and  expiration  date,  and  whether  an  authorized  courier  of  SCI  mate¬ 
rial. 

Authority  for  maintenance  of  the  system: 

E.O.  12065,  National  Security  Information,  28  June  1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Records  are  used  by  DMA  security  personnel  to  identify  and 
verify  personnel  granted  security  clearances  or  authorized  access  to 
SCI.  Purpose  of  verification  and  identification  is  to  control  access  to 
secure  areas  for  use  of  classified  information;  for  periodic  reindoctrin¬ 
ation  (rebriefing)  of  employees  for  SCI  access;  for  periodic  security 
education  and  training;  and  for  control  and  reissue  of  identification 
badges. 

Information  is  also  used  to  certify  personnel  SCI  access  status  to 
other  government  agencies  and  to  the  Defense  Intelligence  Agency 
for  updating  the  Security  Management  Information  System. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining 
and  disposing  of  records  in  the  system. 

Storage: 

Records  are  stored  in  computer  memory  core  for  retrieval  through 
visual  display  terminals  and  line  printers. 

Retrievability: 

Files  are  retrieved  by  name  and  at  least  one  other  personal  identifi¬ 
er,  such  as  a  date  of  birth,  place  of  birth,  social  security  number  or 
military  service  number.  Files  may  also  be  retrieved  by  billet  number 
and/or  DMA  security  badge  number. 

Safeguards: 

Secured  in  alarmed  vault  in  guarded  building.  Vault  accessible 
only  to  properly  cleared,  authorized  personnel.  Transmission  of 
system  data  between  DMA  Components  is  by  Secure  (encrypted) 
circuit. 

Retention  and  disposal: 

Active  records  only  are  maintained.  Records  of  personnel  'de¬ 
briefed  for  SCI  access  are  dumped  on  a  debrief  tape  which  is  printed 
as  an  alphabetical  listing  cumulatively  each  month  for  one  year,  then 
the  tape  is  erased.  Old  printed  listing  is  destroyed  when  replaced  by 
new  printed  listing  (weekly). 


System  managerts)  and  address: 

Director,  Defense  Mapping  Agency,  ATTN:  Special  Security 
Office,  Building  56,  U.S.  Naval  Observatory,  Washington,  D.C., 
20305,  telephone  202-254-4603. 

Notification  procedure: 

Information  may  be  obtained  from  Defense  Mapping  Agency, 
ATTN:  Special  Security  Office,  Building  56,  U.S.  Naval  Ob^rva- 
tory,  Washington,  D.C.,  20305,  telephone  202-254-4603. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  above.  Written 
requests  for  information  should  contain  the  full  name  of  the  individu¬ 
al,  social  security  number,  current  address  and  telephone  number. 
For  personal  visits,  the  individual  should  be  able  to  furnish  personal 
identification  containing  his/her  full  name,  social  security  number, 
physical  description,  photograph,  and  signature. 

Contesting  record  procedures: 

The  agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  Defense  Mapping  Agency,  ATTN:  Special 
Security  Office,  Building  56,  U.S.  Naval  Observatory,  Washington, 
D.C.,  20305,  telephone  202-254-4603. 

Record  source  categories: 

Information  is  supplied  by  the  individual  concerned  through  com¬ 
pletion  of  the  Personal  History  Statement  DD398.  The  bases  for 
billet  entries  are  security  clearance  or  access  approval  messages  or 
corres[K)ndence  from  the  Defense  Intelligence  Agency;  bases  for 
incumbent  entries  are  indoctrination  oaths  executed  by  incumbents  at 
time  of  indoctrination. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0502-03-2  HQHTASI 

System  name: 

502-03  Classified  Material  Access  Files 

System  location: 

Primary  System  -  Security  Offices  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I). 

Decentralized  Segments  -  Requesting  offices  at  DMA  and  organi¬ 
zations  requiring  the  access  authorization.  See  DMA -Directory  for 
complete  address  listing. 

DIA,  JCS 

Categories  of  individuals  covered  by  the  system: 

Individuals  authorized  to  have  access  to  classified  files 

Categories  of  records  in  the  system: 

Documents  relfecting  authorization  to  have  access  to  classified 
material.  They  include  forms  containing  individual’s  name,  and  signa¬ 
ture,  classification  of  files  concerned,  information  desired,  and  signa¬ 
ture  of  an  official  authorizing  access. 

Authority  for  maintenance  of  the  system: 

Executive  Order  12065,  National  Security  Information,  June  28, 
1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  Check  of  authorized  individuals  for  access  to 
classified  material  and  guard  authorization. 

Requesting  DMA  organizations  -  to  gain  approval  for  employees 
to  have  access  to  perform  their  duty. 

Requiring  DMA  and  other  Agencies  -  to  allow  employees  the 
right  to  use  classified  information. 

DIA  -  to  verify  who  has  been  granted  authority  to  Special  Secu¬ 
rity  information. 

JCS  -  to  verify  who  has  been  granted  authority  to  use  JCS  papers. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

File  alphabetically  by  last  name  or  grade  of  individual  requiring 
access 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 
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Temporary  Record  -  Destroy  on  transfer,  reassignment,  or  separa¬ 
tion  of  the  individual. 

System  managers)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  ^mited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
deter-  mination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  investigating  agency  that  conducted  the  background 
investigation. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0502-15  HQHTASI 

System  name: 

502-15  Security  Compromise  Case  Files 

System  location: 

Primary  System  -  Security  Offices  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  E)efense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I).  See  DMA  Directory  for  complete  address  listing 

Decentralized  Segments  -  Dept,  of  Justice  and  FBI  on  felonies 
cases. 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  security  violation 

Categories  of  records  in  the  system: 

Documents  relating  to  investigations  of  alleged  security  violations, 
such  as  missing  documents,  unauthorized  disclosure  of  information, 
unattended  open  security  containers,  documents  not  properly  safe¬ 
guarded  and  matters  of  a  similar  nature. 

Authority  for  maintenance  of  the  system: 

Executive  Order  12065,  National  Security  Information,  June  28, 
1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office  -  Conduct  security  investigations.  Supervisors  on  a 
need  to  know  basis  and  as  a  quick  reference  system  on  security 
violations. 

Dept,  of  Justice  and  FBI  -  for  advise  on  felony  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroy  two  years  after  completion  of  final 
corrective  or  disciplinary  action,  except  that  records  of  violations  of 
a  sufficiently  serious  nature  to  be  classed  as  felonies  are  permanent. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 


Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures:  i 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Reporting  organization  or  official 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-02  HTASl 

System  name: 

503-02  Security  Identification  Accountability  Files 
System  location: 

Security  Offices  -  DMA  Hydrographic/Topographic  Center  (HT), 
DMA  Aerospace  Center  (A),  Defense  Mapping  School  (S),  and  Inter 
American  Geodetic  Survey  (I).  -  See  DMA  Directory  for  complete 
address. 

Categories  of  individuals  covered  by  the  system: 

Any  Civilian  employee 
Categories  of  records  in  the  system: 

File  contains  the  application,  supporting  materials  and  the  number 
of  the  identification  badges. 

Authority  for  maintenance  of  the  system: 

E.O.  12065,  National  Security  Information,  June  28,  1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  persons  to  whom  badges  are  issued. 

Purpose  -  Maintain  accountability  for  identification  cards. 

Users  -  Supervisor,  Personnel  and  Security  Offices 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  file  folders  by  No.  also  in  desk  type  cabinet. 
Retrievability: 

Filed  Alphabetically  by  name. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record-Transfer  to  Records  Holding  Area  after  last 
card  or  badge  number  entered  has  been  accounted  for.  Hold  for 
three  years  and  destroy. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  address  to  system  manager 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number  and  the  case 
(Control)  number  that  app^rs  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified  with  his  ‘case’  folder. 

Contesting  record  procedures: 

The  agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager 
Record  source  categories: 

Individual’s  badge  request,  personnel  forms  and  investigatory  find¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 
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NONE 

B05034)3HTA 

System  name: 

503-03  Firearms  Authorization  Files 
System  location: 

DMA  Hydrographic/^opographic  Center  (HT)  and  DMA  Aero¬ 
space  Center  (A).  See  DMA  Directory  for  complete  address  listing. 
Categories  of  indiridnals  covered  by  the  system; 

Security  guards  that  have  been  issued  firearms  and  ammunitions 
Categories  of  records  in  the  system: 

Documents  authorizing  DMA  civilian  guards  to  carry  firearms. 
Included  are  firearms  authorization  cards  and  related  papers. 

Authority  for  maintenance  of  the  system:  SO  U.S.C.  61;  Anns  and 
Ammunition  issued  to  protect  public  property;  reimbursement  of 
Department  of  Army. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Collateral  Security  Division-Serves  as  a  record  for  weapons  serial 
numbers  and  fireamis  authorization  cards  issued  to  each  Security 
Police. 

Available  to  Federal  and  State  local  law  enforcing  agency  as 
required  by  current  laws  and  regulations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accesdble  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record,  Destroy  upon  expiration  of  authorization. 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
mxeptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appeaUng  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Weapon  serial  number,  and  authorization  of  issue  authorization 
card  issued. 

Systems  exempted  fimn  certain  provisions  of  the  act: 

NONE 

B0503-04  HQHTASI 

System  name: 

503-04  Parking  Permit  Control  Files 
System  location: 

Security  Offices  of  Components  -  See  DMA  Directory  for  com¬ 
plete  address 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  been  issued  parking  Permits  or  cited  for 
violations. 

Categories  of  records  in  the  system: 

DocunMnts  relating  to  the  allotment  of  parking  spaces,  recording 
of  violations  by  holders  of  parking  permits. 

Authority  for  maintenance  of  the  system: 


50  U.S.C.  797;  Internal  Security  -  Security  Regulations  and  Orders; 
Penalty  for  Violation,  and  Delegations,  Promulgation  by  President. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Offies  -  Issue  of  spaces  and  recording  of  violators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  kept  in  file  folders  and  desk  type  pull-out  shelves. 

Retrievability: 

Filed  by  name  alphabetically 

Safeguards: 

Buildings  and  Facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary-Record.  Destroy  on  Transfer  or  separation  of  parking 
permit  holder,  or  when  permit  is  superseded  or  revoked. 

System  manageris)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  U.S.  Navjd  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests'  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  and  social 
security  number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified  on  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals  requests  for  permits,  copies  of  tickets  issued. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0503-05  HQHTASI 

System  name: 

503-05  Vehicle  Registration  and  Driver  Record  File 

System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A),  Defense  Mapping  School 
(S),  and  Inter  American  Geodetic  Survey  (I).  -  See  DMA  Directory 
for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Any  person  privileged  to  operate  a  motor  vehicle  on  a  military 
instal-  lation  and  who  has  been  involved  in  a  chargeable  traffic 
accident  or  whose  commission  of  a  moving  traffic  violation  has  been 
verified. 

Categories  of  records  in  the  system: 

File  contains  a  record  of  issuance  of  decal  and  of  all  traffic  of¬ 
fenses/  incidents  and  actions. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  797;  Internal 
Security  -  Security  Regulations  and  Orders;  Penalty  for  Violation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Office,  to  record  all  traffic  ofTenses/incidents  and  action 
taken.  State  and  Local  Law  Enforcement  Agency  for  vehicle  identi¬ 
fications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

8'x5’  paper  cards  in  card  file  cabinet 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 


6494 


Federal  Register  /  Vol.  46.  No.  13  /  Wednesday,  January  21,  1981  /  Notices 


Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal:  Destroy  one  year  after  revocation  or  expi¬ 
ration. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  and  also  some  information  that  would  verify 
his  need  to  know. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager.. 

Record  source  categories: 

Report  of  traffic  violation  from  Security  police. 

Systems  exempted  fhnn  certain  provisions  of  the  act: 

NONE 

B0503-09  HQHTASI 

System  name: 

503-09  Key  Accountability  Files 

System  location: 

Security  Office,  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Defense 
Mapping  School  (S),  and  Inter  American  Geodetic  Survey  (I).  -  See 
DMA  Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Individuals  with  keys  to  a  secure  area. 

Categories  of  records  in  the  system: 

Documentation  relating  to  the  issue,  return  and  accountability  for 
keys  to  secure  areas. 

Authority  for  maintenance  of  the  system: 

E.O.  12065,  National  Security  Information,  June  28,  1978.  Informa¬ 
tion  and  Material.  3/10/72 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Security  Police  -  Periodic  Inspections,  reissuance  of  keys  after 
locks  have  been  changed. 

Personnel  -  Reference  checks  on  individuals  with  keys  to  secure 
areas. 

Supervisors  -  Reference  checks  and  daily  use  for  information  pur¬ 
poses. 

OSD  and  DIA  -  Investigation  of  loss  or  destruction  of  secure  area. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievability: 

Filed  Alphabetically  by  name 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Transfer  to  holding  area,  hold  three  (3)  years 
then  destroy. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-441 1 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 


Requests  from  individuals  should  contain  the  full  name  of  the 
individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  s  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual’s  key  requests,  personnel  forms  and  investigatory  find¬ 
ings. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0504-01  HQHTA 

System  name:  ^ 

504-01  Personnel  Special  Security  Files 
System  location: 

Special  Security/ Activities  Division  -  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A)  -  Sk  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system:  ES 
DMA  Military  or  civilian  employees  who  have  been  assigned  to 
-positions  that  require  access  to  Sensitive  Compartmented  Information 
(SCI). 

Categories  of  records  in  the  system: 

Files  consist  of  Special  Security  Office  (SSO)  security  indoctrina¬ 
tion  and  termination  oaths;  clearance  and  access  certiflcation  mes¬ 
sages;  SSO  security  violation  investigative  reports  if  applicable. 
Authority  for  maintenance  of  the  system: 

E.O.  12065,  National  Security  Information,  June  28,  1978.  3/10/72 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  central  file  repository  for  all  SSO  security  forms  per¬ 
taining  to  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  file  subject. 

Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Retained  in  active  file  during  period  subject  is  assigned  to  or 
employed  by  DMA,  retained  in  inactive  file  for  one  year  following 
reassignment  or  termination  of  employment,  then  destroyed. 

System  manageKs)  and  address: 

See  Defense  Mapping  Agency,  ATTN:  Special  Security  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4603 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  obtained  from  such  sources  as  review  of  birth  records; 
education  records;  credit  and  former  employment  records;  interviews 
of  named  and  developed  references;  check  of  local  police  and  FBI 
files  &  check  of  subversive  files. 
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Systaas  exf|itcd  fraa  certaiB  proTiskms  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  S22a  (j)  or  (k), 
as  ai^licable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

B050«^)l<2  HQHTASI 

System  name: 

504-01  Personnel  Security  Files 

System  locatioB: 

Primary  System  -  Security  Office,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  E>efense  Mapping  School  (S),  Inter  American  Geodetic 
Survey  (I).  See  DMA  Dilatory  for  complete  address. 

Dec^tralized  Segn^ts  -  Cross  reference  index  cards  (i.e..  Badge 
Requests  Cards,  Identification  Cards,  Guard  Desk  Roladex  Identifica¬ 
tion  Cards)  with  extracts  of  information  contained  in  primary  files 
are  maintained  on  file  in  Security  Office  of  each  DMA  element. 

Catefories  of  indhrMaab  covered  by  the  system: 

Those  military,  civilian,  and  industrial  personnel  who  are  assigned 
to,  employed  by  DMA;  whose  official  duties,  responsibilities  and/or 
contracts  require  that  they  have  access  to  classify  defense  informa¬ 
tion  which  has  been  entrusted  to  or  is  under  the  Defense  Mapping 
Agency. 

Categories  of  records  in  the  systam 

File  Contains  individual’s  certificate  of  clearance  indicating  level  of 
access  individual  is  cleared  for,  date  clearance  was  issued,  t]^  of 
investigation  conducted,  date  investigation  was  completed  and  identi¬ 
fication  of  agency  that  conducted  the  investigation.  Additionally, 
contained  in  die  file  are;  copy  of  Statement  of  Personal  History  (DD 
Form  398),  individual’s  certiffcation  that  he/she  has  read  and  under¬ 
stands  both  the  Department  of  Defense  and  Agency  security  direc¬ 
tives  and  instructions  regarding  the  protection  of  classified  defense 
information;  individual  certification  that  he/she  understands  responsi¬ 
bilities  for  protection  of  North  Atlantic  Treaty  Organization 
(NAIO),  material  to  a  lesser  extent  some  files  will  contain  individ¬ 
uals  certification  that  he/she  has  been  briefed  for  access  to  NATO 
Top  Secret  (COSMIC);  NATO  Top  Secret  Restricted  Data 
(ATOMAL);  Single  Integrated  Oixrational  Plan  (SIOP);  Extremely 
Sensitive  Information  (ESI);  Atomic  Energy  Commission,  Restricted 
Data  (RD);  and  Atomic  Energy  Commission,  Critical  Nuclear  Weap¬ 
ons  D^gn  Information  (CNWDI). 

Authority  for  maintenance  of  the  system: 

EO  12065,  National  Security  Information,  June  28,  1978.  Classiffca- 
tion  and  Declassification  of  National  Security  Information  and  Mate¬ 
rial  -  3/10/72 

RoutiBe  uses  of  records  maintained  in  the  system,  induding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DMA  SO  -  This  information  is  maintained  as  a  means  to  insure 
that  each  and  every  individual  assigned  to,  employed  by  or  contract¬ 
ing  with  the  HQ  DMA  has  been  cleared  for  the  level  of  access  to 
classified  information  that  is  necessary  for  accomplishment  of  his 
official  duties.  These  records  further  insure  that  each  individual  is 
made  aware  of  his  responsibilities  regarding  the  protection  and  safe 
guarding  of  any  classified  information  entrusted  to  him. 

Other  Governmental  Agencies  -  Information  regarding  any  indi¬ 
vidual’s  clearance  and  level  of  access.  This  enables  DMA  personnel 
to  conduct  official  business  requiring  security  clearance,  with  other 
governmental  agencies. 

Polkies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 

Retrievability: 

Alphabetically  by  name  of  individual 

Safeguards: 

Buildings  are  located  on  guarded  government  installation  with 
security  guards  and  alarms.  Records  are  maintained  in  areas  accessi¬ 
ble  only  to  authorized  personnel  that  are  properly  screened,  cleared 
and  trained. 

Retention  and  disposal: 

Records  are  maintained  in  an  active  status  only  for  the  period  of 
time  that  the  individual  is  actually  assigned  to,  employ^  by  or 
contracting  with  DMA.  When  the  individual  terminates  his  associ¬ 
ation  with  DMA,  the  records  are  maintained  in  an  inactive  status  for 
the  period  of  one  year  and  then  destroyed. 

System  manager(s)  and  address: 


SDefense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory.  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notificatioa  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  tte  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  aMe  to  provide  some 
acceptable  identification,  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  t^t  could  be 
verified. 

Contesting  record  procedures: 

The  agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual’s  certificate  of  clearance  originates  in  HQ  DMA  Special 
Security  Office  (SSO)  based  on  notification  of  personnel  investigation 
by  either  the  Office  of  Personnd  Management  or  the  Defense  Inves¬ 
tigative  Agency.  Certification  of  clearance  for  military  personnel  will 
be  certified  by  the  individuals’  parent  service.  Much  of  the  routine 
information  in  these  records  such  as  name,  date  and  place  of  birth, 
etc.,  is  obtained  during  the  individual’s  initial  processing  which  is 
usually  accomplished  on  his  first  duty  day.  Other  information  such  as 
type  of  investigation,  date  of  investigation,  etc.,  is  obtained  from  such 
investigating  agencies  as  the  OPM,  Defense  Investigative  Service 
(DIS),  etc.  The  records  are  updated  as  new  information  is  received 
regarding  the  individual’s  clearance  and  access. 

Systems  exempted  from  certain  prorisions  of  the  act: 

NONE 

B0504-01-3  HQHTA 

System  name: 

504-01  Persormel  Security  Investigative  Files 

System  location: 

Primary  System  -  Security  Offices,  DMA  Headquarters  (HQ), 
DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A)  -  See  DMA  EHrectory  for  complete  address. 

Categories  of  indiridBals  covered  by  the  systeaK 

Those  military  and  civilian  persormel  who  are  assigned  to  or  em¬ 
ployed  by  the  Defense  Mapping  Agency  and  whose  duties  require 
access  to  classified  defense  itifonnation  a^  who  have  therefore  been 
investigated  under  the  provisions  of  Department  of  Defense  regula¬ 
tions. 

Categories  of  Records  in  tiie  systeau 

Files  consist  of  two  parts,  one  part  subject  two.  exemption  of 
552a(KXS)  from  review  one  part  available  for  review.  Part  (1) 
Exempt^  consists  of  Natioiud  Agency  Checks  with  Written  Inquir¬ 
ies  (NACI);  Background  Investigations  (BI)  Special  Background  In¬ 
vestigations  (SBI);  Bring-up  Investigations  (BU).  Part  (2)  Available 
for  review  consists  of  Natkmal  Agency  Checks  (NAC). 

Authority  for  maintmance  of  Oe  system: 

EO  12065,  Natioiud  Security  Information,  June  28,  1978. 

Routine  uses  of  records  maintained  in  the  system,  inrinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Defense  Mapping  Agency  -  to  determine  eligibility  for  access  to 
cbffisified  defense  information  and  to  conduct  continuing  Security 
Program 

E^fense  Intelligence  AgeiKy  -  to  determine  eligibility  for  access  to 
Sensitive  Compartmented  Information,  applicable  to  Special  Security 
Office  access. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposiBg  of  records  in  the  systeaK 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  file  subject 

SafegnardK 

Buildings,  facilities  employ  security  guards.  Records  are  nuun- 
tained  in  areas  accessible  only  to  authori^  persormel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 
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Retained  in  active  file  during  period  subject  is  assigned  to  or 
employed  by  DMA,  retained  in  inactive  file  for  one  year  following 
termination  of  subject’s  assignment  or  employment,  then  destroyed. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Security  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4411 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Wntten  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Investigations  are  originated  based  on  applicant’s  application  for 
employment  Source  of  information  are  inquiries  of  birth,  education, 
local  police,  federal  police  agency  files,  credit,  neighborhood,  person¬ 
al  references,  etc. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  5  U.S.C.  522a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

B0601-01  HQHTASI 

System  name: 

601-01  Civilian  Personnel  Program  Reporting  Files  (Master  File 
Printout) 

System  location: 

Personnel  Offices.  See  DMA  Directory  for  Complete  Address 
Listing 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  the  Agency. 

Categories  of  records  in  the  system: 

File  contains  Name,  Social  Security  Number,  Date  of  Birth,  Sex, 
Service  Computation  Date,  Location,  Job  Title,  Grade,  Series,  Step, 
Salary,  Life  Insurance,  H^th  Benefits,  Organization  Code,  Nature 
and  Date  of  Last  Action  Tak  en.  Veteran’s  Preference,  Retirement 
Deductions,  Type  of  Appointment,  Master  Tapes,  etc. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561.  Designating  Official  Personnel  Folders  in 
Government  Agencies  as  Records  of  the  CSC  and  Prescribing  Regu¬ 
lations  Relating  to  the  Establishment,  Maintenance  and  Transfer 
Thereof;  9/15/M 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  consolidated  source  of  pertinent  information  on  em¬ 
ployees  for  internal  requests  for  information  and  internal  reports. 
Provides  records  of  information  transmitted  to  OPM  Central  Person¬ 
nel  Data  File.  Available  to  the  Office  of  Personnel  Management 
(OPM). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  Printout  paper 

Retrievability: 

By  organization,  grade  level,  alpha  by  name 

Safeguards: 

Buildings/facilities  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  six  months. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 


Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
deter-  mination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Digest  of  Information  from  existing  Personnel  Files. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0601-01-2  HTA 

System  name: 

601-01  Civilian  Personnel  Program  Reporting  Files  (Employee  Re¬ 
tirement  Record) 

System  location: 

Primary  System  -  Personnel  Office,  See  DMA  Directory  for  com¬ 
plete  address  listing 

Decentralized  Segments  -  Department  of  Computer  Services 
Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  DMA  Hydrographic/Topographic 
Center  who  is  qualified  for  retirement 
Categories  of  records  in  the  system: 

Contains  names  of  employees  eligible  for  optional  retirement 
within  next  five  years.  Contains  name,  job  title,  earliest  retirement 
date.  Date  of  Birth,  Service  Computation  Date,  Pay  Plan,  Grade, 
Step,  Series,  Organization  Code. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561 

Designating  Official  Personnel  Folders  in  Government  Agencies  as 
Records  of  the  OPM  and  Prescribing  Regulations  Relating  to  the 
Establishment,  Maintenance  and  Transfer  Thereof;  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Supervisory  management  planning  purposes  and  personal  benefit  of 
individuals  concern^-  Available  to  the  Office  of  Personnel  Manage¬ 
ment  (OPM). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  printout  and  tape 
Retrievability: 

By  organization,  alpha  by  last  name 
Safeguards: 

Building  facilities  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Printout 

Temporary  -  Destroy  after  five  years 
Tape  -  updated  periodically 
System  manager(s)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Personnef 
Office,  Room  170,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
D.C.  20315,  TELEPHONE:  Area  Code  202/227-2116 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license. 
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employing  ofTice’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verifled. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Personnel  Master  File  computer  tape  in  Department  of  Computer 
Services 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0601-01-3  A 

System  name: 

601-01  Personnel  Assistance  Files 
System  location: 

DMAAC  Civilian  Personnel  Office.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Aerospace  Center  personnel  discussions  with  the  Personnel  Office. 
Categories  of  records  in  the  system: 

File  contains  memorandums  for  record  concerning  Planned  Assist¬ 
ance  Visits. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  the  file  is  to  record  employee’s  visits  to  Personnel 
Office  and  discussions  with  Personnel  Office  personnel  concerning 
their  questions,  advice,  or  complaints. 

User  is  the  Personnel  Office  staff. 

User  utilizes  the  information  to  keep  records  of  employees’  visits 
and  have  a  record  of  discussions  concerning  employee  questions, 
advice,  or  complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Papers  and  memorandums. 

Retrievability: 

Filed  categorized  by  Directorates,  Staff  Agencies,  and  Depart¬ 
ments,  and  then  filed  alphabetically  by  employee  last  name  after  that. 
Safeguards: 

Facility  employs  security  guards.  Records  are  locked  in  file  cabi¬ 
nets  by  division  secretary’s  desk  when  not  in  use.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroyed  after  S  years. 

System  managerfs)  and  address: 

DMAAC  Director  of  Civilian  Personnel.  See  DMA  Directory  for 
complete  address  listing. 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 
Written  requests' for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  the  System  Maiuiger. 

Record  source  categories: 

Backup  material  on  employee  visits  to  Personnel  Office. 

Systems  exempted  fhmi  certain  provisions  of  the  act: 

NONE 

B0601-03  HQHTASI 

System  nanw: 

601-03  Personnel  Data  System  -  Civilian  (PDS-C) 

System  location: 


Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individnab  covered  by  the  system: 

Current  and  former  DMA  civilian  employees. 

Categories  of  records  in  the  sjrstem: 

Civilian  employment  information  including  authorization  for  posi¬ 
tion,  personnel  data,  suspense  information;  position  control  inftMma- 
tion;  projected  information  and  historical  information;  civilian  educa¬ 
tion  and  training  data;  performance  appraisal,  ratings,  evaluation  of 
potential;  civilian  historical  files  covering  job  experinece,  training  aiui 
transactions;  civilian  awards  information,  merit  promotion  plan  work 
file^  career  programs  files  for  such  functional  areas  as  procurement, 
logistics,  civilian  personnel,  etc.,  civilian  separation  and  retirement 
data  for  reports  and  to  determine  eligibility;  adverse  and  discipUimry 
data  for  statistical  analysis  and  employee  assistance;  stand-dong  file, 
as  for  complaints,  enroUee  programs;  extract  files  from  which  to 
produce  statistical  reports  in  h^d  copy,  or  for  immediate  access 
display  on  remote  computer  terminals;  miscellaneous  files. 

Authority  for  maintemuice  of  the  sydenn 

SU.S.  Code  301  and  44  U.S.  Code  3101. 

Routine  uses  of  records  maintained  in  the  system,  indndisg  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses: 

To  provide  autennated  system  support  to  DMA  officials  at  all 
levek  from  that  part  of  the  Office  of  Personnel  Management  (OPM) 
required  personnel  management  mid  records  keeping  system  that 
pertains  to  evaluation,  authorization  and  position  control,  pay,  posi¬ 
tion  management,  staffing  skills  inventory,  career  management,  train¬ 
ing,  retirement,  employee  services,  rights  and  benefits,  merit  promo¬ 
tions,  demotions,  reductions  in  force,  complaints  resolution,  labor 
management  relations,  and  the  suspensing  and  processing  of  person¬ 
nel  actions;  to  provide  for  transmission  of  such  records  between 
employing  activities  within  the  Defense  Mapping  Agency;  to  provide 
reports  to  the  OPM;  to  provide  reports  of  military  reserve  status  to 
other  armed  services  for  contingency  planning;  to  obtain  statistical 
data  on  the  work  force  to  folfill  internal  and  external  report  require¬ 
ments  and  to  provide  DMA  offices  with  information  needed  to  plan 
for  and  evaluate  manpower,  budget  and  civilian  personnel  programs, 
to  provide  minority  group  designator  codes  to  the  OPM’s  automated 
data  file,  to  provide  the  Office  of  the  Assistant  Secretary  of  Defense, 
Manpower  Reserve  Affairs  and  Logistics,  with  data  to  assess  the 
effectiveness  of  the  program  for  employment  of  women  in  executive 
legel  positions;  to  provide  data  to  DMA  officials  to  facilitate  the 
assessment  of  the  DMA  Affirmative  Action  Plan  for  minorities  and 
women;  to  obtain  listings  of  employees  by  function  or  area  for 
locator  and  inventory  purposes;  di^lo^  to  officials  of  labor  organi¬ 
zations  recognized  under  Executive  Order  11491,  as  amended,  when 
relevant  and  necessary  to  their  duties  of  exclusive  representation 
concerning  personnel  policies  and  practices  and  matters  affecting 
working  conditions. 

Policies  and  practices  for  storing,  retriering,  accessiHg,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets,  card  files,  computer 
magnetic  tapes,  disks  or  drums,  computer  paper  printouts,  micro¬ 
fiche. 

Retrierability: 

Filed  by  name.  Social  Security  Account  Number  (SSAN),  other 
identification  number  or  system  identifier.  The  primary  in^vidual 
record  identifier  in  APDS-C  is  SSAN.  There  is  the  ad<M  capability 
of  selecting  an  individual’s  record  or  certain  preformatted  i^onna- 
tion  by  S^N  on  an  immediate  basb  using  a  teletype  or  cathode  ray 
tube  display  device. 

Safeguards: 

Records  are  accessed  by  custodian(s)  of  the  record  system.  Rec¬ 
ords  are  accessed  by  person(s)  responsible  for  servicing  the  record 
system  in  performance  of  th^  official  duties.  Records  are  accessed 
by  authori^  personnel  who  are  properly  screened  and  cleared  for 
need-to-know.  r.ecords  are  stored  in  security  file  containers/cabinets. 
Records  are  stored  in  safes.  Records  are  stored  in  vaults.  Records  are 
stored  in  locked  cabinets  or  rooms.  Records  are  protected  by  guards. 
Records  are  controlled  by  computer  system  software. 

Retentkm  and  disposal: 

Analog  output  products  are  retained  in  office  files  until  superseded, 
obsolete,  no  longer  needed  for  reference,  or  inactivated.  They  are 
then  destroyed  by  tearing  into  piece^  shredding,  pulping,  macerating, 
or  burning.  Data  stored  digitally  within  system  is  retained  only  for 
the  period  required  to  satisty  recurring  processing  requirements  and/ 
or  historical  requirements.  The  Notification  of  Personnel  Action, 
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Standard  Form  SO,  is  disposed  of  as  directed  by  the  OPM,  work  files 
and  records  such  as  the  employee  career  brief,  position  survey  work 
sheet,  retention  register  work  sheet,'  alphabetic  and  social  security 
account  number  locator  files,  and  personnel  and  position  control 
register  are  destroyed  after  use  by  tearing  into  pieces,  shredding, 
macerating,  or  burning  work  sheets  pertaining  to  qualification  and 
retention  registers  are  disposed  of  as  directed  by  the  OPM;  transitory 
files  such  as  pending  files,  and  recovery  files  are  destroyeid  after  use 
by  degaussing  files  and  records  retrieved  through  general  retrieval 
systems  are  destroyed  after  use  by  tearing  into  pieces,  shredding, 
pulping,  macerating,  or  burning.  The  separated  employee  file  retains 
employee  information  at  time  of  separation  for  five  years  after  which 
the  employee’s  record  is  destroyed  by  degaussing. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE:  Area 
Code  202/254-4066 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual.  Social  Security  Number,  current  address  and  tele¬ 
phone  number. 

For  personal  visits,  the  individual  should  be  able  to  furnish  person¬ 
al  identification  containing  his/her  full  name.  Social  Si^urity 
Number,  physical  description,  photograph  and  signature. 

Contesting  record  procedures: 

The  Agency  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Digest  of  information  from  existing  Personnel  Files  and  manage¬ 
ment/employee  source  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0602-06  A 

System  name: 

602-06  Differential  and  Allowance  Files 

System  location: 

Civilian  Personnel  (POX),  DMAAC,  8900  South  Broadway,  St. 
Louis,  Mo.  63125 

Categories  of  individuals  covered  by  the  system: 

Aerospace  Center  civilian  employees  serving  overseas;  rated  eligi¬ 
ble  for  foreign  post  differential  and  allowance. 

Categories  of  records  in  the  system: 

File  contains  copies  of  DD  Form  1351-2,  memorandums  and  letters 
concerning  differential  and  allowances. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  file  is  to  record  documentation  (memorandums  and 
letters)  of  employee’s  eligibility  for  foreign  post  differential,  foreign 
quarters,  and  post  allowance. 

Users  of  the  information  are  the  Personnel  Office  staff  members. 

User  utilizes  the  file  as  a  reference  folder  for  future  transactions  of 
similar  nature. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Files  are  retained  and  maintained  in  Current  Files  Area  (CFA). 
l  omporary  Record  -  Destroyed  upon  separation  of  employee. 

System  manageKs)  and  address: 

Director  of  Civilian  Personnel  (POX).  See  DMA  Directory. 

Notification  procedure: 


Information  may  be  obtained  from  System  Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  See  System 
Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Foreign  allowance  application,  grant,  and  reports. 

Systems  exempted  from  certain  provisions  of  the  .act: 

NONE 

B0604-03  HQHTASI 

System  name: 

604-03  Active  Application  Files  (Applicant  Supply  Files) 

System  location: 

Primary  System  -  DMA  Personnel  Offices.  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Individual  job  applicants 
Categories  of  records  in  the  system: 

File  contains  rated  applications  for  positions  of  Clerk-Typists  or 
Clerk-Steno,  test  results 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  3301;  Examination,  certification  and  Appointment 
-  Civil  Service;  Generally 

Executive  Order  10577  -  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  the  Competitive  Serv¬ 
ice;  11/23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  Personnel  Office  to  fill  position  vacancies  for  Clerk-Typist 
and  Clerk-Steno  positions  up  to  GS-4  level,  exchange  with  other 
organizations,  such  as  NIH,  subject  to  periodical  inspection  by  the 
Office  of  Personnel  Management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and  file  cabinets 
Retrievahility: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  after  two  years 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contests  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categoiies: 
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Applications  and  tests  completed  by  job  applicants 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B06044)4HTA 

System  name: 

604-04  Pending  Application  Files 
System  location: 

Civilian  Personnel  Offices  -  DMA  Hydrographic/Topographic 
Center  (HT)  and  DMA  Aerospace  Center  (A)  See  DMA  Directory 
for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  personnel  concerned. 

Categories  of  records  in  the  system: 

Record  of  personnel  applying  for  positions  with  DMA  whose 
application  is  pending  due  to  lack  of  qualifications,  declining  or  not 
available  for  appointment.  Applicants  for  whom  there  are  ^equate 
OPM  registers. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  document  individual’s  consideration  for  apptointment. 
Personnel  Office,  concerned  employees,  employee  representatives, 
and  authorized  inspectors  of  the  Office  of  Personnel  Management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. ' 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  in  CFA  after  2  years  or  on  receipt  of 
OPM  inspection  report. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  System  Manager 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Applications  from  individuals  concerned-qualification  statements. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0605-01  HQHTASID 

System  name: 

605-01  Equal  Employment  Opportunity  Reporting  Files 
System  location: 

Primary  System  -  Staff  Offices,  Department,  Division  and  Branch 
Offices,  All  Components.  See  DMA  Directory  for  complete  address 
listing. 

Drcentralized  Segment  -  Components  and  organizations  of  DMA 
Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  of  DMA  and  Components 
Categories  of  records  in  the  system: 


Social  security  number,  statistical  by  organization/minority  desig¬ 
nation 

Authority  for  maintenance  of  the  system: 

Executive  Order  11478,  8/8/64;  Equal  Employment  Opportunity  in 
the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  the  Equal  Employment  Opportunity  Office  only  to  identi¬ 
fy  minorities  and  for  statistical  purposes.  Can  be  subject  to  submis¬ 
sion  to  OPM  for  inspection  or  central  EEO  office  -  counselors 
investigators  have  access  to  files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  vertical  file  cards  and  computer  paper 
printouts. 

Retrievability: 

Social  Security  Number 
Safeguards: 

Information  available  only  to  Equal  Employment  Opportunity 
Office.  Information  kept  in  locked  cabinets. 

Retention  and  disposal: 

Destroy  after  five  years. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procednre: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  nutnager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normd  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Existing  Personnel  Records 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0605-03  HQHTASID 

System  name: 

605-03  Equal  Employment  Opportunity  Complaint  Case  Files 
System  location: 

DMA  and  Component  organizationa]  EEO  Office 
see  DMA  Directory  for  complete  Address  Listing 
Categories  of  individuals  covered  by  the  system: 

Any  employee  who  files  a  complaint  of  discrimination 
Categories  of  records  in  the  systenu 

All  documents  pertaining  to  specific  complaints  of  discriminatioa. 
Authority  for  maintenance  of  the  system: 

Executive  Order  11478,  8/8/69;  Equal  Employment  Opportunity  in 
the  Federal  Government. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

EEO  Office  -  to  process  complaints;  counselors  have  access; 
Personnel  Office  -  to  concur  or  non-concur  with  proposed  disposi¬ 
tion 

Office  of  Counsel  -  formal  investigation;  Complainant’s  designated 
Representative 

HQ  DMA  -  to  concur  or  non-concur  with  proposed  decision 
Office  of  Personnel  Management  -  app^  from  initi^  agency  deci¬ 
sion;  Department  of  Justice  in  event  of  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 


6500 
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Paper  records  in  folders  in  barred  containers 
RetrieTability: 

By  name  of  complainant 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Components  -  maintained  until  final  decision 
Temporary  Record  -  destroyed  after  five  years 
HQ  DMA  -  permanent 

System  manageKs)  and  address:  Defense  Mapping  Agency,  ATTN:  ‘ 
Personnel  Office,  Building  56,  U.S.  Naval  Ob^rvatory,  Washington, 
D.C.  20305,  TELEPHONE:  Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manajger 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  cord,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Complaints,  transmittal  letters,  investigative  data  and  summaries, 
hearing  transcripts,  finding  of  fact  statements,  final  disposition  re¬ 
ports,  acceptance  statements,  withdrawl  notices,  and  similar  or  relat¬ 
ed  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-01  HQHTASI 

System  name: 

606-01  Official  Personnel  Folder  Files 
System  location: 

Primary  System  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topo^aphic  Center  (HT),  DMA  Aerospace  Center  (A),  Dmense 
Mapping  School  (S),  Inter  American  Geodetic  Survey  (I)  -  See 
DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  National  Personnel  Records  Center,  St. 
Louis,  MO 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees 

Indebtedness  -  Allegations  of  indebtedness  made  by  creditors  to 
Personnel  Office  requesting  help 
Categories  of  records  in  the  system: 

File  contain  documentation  of  all  official  personnel  action  taken  on 
an  employee  regarding  Federal  service  including  verification  of  mili¬ 
tary  service. 

Indebtedness  •  copies  of  court  judgements,  responses  to  claim  and 
counseling  records 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561  9/15/54  Designating  Government  Agencies 
as  Records  of  the  Office  of  Personnel  Management  and  Prescribing 
Regulations  Relating  to  the  EstabUshment,  Maintenance  and  Transfer 
thereof. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  Office  -  serves  as  the  official  personnel  record  of  an 
employee’s  Federal  Service 
Supervisory  -  Merit  Promotion  Plan 

National  Personnel  Records  Center,  St.  Louis,  MO.  -  to  give 
information  to  individuals  concerned  ^ter  retirement  or  separation 
from  government  service. 

Any  regulatory  authority  such  as  OPM 

IncMtedness  -  counseling,  possible  use  in  court  proceedings,  super¬ 
visors  and  personnel  for  disciplinary  actions 
Policies  and  practices  for  storing,  retrieving,  aeptmiriiig,  retaining,  and 
disposing  of  records  is  the  system: 

Storage: 


Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  retained  in  active  file  until  employee  sepa¬ 
rates.  Upon  separation  from  Federal  Service,  file  sent  to  National 
Personnel  Records  Center.  Upon  transfer  to  another  Agency,  file  is 
sent  to  Agency’s  personnel  office.  Destroyed  at  NPRC  after  75  years 
after  date  of  birth. 

Indebtedness  -  destroyed  upon  separation  of  individual. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 

Personnel  forms  completed  by  employee  and  Personnel  Office  re¬ 
garding  Federal  employment. 

Personnel  Office  -  notification  of  personnel  action,  pay  changes, 
change  of  address,  change  of  health  benefits  and  life  insurance,  letters 
of  reprimand,  verification  of  military  service,  educational  transcripts. 
Documents  generated  by  C(vil  Service  Commission  such  as  test 
scores,  notices  of  ratings. 

Indebtedness  -  official  court  Judgements  or  court  orders.  Employ¬ 
ees  responses  and  creditors  requests  for  help. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-02  HQHTASI 

System  name: 

606-02  Employee  Service  Record  File 
System  location: 

Primary  System  -  Personnel  Office  and  each  organizational  field 
activity 

Decentralized  Segments  -  Records  Holding  Area,  Records  Man¬ 
agement  Division  (For  HT  files  only)  -  See  DMA  Directory  for 
complete  address 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  HQ,HT,A,I 
Categories  of  records  in  the  system: 

Card  contains  a  summary  of  all  personnel  actions  on  SF-50’s  or 
pay  change  actions  during  employment  of  the  individual  concerned. 

Log  and  disposition  contains  name,  social  security  number,  date  of 
birth,  when  and  where  official  Personnel  Folder  was  sent  from  Per¬ 
sonnel  Office 

Authority  for  maintenance  of  the  system: 

Executive  Order  10561,  ‘Designating  Official  Personnel  Folders  in 
Government  Agencies  as  Records  of  the  Office  of  Personnel  Man¬ 
agement  and  Prescribing  Regulations  Relating  to  the  Establishment, 
Maintenance,  and  Transfer  Thereof;  9/15/54 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  -  Card  index  control  of  personnel  actions  on  employees 
and  organizational  control,  updated 
Supervisory  -  Statistical  Purposes 
Log  -  used  by  Personnel  to  verify  employee 
Records  Holding  Area,  Records  Management  Division  -  to  furnish 
certain  information  (Permanent  or  Temporary;  Salary;  How  long 
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employed;  Date  of  birth)  to  other  Government  agencies,  commercial 
or  credit  organizations,  verification  of  employment,  reasons  for  leav¬ 
ing,  birth  date,  date  of  employment,  information  to  be  given  to  FBI, 
OPM  on  dates  of  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  (SF  7)  and  Log  Book 
Retrievability: 

Card  by  organization,  grade  level,  alphabetically  by  name.  Log  - 
by  date 
Safeguards: 

Building/facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Card  (SF  7)  -  COFF  inactive  files  every  five 
years.  Transfer  to  Records  Holding  Area  five  years  after  cut  off. 
Destroy  in  Records  Holding  Area  after  ten  years.  Log  -  retained  in 
Personnel,  destroyed  after  15  years. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN;  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from:  System  Manager. 

Record  source  categories: 

Card  Entries  -  Supervisory  -  SF  52  action,  pay  actions,  perform¬ 
ance  appraisals 

Personnel  and  OPM  Automatic  Pay  Actions 

Log  -  Personnel  Clerk  entries 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0606-03  HQHTA 

System  name: 

606-03  Expert  and  Consultant  Data  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  as  an  expert  or  consultant  with  DMA 
Categories  of  records  in  the  system: 

Employment  and  education  history,  salary  data,  statement  of  duties 
or  functions  proposed  for  the  expert/consultant. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ric  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  collecting  the  information  is  to  evaluate  the  merits 
of  propos^  appointments  of  consultants/experts  and  to  meet  OPM 
requirements  to  maintain  such  records. 

The  information  is  used  to  obtain  final  approval  by  DMA/DOD 
on  proposed  appointments  of  experts/consultants. 

Supervisors,  Personnel,  OSD  officials,  OPM. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  name. 


Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary.  Destroy  2  years  after  separation  of  employee. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procednres: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Personnel  actions  recorded  for  supervisory  records. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B06064)5  HQHTASI 

System  name: 

606-05  Adverse  Action  Files 
System  location: 

Personnel  Offices  DMA.  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individnab  covered  by  the  systenu 
All  civilian  employees  who  have  had  adverse  action  taken  against 
them. 

Categories  of  records  in  the  systeau 

Copies  of  notice  of  proposed  adverse  action,  the  material  relied  on 
by  the  Agency  to  support  the  reasons  in  that  notice,  any  answer 
made  by  the  employee  and  the  notice  of  decision. 

Authority  for  maintenance  of  the  system: 

E.0. 11491  -  ‘Labor  Management  Relations  in  the  Federal  services’  - 
10/31/69 

Routine  uses  of  records  maintained  in  the  systenl^  iarinding  catego¬ 
ries  of  users  and  the  purposes  of  sn^  nses: 

To  maintain  records  on  adverse  actions  for  use  in  employee  ap¬ 
peals  or  grievances  and  as  documentation  in  further  adverse  actkms 
against  an  employee,  information  from  file  could  be  used  in  appeal 
cases  to  the  Office  of  Personnel  Management,  can  be  used  by  both 
counsel  and  union  in  cases  of  representation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  mid 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

This  is  a  temporary  record.  Destroy  after  10  years  unless  employee 
appeals;  in  which  case,  transfer  to  File  No.  6KH)3  (Appeals  and 
Grievances) 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob«rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 
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Record  access  procedores: 

Requests  from  individuals  should  be  addressed  to  system  manager 
RetfuesU  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Coatestiiig  record  procedores: 

The  Agency's  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories:  All  documents  related  to  adverse  actions, 
such  as  removal,  suspension,  furlough  without  pay,  and  reduction  in 
rank  or  pay  for  cause  other  than  r^uction-in-force.  Notices  of  pro¬ 
posed  action,  employee’s  reply,  statement  of  witness,  notice  of  deci¬ 
sion,  and  similar  documents. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

R0607-01  HQHTASI 

System  name: 

607-01  Personnel  Locator  Files  (Alpha  Listing) 

System  location: 

Primary  Personnel  Offices  -  See  DMA  Directory  for  complete 
listing. 

D«xntralized  Segments  -  Computer  Services  -  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A). 
Categories  of  individuals  covered  by  the  system: 

Any  civilian  individual  employed  by  DMA 
Cat^ories  of  records  in  die  system: 

Alphabetical  file  contains  name,  job  title,  job  number,  social  secu¬ 
rity  number,  date  of  birth,  service  computation  date,  pay  plan,  grade, 
step,  series,  organization  c^e. 

Social  Security  Listing  -  Contains  social  security  number  and 
name. 

Authority  for  maintenance  of  the  system: 

S  U.S.C.  7301  -  Regulation  of  Conduct  -  Presidential  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Al|,ha  listing  -  To  locate  employees  by  organization  and  job  title 
and  perform  certain  internal  reports  and  internal  requests  for  infor¬ 
mation  within  the  Personnel  Office  within  the  Agency. , 

Social  Security  Number  Listing  -  To  locate  an  employee  when 
social  security  number  only  is  known.  Used  when  working  with 
error  listings  sent  by  the  Office  of  Personnel  Management  Antral 
Personnel  Data  File. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
diqiosing  of  records  in  the  system: 

Storage: 

Computer  Printout  Paper 
Retrievability: 

Alphabetically  by  last  name 
Social  Security  Number 
Safeguards: 

Building/Facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared,  and  trained. 

Retention  and  disposal: 

Alphabetical  Listing  -  Temporary  -  Destroy  after  6  months. 

Social  Security  Number  Listing 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 


For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  lk;:ense,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Conteating  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Personnel  Master  File  Computer  Tape  located  in  Department  of 
Computer  Services 
Personnel  Master  File  -  Tab  run 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0607-03  HQHTASI 

System  name: 

607-03  Chronological  Journal  Files 
System  location: 

Personnel  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT)  and  DMA  Aerospace  Center  (A).  See  DMA  Enrectory  for 
complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  of  the  Agency  who  has  a  personnel  action 
pertaining  to  him. 

Categories  of  records  in  the  system: 

Contains  all  personnel  actions  for  which  an  SF  50,  Notification  of 
Personnel  Action  is  required. 

Authority  for  maintenance  of  the  system: 

E.O.  10561  -  ’Designating  Official  Personnel  Folders  in  Govern¬ 
ment  Agencies  as  Records  of  the  OPM  and  Prescribing  Regulations 
Relating  to  the  Establishment,  Maintenance  and  Transfer  Thereof  9/ 
15/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Monthly  strength  reports  -  Internal,  DoD  and  the  Office  of  Per¬ 
sonnel  Management  (OPM). 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  file  of  SF  50  in  file  folders 
Retrievability: 

By  date,  organization,  alphabetical  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained.  ^ 

Retention  and  disposal: 

Temporary.  Destroy  after  2  years  in  current  files  area 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office  Building  56, 
U.S.  Naval  Observatory,  Wa.shington,  D.C.  20305  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Typed  from  SF  52,  Request  for  Personnel  Action  from  either 
management  or  the  Personnel  Office. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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B0608-06  HQHTASI 

System  name: 

608-06  Civilian  Training  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

Any  civilian  employee  receiving  training  in  Government  and  non¬ 
government  facilities 
Categories  of  records  in  the  system: 

Central  Personnel  Data  Reports;  Career  Plans  for  certain  Execu¬ 
tives  and  Managers,  GS-13  and  above;  Documents  reflecting  nomina¬ 
tions,  enrollment,  registration,  records  of  training  and  relat^  materi¬ 
al;  contract  training  in  non-govemment  and  government  facilities. 
Authority  for  maintenance  of  the  system: 

Executive  Order  11348,  -  Providing  for  Further  Training  of  Gov¬ 
ernment  Employees;  4/22/67 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Personnel  Office  -  for  reporting  training 
OPM  for  review 

Supervisory  Personnel  -  access  to  file  for  review 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Appropriate  folder  by  name  of  individual,  social  security  number 
and  type  of  training 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Training  reports  files  are  destroyed  after  five  years;  contract  files 
are  destroyed  3  years  after  completion  of  training  or  upon  expiration 
of  obligated  service  agreement;  all  other  training  records  are  re¬ 
viewed  annually  and  the  portion  pertaining  to  individuals  no  longer 
employed  with  the  Agency  are  destroyed. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  S6, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals,  interagency  -  professional  institutions 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609^)l  HQHTASI 

System  name: 

609-01  Referral  and  Selection  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

All  applicants  for  positions 
Categories  of  records  in  the  system: 


Contains  position  vacancy  announcements  and  records  of  persons 
applying,  their  ratings  and  the  persons  referred  and  selected  for  the 
vacancy 

Authority  for  maintenance  of  the  system: 

Executive  Order  10577  -  Amending  the  Civil  Service  Rules  and 
Authorizing  a  New  Appointment  System  for  Competitive  Service;  11/ 
23/54 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  maintain  a  record  of  employees  selected  under  the  Civilian 
Personnel  Office,  Promotion  Panel,  EEO,  Personnel,  OPM 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Envelopes  in  file  cabinets 

Retrievability:  By  vacancy  announcement  number 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  after  two  years 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  ObMrvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtain^  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appc^  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personnel  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  ditegories: 

Information  is  provided  by  employee,  their  supervisor,  and  the 
selecting  official 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-05  A 

System  name: 

609-05  Occupational  Inventory  Files 
System  location: 

Primary  System  -  DMAAC  Civilian  Personnel  -  See  DMA  Direc¬ 
tory  for  complete  address  listing. 

Decentralized  Segments  -  All  Directorates,  Staff  Agencies  and 
Departments  of  DMAAC,  St.  Louis,  MO. 

Categories  of  individuals  covered  by  the  systmn: 

Employee  concerned,  supervisor  and  Personnel  Office 
Categories  of  records  in  the  system: 

Record  contains  information  on  qualifications,  availability,  apprais¬ 
als,  and  other  data  on  persons  registered  in  specific  career  fields 
(DMAHTC  Fm  1405  POP-5  and  1405  pop-4) 

Authority  for  maintenance  of  the  system: 

5,  E.O.  10577  -  Amending  the  Civil  Service  Rules  and  Authorizing 
a  new  Appointment  System  for  Competitive  Services,  11/23/54 
Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  is  utilized  to  provide  numerical  appraisal  of  employ¬ 
ee’s  current  performance. 

Category  of  users  are  civilian  employees,  supervisors  and  Person¬ 
nel  Office. 

Specific  use,  the  user  utilizes  the  information  to  provide  numerical 
appraisal  of  employee’s  current  performaiibe  and  potentials  for 
middle  and  high  level  managerial  and  executive  positions,  and  poten¬ 
tial  for  general  schedule  nonsupervisory  positions. 


6504 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday.  January  21. 1981  /  Notices 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  be  last  name  according  to  position  level. 
Safeguards: 

Facility  employs  security  guards  on  a  continuous  basis.  Records 
are  maintained  in  area  accessible  only  to  authorized  personnel.  Rec¬ 
ords  are  stored  in  locked  file  cabinets. 

Retention  and  disposal: 

Primary  System  -  Forms  are  maintained  and  retained  in  current 
files  area  (CFA).  Forms  are  destroyed  2  years  after  individual  is  no 
longer  eligible  for  consideration. 

System  managerts)  and  address: 

Office  of  Civilian  Personnel  (POP),  DMAAC,  8900  South  Broad¬ 
way,  St.  Louis,  MO  63125  TELEPHONE:  Area  Code  304/268-8334 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Request  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  telephone  number  and  social  security 
number.  Visits  are  limited  to  normal  working  hours.  For  personal 
visits  the  individual  should  be  able  to  provide  some  acceptable  identi¬ 
fication,  that  is,  drivers  license,  employing  office’s  identification  card, 
and  give  some  verbal  information  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  containing  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Employee,  Supervisor,  Personnel  Office,  DMAAC  Fm  1405  POP-5 
and  1405  POP-4 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-07  HQHTAI 

System  name: 

609-07  Individual  Overseas  Employment  Referral  Files 
System  location: 

Personnel  Offices  -  DMA  Headquarters  (HQ),  DMA  Hydrograph¬ 
ic/Topographic  Center  (HT),  DMA  Aerospace  Center  (A)  -  See 
DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Any  individual  registered  in  the  Overseas  Employment  Referral 
Program 

Categories  of  records  in  the  system: 

File  contains  documents  on  employees  registered  in  Overseas  Em¬ 
ployment  Referral  Program.  Includes  application,  name,  skills,  grade 
levels,  locations,  for  which  registered,  offers  received  and  action 
taken,  correspondence  with  registrant,  date  dropped  from  system  and 
reasons. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Place  employees  in  automated  Overseas  Employment  Program 
Any  agency  employing  personnel  overseas 
Supervisors 
Personnel  Office 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  last  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 


Temporary  -  Destroy  2  years  after  individual  is  dropped  from 
system. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procetture: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtain^]  from  System  Manager. 

Record  source  categories: 

Form  completed  by  employee  with  advice  of  personnel  representa¬ 
tives. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-09  A 

System  name: 

609-09  Occupational  Qualification  List  Files 
System  location: 

DMAAC  Comptroller  and  Director  Civilian  Personnel.  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Concerned  civilian  mathematicians,  physicists,  cartographers,  and 
other  scientific  personnel  employed  at  DMAAC. 

Categories  of  records  in  the  system: 

File  contains  work  and  educational  history,  and  training 
Authority  for  maintenance  of  the  systenu 
5  U.S.C.  3101-Authority  for  Employment 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  tape  is  to  collect  information  concerning  selected  edu¬ 
cational  backgrounds,  mathematicians,  physicists,  cartographers,  and 
other  scientific  personnel. 

User  -  Civilian  Personnel  Directorate  (PO) 

User  utilizes  the  files  to  determine  employee  skills  for  merit  promo¬ 
tion  consideration 
Promotion  Panels  (Ad-Hoc) 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  system: 

Storage: 

Magnetic  tape,  paper  cards  and  paper  computer  printout. 
Retrievability: 

Filed  by  reel  number  and  within  mechanized  listings  arranged 
alphabeticdly  within  organizational  location  and  grade. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  a<x:essible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Tape  is  retained  in  tape  library  and  is  updated  by  input  cards.  The 
input  cards  and  printouts  are  destroyed  when  superseded  or  upon 
separation  of  employee 
System  managerfs)  and  address: 

DMAAC  Director  of  Civilian  Personnel.  See  DMA  Directory  for 
complete  address  listing. 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals ‘should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa- 
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tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Civilian  Personnel  Office  and  supervisor 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0609-11  HQHTA 

System  name: 

609-11  Repromotion  Eligibility  Files 
System  location: 

Personnel  Office  -  DMA  Headquarters  (HA)  DMA  Hydrographic/ 
Topographic  Center  (HT)  DMA  Aerospace  Center  (A)  -  Sw  DMA 
Directory  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

Any  individual  demoted  without  personal  cause  and  eligible  for 
placement  to  former  or  higher  grade. 

Categories  of  records  in  the  system: 

Contains  documents  on  employees  demoted  without  personal  cause 
and  eligible  for  placement  in  former  or  higher  grade.  Included  are 
lists  or  cards  recording  names,  title,  grade,  and  position  for  which 
employee  meets  minimum  qualification  requirements. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  3101  -  Authority  for  Employment  and  E.O.  10577  - 
Amending  the  Civil  Service  Rules  and  authorizing  a  new  appoint¬ 
ment  system  for  competition  service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Internal  users,  uses  and  purposes  -  Personnel  Office;  Supervisors; 
Selecting  Officials.  Personnel  Office  to  advise  and  assist  supervisors 
and  selecting  officials  in  determining  if  a  downgraded  employee 
meets  minimum  qualification  requirements  for  a  vacant  position.  Ex¬ 
ternal  users,  uses  and  purposes  -  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders,  computer  printouts,  or  cardex  files. 
Retrievability: 

Filed  alphabetically  by  job  title,  competitive  level  code,  name  of 
employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  locked  containers  in  areas  accessible  only  to  authorized 
personnel  that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  record.  Destroy  when  employee  is  placed  in  former  or 
higher  grade. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  OfHce,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Request  from  individuals  should  be  addressed  to  System  Manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 


Information  pertaining  to  individuals  in  the  systems  either  supplied 
by  the  individi^,  or  extracted  from  the  official  Personnel. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0610-01  HQHTASI 

System  name: 

610-01  Hours  of  Work  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  Tor  complete  address 
Categories  of  individuals  covered  by  the  system: 

Employees  who  request  change  in  hours  of  work. 

Categories  of  records  in  the  system: 

Contains  employees  name,  reason  for  desiring  change  in  work 
hours,  decisions  to  approve  or  disa^rove. 

Supervisors,  Personnel  Office,  Office  of  Comptroller 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  7301  -  Regulation  of  Conduct  -  Presidential  Regulations 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  show  changes  in  hours  of  work  of  individuals. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  m  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Alphabetically  by  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Destroy  one  year  after  no  longer  effective 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above.  ^ 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  indi-  vidu^s  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individuals  originating  request  review  of  approval  or  disapproval 
by  supervisor. 

Systems  exempted  from  certain  provisioas  of  the  act: 

NONE 

B0610-03  HQHTASID 

System  name: 

610-03  Appeals  Files 
System  location: 

DMA  Headquarters  (HQ),  DMA  Hydrographic/Topographic 
Center  (HT),  DMA  Aerospace  Center  (A),  Inter  American  Geodetic 
Survey  (I),  Office  of  Distribution  Services  (D).  -  See  DMA  Directo¬ 
ry  for  complete  address. 

Categories  of  individuals  covered  by  the  system: 

.  All  civilian  employees  who  file  an  appeal  to  a  removal,  suspension 
for  more  than  M  days,  furlough  and  reduction  in  rank  or  pay. 
Categories  of  records  in  the  system: 

File  contain  copies  of;  notice  of  proposed  action,  supporting  evi¬ 
dence,  employee  reply,  notice  of  decision,  record  of  whra  a  hearing 
is  held 
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Authority  for  maintenance  of  the  system: 

Executive’  Order  11787  -  Revoking  Executive  Order  No.  10987, 
Relating  to  Agency  Systems  for  Appeals  from  Adverse  Actions  5 
use  7512,  7701 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

Maintained  for  use  in  appeal  proceedings. 

Personnel  Office 
Employee  Representative 
Supervisors 
Hearing  Officer 

Office  of  Personnel  Management. 

Equal  Employment  Opportunity 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and  magnetic  tapes 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Destroy  in  current  files  area  after  seven  years  unless  appeal  is  still 
pending. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  j^TTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE; 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors,  employee,  witnesses. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B061(M)3-2  HQHTASID 

System  name: 

610-03  Grievance  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  filed  a  grievance. 

Categories  of  records  in  the  system: 

File  contains  correspondence  relative  to  grievance,  investigation 
report,  decision  by  management  at  various  steps  of  procedure,  sup¬ 
porting  evidence.  Hearing  record,  Examiners  Report,  Grievance  de¬ 
cision. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  1302,  3301,  3302 
Executive  Order  11491  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  evaluate  the  merits  of  employee  grievances  and  to  make  deci¬ 
sions  on  grievances 

Personnel  Office,  Employee  Representative,  Supervisors  Grievance 
Examiner,  Office  of  Personnel  Management,  Equal  Employment  Op¬ 
portunity  Officer,  Local  Union  Officials 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folder  -  magnetic  tape  recording  when  a 
hearing  is  held 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  destroy  after  seven  years  unless  appeals  are 
pending 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisors,  employee,  witnesses  and  grievance  examiners 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0611-01  HTAI 

System  name: 

611-01  Reduction  in  Force  Card  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  at  Agency 
Categories  of  records  in  the  system: 

File  contains  reduction-in-force  data;  including  name  of  employee, 
date,  position,  grade,  last  performance  rating,  competitive  level  code 
and  similar  information 
Authority  for  maintenance  of  the  system: 

5  use  3502;  Order  of  Retention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  construct  retention  register  in  event  of  reduction  in  force 
Employees,  Union  Officials,  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  cards  in  card  boxes 
Retrievability: 

Alphabetically  by  job  title,  competitive  level  code,  name  of  em¬ 
ployee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  upon  separation  of  employee  or  upon  updat¬ 
ing 

System  manageris)  and  address: 
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Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appiealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Official  Personnel  Folder  and  SF  7,  Service  Record  Card 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0611-03  HTAI 

System  name: 

611-03  Retention  Register  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
Listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  at  Agency 
Categories  of  records  in  the  system: 

File  contains  retention  groups  of  employees  according  to  tenure, 
length  of  service,  performance  ratings  and  veterans  preference 
Authority  for  maintenance  of  the  system:  5  USC  3502;  order  of 
Retention 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  ranking  of  employees  in  the  event  of  reduction-in- 
force 

Employees,  Union  officials.  Personnel,  Supervisors 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

By  competitive  level  code  -  individual  name 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  after  two  years  unless  appeals  are  pending 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager 
Record  source  categories: 


Reduction-in-Force  Card  Files  -  Official  Personnel  Folder  -  Serv¬ 
ice  Record  Card  (SF  7) 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0612-01  HQHTASI 

System  name: 

612-01  Basic  Labor  Relations  Files 
System  location: 

Personnel  Offices  -  See  DMA  Directory  for  complete  address 
listing 

Categories  of  individuals  covered  by  the  system: 

Civilian  Employees  who  file  grievances  under  negotiated  grievance 
procedure. 

Categories  of  records  in  the  system: 

File  contains  correspondence  relative  to  grievance,  decisions  by 
supervisors  at  various  steps  of  procedure  and  report  of  arbitrator 
when  abitration  is  requested. 

Authority  for  maintenance  of  the  system: 

E.O.  11491  as  amended.  -  Labor  Management  Relations  in  the  Fed¬ 
eral  Service;  10/31/69 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  resolve  labor  management  disputes 

Supervisors,  Personnel  Office,  Union  representatives,  arbitrator. 
Federal  Labor  Relations  Counsel,  DoD. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 
Retrievability: 

Alphabetically  by  name 
Safeguards: 

Buildings  or  facility  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Destroyed  after  7  years  unless  appeals  are 
pending. 

System  managerfs)  and  address: 

E>efense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  t^t  could  be 
verified 

Contesting  record  procednres: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Supervisor,  Labor  Organizations,  Employee,  Arbitrator,  Witnesses. 
Systems  exempted  from  certain  provisioas  of  the  act: 

NONE 

B0613-05  HQHTASID 

System  name: 

613-05  Incentive  Awards 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  systeau 
All  civilian  employees  who  have  submitted  a  beneficial  suggestion. 
Civilian  employees  who  have  been  recommended  for  an  award. 
Categories  of  records  in  the  system: 
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Documents  related  to  submitting,  evaluating,  and  approving  or 
disapproving  each  award;  includes  suggestion  and  performance 
awards 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  4502,  4503,  4504  and  4506;  Incentive  Awards 
Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  as  a  basis  for  awarding  employees 

Suggestions  -  save  money,  increase  efficiency,  improve  morale 
Statistical  Reports  containing  number  of  awards,  amount  of  money 
saved 

Employees  (originate).  Supervisors  or  official  who  evaluate  sugges¬ 
tions,  Incentive  Awards  Boards,  Personnel  Office,  Office  of  Person¬ 
nel  Management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  by  Fiscal  Year.  Suggestion  -  sequential  numerical  code 
Performance  Awards  -  individuals  name,  alphabetical 
Safeguards: 

Stored  in  locked  file  cabinet 
Retention  and  disposal: 

Temporary  Record  •  destroy  two  years  after  final  action 
System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  noim^  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Suggestions  received  from  employees.  Suggestion  Evaluations  and 
Performance  awards  received  from  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0614-01HT 

System  name: 

614-01  Official  Records  (Military)  Files  and  Extracts 
System  location: 

Military  Personnel  Office,  DMAHTC  -  See  DMA  Directory  for 
complete  address. 

Categories  of  individuals  covered  by  the  system: 

Military  Personnel  assigned  to  DMA 
Categories  of  records  in  the  system: 

Navy-Documents  as  required  by  Bureau  of  Naval  Personnel 
Manual  (BUPERSMAN)  NAVPERS  15791.B. 

Army-Documents  as  required  by  Army  Regulation  640.10 
Enlisted  and  Officer  personnel  folders  -  co 
Statement  of  Military  History,  Qualification  Records. 

Antbority  for  maintenance  of  the  system: 

44  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

Heads  of  major  staff  elements  to  determine  the  acceptability  of  an 
individual  nominated  by  the  parent  service  for  a  DMA  Position. 

For  Review  by  appropriate  DMA  Officials  responsible  for  the 
preparation  of  efficiency/fitness/effectiveness  reports  and  award  rec¬ 
ommendations. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Alphabetically  by  name  of  individual 
Safeguards: 

Buildings,  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Permanent  Record.  Retained  until  departure  of  individual  DMA, 
MPRJ  handcarried  to  transfer  point  by  individual  upon  separation 
from  the  service  and  subsequently  retired  to  National  Records  Center 
(Military  Records)  9700  Page  Boulevard,  St.  Louis,  MO  63132. 

System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  service  number 
on  all  correspondence  received  from  this  office.  Visits  are  limited  to 
normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  cards,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Department’s  rules  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  is  obtained  from  the  individual’s  Service  Military  Per¬ 
sonnel  Center,  the  individual’s  rating  official  within  the  DMA  and 
the  individual  concerned. 

Systems  exempted  fiom  certain  provisions  of  the  act: 

NONE 

B0614-02  HTA 

System  name: 

614-02  Military  Services  Administrative  Record  Files 
System  location: 

Directorate  of  Administration,  DMAAC;  Military  Personnel  Divi¬ 
sion,  DMAHTC.  See  DMA  Directory  for  complete  mailing  address. 
Categories  of  individuals  covered  by  the  system: 

Military  Personnel  assigned  to  DMA  Hydrographic/Topographic 
Center  and  DMA  Aerospace  Center. 

Categories  of  records  in  the  system: 

File  contains  letters,  memorandums,  emergency  data,  and  assign¬ 
ment  actions. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  collecting  the  information  is  to  maintain  informa¬ 
tion  to  act  as  a  liaison  between  individual,  DMA,  and  Servicing 
CBPO’s. 

User  of  the  collected  information  is  the  Commander,  Military 
Personnel  Division,  and  the  individual. 

User  utilizes  the  collected  information  to  have  available  informa¬ 
tion  when  needed  on  assigned  military  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  employee  last  name. 

Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 
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Retention  and  disposal: 

Destroy  in  accordance  with  parent  service  directives. 

System  manager(s)  and  address: 

Director  of  Civilian  Personnel  (POX).  See  DMA  Directory 
Notification  procedure: 

Information  may  be  obtained  from  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  and  social 
security  number.  Visits  are  limited  to  normal  working  hours. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification;  that  is,  driver’s  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
may  be  obtained  from  the  SYSMANAGER. 

Record  source  categories: 

Leave  records,  finance  documents,  transmittals,  personnel  rosters, 
physical  examinations,  personnel  actions,  locator  cards,  trip  reports, 
copies  of  orders/reassignments. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0615-07  HQHTASI 

System  name: 

615-07  Safety  Awards  Files 
System  location: 

Logistic  Offices.  See  DMA  Directory  for  complete  address  listing. 
Categories  of  individuals  covered  by  the  system: 

Any  DMA  Driver 

Categories  of  records  in  the  system: 

File  contains  list  of  the  names  of  drivers  who  have  received  safe 
driver  awards.  All  correspondence  between  the  Safety  Office  and  the 
National  Safety  Council 
Authority  for  maintenance  of  the  system: 

5  U.S.C.  4503  -  Agency  Awards 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Safety  Office  -  used  to  document  and  present  safe  driver  awards 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  alphabetically  by  name 
Safeguards: 

Buildings  and  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained 
Retention  and  disposal: 

Temporary  record,  held  for  two  years  and  destroyed. 

System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN;  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 


Record  source  categories: 

Driver  record  of  the  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0615-11  HQHTASID 

System  name: 

615-11  Accidental  Injury /Death  Reporting  Records  Files 
System  location: 

Safety  Offices  of  DMA  -  See  DMA  Directory  for  complete  ad¬ 
dress  listing. 

Categories  of  individuals  covered  by  the  system: 

DMA  employees  injured  as  a  result  of  accident 
Categories  of  records  in  the  system: 

Files  contain  necessary  forms  and  records  and  reports  of  accident 
and  injuries 

Authority  for  maintenance  of  die  system: 

29  use  668  -  Occupational  Safety  and  Health  Programs  of  Federal 
Agencies 

Routine  uses  of  records  maintained  in  the  system,  indading  catego¬ 
ries  of  users  and  the  purposes  of  snch  nses: 

Safety  Office  -  for  reporting  all  injuries  of  persons  assigned  to 
DMA  for  preparation  of  statistical  reports  to  other  required  activities 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  audiorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Records  is  temporary-CUT  OFF  end  of  each  year;  Inactive  one 
year;  Transfer  to  Records  Holding  Area;  Destroy  after  five  years 
System  managerfs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Facilities  Engineering  Office, 
Building  56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305, 
TELEPHONE:  Area  Code  202/254-4477 
Notification  procedure: 

Information  may  be  obtained  from  above  System  Manager 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  norm^  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  made  available  by  the  employee  and  the  supervisor 
Systems  exempted  from  certain  provisioas  of  the  act: 

NONE 

B0901-04HTA 

System  name: 

901-04  Civilian  Employee  Health  Clinic  Record 
System  location: 

Primary  System  -  Civilian  Employee  Health  Clinic  -  DMA  Hydro¬ 
graphic/Topographic  Center  (HT)  and  DMA  Aerospace  Center  (A) 
-  S^  DMA  Directory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Any  individual  employed  by  DMA  Hydrographic/Topographic 
Centef  (HT)  and  Aerospace  Center  (A)  and  any  individual  employed 
by  other  Government  agencies  housed  in  the  DMAHTC/DMAAC 
complexes 

Categories  of  records  in  the  system: 
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File  contains  information  on  treatment  of  employee  received  at 
dispensary  at  HTC  and  AC 
Aatbority  for  maintenance  of  the  system: 

5  use  7901  -  Health  Service  Programs;  5  U.S.C.  8103  -  Compensa¬ 
tion  for  Injuries  -  Medical  Services  and  Initial  Medical  and  Other 
Benefits 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civilian  Employee  Health  Clinics  -  to  maintain  medical  records  of 
individuals  receiving  treatment  at  the  clinic  for  illness/injury  while 
on  duty 

Family  Doctor  will  have  full  access  to  the  information 
Supervisors  may  inquire  to  record  of  injury 
Policies  and  practices  for  storing,  retrieving,  accesring,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Sx8  card  files  in  cabinet 
Retrkvability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Hydrographic/Topographic  Center  -  destroy  2S  years  after  sept^a- 
tion  of  individual,  upon  transfer  of  employee  transfer  to  gaining 
organization 

Aerospace  Center  -  on  transfer  of  individual,  record  is  transferred 
to  gaining  organization.  On  separation  record  is  returned  to  National 
Personnel  Records  Center  (NPRC)  with  the  individuals  official  Per¬ 
sonnel  Folder 

System  managerfs)  and  address: 

DMA  Hydrographic/Topographic  Center,  ATTN:  Personnel 
Office,  Room  132- A,  Erskine  Hall,  6500  Brookes  Lane,  Washington, 
D.C.  20315,  TELEPHONE:  Area  Code  202/227-21 16CPO 
DMAAC.  See  DMA  Directory  for  complete  address. 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Entry  of  information  by  attending  nurse.  Record  of  treatment. 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0901-06HTAS 

System  name: 

901-06  Blood  Donors  Files 
System  location: 

Civilian  Personnel  Office  -  See  DMA  Directory  for  complete 
address 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  donated  blood 
Categories  of  records  in  the  system: 

File  contains  cards  with  names,  dates  and  amount  of  blood  donat¬ 
ed. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  Section  7901;  Health  Service  Programs 
,  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Uses  are  for  awarding  employees  with  certificates  and  pins. 
Personnel  Office,  Supervisors,  blood  collectors 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disporing  of  records  in  the  system: 

Storage: 

cards 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 

Retention  and  disposal: 

Destroy  when  employee  is  separated  from  Agency 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agencys’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Information  received  from  collecting  Agency 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B0901-07  HQHTAI 

System  name: 

901-07  Alcoholism  and  Drug  Abuse  Files 
System  location: 

Civilian  Personnel  Offices  -  See  DMA  Directory  for  complete 
address  listing. 

Categories  of  individuals  covered  by  the  system: 

All  civilian  employees  who  have  contacted  program  counselor 
requesting  assistance. 

Categories  of  records  in  the  system: 

File  contains  counseling  interview  notes,  medical  documents,  ther¬ 
apy/treatment  referral  notes. 

Authority  for  maintenance  of  the  system: 

21  use  1175 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  help  en^loyees  with  alcohol  or  drug  problems 
Medical  Officer  -  diagnose  problem 
Counselor  -  to  give  advise  and  management 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

Filed  chronologically  by  number;  names  deleted,  but  are  known  by 
counselor. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  -  destroy  when  no  longer  needed  or  upon  separation  of 
employee 

System  manager(s)  and  address:  * 

Defense  Mapping  Agency,  ATTN:  Personnel  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4066 
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Scheduled  courses  of  instruction,  class  leaders,  class  instructors, 
academic  division  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours.  For  personal  visits  the  individual  should  be 
able  to  provide  some  acceptable  identification,  that  is,  drivers  license, 
employing  office’s  identification  card,  and  give  some  verbal  informa¬ 
tion  that  could  be  verified. 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Employee  interviews  and  medical  reports 

Employee  or  relatives 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

BlOOl-09  S 

System  name: 

1001-09  School  Reporting  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  E>epartments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  personnel  and  civilian  personnel  attending  courses  of  in¬ 
struction  at  DMS. 

Categories  of  records  in  the  system: 

Enrollment  records,  release  of  students,  graduates,  failure  of  stu¬ 
dents,  class  rosters. 

Authority  for  maintenance  of  the  system: 

E.O.  11348 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  military  assignments,  monitor  career  progression  and 
changes  of  courses  of  instruction  in  the  event  it  is  recommended  and 
required. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book.  ^ 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

CUTOFF  at  end  of  calendar  year,  held  additional  year,  retired  to 
Records  Holding  Area,  held  an  additional  year  and  destroyed. 

System  managerfs)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Bel  voir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver’s 
license,  proof  of  social  security  identification  and  give  some  verbal 
information  that  could,  be  verified  with  individual’s  record. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 


BlOOl-11  S 

System  name: 

1001-11  Faculty  Development  Program  Files 

System  locatiom 

Defense  Mapping  School(S).  Staff  Offices,  Depi^ments,  Division 
and  Branch  offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Assigned  military  personnel  and  civilian  employees  at  DMS. , 

Categories  of  records  in  the  system: 

Files  consist  of  record  of  qualifications,  experience,  effectiveness, 
and  comparable  information,  evaluation  forms,  biographical  data  and 
similar  documents. 

Authority  for  maintenance  of  the  system: 

E.O.  113484/22/67;  Providing  for  the  further  Training  of  Govern¬ 
ment  Employees 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  management  for  retention  of  potential  instructors,  as¬ 
signed  instructors  and  staff,  selection  of  guest  speakers,  determining 
n^d  for  additional  training. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorize  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

CUTOFF  end  of  year,  held  additional  year  current  files  area, 
transferred  Records  Holding  Area,  held  additional  two  years,  then 
destroyed. 

System  managerfs)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
munber,  dates  of  assignment  or  employment  and  name  of  supervisor. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver’s 
license,  proof  of  social  security  identification,  and  give  some  verbal 
information  that  could  be  verified  with  individual’s  record. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Records  initiated  during  course  of  instruction,  by  instructors,  aca¬ 
demic  division  and  branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1002-02  S 

System  name: 

1002-02  School  Faculty  Board  Review  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  Depaitments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individnals  covered  by  the  systenu 

Military  and  civilian  personnel  attending  courses  of  instruction  at 
DMS. 
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Categories  of  records  in  the  system: 

Files  consist  of  class  standing,  ratings,  classification  and  proficiency 
of  students.  Minutes  of  faculty  board  meetings  and  related  docu¬ 
ments. 

Authority  for  maintenance  of  the  system: 

E.O.  113484/22/67;  Providing  for  the  Further  Training  of  Govern¬ 
ment  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  provide  information  on  individual  students,  class  standings, 
rating  and  proficiency.  Available  to  Promotion  Panels  in  the  Office 
of  Personnel  Management. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  .Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 

CUTOFF  at  end  of  year,  held  one  year  and  then  destroyed. 

System  managerfs)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course  of  instruction. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver’s 
license,  proof  of  social  security  identification,  and  give  some  verbal 
information  that  could  be  verified  with  individual’s  record. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Faculty  review  board,  instructors,  chiefs  of  divisions  and  branches 
of  courses  of  instruction  and  individual  student. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1002-06  S 

System  name: 

1002-06  Individual  Academic  Record  Files 

System  location: 

Defense  Mapping  SchooKS).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  attending  courses  of  instruction  at 
DMS. 

Categories  of  records  in  the  system: 

Files  consist  of  documents  indicating  course  of  attendance,  length 
of  each  course,  extent  of  completion  of  course,  results  thereof,  apti¬ 
tudes  and  personal  qualitii^  and  documents  relating  to  extension 
courses. 

Authority  for  maintenance  of  the  system: 

E.O.  11 3484/22/67; Providing  for  the  Further  Training  of  Govern¬ 
ment  Employees.  4/22/67;  Providing  for  the  Further  Training  of 
Government  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  determining  qualifications  to  base  a  determination  on 
students  potentiality  and  to  revise  students  cirriculum. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Reference  files  CUTOFF  end  of  course,  held  one  year,  then  de¬ 
stroyed.  Feeder  information  submitted  to  United  States  Army  Engi¬ 
neer  School  Fort  Belvoir,  Virginia  22060  who  has  operational  con¬ 
trol  of  DMS  and  who  retains  SYSNAME  for  a  longer  retention 
period  and  disposition. 

System  managerls)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  Office  of  Administration 
and  Records,  Fort  Belvoir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number,  dates  of  attendance  and  name  of  course  of  instruction. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification  card,  driver’s 
license,  proof  of  social  security  identification,  and  give  some  verbal 
infor-  mation  that  could  be  verified  with  individual’s  record. 

Contesting  record  procedures: 

’The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  Systems  Manager,  the  SYS- 
MANAGER. 

Record  source  categories: 

Individuals,  class  leaders,  class  instructors,  academic  divisions  and 
branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1002-07  S 

System  name: 

1002-07  Collateral  Individual  Training  Record  Files 

System  location: 

Defense  Mapping  School(S).  Staff  Offices,  Departments,  Division 
and  Branch  Offices,  all  Components.  See  DMA  Directory  for  com¬ 
plete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

Military  and  civilian  personnel  attending  course  of  instruction  at 
DMS. 

Categories  of  records  in  the  system: 

Files  consist  of  training  records  of  individuals  and  posted  to  basic 
individual  academic  training  record  files  or  long  term  records,  absen¬ 
tee  reports,  delinquency  reports,  registration  forms,  examination 
papers  and  similar  or  related  documents. 

Authority  for  maintenance  of  the  system: 

E.O.  113484/22/67;Providing  for  the  Further  Training  of  Govern¬ 
ment  Employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  record  attendance  at  classes,  progress  of  students,  informa¬ 
tion  for  counselling  individuals  when  required  and  recommending 
specific  remedial  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  and/or  Kardex  book. 

Retrievability: 

Filed  alphabetically  by  last  name  of  employee 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained. 

Retention  and  disposal: 
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Destroyed  on  graduation  or  elimination  of  individual  or  on  com¬ 
pletion  of  course  of  instruction,  whichever  applies 
System  inanager(s)  and  address: 

DMA  Defense  Mapping  School,  ATTN:  ORice  of  Administration 
and  Records,  Fort  Bel  voir,  Virginia  22060,  TELEPHONE:  Area 
Code  703/664-1983 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Requests  from  individuals  should  be  addressed  to  the  appropriate 
organization  as  indicated  in  address  list.  Written  requests  for  informa¬ 
tion  should  contain  the  full  name  of  the  individual,  current  address 
and  telephone  number  and  social  security  number.  Visits  are  limited 
to  normal  working  hours. 

For  personal  visits,  ^le  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  military  identification,  driver’s  li¬ 
cense,  proof  of  social  security  identiflcation  and  give  some  verbal 
information  that  could  be  veriHed  with  individual’s  record. 

Contesting  record  procedures: 

The  Agencys  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Individual  students,  class  leaders,  class  instructors,  academic  divi¬ 
sions  and  branch  chiefs. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1202-17  HTA 

System  name: 

1202-17  Contracting  Officer  Designation  Files 
System  location: 

Contracting  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT)  and  DMA  Aerospace  Center  (A)  -  See  DMA  Directory  for 
complete  mailing  address 
Categories  of  individuals  covered  by  the  system: 

Employee  designated  Contracting  Officer  and  Contracting  Officer 
Representative  at  DMA 
Categories  of  records  in  the  system: 

Documents  reflecting  the  designation  and  recission  of  Contracting 
Officers  and  Contracting  Officers  representative  which  includes  the 
specific  procurement  authorities  delegated 
Authority  for  maintenance  of  the  system: 

44  use  3101  -  Records  Management  by  Federal  Agencies 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Documents  showing  individual  designated  as  contracting  officers 
or  Contracting  Officers  Representatives  (COR). 

Data  includes  limitations  or  restrictions  on  authority 
Data  includes  background  information  on  ’COR’  for  use  in  other 
contracts 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  alphabetically  by  last  name  of  employee 
Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Temporary  Record.  Cut  off  upon  recession  or  termination  and 
placed  in  an  inactive  file  area  for  one  year.  Transferred  to  Records 
Holding  Area  and  held  for  five  years  and  then  destroyed 
System  manageKs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 


Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agehey’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Certificate  of  Appointment  and  background  information  on  educa¬ 
tion,  DD  Form  1539,  and  specific  information  on  procurement  au¬ 
thorities  delegated 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1205-05  HTA 

System  name: 

1205-05  Property  Officer  Designation  Files 
System  location: 

Property  Officers  of  DMAHTC  and  DMAAC  -  See  DMA  Direc¬ 
tory  for  complete  address 
Categories  of  individuals  covered  by  the  system: 

Employees  designated  Property  Officers  who  have  property  ac¬ 
counts  for  their  organizations,  and  have  been  issued  an  account 
number. 

Categories  of  records  in  the  system: 

Forms  and/or  memorandums  designating  property  officers.  Includ¬ 
ed  are  letters  of  appointment  and  revocation. 

Authority  for  maintenance  of  the  system: 

40  U.S.C.  486;  Management  and  Disposal  of  Government  Property 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Memorandums  or  forms  showing  who  or  which  individual  is  au¬ 
thorized  custodian  for  ^uipment  for  the  various  organizations  within 
the  Agency.  Name  of  individual  grade  and  organization  are  shown 
on  this  document. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders 
Retrievability: 

By  individual’s  account  number  and  organization. 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorize  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Destroyed  in  the  active  office  two  years  after 
termination  of  appointment. 

System  manageifs)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Ob^rvatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  some  verbal  information  that  could  be  veri¬ 
fied. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Internal  correspondence  designating  responsible  property  account¬ 
ing  individuals 

Systems  exempted  ftom  certain  provisions  of  the  act: 


6514 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21,  1981  /  Notices 


NONE 

B1205-23  HTASID 

System  name: 

1205-23  Report  of  Survey  Files 
System  location: 

DMA  Hydrographic/Topographic  Center  (HT),  DMA  Aerospace 
Center  (A),  Defense  Mapping  School  (S),  and  Inter  American  Geo¬ 
detic  Survey  (I),  Office  of  Distribution  Services  (D).  -  See  DMA 
Directory  for  complete  address  listing. 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  that  have  loss,  damage,  or  destroyed  accountable 
Government  property 
Categories  of  records  in  the  system: 

Files  consist  of  reports  that  describe  the  circumstances  concerning 
loss,  damage  or  destruction  of  Government  property 
Authority  for  maintenance  of  the  system: 

40  use  486  -  Management  and  Disposal  of  Federal  Property  - 
Policies,  Regulation  and  Delegations;  Promulgation  by  President 
Routi~e  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Logistics  Officer  -  determine  responsibility  and  recommend  appro¬ 
priate  action  be  taken  as  to  pecuniary  liability 
Director  final  decision  on  payment 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  record  in  file  folders  and/or  Kardex  book 
Retrievability: 

Filed  by  assigned  control  number  of  individual. 

Safeguards: 

Buildings  or  facilities  employ  security  guards.  Records  are  main¬ 
tained  in  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared,  and  trained 
Retention  and  disposal: 

Cutoff  end  of  year,  held  one  year,  transferred  -Records  Holding 
Area,  held  two  years,  then  destroyed 
System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 
Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  system  manager. 
Written  requests  for  information  should  contain  the  full  name  of 
the  individuals  current  address  and  telephone  number,  and  the  Case 
(Control)  number  that  appears  with  the  office  symbol,  on  all  corre¬ 
spondence  received  from  this  office 
For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified 

Contesting  record  procedures: 

The  Agency’s  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Report  of  lost  damaged  or  destroyed  property 
Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1206-02  HTA 

System  name: 

1206-02  Self  Service  Store  Authorization  Card  Files 
System  location: 

Logistics  Offices  -  DMA  Hydrographic/Topographic  Center 
(HT),  DMA  Aerospace  Center  (A)  -  See  DMA  Directory  for  com¬ 
plete  address 

Categories  of  individuals  covered  by  the  system: 

DMA  personnel  authorized  self-service  store  cards. 

Categories  of  records  in  the  system: 

Cards  identifying  individuals  as  authorized  self-service  store  repre¬ 
sentatives,  requests  for  issuance  of  cards,  correspondence  concerning 
lost  and  found  cards  and  related  documents. 


Authority  for  maintenance  of  the  system: 

40  U.S.C.  486;  Management  and  Disposal  of  Federal  Property. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Indicates  individuals  authorized  to  sign/receipt  for  supplies  in  a 
designated  activity. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file  and  file  cabinets 

Retrievability: 

By  account  number  and  organization,  alphabetical  by  last  name 

Safeguards: 

Buildings  and  Facility  employ  security  guards.  Reports  are  main¬ 
tained  tn  areas  accessible  only  to  authorized  personnel  that  are  prop¬ 
erly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Held  in  active  file  until  expiration  of  card  or 
change  of  individual;  held  two  years  and  destroyed. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  56, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
used  to  verify  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Memorandums,  cards,  forms  designating  an  individual  authoriza¬ 
tion  to  sign  for  supplies  received  from  the  self-service  store. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1208-06  HTA 

System  name: 

1208-06  Motor  Vehicle  Operator’s  Permits  and  Qualifications  Files 

System  location: 

Primary  System  -  Motor  Pool,  DMA  Hydrographic/Topographic 
Center  (HT)  and  DMA  Aerospace  Center  (A)  -  See  DMA  Directory 
for  complete  address 

Decentralized  Segments  -  Official  Personnel  Folder;  Personnel 
Records  (Civilian)  Center  -  St.  Louis,  MO. 

Categories  of  individuals  covered  by  the  system: 

All  DMA  employees  qualified  and  issued  a  motor  vehicle  opera¬ 
tors  permit. 

Categories  of  records  in  the  system: 

Contains  information  on  employee  qualification  record  and  cards 
and  logs  in  regards  to  permits  issued  to  individuals  authorized  to 
operate  Government  equipment. 

Authority  for  maintenance  of  the  system: 

40  U.S.C.  491;  Management  and  Disposal  of  Federal  Property- 
Motor  Vehicle  Pools  and  Transportation  Systems. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Motor  Pool  used  as  a  record  of  scores  on  tests,  such  as:  eye 
examinations,  reaction  examinations;  and  as  a  quick  reference  on  an 
individual  having  a  license  to  operate  a  Government  Vehicle. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Rotary  Card  file  and  Log  Book 

Retrievability: 

ROTARY  Card  File  -  By  last  name  of  individual 
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Log  Book  -  By  number  of  permit 

Safeguards: 

Building,  Facility  employs  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Permit  is  a  three  year  record  -  Destroyed  in 
the  Motor  Pool 

Permanent  Record  -  Qualification  Record  -  kept  in  active  office 
until  separation  or  transfer  of  individual  concerned,  then  transferred 
to  Personnel  Office  for  incorporation  into  the  Official  Personnel 
Folder. 

System  managerts)  and  address: 

Defense  Mapping  Agency,  ATTN:  Logistics  Office,  Building  S6, 
U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELEPHONE: 
Area  Code  202/254-4475 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could  be 
verified. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Qualification  records  consisting  of  scores  on  tests. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1211-03  HQHTAI 

System  name: 

1211-03  Passport  Files 

System  location: 

Primary  System  -  DMA  Headquarters  (HQ),  DMA  Hydrographic/ 
Topographic  Center  (HT),  DMA  Aerospace  Center  (A),  Inter 
American  Geodetic  Survey  (I)  See  DMA  Directory  for  complete 
address 

Decentralized  Segment  -  State  Department  (Passports) 

Categories  of  individuals  covered  by  the  system: 

Individuals  traveling  overseas  on  official  government  orders. 

Categories  of  records  in  the  system: 

Documents  relating  passports  and  visas  for  DMA  personnel,  in¬ 
cluding  their  dependents.  Included  are  requests  and  receipts  for  pass¬ 
ports,  transmittal  letters,  control  cards,  and  related  documents. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  Records  Management  by  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  by  ^rsonnel  travel  in  processing  for  travel  orders. 

Used  by  individuals  of  DMA  and  their  dependents  for  travel  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders  -  paper  records  in  locked  cabinets. 

Retrievability: 

By  name  of  individual  -  Alphabetically 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel  that  are  properly 
screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record  -  Held  in  active  office  until  separation  or 
transfer  of  individual. 

Transferred  to  State  Department  upon  transfer  or  separation  of 
individual. 

System  manager(s)  and  address: 


Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4401 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number,  social  security 
number. 

For  personal  visits  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could 
verify  employment. 

Contesting  record  procedures: 

The  Agencies’  rules  for  contesting  contents  and  appealing  initial 
determination  should  be  obtained  from  System  Manager. 

Record  source  categories: 

Requests  and  receipt  for  passports  and  visas. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

B1211-07  HQHTASDI 

System  name: 

1211-07  Individual  Government  Transportation  Files 

System  location: 

Primary  System  -  Travel  Office  -  DMA  Headquarters  (HQ),  DMA 
Hydrographic/Topographic  Center  (HT),  DMA  Aerospace  Center 
(A)  -  Sre  DMA  Directory  for  complete  address  listing. 

Decentralized  Segments  -  Records  Management,  Records  Holding 
Areas 

Categories  of  individuals  covered  by  the  system: 

DMA  employees  authorized  government  travel. 

Categories  of  records  in  the  system: 

Travel  orders  and  other  pertinent  correspondence  and  related  doc¬ 
uments,  and  copies  of  issued  and  cancel^  transportation  requests, 
transportation  certificates,  MAC  transportation  authorizations. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101;  Records  Management  by  Federal  Agencies,  45 
U.S.C.  5707  -  Travel  and  Substance  Expense  Regulation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  officially  designate  Transportation  Officer,  Assistants  and 
Agents.  Used  to  record  authorization  for  travel,  issue  orders,  make 
travel  arrangements  and  prepare  vouchers  for  reimbursement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  Records  in  file  folders 

Retrievability: 

Alphabetical  by  name  on  individual  folders  or  by  TR  number  in 
case  of  group  travel. 

Safeguards: 

Buildings,  facility  employ  security  guards.  Records  are  maintained 
in  locked  cabinets  and  areas  accessible  only  to  authorized  personnel 
that  are  properly  screened,  cleared  and  trained. 

Retention  and  disposal: 

Temporary  Record.  Travel  Office  holds  for  one  year,  transfers  to 
Records  Holding  Area,  held  for  three  (3)  years  and  then  destroyed. 

System  manager(s)  and  address: 

Defense  Mapping  Agency,  ATTN:  Administration  Office,  Building 
56,  U.S.  Naval  Observatory,  Washington,  D.C.  20305,  TELE¬ 
PHONE:  Area  Code  202/254-4425 

Notification  procedure: 

Information  may  be  obtained  from  above. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  System  Manager. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address,  and  telephone  number,  social  security 
number. 

Personal  visits  -  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  drivers’  license,  employing  office’s 
identification  card,  and  give  some  verbal  information  that  could 
verify  employment. 
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Contesting  record  procedures: 

The  Agencies'  rules  for  contesting  contents  and  appealing  initial 
determinations  may  be  obtained  from  System  Manager. 

Record  source  categories: 

Folders  contain  various  amounts  of  information  on  issued  and 
cancelled  transportation  requests,  transportation  certificates,  travel 
orders  and  related  data  on  overseas  employees,  DMA  employees  and 
invitational  orders. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 


OFFICE  OF  THE  SECRETARY  OF 
DEFENSE 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  «specially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  'routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specifically  stated  otherwise  within  a 
particular  record  system.  These  additional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
tq  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 


ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
with  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  sta^e  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  m  that  Circular. 

ROUTINE  USE  -  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


DCOMP  MS02 

System  name: 

Personnel  Leave  Schedule. 

System  location: 

Primary  System-ODASD(Management  Systems). 
Decentralized  Segments-Four  MS  Directorates. 
Categories  of  individuals  covered  by  the  system: 
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All  personnel  in  ODASD(MS). 

Categories  of  records  in  the  system: 

Files  contain  names  and  dates  of  anticipated  future  leave. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 
Information  is  used  by  the  DASD,  his  Principal  Assistant  and 
Directors,  for  leave  administration  within  the  management  responsi¬ 
bilities  of  the  DASD(MS). 

EXTERNAL  USERS,  USES,  AND  PURPOSES 
See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieTing,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  records  are  maintained  in  the  Office  of  the  Directors  or  by  the 
secretary  of  the  Director.  Copies  are  often  provided  to  all  personnel 
concen  sd. 

Retrievability: 

Records  are  retrieved  by  name. 

Safeguards: 

Records  are  kept  in  desk  of  Director  or  his  secretary  except  in  one 
Division  and  one  Directorate  which  posts  on  wall  in  secretary’s 
office. 

Retention  and  disposal: 

Files  are  discarded  when  no  longer  useful. 

System  manageKs)  and  address: 

The  DASD(Management  Systems),  Room  -3E831,  Pentagon,  Wash¬ 
ington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

DASD(MS) 

Room  3E831 
Pentagon 

Washington,  D.C.  20301 
Telephone:  202-695-3424 
Record  access  procedures: 

Requests  from  personnel  should  be  addressed  to  his  immediate 
supervisor. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Roster  of  employees  and  employee  response  to  request  for  vaca¬ 
tion  dates. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DCOMP  MSll 

System  name: 

List  of  Female  Employees  of  OSD/OJCS. 

System  location: 

Primary  System-Federal  Women’s  Program  Coordinator,  Room 
4B922,  Pentagon,  maintained  in  automated  form  -  Army  Data  Center. 

Decentralized  Segment-Director  of  Personnel  and  Srourity,  Wash¬ 
ington  Headquarters  Services  (WHS),  Department  of  Defense,  Room 
3B347,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  hy  the  system: 

All  civilian  female  employees  of  OSD/OJCS. 

Categories  of  records  in  the  system: 

File  is  extract  of  Civilian  Personnel  Data  File  and  contains  organi¬ 
zation  identification,  employee  name.  Social  Security  Number  (SSl^, 
Series,  Grade,  Time  Basis,  Position  Title. 

Authority  for  maintenance  of  the  system: 

Executive  Order  11246/11375,  'Equal  Employment  Opportunity,’ 
as  amended  by  EO  11478,  ’Equal  Employment  Opportunities  in  the 
Federal  Government.’ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES.  AND  PURPOSES 


Used  by  Directorate  for  Personnel  and  Security,  Washington 
Headquarters  Services  (WHS),  Department  of  Defense,  to  mail  infor¬ 
mation  on  Federal  Women’s  Program  to  OSD/OJCS  Women  Em¬ 
ployees.  Used  by  Federal  Women’s  Program  Coordinator  to  locate 
piersonnel  to  recommend  to  them  training  and  employment  opportu¬ 
nities. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 
See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  publish^  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Automated  list  in  Federal  Women’s  Program  Coordinator  Office. 
Automated  tape  in  Army  Data  Center. 

Retrievability: 

Listed  by  organization. 

Safeguards: 

List  is  kept  under  lock.  Only  available  to  Federal  Women’s  Pro¬ 
gram  Coordinator. 

Retention  and  disposal: 

Record  is  new.  Revised  lists  are  provided,  as  required. 

System  managerfs)  and  address: 

OSD/OJCS  Federal  Women’s  Program  Coordinator,  Room 
4B922,  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

OSD/OJCS  Federal  Women’s  Program  Coordinator 

Room  4B922 

Pentagon 

Washington,  D.  C.  20301 
Record  access  procedures: 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  organization  assignment  and  Social  Security  Number 
(SSN).  Visits  are  limited  to  Room  4B922,  Pentagon,  Washington,  D. 
C.  20301.  For  personal  visits  the  individual  should  provide  DoD 
identification  prior  to  access. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  Central  Personnel  Data  File  prescribed  by  the  Office  of  Per¬ 
sonnel  Management. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DGC03 

System  name: 

General  Administrative  File 
System  location: 

Primary  System  -  Office  of  the  General  Counsel,  Office  of  the 
Secretary  of  Defense,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Individuals  who  have  had  certain  incidents  in  their  lives  come 
within  the  purview  of  the  Office  of  the  General  Counsel,  Office  of 
the  Secretary  of  Defense. 

Categories  of  records  in  the  system: 

General  administrative  files  of  the  Office  of  the  General  Counsel, 
Office  of  the  Secretary  of  Defense,  which  are  used  in  the  perform¬ 
ance  of  the  functions  of  the  office.  Some  of  the  cases  concern 
individuals  and  contain  information  about  them.  Such  cases  are  filed 
by  the  individual’s  name  as  these  cases  relate  to  the  legal  problems  of 
the  Department  of  Defense. 

Authority  for  maintenance  of  the  system: 

Title  10,  U.S.  Code,  Section  137. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  of  the  files  is  to  provide  information  for  attorneys  in  the 
Office  of  the  General  Counsel  to  aid  in  solving  the  various  legal 
problems  for  the  Secretary  of  Defense. 

INTERNAL  USERS,  USES,  AND  PURPOSES 
Routine  use  of  the  files  is  by  the  attorneys  in  the  Office  of  the 
General  Counsel,  Office  of  the  Secretary  of  Defense,  and  DoD 
Components. 
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EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  the  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  by  subject. 

Safeguards: 

Stored  in  metal  filing  cabinets  and  metal  safes  depending  on  classi¬ 
fication.  ' 

Retention  and  disposal: 

Files  are  retained  as  long  as  there  is  an  office  interest  in  the  case 
then  they  are  destroyed  or  retired  to  the  Federal  Records  Center, 
Suitland,  Maryland. 

System  managers)  and  address: 

Deputy  General  Counsel,  Office  of  the  Secretary  of  Defense, 
Room  3E980,  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure: 

Written  request  for  information  should  be  addressed  to  the  System 
Manager,  Deputy  General  Counsel,  Room  3E980,  Pentagon,  Wash¬ 
ington  D.C.  20301.  Valid  proof  of  identity  is  required  as  wess  as  the 
pertinent  dates  and  subject  matters  which  causes  the  individual’s 
involvement  with  the  ofRce. 

Record  access  procedures: 

Procedures  for  gaining  access  by  an  individual  to  his  records  may 
be  obtained  from  the  following: 

Office  of  the  Assistant  General  Counsel  (Manpower,  Health  & 
Public  Affairs) 

Room  3E977 
Pentagon 
Washington,  D.C. 

Telephone:  202-697-9657 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  record  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
NO.  81.  - 

Record  source  categories: 

Information  contained  in  general  administrative  files  is  obtained 
from  various  sources  including  correspondence,  investigations  per¬ 
formed  by  other  agencies  and  general  administrative  records  of  the 
Department  of  Defense. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  records  system  may  be  exempt  imder  Title  5  of  the 
U.S.  Code,  sections  SS2a(kX2),  (kX3)  and  (kX5)  as  applicable.  The 
Office  of  the  Secretary  of  Defense  rules  are  set  forth  at  32  CFR  Part 
286a  (OSD  Administrative  Instruction  81). 

DGC04 

System  nanm: 

Industrial  Personnel  Security  Clearance  Case  Files. 

System  location: 

Primary  System  and  Decentralized  Segments-Active  case  files.  Di¬ 
rectorate  for  Industrial  Security  Clearance  Review  (DISCR),  Office 
of  the  Assistant  General  Counsel  for  Fiscal  Matters,  OAGC(FM), 
Office  of  the  General  Counsel  (OGC),  Department  of  Defense 
(DoD),  Pentagon,  Washington,  D.C.  20301. 

Inactive  case  files,  U.S.  Army  Investigative  Records  Repository, 
Fort  Meade,  Maryland  2075 5. 

Categories  of  individuals  covered  by  the  system: 

Government  contractor  employees  whose  industrial  security  clear¬ 
ance  cases  were  referred  to  the  OAGC(FM),  DISCR,  for  adjudica¬ 
tion  under  Executive  Order  10865,  as  amended  by  Executive  Order 
10909,  as  implemented  by  DoD  Directive  5220.6;  these  cases  pertain 
only  to  the  individuals  who  cannot  be  granted  clearance  by  the 
Defense  Industrial  Security  Clearance  Office  (DISCO),  Defense  Lo¬ 
gistics  Agency  (DLA),  Columbus,  Ohio. 

Categories  of  records  in  the  system: 

Alphabetical  card  index  files  for  identification  and  location  of  case 
files  within  the  DISCR. 

Individual  case  files  include  general  correspondence  relating  to 
case,  investigative  reports  prepared  by  various  investigative  agencies 
conducting  security  clearance  investigations,  DISCO  referral  recom¬ 
mendation,  determinations  of  the  Screening  Board,  Examiners  and 


the  Appeal  Board,  DISCR,  with  implementing  documents,  including 
but  not  limited  to.  Statement  of  Reasons  (SOR)  issued  to  individual, 
his  answer  to  the  SOR,  transcripts  of  hearings  and  exhibits. 

DISCR  case  correspondence  files  maintained  by  case  number,  in- . 
eluding  case  correspondence  initiated  by  DISCR,  with  individuals, 
employers,  attorneys,  congressmen  and  investigative  agencies. 

Additionally,  correspondence  files  include  copies  of  Screening 
Board  determinations  and  Appeal  Board  determinations  from  July 
1967  to  date  in  order  to  furnish  an  index  and  register  of  administra¬ 
tive  determinations  under  the  Freedom  of  Information  Act  (FOIA), 
Pub.  L.  93-502,  Section  552.a(2)(C)  of  Title  5,  United  States  Code. 

All  final  decisions  in  cases  arising  under  EioD  Directive  5220.6, 
since  1967,  are  published  and  index^  for  public  perusal.  Names  of 
applicants,  witnesses,  sources  of  information,  etc.,  and  identifying 
information,  relative  to  those  persons  are  deleted  from  these  records 
to  protect  the  privacy  of  persons  involved. 

DISCR  Reader  Files  including  DISCR-initiated  correspondence. 
Screening  Board  determinations  and  Appeal  Board  determinations. 

Decentralized  Reader  File  segments  of  copies  of  Examiner’s  deter¬ 
minations  and  Appeal  Board  determinations  to  Department  Counsel’s 
Office  and  Screening  ^ard,  DISCR. 

Chronological  correspondence  file  of  letters  from  assigned  trial 
counsel  to  individuals,  attorneys  or  counsel,  and  other  Federal  offices 
for  hearing  arrangements. 

Authority  for  maintenance  of  the  system: 

Executive  Order  10865,  ‘Safeguarding  Classified  Information 
Within  Industry,*  dated  February  20,  1960,  as  amended  by  Executive 
Order  10909,  dated  January  17,  1961;  and  DoD  Directive  5220.6, 
‘Industrial  Personnel  Security  Clearance  Program*  dated  December 
20,  1976. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  and  use  of  this  record  system  are  to  determine  wheth¬ 
er  it  is  clearly  consistent  with  the  national  interest  to  grant  or 
continue  an  individual’s  access  to  classified  information. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

DISCO,  DLA,  initiates  investigation  at  request  of  employer  and 
may  grant  but  not  deny  clearance. 

OAGC(FM),  DISCR,  determines  individual’s  eligibility  for  secu¬ 
rity  clearance  and  notifies  the  individual,  and  DISCO,  DLA,  of  final 
decision. 

U.S.  Army,  JAG,  U.S.  Army,  Claims  Services,  Ft.  M^de,  Mary¬ 
land  20755  in  cases  where  claims  for  reimbursement  are  requested  by 
an  applicant. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Department  of  Justice  in  cases  where  individual  seeks  Federal 
court  review  of  adverse  administration  determinations  under  the  In¬ 
dustrial  Security  Clearance  Program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

File  folders,  vertical  file  cards. 

Retrievability: 

Active  files  alphabetically  by  name  or  by  case  number. 

Inactive  files  by  individual’s  name,  date  and  place  of  birth,  and 
Social  Security  Number  (SSN). 

Safeguards: 

Records  are  stored  in  security  combination  lock  file  containers 
accessible  only  to  DISCR  authorized  personnel. 

Retention  and  disposal: 

Destroyed  25  years  after  file  is  no  longer  active. 

Primary  alphabetical  card  index  files  are  retained  permanently  in 
Central  Office,  DISCR,  Alphabetical  Index  Cards  for  case  control 
purposes  in  suboffices,  i.e..  Screening  Board,  Department  Counsel’s 
Office  and  Appeal  Board  are  retained  during  active  processing  of 
cases  and  then  destroyed. 

All  Reader  Files  are  destroyed  within  60  days  of  issue. 

System  managerfs)  and  address: 

The  Assistant  General  Counsel  for  Fiscal  Matters,  AGC(FM),  Di¬ 
rectorate  for  Industrial  Security  Clearance  Review  (DISCR),  Penta¬ 
gon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  OAGC(FM),  DISCR,  Room 
3D282,  Pentagon,  Washington,  D.C.  20301.  Telephone:  202-697-8350. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  OAGC(FM), 
DISCR,  Room  3D282,  Pentagon,  Washington,  D.C.  20301. 
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Written  requests  should  include  the  individual’s  full  name,  date  and 
place  of  birth.  Social  Security  Number  (SSN),  and  notarized  signa¬ 
ture. 

The  records  requested  and  available,  subject  to  statuto^  exemp¬ 
tions,  may  be  made  available  to  the  record  subject  for  review  at  the 
following  locations: 

Directorate  for  Industrial  Security  Clearance  Review  (DISCR), 
Office  of  the  General  Counsel,  DoD,  Room  3D282,  Pentagon,  Wash¬ 
ington,  D.C.  20301. 

Administrative  Director,  Eastern  Hearing  Office,  DISCR,  Office 
of  the  General  Counsel,  DoD,  26  Federal  Plaza,  Room  36-112,  New 
York,  New  York  10007. 

Administrative  Director,  Western  Hearing  Office,  DISCR,  Office 
of  the  General  Counsel,  DoD,  9920  S.  LaCienega  Blvd.,  Suite  1026, 
Inglewood,  California  90301. 

Fees  for  copies  must  be  borne  by  the  record  subject  or  his  author¬ 
ized  representative  requesting  the  review  of  the  records. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Defense  Investigative  Service  (DIS):  Office  of  the  Secretary  of 
Defense  (OSD);  Defense  Industrial  Security  Clearance  OiTice 
(DISCO),  Defense  Logistics  Agency  (DLA);  U.S.  Army  Investiga¬ 
tive  Records  Repository;  record  subjects;  attorneys  or  representa¬ 
tives. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  record  system  may  be  exempt  under  S  U.S.C. 
552a(kX5). 

DGC05 

System  name: 

Administrative  Files  on  Active  Psychiatric  Consultants  to  Depart¬ 
ment  of  Defense  (DOD). 

System  location: 

Directorate  for  Industrial  Security  Clearance  Review  (DISCR), 
Office  of  the  Assistant  General  Counsel  for  Fiscal  Matters, 
OAGC(FM),  Office  of  the  General  Counsel,  DoD. 

Categories  of  individuals  covered  by  the  system: 

Psychiatric  consultants  who  have  entered  into  agreement  with  the 
Department  of  Defense  to  conduct  psychiatric  examination  of  indi¬ 
viduals  applying  for  industrial  security  clearance  for  access  to  classi¬ 
fied  information  required  in  the  performance  of  their  work  for  classi¬ 
fied  Government  contractors. 

Categories  of  records  in  the  system: 

Records  filed  alphabetically  by  last  name  of  psychiatrist,  consisting 
of  correspondence  concerning  agreement  to  conduct  psychiatric  ex¬ 
aminations  requested  by  the  Government;  and  initiation  and  confir¬ 
mation  of  security  clearance  issued  to  psychiatrists. 

Current  list  of  active  DoD  psychiatric  consultants. 

Alphabetical  card  index  file  for  identification  and  address  of  active 
psychiatric  consultants. 

Authority  for  maintenance  of  the  system: 

DoD  Directive  S220.6,  ‘Industrial  Personnel  Security  Clearance 
Program,*  December  20,  1976;  Executive  Order  1086S,  February  20, 
1960;  and  Executive  Order  10^,  January  17,  1961. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  system  is  to  maintain  a  record  of  active 
psychiatric  consultants  available  to  conduct  psychiatric  examinations 
of  individual  applicants  for  industrial  personnel  security  clearance  in 
convenient  geographical  areas. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Psychiatric  consultants  having  active  professional  service  agree¬ 
ments  with  and  having  been  granted  security  clearance  by  the  De¬ 
partment  of  Defense  (DoD)  are  used  by  DISCR,  OAGC(FM),  and 
Defense  Industrial  Security  Clearance  Office  (DISCO),  Defense  Lo¬ 
gistics  Agency  (DLA),  in  processing  requests  for  industrial  personnel 
security  clearance  of  individuals. 

EXTERNAL  USERS,  USES,  AND  PURPOSES: 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  publish^  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  die  system: 

Storage: 

Paper  records  in  file  folders,  vertical  file  cards. 


Retrievability: 

Alphabetically  by  surname. 

Safeguards: 

Records  are  stored  in  security  combination  lock  file  cabinets  acces¬ 
sible  only  to  DISCR  authorized  personnel. 

Retention  and  disposal: 

Destroy  six  months  after  agreement  between  consultant  and  DoD 
has  been  terminated. 

System  managerfs)  and  address: 

The  Assistant  General  Counsel  for  Fiscal  Matters,  AGC(FM),  Di¬ 
rectorate  for  Industrial  Security  Clearance  Review,  Pentagon,  Wash¬ 
ington,  D.C.  20301. 

Notificatioa  procedure: 

Information  may  be  obtained  from:  OAGC(FM),  DISCR,  Room 
3D282,  Pentagon,*  Washington,  D.C.  20301.  Telephone:  202-697-83S0. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  OAGC(FM), 
DISCR,  Room  3D282,  Pentagon,  Washin^on,  D.C.  20301. 

Written  requests  should  include  the  individual’s  full  name,  date  and 
place  of  birth,  and  notarized  signature. 

The  records  requested  may  be  made  available  to  individuals  for 
review  at  the  following  location:  DISCR,  OAGC(FM),  Room 
3D282,  Pentagon,  Washington,  D.C.  20301. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Copy  of  Letter  of  Consent  (for  security  clearanceX  DISCO  Form 
560,  ^nd  correspondence  with  individual  psychiatrists. 

Systems  exempted  from  certain  provisions  at  the  net: 

None. 

DMRAAL  03.0 

System  name: 

Employer  Support  File  (PLEDGE). 

System  location: 

Primary  Location:  National  Guard  Computer  Center,  5600  Colum¬ 
bia  Pike,  Falls  Church,  Va.  22041. 

Hardcopy  roster  located  at:  National  Committee  for  Employer 
Support  of  the  Guard  and  Reserve,  Room  900,  1117  North  19th 
Street,  Arlington,  Va.  22209. 

Categories  of  individHals  covered  by  the  systesK 

Self  employed  individuals,  individuak  heading  companies  bearing 
their  names,  the  pledging  officials  representing  various  companies,  or 
staff  directors  who  have  pledged  to  support  the  National  Guard  and 
Reserve  Components. 

Categories  of  records  in  the  system: 

Name,  address,  geographic  location,  size,  and  business  of  pledging 
company. 

Anthority  for  maintenance  of  the  system: 

10  use  136. 

Rootine  uses  of  records  maintained  in  the  system,  indnding  c^ego- 
ries  of  iners  and  the  purposes  of  such  ases: 

The  purpose  of  the  file  is  to  assist  in  informing  the  public  and 
encouraging  employers  to  support  the  Guard  and  Reserve. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

National  Committee  for  Employer  Support  of  the  Guard  and  Re¬ 
serve;  used  to  answer  inquiries  finom  employees  or  prospective  em¬ 
ployees  of  companies  concerning  whether  a  company  has  pledged  to 
support  the  Guard  and  Reserve;  used  by  membm  of  the  state  com¬ 
mittees  for  employer  support  to  assist  Guard  and  Reserve  members 
who  are  experiencing  difficulties  with  companies  that  have  pledged; 
used  as  a  screening  tool  to  prevent  resolicitation  of  suf^rt  from 
employers  who  have  already  pledged;  used  to  supply  state  level 
organizations’  lists  of  companies  in  states  which  have  pledged;  used 
to  prepare  speech  and  press  release  material  mentioning  companies 
that  have  id^ged. 

Any  individual  records  in  the  system  may  be  transferred  to  any 
component  of  the  Depariment  of  Defense  having  a  need-to-know  in 
the  performance  of  official  business. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Records  may  be  disclosed  to  law  enforcement  or  investigatory 
authorities  for  investigation  and  possible  criminal  prosecution,  and 
civil  court  action,  or  regulatory  order. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Magnetic  computer  tape. 

Retrievability: 

Retrieved  by  company  name,  geographic  location,  or  type  of  busi¬ 
ness. 

Safeguards: 

Primary  location  is  a  TOP  SECRET  facility. 

Hardcopy  output  is  accessible  to  authorized  personnel  only  during 
working  hours;  room  is  locked  after  hours  and  building  has  security 
guards. 

Retention  and  disposal: 

Records  are  permanent. 

System  managerts)  and  address: 

Chairman,  National  Committee  for  Employer  Support  of  the 
Guard  and  Reserve,  Room  900,  1117  North  19th  Street,  Arlington, 
Va.  22209. 

Notification  procedure: 

Information  may  be  obtained  from: 

Chairman.  National  Committee  for  Employer  Support  of  the 
Guard  and  Reserve 
Room  900 

1117  North  19th  Street 
Arlington,  Virginia  22209 
Telephone:  202-697-6902 

Record  access  procedures: 

Requests  for  information  should  be  addressed  to:  Chairman,  Na¬ 
tional  Committee  for  Employer  Support  of  the  Guard  and  Reserve, 
Room  900,  1117  North  19th  Street,  Arlington,  Va.  22209. 

Written  requests  should  contain  the  name  of  the  individual  and/or 
employer,  current  mailing  address  and  telephone  number. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification  such  as  driver’s  license. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  supplied  by  employers  who  have  pledged,  from 
Dunn  and  Bradstreet,  and  from  Census  Data. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DMRA&L  17.0 

System  name: 

DoD  Teacher  Back  Pay  Project. 

System  location: 

DoD  Office  of  Dependents  Schools,  2461  Eisenhower  Avenue, 
Alexandria,  Virginia  22331. 

Categories  of  individuals  covered  by  the  system: 

All  former  DoD  Overseas  Dependents  School  teachers  who  are 
paid  under  Public  Law  89-391,  dated  April  14,  1966. 

Categories  of  records  in  the  system: 

System  is  comprised  of  names.  Social  Security  Numbers,  and  Dates 
of  birth  of  former  DoD  overseas  teachers,  and  information  extracted 
from  their  Official  Personnel  Records  which  will  effect  computation 
of  their  retroactive  pay;  and  current  addresses  of  former  teachers. 

Authority  for  maintenance  of  the  system: 

Court  Decision  in  the  case  called  Virginia  J.  March  et  al,  v.  United 
States  of  America  (Civil  Action  3437-70,  U.S.  District  Court,  District 
of  Columbia,  June  30,  1975)  on  intent  of  Public  Law  89-391,  dated 
April  14,  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  by  Office  of  Dependents  Schools  Back  Pay  Project  workers 
to  compute  back  pay  as  it  applies  to  individual  teacher;  prepare 
necessary  updating  for  individual’s  Official  Personnel  Record,  life 
insurance  entitlement  where  applicable;  prepare  reports  to  individual 
teachers.  Treasury,  Social  Security,  Office  of  Personnel  Management, 
attorneys  for  the  teachers,  and  General  Accounting  Office.  Addresses 
will  be  made  for  mailing  purposes. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 


See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Rountine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  tapes,  computer  printouts. 

Retrievability: 

Social  Security  Number  (SSN)  and  name. 

Safeguards: 

All  records  are  stored  under  strict  control,  maintained  in  spaces 
normally  accessible  only  to  authorized  personnel,  in  cabinets  in 
locked  room. 

Retention  and  disposal: 

Records  will  be  maintained  in  this  office  until  all  requirements  of 
the  judgment  and  will  be  destroyed  when  they  are  no  longer  useful. 

System  manageris)  and  address: 

Director,  DoD  Office  of  Dependents  Schools,  Office  of  the  Assist¬ 
ant  Secretary  of  Defense  (Manpower,  Reserve  Affairs  and  Logistics). 

Notification  procedure: 

Requests  by  correspondnece  should  be  addressed  to  Director, 
DoD  Office  of  Dependents  Schools,  Attn:  Back  Pay  Project,  2461 
Eisenhower  Avenue,  Room  148,  Alexandria,  Va.  22331.  Telephone: 
202-325-0660.  Letter  should  contain  the  full  name  and  signature  of 
the  requester. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  same  address  as 
stated  in  the  ‘Notification  procedure:*,  above. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Official  Personnel  Records  obtained  from  Federal  Records  Center 
and  other  agencies  currently  employing  individuals  concerned.  ' 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DMRA&L  19.0 

System  name: 

Automated  Career  Management  System  (ACMS)  DD-M(AR)1456. 

System  location: 

DoD  Centralized  Referral  Activity,  1507  Wilmington  Pike, 
Dayton,  Ohio  45444. 

Categories  of  individuals  covered  by  the  system: 

All  Department  of  Defense  civilian  career  program  employees  GS- 
5  or  higher  and  former  employees;  and  DoD  Senior  Executive  Serv¬ 
ice  Candidates. 

Categories  of  records  in  the  system: 

Name,  home  and  work  addresses.  Social  Security  Number  (SSN), 
educational  background,  work  experience,  grade  and  salary,  occupa¬ 
tion,  age,  special  qualifications,  awards,  military  reserve  status,  and 
supervisory  appraisals. 

Authority  for  nuiintenance  of  the  system: 

Title  5,  United  States  Code,  Sections  301  and  302,  which  authorize 
Agency  Heads  to:  establish  civilian  personnel  management  programs; 
maintain  files  and  records  necessary  to  operate  such  programs;  and 
delegate  civilian  personnel  management  authorities  to  subordinate 
officials. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  system  provides  a  list  of  eligible  candidates  qualified  to  fill 
position  vacancies  normally  at  GS-13  and  higher  grade  levels  and  to 
provide  information  for  program  analyses  and  management. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

All  DoD  Civilian  Personnel  Offices  and  the  DoD  Components 
serviced  by  these  offices  are  r^uired  to  submit  job  vacancies  to 
designated  occupation  series  against  Automated  Career  Management 
System  (ACMS),  for  the  generation  of  a  list  with  resumes  of  qualified 
candidates  for  consideration  by  a  selection  panel  and  others. 

Office  of  the  Deputy  Assistant  Secretary  of  Defense  (Civilian 
Personnel  Policy)-Us^  for  statistical  analyses  of  civilian  work  force, 
and  management  and  evaluation  of  specific  employment  programs 
within  the  Department  of  Defense. 
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Any  individual  records  contained  in  the  system  may  be  transferred 
to  any  component  of  the  Department  of  Defense  having  the  need-to- 
know  in  the  performance  of  official  business. 

EXTERNAL  USERS,  USES.  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defenae  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  publish^  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Disc  packs. 

Retrievability: 

Retrievable  by  occupation,  Social  Security  Number  (SSN),  name, 
specific  skills,  educational  background,  or  training  background. 

Safeguards: 

The  location  is  identified  as  a  secure  area;  access  is  through  electri¬ 
cally  controlled  doors  and  cypher  locks;  disc  packs  are  stored  in  a 
vault  when  not  in  use. 

Retention  and  disposal: 

Active  records  are  maintained  up  to  one  year  after  termination  of 
the  individual’s  employment  with  the  Department  of  Defense,  or 
upon  notification  that  the  individual  no  longer  is  employed  in  a 
position  for  which  registration  is  required.  Inactive  records  of  per¬ 
sonnel  are  retained  indefinitely. 

System  managerfs)  and  address: 

Director  of  Staffing  and  Career  Management,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Civilian  Personnel  Policy),  Room 
3D264,  Pentagon,  Washington,  D.C.  20301.  Telephone:  202-697-3402. 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Director, 
Centralized  Referral  Activity,  DoD-CRA-R,  1507  Wilmington  Pike, 
Dayton,  Ohio  45444. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  form  of  identification,  such  as  a  driver’s  license. 

Contesting  record  procedures: 

'fhe  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Data  are  obtained  from  records  subjects,  from  their  official  person¬ 
nel  folders,  and  from  supervisory  appraisals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DMRAAL  20.0 

System  name: 

DoD  Centralized  Applicant  Supply  System  (CASS). 

System  location: 

Office  of  the  Centralized  Referral  Activity,  1507  Wilmington  Pike, 
Dayton,  Ohio  45444. 

Categories  of  individuals  covered  by  the  system: 

All  eligible  current  and  former  Federal  civilian  employees. 

Categories  of  records  in  the  system: 

Name,  home  and  work  addresses.  Social  Security  Number  (SSNL 
educational  background,  work  experie^^  gTSuc  and  salary,  occupa¬ 
tion.  aua  quaiitications,  and  awards. 

Authority  for  maintenance  of  the  system: 

Title  5,  United  States  Code,  Sections  301  and  302,  which  authorize 
Agency  Heads  to:  establish  civilian  personnel  management  programs; 
maintain  files  and  records  necessary  to  operate  such  programs;  and 
"  deiegatc  personnel  management  authorities  to  subordinate 

officials. 

Routine  uses  of  records  maintained  in  in*  '“clwling  catego¬ 

ries  of  users  and  the  purposes  of  such  uses: 

This  system  provides  a  list  of  eligible  candidates  qualified  to  fill 
position  vacancies  and  to  provide  information  for  program  analyses 
and  management. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

All  DoD  Civilian  Personnel  Offices  and  the  DoD  Components 
serviced  by  these  offices  and  required  by  Office  of  Personnel  Man¬ 
agement  Regulations  to  provide  consideration  to  the  applicants  for 
placement  in  Job  vacancies  for  which  qualified  internal  applicants  are 
not  available. 


Any  individual  records  contained  in  this  system  may  be  transferred 
to  any  component  of  the  Department  of  Defense  having  the  need-to- 
know  in  the  performance  of  official  business. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  publish^  system  notices. 

PoUdet  and  practices  for  storing,  retrieving,  retaining,  and 

disposing  of  records  in  the  system: 

Storage: 

Disc  packs  are  stored  in  a  vault  when  not  in  use. 

RetrievabiUty: 

Retrievable  by  occupation.  Social  Security  Number  (SSN),  name, 
and  specific  skills. 

Safeguards: 

The  computer  facility  has  been  designated  as  a  controlled  area. 
Personnel  guesting  access  to  the  controlled  area  are  positively 
identified  via  installed  closed  circuit  television  systm  prior  to  admit¬ 
tance.  Positive  identification  is  by  personal  recognition  and  presenta¬ 
tion  of  identification  credential  with  photograph. 

Perimeter  doors  are  of  hollow  metal  construction.  Glass  inserts  are 
limited  to  authorized  entrances  and  are  screened  with  security  mesh 
wire.  All  hinge  pins  are  welded/bradded  to  p^ent  removal.  A 
perimeter  intrusion  alarm  system  is  used  to  monitor  all  exterior  pe¬ 
rimeter  doors  to  the  computer  room.  The  alarm  system  is  monitored 
from  within  the  boundary  of  the  controlled  area.  Closed  circuit 
television  cameras  cover  authorized  pedestrian  entrances  to  the  com¬ 
puter  facility. 

Admission  to  the  computer  area  b  by  RUSCARD  lock  release  of 
the  doors.  Admission  to  the  main  computer  room  b  by  RUSCARD 
IDEK  lock  release.  The  computer  facility  b  divided  into  five  com¬ 
partments  or  levels.  The  RU^ARDS  are  issued  based  on  the  indi¬ 
vidual’s  need  to  conduct  regular  or  recurring  business  within  the 
specific  level. 

A  Halon  1301  Fire  Extinguishing  System  b  installed  in  the  main 
computer  room  and  tape  vault.  It  b  a  safe  and  effective  fire  extin- 
gubh^g  agent  that  b  used  in  Class  A,  B  and  C  fires.  Hakm  1301  b  a 
vapor  that  works  chemically  to  stop  combustion  and  does  not  leave 
water,  foam,  powder  or  other  residue  behind. 

Customers  or  users  of  the  system  will  number  in  excess  of  700.  No 
user  will  have  access  to  other  than  hb  share  of  the  total  inventory 
which  will  amount  to  an  extremely  small  fraction  of  the  total  inven¬ 
tory. 

^ta  will  be  provided  the  user  in  the  form  of  microfiche.  The 
microfiche  itself  and  containers  will  carry  eye  legible  warnings 
which  will  read  ‘Personal  Data-Privacy  Act  of  1974.*  Strict  adminis¬ 
trative  controb  will  be  maintained  regarding  access  to  the  data  con¬ 
tained  on  the  microfiche.  Microfiche  plates  will  be  destroyed  by 
burning,  melting,  chemical  decompositon,  pulping,  pulverizing, 
shreddmg,  or  mutilation  sufficient  to  preclude  recognition  or  recon¬ 
struction  of  the  information. 

A  command  security  check  has  been  done.  A  risk  analysb  will  be 
completed  within  six  months. 

Retentkm  and  disposal: 

Active  records  are  maintained  at  least  one  year  or  until  notification 
that  the  individual  b  no  longer  available  for  placement  assistance. 
Inactive  records  of  personnel  are  retained  indefimtely. 

System  mauageris)  and  address: 

Director  of  Staffing  and  Career  Management,  Office  of  the  Deputy 
Assistant  Secretary  of  Defense  (Civilian  Personnel  PolicyX  Office  of 
the  Assie^j  Sccrclsry  of  Defense  (Manpower,  Reserve  Affairs  and 
Logistics),  Room  3D28I,  Washington,  D.C.  20301.  Telephone  202- 
697-3402. 

Notificatioa  procedure: 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Written  requests  from  individuals  should  be  addressed  to  Director, 
Office  of  the  Centralized  Referral  Activity,  1507  Wilimington  Pike, 
Dayton,  Ohio  45444. 

For  personal  visi^  the  individual  should  be  able  to  provide  some 
acceptable  form  of  idrnitificatkm,  such  as  a  driver’s  license. 

^""testing  record  procednres: 

The  Agency’s  niito  5?*^  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  init^  detenmii«IC!?^  the  individual  concert^ 
are  contain^  in  32  CFR  286b  and  OSD  AdmimsuuI-'C  Instruction 
No.  81. 

Record  source  categories: 

Data  are  obtained  from  record  subjects. 

Systems  exempted  friim  certain  prorisions  of  the  act: 
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None. 

DMRA&L  21.0 

System  name: 

Department  of  Defense  Dependents  Schools  (DoDDS)  Grievance 
Records. 

System  location: 

Office  of  Dependents  Schools,  2461  Eisenhower  Avenue,  Room 
120,  Alexandria,  Virginia  22331;  six  regional  offices  located  in 
London,  England;  Wiesbaden,  Germany;  Karlsruhe,  Germany; 
Madrid,  Spain;  Okinawa,  Japan;  and  Panama;  in  principals’  offices  of 
DoDDS  schools;  and  at  the  servicing  civilian  personnel  offices  at 
various  military  installations. 

Categories  of  individuals  covered  by  the  system: 

Current  or  former  Federal  employees  who  have  submitted  griev¬ 
ances  in  accordance  with  5  USC  2302,  and  5  USC  7121,  or  a 
negotiated  procedure. 

Categories  of  records  in  the  system: 

This  system  contains  records  relating  to  grievances  filed  by  DoD 
Dependents  Schools  (DoDDS)  employees  under  5  USC  2302,  and  5 
USC  7121.  These  case  files  contain  all  documents  related  to  the 
grievances,  including  statements  of  witnesses,  reports  of  interviews 
and  hearings,  examiner’s  findings  and  recommendtions,  a  copy  of  the 
original  and  final  decision,  and  related  correspondence  and  exhibits. 
This  system  includes  files  and  records  of  internal  grievance  and 
arbitration  systems  that  DoDDS  may  establish  through  negotiations 
with  recognized  labor  organizations. 

Authority  for  maintenance  of  the  system: 

5  USC  2302,  and  5  USC  7121. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

This  information  is  used  by  the  DoDDS  in  the  creation  and  main¬ 
tenance  of  records  of  summary  descriptive  statistics  and  analytical 
studies  in  support  of  the  function  for  which  the  records  are  collected 
and  maintain^,  or  for  related  work  force  studies.  While  published 
statistics  and  studies  do  not  contain  individual  identifiers,  in  some 
instances  the  selection  of  elements  of  data  included  in  the  study  may 
be  structured  in  such  a  way  as  to  make  the  data  individually  identifi¬ 
able  by  reference. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

These  records  and  information  in  these  records  are  used: 

a.  To  disclose  pertinent  information  to  the  appropriate  Federal, 
state,  or  local  agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing  a  statute,  rule, 
regulation,  or  order,  where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or  potential  violation  of 
civil  or  criminal  law  or  regulation. 

b.  To  disclose  information  to  any  source  from  which  additional 
information  is  requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of  the  request,  and  identify 
the  type  of  information  requested. 

c.  To  disclose  information  to  a  Federal  agency,  in  response  to  its 

request,  in  connection  with  the  hiring  or  retention  of  an 
employee;  the  issuance  of  a  security  clearance;  the  conducting 
of  a  security  of  suitability  investigation  of  an  individual;  the 
classifying  of  jobs;  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  giaTit,  Of  GthCf  bCHCflt  by  tbC  a£ency.  to 

the  extent  that  the  information  is  relevant  and  necessary  to 
requesting  the  Agency’s  decision  on  the  matter. 

d.  To  provide  information  to  a  congressional  office  from  the 
record  of  a  individual,  in  response  to  an  inquiry  from  that 
congressional  office,  made  at  the  request  of  that  individual. 

e.  To  disclose  information  to  another  Federal  agency  or  to  a 
court  when  the  Government  is  party  to  a  judicial  proceeding 
before  the  court. 

f.  By  the  National  Archives  and  Records  Services  (General 
Services  Administration)  in  records  management  inspections 
conducted  under  authority  of  44  USC  2906. 

g.  To  disclose  information  to  officials  of  the  Merit  Systems 
Protection  Board,  including  the  Office  of  the  Special 

the  Federal  Labor  Relations  Authority  (jeneraf^  ' 

Counsel;  oMhe  ^ual  Opportunity  Commission, 

when  in  performance  of  their  authorized  duties. 

n.  To  disclose  in  response  to  a  request  for  discovery  or  for 
app^rance  of  a  witness,  information  that  is  relevant  to  the 
subject  matter  involved  in  a  pending  judicial  or  adminsitrative 
proceeding. 


i.  To  provide  information  to  officials  of  labor  organizations 
reorganized  under  the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties,  exclusive  representation 
concerning  personnel  policies,  practices,  and  matters  affecting 
work  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders. 

Retrievability: 

These  records  are  retrieved  by  the  names  of  the  individuals  on 
whom  the  records  are  maintained,  by  case  number,  and  by  subject 
matter  of  the  grievance. 

Safeguards: 

These  records  are  maintained  in  locked  metal  file  cabinets,  with 
access  only  to  authorized  DoDDS  employees  and  servicing  civilian 
personnel  offices. 

Retention  and  disposal: 

These  records  are  disposed  of  not  sooner  than  3  years  after  closing 
of  the  case.  Disposal  is  by  shredding  or  burning. 

System  manageKs)  and  address: 

Mr.  Paul  Wolfe,  Chief,  Management  Employee  Relations  Branch, 
Personnel  Division,  Office  of  Dependents  ^hools,  2461  Eisenhower 
Avenue,  Room  120,  Alexandria,  Virginia  22331,  telephone:  202-325- 
0690. 

Notification  procedure: 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures: 

Request  for  access  to  records  may  be  obtained  from  the  System 
Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  containeid  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  in  this  system  of  records  is  provided: 

a.  By  the  individual  on  whom  the  record  is  maintained. 

b.  By  testimony  of  witnesses. 

c.  By  Agency  officials. 

d.  From  related  correspondence  from  organizations  or  persons. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

dck:hao9 

System  name: 

Civilian  Health  and  Medical  Program  of  the  Uniformed  Services 
(OCHAMPUS)  Grievance  Records. 

System  location; 

Personnel  Office,  Office  of  Civilian  Health  and  Medical  Program 
of  the  Uniformed  Services  (OCHAMPUS),  Department  of  Defense, 
Fitzsimons  Army  Medical  Center,  Aurora,  Colorado  80045. 

Categories  of  individuals  covered  by  the  system: 

Current  or  former  Federal  employees  who  have  submitted  griev¬ 
ances  in  accordance  with  5  USC  2302,  and  5  USC  7121,  or  a 
'  negotiated  procedure.  > 

Cai^rin  Cf  record?  *"  the  system: 

The  system  contains  records  relating  to  grievances  nltd  by  Office 
of  CHAMPUS  employees  under  5  USC  2302,  and  5  USC  7121. 
These  case  files  contain  all  documents  related  to  the  grievances, 
including  statements  of  witnesses,  reports  of  interviews  and  hearings, 
examiner’s  findings  and  recommendations,  a  copy  of  the  original  and 
final  decision,  and  related  correspondence  and  exhibits.  This  system 
includes  files  and  records  of  internal  grievance  and  a''*'’*7auon  sys¬ 
tems  that  OCHAMPUS  may  establish  th^”'’n  negotiations  with  rec- 
ognized  labor  organization*  ^ 

Authori^’  maintenance  of  the  system: 

5  USC  2302,  and  5  USC  7121. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

This  information  is  used  by  the  Office  of  CHAMPUS  in  the 
creation  and  maintenance  of  records  of  summary  descriptive  statistics 
and  analytical  studies  in  support  of  the  function  for  which  the  rec¬ 
ords  are  collected  and  maintained,  or  for  related  work  force  studies. 
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While  published  statistics  and  studies  do  not  contain  individual  identi¬ 
fiers,  in  some  instances  the  selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a  way  as  to  make  the  data 
individually  identifiable  by  reference. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 
These  records  and  information  in  these  records  are  used: 

a.  To  disclose  pertinent  information  to  the  appropriate  Federal, 
state,  or  local  agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing  a  statute,  rule, 
regulation,  or  order,  where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or  potential  violation  of 
civil  or  criminal  law  or  regulation. 

b.  To  disclose  information  to  any  source  from  which  additional 
information  is  requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of  the  request,  and  identify 
the  type  of  information  requested. 

c.  To  disclose  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an 
employee;  the  issuance  of  a  security  clearance;  the  conducting 
of  a  security  or  suitability  investigation  of  an  individual;  the 
classifying  of  jobs;  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  is  relevant  and  necessary  to 
requesting  the  Agency’s  decision  on  the  matter. 

d.  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to  an  inquiry  from  that 
congressional  office,  made  at  the  request  of  that  individual. 

e.  To  disclose  information  to  another  Federal  agency  or  to  a 
court  when  the  Government  is  party  to  a  judicial  proceeding 
before  the  court. 

f.  By  the  National  Archives  and  Records  Service  (General 
Services  Administration)  in  records  management  inspections 
conducted  under  authority  of  44  USC  2906. 

g.  To  disclose  information  to  officials  of  the  Merit  Systems 
Protection  Board,  including  the  Office  of  the  Special  Counsel; 
the  Federal  Labor  Relations  Authority  and  its  General 
Counsel;  or  the  Equal  Employment  Opportunity  Commission, 
when  requested  in  performance  of  their  authorized  duties. 

h.  To  disclose  in  response  to  a  request  for  discovery  or  for 
app^rance  of  a  witness,  information  that  is  relevant  to  the 
subject  matter  involved  in  a  pending  judicial  or  administrative 
proceeding. 

i.  To  provide  information  to  officials  of  labor  organizations 

reorganized  under  the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties,  exclusive  representation 
concerning  personnel  policies,  practices,  and  matters  affecting 
work  conditions.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage; 

Paper  records  maintained  in  file  folders. 

Retrievability; 

These  records  are  retrieved  by  the  names  of  the  individuals  on 
whom  the  records  are  maintained. 

Safeguards; 

These  records  are  maintained  in  locked  metal  file  cabinets,  with 
access  only  to  authorized  OCHAMPUS  Personnel  Office  employees. 

Retention  and  disposal; 

Tliese  records  are  disposed  of  not  sooner  than  three  years  after 
closing  of  the  case.  Disposal  is  by  shredding  or  burning. 

System  managerfs)  and  address; 

Mr.  James  D.  Netterfleld,  Personnel  Office,  Office  of  Civilian 
Health  and  Medical  Program  of  the  Uniformed  ^rvices.  Department 
of  Defense,  Aurora,  Colorado  80045,  telephone:  303-341-8800. 

Notification  procedure; 

Information  may  be  obtained  from  the  System  Manager. 

Record  access  procedures; 

Request  for  access  to  records  may  be  obtained  from  the  System 
Manager. 

Contesting  record  procedures; 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories; 

Information  in  this  system  of  records  is  provided: 

a.  By  the  individud  on  whom  the  record  is  maintained. 


b.  By  testimony  of  witnesses. 

c.  By  Agency  officials. 

d.  From  related  correspondence  from  organizations  or  persons. 

Systems  exempted  from  certain  provisions  of  the  act; 

None.  ' 

DPA  DSR.B  11 

System  name; 

Mandatory  Declassification  Review  Files. 

System  location; 

Primary  system  -  Directorate  for  Freedom  of  Information  and 
Security  Review,  Office  of  Assistant  Secretary  of  Defense  (Public 
Affairs). 

Decentralized  segments  -  Under  Secretaries  of  Defense,  Assistant 
Secretaries  of  Defense,  Assistants  to  the  Secretary  of  I>efense,  or 
equivalent,  the  Organization  of  the  Joint  Chiefs  of  Staff,  and  other 
activities  assigned  to  the  Office  of  the  Secretary  of  Defense  for 
administrative  support. 

Categories  of  individuals  covered  by  the  system; 

Any  person  (or  records  repository)  who  makes  a  request  to  the 
Office  of  the  S^retary  of  Defense  or  activities  assigned  to  Office  of 
the  Secretary  of  Defense  for  administrative  support  for  the  Manda¬ 
tory  Declassification  Review  of  Records  under  Executive  Order 
12065  (Sections  3-5).  That  aspect  of  the  Executive  Order  pertaining 
to  the  systematic  review  of  classified  Defense  documents  is  acted 
upon  by  the  Records  Administrator,  Office  of  the  Secretary  of  De¬ 
fense,  Room  5C315,  Pentagon,  Washington,  D.C.  20301.  Overall  re¬ 
sponsibility  for  the  Department  of  Defense  Information  Security  Pro¬ 
gram  rests  with  the  Deputy  Under  Secretary  for  Policy  Review. 

Categories  of  records  in  the  system; 

Name,  firm,  address  of  requester,  identification  of  records  request¬ 
ed,  dates  and  summaries  of  action  taken,  and  documents  for  establish¬ 
ing  collectable  fees  and  processing  costs  to  the  Government. 

Names,  titles,  or  petitions  of  each  person  primarily  responsible  for 
an  initial  or  final  denial  on  appeal  of  a  request  for  declassification  of 
a  record. 

Authority  for  maintenance  of  the  system; 

Executive  Order  12065,  ‘National  Security  Information,*  June  28, 
1978,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses; 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Primary  system  and  decentralized  segments  are  used  by  officials  in 
the  locations  described  above  to:  (a)  administratively  control  requests 
to  ensure  compliance  with  Executive  Order  12065  and  DoD  Regula¬ 
tion  5200. 1-R,  ‘Information  Security  Program  Regulation,*  December 
1978;  and  (b)  research  historical  data  on  release  of  records  so  as  to 
facilitate  conformity  to  subsequent  actions. 

Primary  system  is  used  also  for  developing  annual  report  data 
required  by  Executive  Order  12065,  and  other  management  data  such 
as,  but  not  limited  to,  number  of  requests;  type  of  category  of  records 
requested;  average  processing  time;  average  cost  to  requester;  per¬ 
centage  of  denies  and  number  of  denials  by  exemption;  and  for 
computing  processing  c9osts  to  the  Government. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  publish^  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage; 

Computer  magnetic  disks,  computer  paper  printouts,  index  file 
cards,  and  paper  records  in  file  folders. 

Retrievability; 

Filed  by  request  number  and  retrieved  by  name,  subject  material 
(including  date),  request  number  using  conventional  indices,  referring 
agency,  or  any  combination  of  fields. 

Safeguards; 

Paper  records  are  maintained  in  security  containers  with  access 
only  to  ofiicials  whose  access  is  based  on  requirements  of  assigned 
duties. 

Computer  access  is  by  verification  of  identification  code;  one  for 
search  and  another  for  maintenance. 

Retention  and  disposal; 

Files  that  grant  access  to  records  are  held  in  current  status  for  two 
years  after  the  end  of  the  calendar  year  in  which  created,  then 
destroyed. 


6524 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21, 1981  /  Notices 


Files  pertaining  to  denials  of  requests  are  destroyed  5  years  after 
final  determination.  Appeals  are  retained  for  3  years  after  final  deter¬ 
mination. 

System  managerfs)  and  address: 

Assistant  Secretary  of  Defense  (Public  Affairs),  Pentagon,  Wash¬ 
ington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from:  Director,  Freedom  of  Informa¬ 
tion  and  Security  Review  Office,  Assistant  Secretary  of  Defense 
(Public  Affairs),  Room  2C757,  Pentagon,  Washington,  D.C.  20301. 
Telephone:  202-697-1180. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above  office 
and  should  include  full  name  and  address. 

Personal  visits  are  restricted  to  Room  2C757.  Individuals  should  be 
able  to  present  acceptable  identificaiton,  that  is,  driver’s  license  or 
comparable  identity  card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.81. 

Record  source  categories: 

Requests  for  Mandatory  Declassification  Review  and  subsequent 
release  of  records  originated  from  individuals  under  Executive  Order 
12065,  and  subsequent  date  provided  by  form  and  memorandum  by 
officios  who  hold  the  requested  records,  act  upon  the  request,  or 
who  are  involved  in  legal  action  stemming  from  action  taken. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DPAAE  02 

System  name: 

Administrative  Files  for  Program  Analysis  and  Evaluation 
(OASD(PA&E)). 

System  location: 

Office  of  the  Assistant  Secretary  of  Defense  (Program  Analysis 
and  Evaluation)  (OASD(PA&E)),  Pentagon,  Washington,  D.C. 
20301. 

Categories  of  individuals  covered  by  the  system: 

All  current  and  former  military  and  civilian  personnel  employed 
by  or  assigned  to  PA&E  since  1965. 

Current  and  some  past  applicants  or  prospects  for  civilian  or  mili¬ 
tary  jobs. 

^me  contractor  personnel. 

Other  Department  of  Defense  (DoD)  or  outside  personnel  current¬ 
ly  or  previously  assigned,  or  under  consideration,  to  provide  support 
or  work  with  PA&E. 

Categories  of  records  in  the  system: 

System  contains  individual  application  forms;  biographical  data; 
employment  history;  professional  and  military  experience;  schooling 
and  academic  records;  performance  effectiveness  data;  honors; 
awards  and  decorations;  security  forms;  security  clearances;  security 
violations;  publications;  training  and  career  development  information; 
telephone  rosters;  certain  financial  interest  and  medical  history  data; 
information  used  to  evaluate  individuals  for  employment,  promotion, 
reassignment,  training,  retention  and  awards;  job  descriptions;  letters 
of  commendation  or  appreciation;  earnings  and  leave  statements; 
overtime  pay  records;  travel  orders;  certain  travel  vouchers;  retire¬ 
ment  application  papers;  tenure  data;  next  employment  information; 
savings  bond  and  Combined  Federal  Campaign  (CFC)  data  (current 
year  only);  and  miscellaneous  personnel  and  administrative  data  of 
like  nature. 

Authority  for  maintenance  of  the  system: 

Title  10,  United  States  Code,  Section  136. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

OASD(PA&E)  -  To  evaluate  current  and  prospective  employees; 
to  locate  former  personnel  and  prospects;  to  analyze  professional  staff 
background;  to  make  decisions  on  hiring,  promotion,  training, 
awards,  or  disciplinary  actions;  to  make  comparative  analyses  of 
personnel  data  such  as  turnover  rates,  awards,  academic  degrees, 
average  age,  travel,  and  overtime;  to  determine  level  of  security 
access  permissible;  to  evaluate  conformance  with  standards  of  con¬ 
duct  rules;  to  evaluate  contractor  capabilities;  to  provide  information 
on  current  or  former  personnel  to  authorized  investigators  and  poten¬ 


tial  outside  employers;  to  make  campaign  reports;  to  evaluate  effec¬ 
tiveness  of  PA&E  personnel  operations;  to  input  selected  data  to 
computer  system;  to  perform  computer  analyses  of  the  data;  and  to 
prepare  reports,  rosters  and  statistical  data. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Biography  book. 

Computer  disks. 

Computer  paper  printouts. 

Microfiche. 

Charts. 

Retrievahility: 

Information  accessed  by  last  name  of  individual. 

Individual  user  codes  and  passwords  required  to  access  information 
stored  in  computer. 

Safeguards: 

Building  employs  security  guards. 

Sensitive  manually  stored  data  kept  in  locked  cabinets  or  safes  and 
may  be  accessed  only  by  authorized  personnel. 

Computer  stored  data  is  kept  in  a  secure  computer  facility  and  may 
be  accessed  only  by  authorized,  properly  trained  personnel  who  have 
access  codes  and  passwords.  « 

Retention  and  disposal; 

Records  on  current  and  former  personnel  are  permanent.  Travel 
orders,  overtime  authorizations  and  similar  fiscal  records  are  kept  for 
three  years.  Applicant  files  are  screened  about  once  a  year  and 
information  outdated  or  no  longer  needed  is  destroyed.  Campaign 
data  for  other  than  current  year  is  destroyed  annually. 

System  manageKs)  and  address: 

Assistant  Secretary  of  Defense  (Program  Analysis  and  Evaluation), 
Room  2D321,  Pentagon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

OASD(PA&E),  Assistant  for  Management 

Room  2D321 

Pentagon 

Washington,  D.C.  20301 
Telephone:  202-697-9189. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  OASD(PA&E), 
Assistant  for  Management,  Room  2D321,  Pentagon,  Washington, 
D.C.  20301. 

Written  requests  must  contain  full  name  and  identification  of  the 
individual.  Visitors  may  be  required  to  provide  identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Current  and  previous  employers,  instructors,  associates  and  con¬ 
tacts;  DoD  civilian  and  military  personnel  offices;  DoD  security 
offices;  DoD  payroll,  travel  and  fiscal  offices;  Office  of  Personnel 
Management;  contractors;  Air  Force  Data  Services  Center 
(AFDSC);  PA&E  personnel;  educational  institutions;  and  financial 
institutions. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DUSDP  01 

System  muue: 

Office  of  the  Under  Secretary  of  Defense  for  Policy  (OUSDP) 
Telephone  Directory. 

System  location: 

Primary  System  -  Office  of  the  Assistant  for  Administration,  Office 
of  the  Under  Secretary  of  Defense  for  Policy  (OUSDP),  Room 
4D840,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

All  military  and  civilian  employees  of  the  Office  of  the  Under 
Secretary  of  Defense  for  Policy  (OUSDP),  which  include  personnel 
from  the  following  offices: 
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Assistant  Secretary  of  Defense  (International  Security  Affairs) 

Defense  Security  Assistance  Agency 

Deputy  Under  Secretary  of  Defense  for  Policy  Planning 

Deputy  Under  Secretary  of  Defense  for  Policy  Review 

Director  for  Net  Assessment 

Deputy  Advisor  for  NATO  Affairs 

Categories  of  records  in  the  system: 

Directory  contains  employees’  names,  office  and  home  phone  num¬ 
bers  by  organizational  element  and  room  number. 

Authority  for  maintenance  of  the  system: 

Title  S,  United  States  Code  (Annotated),  Section  301;  and  the 
Federal  Personnel  Manual,  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  by  all  Office  of  the  Under  Secretary  of  Defense  for  Policy 
(OUSDP)  employees  for  telephone  locator  service. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Telephone  reference  service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

The  Directory  is  stored  in  a  locked  file  cabinet. 

Retrievahility: 

Listed  alphabetically  by  name  and  organization. 

Safeguards: 

Room  is  secured  after  dpty  hours.  Building  employs  security 
guards. 

Retention  and  disposal: 

The  Directory  is  reissued  periodically.  Obsolete  copies  are  de¬ 
stroyed  when  the  Directory  is  reissued. 

System  managerfs)  and  address: 

Under  Secretary  of  Defense  for  Policy  (USDP),  Pentagon,  Wash¬ 
ington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

OUSDP 
Room  4D840 
Pentagon 

Washington,  D.C.  20301 
Telephone:  202-697-8126 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  address  noted 
in  the  ‘Notification  procedures:*  listed  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  supplied  by  the  individuals  listed. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DUSDP  02 

System  name: 

Office  of  the  Under  Secretary  of  Defense  for  Policy  (OUSDP) 
Locator  File. 

System  location: 

Primary  System  -  Office  of  the  Assistant  for  Administration,  Office 
of  the  Under  Secretary  of  Defense  for  Policy  (OUSDP),  Room 
4D840,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  hy  the  system: 

All  military  and  civilian  employees  of  the  Office  of  the  Under 
Secretary  of  Defense  for  Policy  (OUSDP),  which  include  personnel 
from  the  following  offices: 

Assistant  Secretary  of  Defense  (International  Security  Affairs) 

Defense  Security  Assistance  Agency 

Deputy  Under  Secretary  of  Defense  for  Policy  Planning 

Deputy  Under  Secretary  of  Defense  for  Policy  Review 

Director  for  Net  Assessment 

Deputy  Advisor  for  NATO  Affairs 

Categories  of  records  in  the  system: 


Contains  employee  names;  grades.  Social  Security  Number  (SSN); 
years  of  service;  date  and  place  of  birth;  home  address;  home  phone 
number;  marital  status;  number  of  dependents;  security  clearance; 
date  of  clearance;  date  reported;  reserve  status;  mobilization  designa¬ 
tion;  and  office  room  and  phone  number;  date  of  departure  and 
forwarding  address. 

Authority  for  maintenance  of  the  system: 

Title  S,  United  States  Code  (Annotated),  Section  301;  and  Federal 
Personnel  Manual,  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Internal  locator  use  for  administrative  purposes.  Routine  use  by 
personnel  within  the  Office  of  the  Assistant  for  Administration, 
OUSDP. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  file  box  -  kept  in  locked  safe. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Building  employs  security  gu^ds.  Records  are  maintained  in  areas 
with  controlled  access  to  authorized  personnel  only. 

Retention  and  disposal: 

Locator  file  is  retained  permanently. 

System  manageifs)  and  address: 

Under  Secretary  of  Defense  for  Policy  (USDP),  Pentagon,  Wash¬ 
ington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

OUSDP 
Room  4D840 
Pentagon 

Washington,  D.C.  20301 
Telephone:  202-697-8126 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  address  noted 
in  ‘Notification  procedure:*  listed  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  supplied  by  the  individual  listed. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DUSDP  03 

System  name: 

Office  of  the  Under  Secretary  of  Defense  (OUSDP)  Organizational 
Personnel  Files. 

System  location: 

Office  of  the  Assistant  for  Administration,  Office  of  the  Under 
Secretary  of  Defense  for  Policy  (OUSDP),  Room  4D840,  Pentagon, 
Washington,  D.C.  20301. 

Categories  of  individuab  covered  by  the  systenu 

All  military  and  civilian  employees  of  the  Office  of  the  Under 
Secretary  of  Defense  for  Policy  (OUSDPX  which  include  personnel 
from  the  following  offices: 

Assistant  Secretary  of  Defense  (International  Security  Affairs) 

Defense  Security  Assistance  Agency 

Deputy  Under  Secretary  of  Defense  for  Policy  Planning 

Deputy  Under  Secretary  of  Defense  for  Policy  Review 

Director  for  Net  Assessment 

Deputy  Advisor  for  NATO  Affairs 

Categories  of  records  in  the  system: 

Contains  individual  assignment  orders  and  copies  of  other  person¬ 
nel  actions  affecting  named  individual. 

Authority  for  maintenance  of  the  system: 


6526 


Federal  Register  /  Vol.  46,  No.  13  /  Wednesday,  January  21, 1981  /  Notices 


Title  5,  United  States  Code  (Annotated),  Section  301;  and  Federal 
Personnel  Manual,  Chapter  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Administrative  personnel  management  use.  Routine  use  by  person¬ 
nel  within  the  Office  of  the  Assistant  for  Administration,  OUSDP. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  alphabetically  by  last  name  of  employee. 

Safeguards: 

Building  security  guards,  Mosler  safe,  controlled  access  to  author¬ 
ized  personnel. 

Retention  and  disposal: 

Permanent  while  assigned  to  OUSDP,  then  in  inactive  file  for  one 
year. 

System  managers)  and  address: 

Under  Secretary  of  Defense  for  Policy  (USDP),  Pentagon,  Wash¬ 
ington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

OUSDP 
Room  4D840 
Pentagon 

Washington,  D.C.  20301. 

Telephone:  202-697-8126 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  address  noted 
in  ‘Notification  procedure:*  listed  above. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Military  Services;  OSD  Military  Personnel;  Office  of  Personnel 
Management;  OSD  Civilian  Personnel;  and  State  Department. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DUSDPR  01 

System  name: 

DoD  Motions  for  Discovery  of  Electronic  Surveillance  Files. 

System  location: 

Primary  System-Counterintelligence  and  Investigative  Programs 
Directorate,  Office  of  the  Deputy  Under  Secretary  of  Defense  for 
Policy  Review,  Room  3C290,  Pentagon,  Washington,  D.  C.  20301. 

Categories  of  individuals  covered  hy  the  system: 

Those  individuals  and/or  organizations  on  which  the  Department 
of  Justice  has  requested  information  upon  which  to  base  their  reply 
to  court-approved  motions  for  discovery  of  electronic  surveillance. 

Categories  of  records  in  the  system: 

Chronological  listing  for  identification  and  location  of  files.  Indi¬ 
vidual  case  files  to  include  original  and  subsequent  requests  from  the 
Department  of  Justice;  file  copy  of  memorandum  to  the  DoD  Com¬ 
ponents  directing  search  of  their  records,  indices,  etc.;  copies  of  DoD 
Components’  responses  to  the  Office  of  the  Secretary  of  Defense 
(OSD),  and  copies  of  OSD’s  responses  to  the  Department  of  Justice. 

Authority  for  maintenance  of  the  system: 

Title  28,  United  States  Code,  Section  516,  ‘Conduct  of  Litigation 
Reserved  to  Department  of  Justice*. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Preparation  of  response  to  Department  of  Justice,  as  well  as  any 
subsequent  inquiries  from  that  office. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 


Department  of  Justice’s  response  to  court-approved  motion  for 
discovery. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievahility: 

Filed  by  year  by  case  name. 

Safeguards: 

Records  are  stored  in  security  combination  lock  file  containers 
accessible  only  by  Counterintelligence  and  Investigative  Programs 
Directorate  personnel. 

Retention  and  disposal: 

Records  are  permanent.  They  are  retained  in  active  file  until  end 
of  calendar  year  to  which  project  is  completed,  held  one  additional 
year  in  inactive  file  and  subsequently  retired  to  Washington  National 
Records  Center  (WNRC). 

System  manageKs)  and  address: 

Director,  Counterintelligence  and  Investigative  Programs,  Office 
of  the  Deputy  Under  Secretary  of  Defense  for  Policy  Review,  Penta¬ 
gon,  Washington,  D.  C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Office  of  the  Director 

Counterintelligence  and  Investigative  Programs 
Office  of  the  Deputy  Under  Secretary  of  Defense  for  Policy 
Review 
Room  3C290 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  202-697-9678. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Director,  Counterintelligence  and  Investigative  Programs 
Office  of  the  Deputy  Under  Secretary  of  Defense  for  Policy 
Review 
Room  3C290 
Pentagon 

Washington,  D.  C.  20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  date  and  place  of  birth.  Social  Security  Number 
(SSN),  and  notarized  signature. 

The  records  request^  may  be  made  available  to  individuals  for 
review  at  the  following  location:  Office  of  the  Director,  Counterin¬ 
telligence  and  Investigative  Programs,  Office  of  the  Deputy  Under 
Secretary  of  Defense  for  Policy  Review,  Room  3C290,  Pentagon, 
Washington,  D.  C.  20301. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Department  of  Justice  formal  written  inquiries,  and  internal  corre¬ 
spondence  necessary  to  gather  information  to  make  replies  to  such 
inquiries. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DUSDPR  02 

System  name: 

Special  Personnel  Security  Cases. 

System  location: 

Security  Plans  and  Programs  Directorate,  Office  of  the  Deputy 
Under  Srcretary  of  Defense  (Policy  Review),  ODUSD(PR),  Wash¬ 
ington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Individuals  affiliated  with  the  DoD,  upon  whom  an  investigation 
has  been  conducted  by  a  Department  of  Defense  (DoD)  Component 
investigative  organization  authorized  to  conduct  personnel  security 
investigations;  other  investigative  organizations  of  the  Federal  Gov¬ 
ernment;  or  individuals  who  have  been  the  subject  of  a  DoD  Compo¬ 
nent  personnel  security  determination,  or  who  have  had  access  to 
D&D  classified  information,  whenever  the  investigation,  personnel 
security  determination,  or  access  involves  unique  circumstances 
having  special  significance  with  respect  to  DoD  personnel  security 
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policy.  Also,  individuals  for  whom  waivers  have  been  granted  from 
specific  provisions  of  the  Industrial  Security  Regulation  (S220.22-R) 
and/or  Industrial  Security  Manual  (S220.22-M). 

Categories  of  records  in  the  system: 

Statements  of  personal  history;  investi^tive  reports;  adjudicative 
findings;  intra-ofnce  memoranda;  policy  interpretations;  memoranda 
recommending  courses  of  action;  legal  opinions,  etc. 

Authority  for  maintenance  of  the  system: 

Title  S,  United  States  Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

This  system  will  be  used  as  basis  for  Security  Plans  and  Programs 
Directorate  staff  access  to  determine  the  need  for  overall  personnel 
security  policy  revision  or  adjustment;  to  ensure  that  component 
personnel  security  determinations  are  consistent  with  DoD  personnel 
security  program  policy;  to  assure  that  personnel  security  investiga¬ 
tions  conducted  by  the  Defense  Investigative  Service  (DIS),  the 
National  Security  Agency  (NSA),  and  the  Military  Departments  are 
in  compliance  with  DoD  personnel  security  investigative  policy;  and 
to  provide  precedents  for  use  in  determining  whether  to  grant  waiv¬ 
ers  of  the  provisions  of  the  Industrial  Security  Regulation  and/or 
Industrial  Srourity  Manual. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component’s  publish^  system  notices. 

Policies  and  practices  for  storing,  retriering,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  are  in  file  folders. 

RetrieTability: 

Records  are  filed  alphabetically  by  last  name  of  the  subject  of  the 
investigation  or  personnel  security  determination  having  special  sig¬ 
nificance  with  respect  to  E>oD  personnel  security  policy.  Also,  rec¬ 
ords  are  filed  alphabetically  by  last  name  of  the  personnel  for  whom 
waivers  have  b^n  granted  under  the  Industrial  Security  Program. 

Safeguards: 

Records  are  stored  in  security  combination  lock  file  containers, 
and  are  accessible  only  by  Security  Plans  and  Programs  personnel 
who  are  properly  cleared  and  who  are  the  official  authorized  users. 

Retention  and  disposal: 

Routine  investigations  are  destroyed  IS  years  after  the  date  of  the 
last  action.  Those  involving  significant  incidents  are  destroyed  2S 
years  after  the  date  of  the  last  action. 

System  manager(s)  and  address: 

Director,  Security  Plans  and  Programs  Directorate,  Office  of  the 
Deputy  Under  Secretary  of  Defense  (Policy  Review),  Pentagon, 
Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Office  of  the  Deputy  Under  Secretay  of  Defense  (Policy 
Review) 

Security  Plans  and  Programs  Directorate 
Room  3C277,  Pentagon,  Washington,  D.C.  20301 
Telephone:  202-697-3969  . 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to: 

Office  of  the  Deputy  Under  Secretary  of  Defense  (Policy 
Review) 

Security  Plans  and  Programs  Directorate 
Room  3C277,  Pentagon,  Washington,  D.C.  20301 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  date  and  place  of  birth.  Social  Security  Number 
(SSN),  and  notarized  signature. 

The  records  request^  may  be  made  available  to  individuals  for 
review  at  the  following  location: 

Security  Plans  and  Programs  Directorate,  ODUSD  (PR) 

Room  3C271,  Pentagon 
Washington,  D.C.  20301 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 


Information  is  obtained  from  record  subjects;  Federal  Bureau  of 
Investigation;  Office  of  the  Secretary  of  De^se;  Organization  of  the 
Joint  Chiefs  of  Staff;  DoD  Defense  Agenci«;  and  the  Military  De¬ 
partments,  including  investigative  reports,  inter  and  intra  Department 
memoranda  and  letters,  case  analyses,  memoranda  for  the  record,  and 
other  correspondence  related  to  the  cases. 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  record  system  may  be  exempt  under  5  U.S.C. 
552a(kX5). 

DUSDRE  03 

System  name: 

Inventor’s  File,  Office  Under  Secretary  of  Defense  (Research  and 
Engineering). 

System  location: 

Office  of  the  Under  Secretary  of  Defense  for  Research  and  Engi¬ 
neering  (OUSDRE),  Office,  Secretary  of  Defense,  Room  3E1006, 
Pentagon,  Washington,  D.C.  20301. 

Categories  of  indiridnals  covered  by  tbe  system: 

All  persons  who  have  submitted  inventions,  ideas,  and  proposals 
for  consideration  by  Department  of  Defense. 

Categories  of  records  in  the  systenu 

These  files  contain  correspondence  with  individuals  concerning 
their  inventions,  ideas,  and  proposals  submitted  to  the  Department  of 
Defense;  evaluations  by  Government  employees  of  those  inventions, 
ideas,  and  proposals. 

Authority  for  maintenance  of  the  systenu 
10  use  133. 

Routine  uses  of  records  maintained  in  the  system,  indnding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

INTERNAL  USERS,  USES,  ANG  PURPOSES 

The  information  in  thb  file  is  primarily  collected  to  give  considera¬ 
tion  to  the  inventions,  ideas,  and  propci^s  submitted  by  the  public. 
These  files  are  used  to  reply  to  correspondence  and  inquiries  from 
the  public  and  other  Government  agencies.  The  information  con¬ 
tain^  in  these  files  is  used  by  the  staff  of  OUSDRE. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  .this  Component’s  publish^  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  reonds  in  the  systenu 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name. 

Safeguards: 

Building  guards  and  locked  file  containers.  Records  are  maintained 
in  areas  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Retained  in  active  files  for  a  period  of  five  years  and  then  trans¬ 
ferred  to  the  Washington  Natio^  Records  Center,  Suitland,  Mary¬ 
land  20409. 

System  managerfs)  and  address: 

Director,  Program  Control  and  Administration,  Office  of  the  Sec¬ 
retary  of  IJefense,  Washington,  D.C.  20301. 

Notification  procednre: 

Information  may  be  obtained  from: 

Director,  Pre^ram  Control  and  Administration 
Room  3E1031,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-4994. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telrohone  number  and  any  other 
information  which  would  help  in  identifying  the  desired  information. 

For  personal  visits,  the  individual  must  be  able  to  provide  accept¬ 
able  identification,  that  is,  driver’s  license,  employing  office’s  identifi¬ 
cation  card,  and  give  verbal  information  that  could  be  verified  with  * 
his  ’case  folder*. 

Record  access  procedares: 

Requests  should  be  addressed  to  SYSMANAGER  as  shown 
above. 

Contestiag  record  procedares: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contau^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 
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Record  source  categories: 

Information  is  provided  by  individuals  who  send  their  inventions, 
ideas,  and  proposals  to  the  Department  of  Defense  and  Government 
employees  who  evaluate  the  inventions,  ideas,  and  proposals. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DUSDRE  04 

System  name: 

Requests  for  Two-Year  Foreign  Residence  Waiver  Files. 

System  location: 

Security  Policy  and  Review  Division-Office  of  the  Director,  Pro¬ 
gram  Control  and  Administration,  Office  of  the  Under  Secretary  of 
Defense  for  Research  and  Engineering,  Office  of  the  Secretary  of 
Defense. 

Categories  of  individuals  covered  by  the  system: 

Any  foreigner  applying  for  a  Waiver  of  Foreign  Residency. 
Categories  of  records  in  the  system: 

Files  contain  requests  for  waiver  of  foreign  residency. 

Authority  for  maintenance  of  the  system: 

Mutual  Educational  and  Cultural  Exchange  Act  of  1961  (75  Stat. 
535). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 
Security  Policy  and  Review  Division-To  evaluate  requests  for 
waivers. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 
See  Office  of  the  Secretary  of  Defense  (OSD)  .Blanket  Routine 
Uses  at  the  head  of  this  Component’s  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders. 

Retrievability: 

Filed  alphabetically  by  last  name  of  individual. 

Safeguards: 

Building  guards  and  locked  file  containers.  Records  are  maintained 
in  an  area  accessible  only  to  authorized  personnel. 

Retention  and  disposal: 

Records  are  permanent.  Retained  in  active  file  for  ten  years. 

System  managerls)  and  address: 

Director,  Program  Control  and  Administration,  OUSDRE,  Office 
of  the  Secretary  of  Defense,  Pentagon,  Washington,  D.C.  20301. 
Notification  procedure: 

Information  may  be  obtained  from; 

Security  Policy  and  Review  Division 

Room  3D1014 

Pentagon 

Washington,  D.C.  20301 
Telephone:  202-697-3459 
Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to;  Under  Secretary 
of  Defense  for  Research  and  Engineering,  Office  of  the  Secretary  of 
Defense,  Pentagon,  Washington,  D.C.  20301. 

Written  requests  for  information  should  contain  full  name  of  indi¬ 
vidual,  current  address  and  telephone  number  and  approximate  date 
of  waiver  request. 

For  personal  visits  individual  should  be  able  to  provide  appropriate 
identification. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Application  and  related  correspondence  from  sponsor  and  individ¬ 
ual  requesting  waiver. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DWHS  lO&ROl 

System  name: 

Combat  Area  Casualties. 


System  location: 

Directorate  for  Information  Operations  and  Reports,  Washington 
Headquarters  Services,  Pentagon,  Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Names  of  all  military  personnel  who  were  killed,  missing,  cap¬ 
tured,  or  interned  in  Southeast  Asia. 

Categories  of  records  in  the  system: 

'Files  contain  a  completed  Report  of  Casualty  (DD  Form  1300). 
Authority  for  maintenance  of  the  system: 

.Executive  Order  11216,  3  CFR  301  (1964-1965  Compilation),  ‘Des¬ 
ignation  of  Vietnam  and  Waters  Adjacent  Thereto  as  a  Combat  Zone 
for  the  Purposes  of  Section  112  of  the  Internal  Revenue  Code  of 
1954,'  approved  April  24,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 
The  purpose  of  this  system  of  records  is  to  compile  a  list  of  all 
military  personnel  who  were  killed,  missing,  captured,  or  interned  in 
Southeast  Asia.  This  list  is  used  by  the  Office  of  the  Assistant 
Secretary  of  Defense  (International  Security  Affairs)  (OASD(ISA)), 
the  Defense  Intelligence  Agency  (DIA),  and  other  OSD  activities. 
EXTERNAL  USERS,  USES,  AND  PURPOSES 
To  the  Veterans  Administration  -  listing  the  name.  Social  Security 
Number  (SSN),  and  rank  of  all  former  prisoners-of-war  of  the  Viet¬ 
nam  conflict  for  the  purpose  of  conducting  comprehensive  studies  of 
the  disability  compensation  awarded  to  and  the  health  care  needs  of 
veterans.  To  any  public  or  private  person  for  statistical  purposes.  The 
name,  grade,  date  of  birth  only  are  released  on  those  who  are 
currently  missing,  captured,  or  interned. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

DD  13(X)s  are  filed  in  file  reference  order  by  service,  country  of 
occurrence. 

Retrievability: 

Data  may  be  retrieved  by  name  or  file  reference  number. 

Safeguards: 

All  information  is  maintained  in  locked  safes. 

Retention  and  disposal: 

Records  are  permanent.  Automatic  Data  Processing  (ADP)  files 
will  be  made  available  to  National  Archives  when  no  longer  required 
by  Office  of  the  Secretary  of  Defense  (OSD). 

System  manager(s)  and  address: 

Director  of  Information  Operations  and  Reports,  Washington 
Headquarters  Services,  Pentagon,  Washington,  D.  C.  20301. 
Notification  procedure: 

Information  may  be  obtained  from: 

Director  of  Information  Operations  and  Reports 
Washington  Headquarters  Services 
Department  of  Defense 
Room  4B938 
Pentagon 

Washington,  D.  C.  20301 
Telephone:  202-697-6107 
Record  access  procedures: 

Requests  should  be  addressed  to  the  System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  source  of  this  information  is  the  serviceman’s  casualty  section. 
Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DWHS  IO&R02 

System  name: 

Noncombat  Area  Casualties. 

System  location: 

Directorate  for  Information  Operations  and  Reports  (DIOR), 
Washington  Headquarters  Services,  Pentagon,  Washington,  D.C. 
20301. 

Categories  of  individuals  covered  by  the  system: 
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Names  of  all  U.S.  military  personnel  on  active  duty  who  die  or 
become  missing  or  captured  in  a  noncombat  area  after  October  1, 
1979. 

Categories  of  records  la  the  system: 

Records  consist  of  personal  data,  e.g.,  name,  rank.  Social  Security 
Number  (SSN),  military  service,  home  of  record,  date  of  birth,  race, 
sex,  marital  status,  and  cause  of  death.  Automated  data  will  be 
further  substantiated  by  a  complete  Report  of  Casualty  (DD  Form 
1300),  which  will  be  submitted  for  each  record  in  the  file. 

Authority  for  maintenance  of  the  system: 

Department  of  Defense  Directive  5110.4,  ‘Washington  Headquar¬ 
ters  ^rvices,  *  October  1,  1977;  and  Department  of  Defense  Instruc¬ 
tion  7730.60,  ‘U.S.  Military  Personnel  Casualties  in  Noncombat 
Areas,‘  September  27,  1979. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

The  purposes  of  this  system  of  records  are  to: 

Compile  a  list  of  all  military  personnel  who  die  or  become 
missing  or  captured  by  cause  of  casualty.  This  list  is  used  by 
the  Office  of  the  Assistant  Secretary  of  Defense  (Health 
Affairs)  (OASD(HA)),  Office  of  the  Assistant  Secretary  of 
Defense  (Manpower,  Reserve  Affairs  and  Logistics) 
(OASD(MRA&L)),  and  other  OSD  activities;  and 
Automate  data  currently  being  reported  in  a  manual  format. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

Provide  statistical  data  to  the  U.S.  Congress  on  request;  and 

Provide  statistical  data  to  the  general  public  when  requested. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

DD- 1300s  are  stored  in  file  reference  order  by  service. 

Hardcopy  files  are  stored  at  the  Pentagon  and  computer  files  are 
stored  on  magnetic  tape  and  disk  at  the  WHS/DIOR  Computer 
Center  in  the  Pentagon,  Washington,  D.C.  The  remote  terminal  re¬ 
tains  no  data. 

Retrievability: 

Data  may  be  retrieved  by  name,  file  reference  number,  or  Social 
Security  Number  (SSN). 

Safeguards: 

Current  hardcopy  records,  e.g.,  DD- 1300s  and  EAM  cards,  prior 
to  processing  for  computer  storage,  are  retained  in  a  locked  file 
located  in  a  limited  access  area  in  the  Pentagon.  Only  data  currently 
required  by  Department  of  Defense  Directive  1300.4  and  DoD  In¬ 
struction  7730.60  are  maintained  in  the  automated  data  file. 

The  computer  facility  is  operated  by  the  Washington  Headquarters 
Services  (WHS),  the  Pentagon,  Washington,  D.C.  The  computer 
hardware,  disks,  tapes,  and  other  materials  are  secured  in  a  controlled 
and  guarded  area  in  the  Pentagon.  Access  is  via  access  list,  escort,  or 
controlled  remote  terminal  to  the  unclassified  computer.  Access  for 
all  system  users  is  password  controlled. 

All  access  to  the  WHS/DIOR  computer  is  via  user  identification 
and  sign-on  password  from  six  (6)  terminals  connected  by  hardwire, 
leased  lines  and  dial-in  lines.  Computer  software  ensures  that  only 
properly  identified  users  can  access  the  Privacy  Act  files  on  this 
system.  Passwords  are  changed  periodically  or  upon  departure  of 
individuals  knowing  them. 

The  on-line  system  will  be  implemented  on  a  DEC  PDP-IS  com¬ 
puter,  in  the  software  environment  of  an  Operating  System,  Data 
Management,  and  Software  and  Development  System  design^  and 
developed  by  the  Defense  Advanced  Research  Projects  Agency 
(DARPA),  a  Department  of  Defense  Agency.  The  Data  Manage¬ 
ment  System  (DMS)  operates  in  a  dedicated  mode  with  no  other 
applications  operating  at  the  same  time.  In  addition  to  the  sign-on 
password,  DMS  allows  a  user  to  access  only  those  specific  files 
authorized  that  user.  Only  personnel  concerned  with  the  day-to-day 
maintenance  of  the  resident  files  will  be  given  the  password  and  user 
identification  information  needed  to  access  to  all  fields  in  the  data 
base.  Any  combination  of  fields  and  data  within  fields  can  be  used  to 
select  individual  records. 

The  computer  site  is  adequately  secure  for  storage  of  unclassified 
data.  The  terminals  to  be  used  are  located  in  a  limited  access  area 
where  observation  and  use  by  unauthorized  individuals  can  be  pre¬ 
vented. 

Retention  and  disposal: 

Records  are  permanent. 

System  manageris)  and  address: 


Director  of  Information  Operations  and  Reports,  Washington 
Headquarters  Services,  Pentagon,  Washington,  D.C.  203(H. 

Notification  procednre: 

Information  may  be  obtained  from:  Director  of  information  Oper¬ 
ations  and  Reports,  Washington  Headquarters  Services,  Department 
of  Defense,  Room  4B938,  Pentagon,  Washington,  D.C.  20301.  Tele¬ 
phone:  202-697-8237. 

Record  access  procedures: 

Requests  should  be  addressed  to  the  System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  applying  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

The  source  of  this  information  is  the  serviceman’s  casualty  section. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DWHSPOl 

System  name: 

Senior  Executive  Service  (SES)  and  Equivalent  Executive  Level 
Files. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.C.  20301. 

Categories  of  individnals  covered  by  the  system: 

Any  individual  who  is  currently  in,  was  recommended  for,  or  has 
held  an  executive  position  in  the  Office  of  the  Secretary  of  Defense 
(OSD),  OSD  field  activities,  the  Organization  of  the  Joint  Chiefs  of 
Staff,  the  U.S.  Court  of  Military  Appeals,  the  U.S.  Mission  to 
NATO,  the  NATO  International  Staff,  the  NATO  Support  Group, 
and  the  Defense  Agencies. 

Categories  of  records  in  the  systenu 

File  contains  both  approved  and  disapproved  cases.  File  also  con¬ 
tains  copy  of  individual’s  SF-171,  position  description,  position  evalu¬ 
ation  statement,  organization  ch^  Office  of  Personnel  Management 
(OPM)  Form  1390,  SF-I61,  or  I61A,  corre^XMtdence,  and  other 
select^  documents. 

Authority  for  maintenance  of  the  systenu 

Title  5,  United  States  Code,  Section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Records  provide  information  necessary  for  carrying  out  the  SES 
personnel  and  position  management  functions.  The  Office  of  Secre¬ 
tary  of  Defense  (OSD),  OSD  field  activities,  the  Organization  of  the 
Joint  Chiefs  of  Staff  (OJCS),  the  U.S.  Court  of  Military  Appeak 
(COMA),  the  U.S.  Mission  to  NATO,  the  NATO  International  Staff, 
the  NATO  Support  Group,  and  the  Defense  Agencies  are  part  of 
routine  use. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

The  Office  of  Personnel  Management  (OPM)  uses  the  information 
necessary  for  the  OPM  to  carry  out  its  Government-wide  personnel 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  in  file  folders  in  metal  file  cabinets. 

Retrievability: 

Filed  by  organization,  and  then  alphabetically  by  name. 

Safeguards: 

Access  is  granted  only  to  personnel  and  management  officiak 
having  a  need-to-know.  Building  employs  guards.  Records  are  main¬ 
tained  in  an  area  accessible  only  to  authorize  personnel. 

Retention  and  disposal: 

Files  maintained  indefinitely. 

System  managerfs)  and  address: 

Director  for  Personnel  and  Security,  WHS,  Room  3B347,  Penta¬ 
gon,  Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Directorate  for  Personnel  and  Security  ■ 
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Washington  Headquarters  Services  (WHS) 

Room  3B347 
Pentagon 

Washington,  D.C.  20301 
Telephone:  202-697-4211. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  above 
System  Manager. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

SF-171  from  individual,  other  material  obtained  from  jjersonnel 
ofFices  and  statements  from  management  officials. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DWHS  P37 

System  name: 

Grievance  Records. 

System  location: 

Directorate  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Current  or  former  Federal  employees  who  have  submitted  griev¬ 
ances  in  accordance  with  5  USC  2302,  and  5  USC  7121,  or  a 
negotiated  procedure. 

Categories  of  records  in  the  system: 

The  system  contains  records  relating  to  grievances  filed  by  Office 
of  the  Secretary  of  Defense  (OSD)  employees  under  5  USC  2302, 
and  5  USC  7121.  These  case  files  contain  all  documents  related  to  the 
grievances,  including  statements  of  witnesses,  reports  of  interviews 
and  hearings,  examiner’s  findings  and  recommendations,  a  copy  of 
the  original  and  final  decision,  and  related  correspondence  and  exhib¬ 
its.  This  system  includes  files  and  records  of  internal  grievance  and 
arbitration  systems  that  OSD  may  establish  through  negotiations  with 
recognized  labor  organizations. 

Authority  for  maintenance  of  the  system: 

5  USC  2302,  and  5  USC  7121. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

This  information  is  used  by  the  Office  of  the  Secretary  of  Defense 
(OSD)  in  the  creation  and  maintenance  of  records  of  summary  de¬ 
scriptive  statistics  and  analytical  studies  in  support  of  the  function  for 
which  the  records  are  collected  and  maintained,  or  for  related  work 
force  studies.  While  published  statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances  the  selection  of  elements  of 
data  included  in  the  study  may  be  structured  in  such  a  way  as  to 
make  the  data  individually  identifiable  by  reference. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

These  records  and  information  in  these  records  are  used: 

a.  To  disclose  pertinent  information  to  the  appropriate  Federal, 
state,  or  local  agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing  a  statute,  rule, 
regulation,  or  order,  where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or  potential  violation  of 
civil  or  criminal  law  or  regulation. 

b.  To  disclose  information  to  any  source  from  which  additional 
information  is  requested  in  the  course  of  processing  a 
grievance,  to  the  extent  necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of  the  request,  and  identify 
the  type  of  information  requested. 

c.  To  disclose  information  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an 
employee;  the  issuance  of  a  security  clearance;  the  conducting 
of  a  security  or  suitability  investigation  of  an  individual;  the 
classifying  of  jobs;  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to 
the  extent  that  the  information  is  relevant  and  necessary  to 
requesting  the  Agency’s  decision  on  the  matter. 

d.  To  provide  information  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to  an  inquiry  from  that 
congressional  office,  made  at  the  request  of  that  individual. 


e.  To  disclose  information  to  another  Federal  agency  or  to  a 
court  when  the  Government  is  party  to  a  judical  proceeding 
before  the  court. 

f.  By  the  National  Archives  and  Records  Service  (General 
Services  Administration)  in  records  management  inspections 
conducted  under  authority  of  44  U.S.C.  2906. 

g.  To  disclose  information  to  officials  of  the  Merit  Systems 
Protection  Board,  including  the  Office  of  the  Special  Counsel; 
the  Federal  Labor  Relations  Authority  and  its  General 
Counsel;  or  the  Equal  Employment  Opportunity  Commission, 
when  requested  in  performance  of  their  authorized  duties. 

h.  To  disclose  in  response  to  a  request  for  discovery  or  for 
appearance  of  a  witness,  information  that  is  relevant  to  the 
subject  matter  involved  in  a  pending  judicial  or  administrative 
proceeding. 

i.  To  provide  information  to  officials  of  labor  organizations 
reorganized  under  the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties,  exclusive  representation 
concerning  personnel  policies,  practices,  and  matters  affecting 
work  conditions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Paper  records  maintained  in  file  folders. 

Retrievability: 

These  records  are  retrieved  by  the  names  of  the  individuals  on 
whom  the  records  are  maintained. 

Safeguards: 

These  records  are  maintained  in  locked  metal  file  cabinets,  with 
access  only  to  authorized  OSD  Personnel  employees. 

Retention  and  disposal: 

These  records  are  disposed  of  3  years  after  closing  of  the  case. 
Disposal  is  by  shredding  or  burning. 

System  manageris)  and  address: 

Director  for  Personnel  and  Security,  Washington  Headquarters 
Services  (WHS),  Department  of  Defense,  Room  3B347,  Pentagon, 
Washington,  D.C.  20301. 

Notification  procedure: 

Information  may  be  obtained  from  Directorate  for  Personnel  and 
Security,  Washington  Headquarters  Services  (WHS),  Department  of 
Defense,  Room  3B347,  Pentagon,  Washington,  D.C.  20301.  Tele¬ 
phone:  202-697-3305. 

Record  access  procedures: 

Request  for  access  to  records  may  be  obtained  from  the  SYS- 
MANGER. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  in  this  system  of  records  is  provided: 

a.  By  the  individu^  on  whom  the  record  is  maintained. 

b.  By  testimony  of  witnesses. 

c.  By  Agency  officials. 

d.  From  related  correspondence  from  organizations  or  persons. 

Systems  exempted  from  certain  provisions  of  the  act: 

None.' 

DWHS  SPMOOl 

System  name: 

Application  for  Pentagon  Parking  Permit. 

System  location: 

DoD  Parking  Control  Office,  Directorate  for  Space  Management 
and  Services,  Washington  Headquarters  Services,  and  the  Air  Force 
Data  Services  Center,  Department  of  Defense,  Pentagon,  Washing¬ 
ton,  D.C.  20301. 

Categories  of  individuals  covered  by  the  system: 

Parking  applications  received  from  employees  of  the  Department 
of  Defense  and  pay  parking  record/receipt  forms  from  DoD  and 
other  Federal  employees. 

Categories  of  records  in  the  system: 

File  includes  DD  Form  1199,  Application  for  Pentagon  Parking 
Permit,  DD  Form  1200,  Pentagon  Parking  Permit  Replacement/Re- 
Use  of  Space  Request,  and  DD  Form  2213,  Parking  Record/Receipt. 

Authority  for  maintenance  of  the  system: 
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Federal  Property  and  Administrative  Services  Act  of  1949,  63  Stat. 
377,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

The  purpose  of  this  system  is  to  assign  parking  to  eligible  Depart¬ 
ment  of  Defense  personnel,  and  to  record  monthly  payments  of 
parking  fees. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

To  be  used  by  DoD  Parking  Control  Office  to  assign  parking  to 
eligible  DoD  personnel  at  the  Pentagon  and  Federal  Building  2. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

See  Office  of  the  Secretary  of  Defense  (OSD)  Blanket  Routine 
Uses  at  the  head  of  this  Component's  published  system  notices. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Card  records  in  card  file,  computer  magnetic  tapes,  disks  and 
video  screens. 

Retrievability: 

Filed  alphabetically  by  permit  number. 

Safeguards: 

Under  direct  control  of  the  DoD  Parking  Control  Office.  Office  is 
locked  and  guarded.  Computer  media  residents  are  stored  in  con¬ 
trolled  areas.  Dial-up  computer  terminal  access  is  controlled  by  user 
passwords  that  are  periodically  changed. 

Retention  and  disposal: 

Records  are  kept  on  active  applicants  and  destroyed  when  they 
depart  Department  of  Defense. 

System  managerts)  and  address: 

Director,  Space  Management  and  Services,  Washington  Headquar¬ 
ters  Services,  Department  of  Defense,  Pentagon,  Washington,  D.C. 
20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Space  Management  and  Services 
Washington  Headquarters  Services 
Department  of  Defense 
Room  3C345,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-7241 

R^ord  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Space 
Management  and  Services,  Washington  Headquarters  Services,  De¬ 
partment  of  Defense,  Room  3C345,  Pentagon,  Washington,  D.C. 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual  and  the  name  of  the  employing  Component. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  DoD  building 
pass.  The  computer  system  has  the  facility  to  access  all  data  stored  in 
the  data  base.  Centr^  Parking  Control  has  exclusive  access  to  the 
data  base  and  controls  updating  the  files. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81 

Record  source  categories: 

Application  for  Pentagon  Parking  Permit,  DD  Form  1199,  and 
related  forms. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

DWHS  SPM002 

System  name: 

Pentagon  and  Federal  Building  2  Carpool  Locator. 

System  location: 

Primary  System  -  Air  Froce  Data  Services  Center. 

Decentralized  Segments  -  DoD  Parking  Control  Office,  Director¬ 
ate  for  Space  Management  and  Services,  Washington  Headquarters 
Services,  Department  of  Defense,  Pentagon,  Washington,  D.C. 
20301. 

Office  of  the  DoD  Building  Administrator,  Directorate  for  Space 
Management  and  Services,  Washington  Headquarters  Services,  De¬ 
partment  of  Defense,  Federal  Building  2,  Washington,  D.C.  20301. 

Categories  of,  individuals  covered  by  the  system: 


All  Department  of  Defense  (DoD)  and  other  personnel  who  par¬ 
ticipate  in  Pentagon  and  Federal  Building  2  carpools. 

Categories  of  records  in  the  system: 

Name  of  individual,  DoD  Component  Code,  home  address,  work¬ 
ing  hours.  Pentagon  or  Federal  Building  2  office  room  number,  office 
phone  number,  map  coordinate  of  home  address. 

Authority  for  maintenance  of  the  system: 

Federal  Property  and  Administrative  Services  Act  of  1949,  63  Stat. 
377,  as  amend^. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

This  system  assigns  and  administers  allocated  carpool  parking 
spaces  at  the  Pentagon  and  Federal  Building  2;  and  provides  Penta¬ 
gon  and  Federal  Building  2  carpoolers  with  the  names  of  potential 
prospects  who  live  near  him/her. 

INTERNAL  USERS,  USES,  AND  PURPOSES 

DoD  Parking  Control  Office  and  the  Office  of  the  Building  Ad¬ 
ministrator,  Federal  Building  2  -  To  assign  and  administer  allocated 
carpool  parking  spaces  at  the  Pentagon  and  Federal  Building  2. 

-Air  Force  Data  Services  Center  -  To  provide  a  printout  to  each 
individual  in  the  system  which  lists  other  participants  who  live  near 
him/her  who  are  potential  carpool  prospects,  and  to  provide  a  com¬ 
plete  printout  of  all  participants  to  the  DoD  Parking  Control  Office 
and  the  General  Services  Administration  (GSA). 

Individuals  -  To  contact  other  participants  on  either  his/her  indi¬ 
vidual  printout  or  area  card,  or  the  DoD  Parking  Control  Office’s 
complete  printout  to  determine  their  interest  in  carpooling. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

General  Services  Administration  -  To  carpool  data  in  area-wide 
system  when  and  if  implemented. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  magnetic  tapes,  disks  and  paper  printouts  for  the  Penta¬ 
gon  building  carpools.  Manual  storage  within  self-help  carpool  loca¬ 
tor  board  for  Federal  Building  2  participants. 

Retrievability: 

Information  is  accessed  and  retrieved  by  name  and  home  address 
map  grid  for  Pentagon  building  participants.  Information  is  manually 
acces^  and  retrieved  from  car^  in  map  grids  for  Federal  Building 
2  participants. 

Safeguards: 

Pentagon  -  All  participants  have  access  to  the  data,  which  is  under 
direct  control  of  the  DoD  Parking  Control  Office.  Office  is  locked 
and  guarded.  Computer  media  resident  at  the  Air  Force  Data  Serv¬ 
ices  Center  is  stored  in  controlled  areas.  Dial-up  computer  terminal 
access  is  controlled  by  user  passwords  that  are  periodi^ly  changed. 

Federal  Building  2  -  All  participants  have  access  to  the  data. 
Building  has  security  guards.  System  is  maintained  in  an  area  secured 
during  nonworking  hours  and  within  close  view  of  security  officers. 

Retention  and  disposal: 

Data  is  retained  only  on  active  participants.  Records  of  personnel 
removed  from  the  Pentagon  Carpool  Locator  shall  be  kept  one  to 
three  months  and  then  destroyed.  Records  of  personnel  removed 
from  the  Federal  Building  2  carpool  locator  shall  be  destroyed  upon 
removal. 

System  managerfs)  and  address: 

Director,  Space  Management  and  Services,  Washington  Headquar¬ 
ters  Services,  Department  of  Defense,  Pentagon,  Wa^ington,  D.C. 
20301. 

Notification  procedure: 

Information  may  be  obtained  from: 

Director,  Space  Management  and  Services 
Washington  Headquarters  Services 
Department  of  Defense 
Room  3C345,  Pentagon 
Washington,  D.C.  20301 
Telephone:  202-697-7241 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Director,  Space 
Management  and  Services,  Washington  Headquarters  Services,  De¬ 
partment  of  Defense,  Room  3C34S,  Pentagon,  Washington,  D.C. 
20301. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  current  address  and  telephone  number. 
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For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  that  is,  driver’s  license  or  I^D  building 
pass. 

The  computer  system  has  the  facility  to  access  all  data  stored  in 
the  data  base.  Central  Parking  Control  has  exclusive  access  to  the 
data  base  and  controls  updating  the  files. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  236b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Carpool  Locator  Card  (DD  Form  2170). 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 


DEFENSE  ADVANCED  RESEARCH 
PROJECT  AGENCY 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  imless  specifically  stated  otherwise  within  a 
particular  record  system.  These  ^ditional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  bmefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 


ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  Defense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
vith  the  review  of  private  relief  legislation  as  set  forth  in  OMB 
Circular  A- 19  at  any  stage  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular. 

ROUTINE  USE  -  DISCXOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  5,  U.S.Code,  Sections  5516,  5517,  5520,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subject  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSURE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  Department 
of  Health,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


E  DARPA  001 

System  name: 

Travel  File. 

System  location: 
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Administrative  Services  OfTice,  Defense  Advanced  Research  Pro¬ 
jects  Agency  (DARPA),  1400  Wilson  Boulevard,  Arlington,  Va. 
22209. 

Categories  of  individuals  covered  by  the  system: 

All  DARPA  employees,  military  and  civilian,  who  make  one  or 
more  TDY  trips  for  DARPA.  Selected  Government  employees  who 
visit  DARPA  on  oflicial  business  at  DARPA’s  expense  and  certain 
nonGovemment  personnel  traveling  on  Invitational  Travel  Orders 
for  DARPA. 

Categories  of  records  in  the  system: 

Traveler’s  name,  office,  days  authorized,  travel  date,  estimated 
cost,  (other),  airlines  ticket  costs  and  status. 

Authority  for  maintenance  of  the  system: 

Title  S,  United  States  Code,  Section  301;  E>epartment  of  Defense 
Directive  5105.41,  ‘Defense  Advanced  Research  Projects  Agency 
(DARPA)*,  June  8,  1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  by  the  Director  and  Deputy  Directors,  Assistant  Directors, 
Staff  Assistants,  Project  Officers,  and  Personnel  and  Administrative 
Officers,  DARPA  -  Internal  management  administrative  and  budge¬ 
tary  needs.  Provides  daily,  weekly  and  monthly  status  reports  to  top 
management  officials  concerning  status  of  travel  funds. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  paper  printouts,  paper  records  and  correspondence  in 
file  folders,  also,  magnetic  disc. 

Retrievability: 

Accessed  by  last  name,  by  office,  or  by  any  of  the  data  files  listed 
in  ‘Categories  of  records  in  the  system:*. 

Safeguards: 

Paper  copies  are  maintained  in  areas  accessible  only  to  authorized 
personnel.  Building  employs  security  guards.  File  access  is  available 
to  authorized  personnel  who  have  been  assigned  system  passwords. 

Retention  and  disposal: 

Paper  files  will  be  destroyed  by  burning  or  pulping  immediately 
after  they  have  served  their  purposes  or  after  2  years,  whichever 
occurs  first.  There  are  no  plans  to  retire  or  destroy  Automatic  Data 
Processing  (ADP)  files. 

System  managerfs)  and  address: 

Administrative  Officer,  DARPA,  1400  Wilson  Boulevard,  Arling¬ 
ton,  Va.  22209. 

Notification  procedure: 

Information  may  be  obtained  from: 

Administrative  Officer,  DARPA 
Room  607,  Architect  Building 
1400  Wilson  Boulevard 
Arlington,  Va.  22209 
Telephone:  202-694-3032 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Administrative 
Officer,  DARPA,  1400  Wilson  Boulevard,  Arlington,  Va.  22209. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  the  period  for  which  the  information  is  required  and 
specific  categories  of  information  required. 

For  personal  visits,  the  individual  should  be  able  to  provide  DoD 
Identification  Card. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

DARPA  Special  Orders  (TDY,  Invitational,  PCS,  etc.).  Travel 
Vouchers  as  submitted  by  travelers  and  as  returned  by  the  local 
finance  offices. 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

E  DARPA  002 

System  name: 

Biographical  Sketch. 


System  location: 

Manpower  Office,  Defense  Advanced  Research  Projects  Agency 
(DARPA),  1400  Wilson  Boulevard,  Arlington,  Va.  22209. 

Categories  of  individuals  covered  by  the  system: 

All  DARPA  current  and  past  employees,  military  and  civilian. 

Categories  of  records  in  the  system: 

Biographical  sketch  contains  name.  Date  of  Birth  (DOB),  home 
address,  home  phone;  Service  Computation  Date  (SCD),  DARPA 
reporting  date,  DARPA  proj^t  office,  room  number,  office  phone, 
position  title  and  grade;  experience;  education,  degree/year  and  field; 
awards  or  s|^ial  achievements;  spouse’s  name;  remarks.  Additional 
data  for  military  personnel  includes  temporary  rank/grade,  perma¬ 
nent  rank/grade;  professional  training  received  within  past  three 
years. 

Authority  for  maintenance  of  the  system: 

Title  5,  United  States  Code,  Section  301;  Department  of  Defense 
Directive  5105.41,  ‘Defense  Advanced  Research  Projects  Agency 
(DARPA)*,  June  8,  1978. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  by  the  Director  and  E>eputy  Directors,  Assistant  Directors, 
Staff  Assistants,  Project  Officers,  and  Personnel  and  Manpower  Offi¬ 
cers,  DARPA  -  To  update  management  with  a  concise  sketch  of 
DARPA  employees,  when  needed  for  award  ceremonies  or  inter¬ 
views. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Biographical  sketches  are  in  employee’s  file  folder. 

Retrievability: 

Accessed  by  last  name. 

Safeguards: 

Combination  lock  file  cabinets.  Material  is  maintained  in  areas 
accessible  only  to  authorized  personnel.  Building  employs  security 
guards. 

Retention  and  disposal: 

Records  are  maintained  while  employee  is  with  DARPA;  records 
are  destroyed  by  burning  2  years  t^er  employee  has  left  DARPA. 

System  managerfs)  and  address:  ' 

Manpower  Officer,  Defense  Advanced  Research  Projects  Agency 
(DARPA),  1400  Wilson  Boulevard,  Arlington,  Va.  22209. 

Notification  procedure: 

Information  may  be  obtained  from: 

Manpower  Officer,  DARPA 
Room  605,  Architect  Building 
1400  Wilson  Boulevard 
Arlington,  Va.  22209 
Telephone:  202-694-3077 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Manpower  Offi¬ 
cer,  DARPA,  1400  Wilson  Boulevard,  Arlington,  Va.  22209. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  his  project  office,  and  period  employed  in  DARPA. 

For  persond  visits,  the  individual  first  needs  to  identify  himself  as 
a  DARPA  employee. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records  and  for  contesting  con¬ 
tents  and  app^ing  initial  determinations  by  the  individual  concerned 
are  contain^  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  <s  provided  by  individuals  concerned. 

Systems  exempted  from  certain  proviskms  of  the  act: 

None. 

E  DARPA  004 

System  name: 

DARPA  Personnel. 

System  location: 

Manpower  Office,  Defense  Advanced  Research  Projects  Agency 
(DARPA),  1400  Wilson  Boulevard,  Arlington,  Va.  22209. 

Categories  of  individuals  covered  by  the  system: 
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Current  and  former  DARPA  employees,  civilian  and  military,  con¬ 
sultants,  and  part-time  employees. 

Categories  of  records  in  the  system: 

File  contains  individual’s  Biographic^  Data;  Name,  Prename,  Date 
of  Birth  fDOB),  Age,  Education;  Classification  Data:  Job  Series,  Job 
Title,  Position  Description  Number,  Salary;  Grade  Data:  Grade 
Type,  Grade  Step,  DARPA  Promotion,  Last  Within  Grade  Increase 
(WGI),  Next  Within  Grade  Increase  (WGI);  Office  of  Personnel 
Management  Data;  Service  Computation  Date  (SCD),  Years  in  Gov¬ 
ernment;  DARPA  Data:  Project,  Civilian-Military  Professional  Sup¬ 
port,  Project  Number,  Entered  on  Duty  (EOD)  DARPA:  Left 
DARPA,  Years  in  DARPA;  Military  Data:  Rank,  ^rvice.  Reassign¬ 
ment  Due,  Slot  Rank,  DARPA  Award,  Date  of  Rank,  Position 
Description;  Review  Data:  Clearance,  Current  Office  Assigninent 
Data,  Eligibility  for  Retirement;  Remarks;  Mailing  Data:  Title, 
Name,  Spouse’s  Name,  Street,  City,  State,  Zip  Code,  Home  Phone; 
Office  Data:  Name,  Office  Phone,  Room,  Division. 

Authority  for  maintenance  of  the  system: 

Title  5,  United  States  Code,  Section  301;  Department  of  Defense 
Directive  5105.41,  ’Defense  Advanced  Research  Projects  Agency 
(DARPA)’,  June  8,  1978. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

INTERNAL  USERS,  USES,  AND  PURPOSES 

Used  by  the  Director  and  EJeputy  Directors,  Assistant  Directors, 
Staff  Assistants,  Project  Officers,  and  Personnel  and  Manpower  Offi¬ 
cers,  DARPA.  Information  in  different  combinations  is  used  for 
monthly  manpower  counts,  staffing  balance  for  civilian  vs.  milit^, 
professional  vs.  clerical;  grade  and  salary  count.  Individual  organiza¬ 
tional  configuration  only  is  available  to  appropriate  Office  EMrectors 
for  their  managerial  needs. 

EXTERNAL  USERS,  USES,  AND  PURPOSES 

None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system; 

Storage: 

Magnetic  disk,  computer  paper  printouts,  paper  records,  and  corre¬ 
spondence  in  file  folders. 

Retrievability: 

Data  is  retrievable  by  last  name  as  well  as  by  any  of  the  data  fields 
listed  in  ’Categories  of  records  in  the  system:’. 

Safeguards: 

Access  to  total  file  limited  by  password,  building  employs  security 
guards.  Files  are  maintained  in  combination  lock  nle  cabinets  and  in 
areas  accessible  only  to  authorized  personnel  that  are  properly 
screened  and  trained. 

Retention  and  disposal: 

Files  are  permanent.  There  are  no  plans  to  retire  or  destroy  Auto¬ 
matic  Data  Processing  (ADP)  files.  Paper  fQes  are  destroyed  immedi¬ 
ately  after  serving  the  purpose  for  which  prepared. 

System  managerfs)  and  address: 

Manpower  Officer,  DARPA,  1400  Wilson  Boulevard,  Arlington, 
Va.  22209. 

Notification  procedure: 

Information  may  be  obtained  from: 

Manpower  Officer,  DARPA 
Room  605,  Architect  Building 
1400  Wilson  Boulevard 
Arlington,  Va.  22209 
Telephone:  202-694-3077 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to:  Manpower  Offi¬ 
cer,  DARPA,  1400  Wilson  Boulevard,  Arlington,  Va.  22209. 

Written  requests  for  information  should  contain  the  full  name  of 
the  individual,  the  DARPA  office  assigned  to  currently  or  previously 
and  the  period  of  employment  with  DARPA. 

For  personal  visits,  the  individual  should  be  able  to  provide  some 
acceptable  identification,  such  as  DARPA  pass,  DoD  pass,  or  verbal 
information  that  could  be  verified  in  his  file. 

Contesting  record  procedures: 

The  Agency’s  rules  for  access  to  records'  and  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  concerned 
are  contained  in  32  CFR  286b  and  OSD  Administrative  Instruction 
No.  81. 

Record  source  categories: 

Information  is  provided  by  individuals  concerned. 


Systems  exempted  from  certain  provisions  of  the  act: 
None. 

BIUJNO  CODE  3ai»-70-M 

UNITED  STATES  AIR  FORCE 


REQUESTING  RECORDS 

Records  are  retrieved  by  name  or  by  some  other  personal  identifi¬ 
er.  It  is  therefore  especially  important  for  expeditious  service  when 
requesting  a  record  that  particular  attention  be  provided  to  the  Noti¬ 
fication  and/or  Access  Procedures  of  the  particular  record  system 
involved  so  as  to  furnish  the  required  personal  identifiers,  or  any 
other  pertinent  personal  information  as  may  be  required,  to  locate 
and  retrieve  the  record. 

BLANKET  ROUTINE  USES 

Certain  blanket  ’routine  uses’  of  the  records  have  been  established, 
that  are  applicable  to  every  record  system  maintained  within  the 
Department  of  Defense,  unless  specificdly  stated  otherwise  within  a 
particular  record  system.  These  ^ditional  blanket  routine  uses  of  the 
records  are  published  below,  only  once  in  the  interest  of  simplicity, 
economy  and  to  avoid  redundancy,  before  the  individual  record 
system  notices  begin  rather  than  repeating  them  in  every  individual 
record  system. 

ROUTINE  USE  -  LAW  ENFORCEMENT 

In  the  event  that  a  system  of  records  maintained  by  this  compo¬ 
nent  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

ROUTINE  USE  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  a  federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  information 
or  other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  a  component  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant 
or  other  benefit. 

ROUTINE  USE  -  DISCLOSURE  OF  REQUESTED 
INFORMATION 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or 
other  benefit  by  the  requesting  agency,  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  decision 
on  the  matter. 

ROUTINE  USE  -  CONGRESSIONAL  INQUIRIES 

Disclosure  from  a  system  of  records  maintained  by  this  component 
may  be  made  to  a  congressional  office  from  the  record  of  an  individ¬ 
ual  in  response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual. 

ROUTINE  USE  WITHIN  THE  DEPARTMENT  OF 
DEFENSE 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  other  components  of  the  Depart¬ 
ment  of  Defense  if  necessary  and  relevant  for  the  performance  of  a 
lawful  function  such  as,  but  not  limited  to,  personnel  actions,  person¬ 
nel  security  actions  and  criminal  investigations  of  the  Component 
requesting  the  record. 

ROUTINE  USE  -  PRIVATE  RELIEF  LEGISLATION 

Relevant  information  contained  in  all  systems  of  records  of  the 
Department  of  E>efense  published  on  or  before  August  22,  1975,  will 
be  disclosed  to  the  Office  of  Management  and  Budget  in  connection 
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with  the  review  of  private  relief  le^slation  as  set  forth  in  OMB 
Circular  A- 19  at  any  sta^e  of  the  legislative  coordination  and  clear¬ 
ance  process  as  set  forth  in  that  Circular.  « 

ROUTINE  USE  •  DISCLOSURES  REQUIRED  BY 
INTERNATIONAL  AGREEMENTS 

A  record  from  a  system  of  records  maintained  by  this  Component 
may  be  disclosed  to  foreign  law  enforcement,  security,  investigatory, 
or  administrative  authorities  in  order  to  comply  with  requirements 
imposed  by,  or  to  claim  rights  conferred  in  international  agreements 
and  arrangements  including  those  regulating  the  stationing  and  status 
in  foreign  countries  of  Department  of  Defense  military  and  civilian 
personnel. 

ROUTINE  USE  -  DISCLOSURE  TO  STATE  AND 
LOCAL  TAXING  AUTHORITIES 

Any  information  normally  contained  in  IRS  Form  W-2  which  is 
maintained  in  a  record  from  a  system  of  records  maintained  by  this 
Component  may  be  disclosed  to  State  and  local  taxing  authorities 
with  which  the  Secretary  of  the  Treasury  has  entered  into  agree¬ 
ments  pursuant  to  Title  S,  U.S.Code,  Sections  SS16,  SS17,  SS20,  and 
only  to  those  State  and  local  taxing  authorities  for  which  an  employ¬ 
ee  or  military  member  is  or  was  subjrot  to  tax  regardless  of  whether 
tax  is  or  was  withheld.  This  routine  use  is  in  accordance  with 
Treasury  Fiscal  Requirements  Manual  Bulletin  Nr.  76-07. 

ROUTINE  USE  -  DISCLOSLTIE  TO  THE  OFFICE 
OF  PERSONNEL  MANAGEMENT 

A  record  from  a  system  of  records  subject  to  the  Privacy  Act  and 
maintained  by  this  component  may  be  disclosed  to  the  Office  of 
Personnel  Management  concerning  information  on  pay  and  leave, 
*  benefits,  retirement  deductions,  and  any  other  information  necessary 
for  the  Office  of  Personnel  Management  to  carry  out  its  legally 
authorized  Government-wide  personnel  management  functions  and 
studies. 

ROUTINE  USE  -  DISCLOSURE  OF 
INFORMATION  TO  NARS  (GSA) 

A  record  from  a  system  of  records  maintained  by  this  component 
may  be  disclosed  as  a  routine  use  to  the  National  Archives  and 
Records  Service  of  the  General  Services  Administration  in  records 
management  inspections  conducted  under  authority  of  44  U.S.C.  2904 
and  2906. 

ROUTINE  USE  -  DISCLOSURE  TO  DEPARTMENT 
OF  HEALTH,  EDUCATION,  AND  WELFARE 

All  systems  of  records  relating  to  compensation,  employment  or 
retirement,  or  extracts  therefrom,  maintain^  by  this  Component  may 
be  disclos^  as  a  routine  use  to  the  Department  of  Health,  Education, 
and  Welfare  for  the  purpose  of  comparing  such  record  with  records 
of  programs  administered  by  and  in  the  possession  of  the  E>epartment 
of  H^th,  Education,  and  Welfare  in  order  to  verify  information 
where  such  verification  is  required  by  law  or  regulation  or  to  identi¬ 
fy  violations  or  potential  violations  of  law,  whether  criminal,  civil,  or 
regulatory,  and  whether  arising  by  general  statute  or  particular  pro¬ 
gram  statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto. 


FDlOOa  OIACYVA 

System  name: 

01003-OIACYVA  Background  Material. 

.  System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 
eateries  of  IndiTiduals  covered  by  the  system: 

Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Letter  request  for  orders,  amendments,  including  justification  on 
files  on  special  authorizations  when  required  by  order  publishing 
activity. 

Authority  for  maintenance  of  the  system: 

louse  1162. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  on  form  is  utilized  for  publication  of  discharge  orders 
used  by  military  personnel  and  AF  civilian  employees  within  the 
office  and  verify  that  discharge  orders  were  published. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 


Storage: 

Maintained  in  card  files. 

Retrievability: 

Filed  by  Name,  Social  Security  Number  (SSN)  or  by  other  identi¬ 
fication  number  or  system  identifier. 

Safeguards: 

Records  are  accessed  by  personfs)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties.  Records  are 
stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  1  year  after  annual  cut-off,  then  de¬ 
stroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address: 

Commander,  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8KX)  am  and  3KX)  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve.  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARFC/DADP,  Denver  CO  80280; 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institutions,  police  and  investi¬ 
gating  officers,  witnesses  and  source  documents  (such  as  reports) 
prepared  on  behalf  of  the  Air  Force  by  boards,  committees,  panels, 
auditors,  and  so  forth. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01102  AF  A 

System  name: 

01 102-AF-A  Congressional  and  Other  High  Level  Inquiries. 

System  location: 

At  Air  Force  Manpower  and  Personnel  Center,  Major  Commands 
Separate  Operating  Agencies  and  Consolidated  Base  Personnel  Of¬ 
fices  (CBPOs)  at  Air  Force  installations.  Official  mailing  addresses 
are  in  the  Department  of  Defense  directory  in  the  appendix  to  the 
Air  Force’s  systems  notice. 

Categories  of  individHals  covered  by  the  system: 

Air  Force  military  personnel  serving  on  active  duty,  in  the  Air 
Force  Reserve,  or  retired  or  discharged  ftom  the  Air  Force.  Civilian 
personnel  currently  or  formerly  employed  by  the  Air  Force.  Person¬ 
nel  attending  Air  Force  training  institutions  or  undergoing  training 
under  Air  Force  sponsorship. 

Categories  of  records  im.the  system: 

Background  information  and  information  reflecting  Air  Force  poli¬ 
cies  and  procedures;  copies  of  inquiries  received  from  the  Office  of 
the  President,  Members  of  Congress  and  other  hi^  level  sources 
requesting  information  by  or  on  behalf  of  a  constituent;  copies  of 
replies  to  such  inquiries  including  transmittal  media  used  en  route 
from  and  to  the  Air  Force  Office  of  Legislative  Liaison  (SAF/LL). 

Authority  for  maintenance  of  the  system: 

10  use  8012,  Secretary  of  the  Air  Force;  power  and  duties; 
delegation  by;  and  10  USC  8032,  general 

Routine  uses  of  records  maintained  ia  the  systea^  iacladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Information  pertinent  to  the  inquiry  is  forwarded  to  SAF/LL  for 
preparation  of  the  reply  to  the  high  level  requester.  In  some  in¬ 
stances,  response  may  be  direct  in  the  requester  without  referral 
through  SAF/LL;  however,  when  required  by  directive,  copies  of 
such  responses  are  furnishedbe  used  in  responding  to  sub^uent 
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inquiries  concerning  the  same  individual.  The  record  system  mayto 
determine  trends  on  the  nature  of  complaints  and  questions  and  for 
statistical  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  name. 

Safeguards: 

Records  are  accessed  by  the  custodian  of  the  record  system  and  by 
persons  responsible  for  servicingin  performance  of  their  official  duties 
who  are  properly  cleared  for  need-to-know.  Records  are  stored  in 
security  file  containers/cabinets,  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  2  years  after  end  of  year  in  which  case  was  closed, 
then  destroyed  by  tearing  into  pieces,  shredding,  macerating,  pulping 
or  burning. 

System  manager(s)  and  address: 

Deputy  Chief  of  StafT/Personnel,  Headquarters  United  States  Air 
Force;  commanders  of  major  air  commands,  numbered  air  forces  or 
comparable  level  activities. 

Notification  procedure: 

Requests  from  individuals  must  contain  reasonable  particulars 
about  the  subject  in  question  and  should  be  addressed  to  tne  respec¬ 
tive  system  manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  respec¬ 
tive  system  manager.  Individual’s  request  must  contain  reasonable 
identifying  particulars  about  the  subject  in  question. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinationsby  the  individual  concerned  may  be 
(A)tained  from  the  Systems  Manager. 

Record  source  categories: 

Information  provided  by  major  command  or  consolidated  base 
personnel  office  personnel,  manual  or  aupersonnel  records.  Air  Force 
policies  and  procedures,  ct^ies  of  inquiries,  congressional/high  level 
officials’/constituents’  comments  or  requests  and  Air  Force  replies 
thereto 

Systems  exempted  from  certain  provisions  of  the  act: 

None. 

F01102  ARPC  A 

System  name: 

01 102-ARPC-A  Locator  or  Personnel  Data 

System  location: 

At  Air  Reserve  Personnel  Center,  Denver  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel.  Retired  and 
former  Air  Force  military  personnel.  ARPC  civilian  personnel.  Air 
Force  active  duty  military  personnel. 

Categories  of  records  in  the  system: 

Cards,  forms,  ledgers,  record  request,  computer  listings  containing 
individual’s  name  or  names.  Social  Security  Number  (SSN),  Air 
Force  service  number,  grade,  reserve  status,  present  and  former  ad¬ 
dress,  record  of  employer,  parent  and  other  relative  of  reservist  or 
personnel  data.  Veterans  Administration  claim  number,  education 
institutes  reservist  attended,  school  affiliations.  Correspondence  to 
and  from  Federal  agencies  and  employers  trying  to  establish  current 
address  of  reservis^  vouchers  for  radical  service,  final  payment  of 
medical  service  bills,  medical  action  required;  notes  indicating  if 
individual  is  authori^  to  earn  point  credit;  and  other  personnel 
data.  Documents  which  contain  a  summary  of  action  taken  or  to  be 
taken. 

Authority  for  maintenance  of  the  system; 

10  use  267,  Ready  Reserve;  Standby  Reserve;  Retired  Reserve: 
placement  and  status  of  mem^rs;  10  USC  268,  Ready  Reserve; 
Training  requirements;  10  USC  271,  Ready  Reserve:  continuous 
screening;  10  USC  273,  Standby  Reserve;  composition,  inactive  status 
list;  10  USC  275,  Personnel  records;  10  USC  278,  Dissemination  of 
Information;  10  USC  279,  Training  Reports;  10  USC  8012,  Secretary 
of  the  Air  Force:  powers  and  duties,  delegation  by;  10  USC  591, 
Reserve  components:  qualifications;  10  USC  592,  Commissioned  offi¬ 
cer  grades;  10  USC  593,  Commissioned  officer:  appointment,  how 


made,  term;  10  USC  594,  Commissioned  officers:  original  appoint¬ 
ment  limitation.  Routine  uses  of  records  maintained  in  the  system, 
including 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  to  control  records  distribution,  to  record  location  of  record, 
actions  taken  or/to  be  taken,  used  to  manage  individual’s  records,  to 
answer  inquiries  from  individual  and  Air  Force  units  to  which  indi¬ 
viduals  are  assigned  or  are  to  be  assigned  or  other  agencies  with  a 
need  to  know  of  action  taken,  verify  if  author  of  a  letter,  was  a 
member/or  is  a  member  of  reserve  and  what  his  or  her  SSN  should 
be,  search  for  good  address  and  stop  computer  mail  from  going  to 
bad  address,  refer  for  administrative  discharge  action  on  reservist 
that  cannot  be  located,  advise  reservist  or  civilian  of  reserve  matters 
or  center  actions,  provide  comprehensive  record  of  all  medical  ac¬ 
tions  taken  by  Surgeon’s  Office  and  record  authorization  for  physical 
examinations  at  Government  expense  or  no  expense  and  record 
voucher  number,  preparing  point  credit  authorization  and  forwarding 
authenticated  point  credit  forms  to  servicing  personnel  office. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders,  in  note  books/binders,  in  visible  file 
binders/cabinets,  in  card  files,  on  paper  tape  and  on  computer  cards. 

Retrievability: 

Filed  by  Name,  by  Social  Security  Number  (SSN),  by  Military 
Service  Number,  by  other  identification  number  or  system  identifier 
and/or  voucher  number,  school  affiliation,  by  Air  Force  Service 
Number,  or  by  last  address  of  Reservist. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  or  macerating. 

System  manageris)  and  address; 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver  CO 
80280. 

Notification  procedure: 

Request  from  individual  should  be  addressed  to  Documentation 
Management  Officer,  ARPC/DADF,  Denver  CO  80280.  Written 
request  for  information  should  contain  full  name  of  individual,  SSN 
(Social  Security  Number),  current  address,  and  the  case  (control) 
number  shown  on  correspondence  received  from  Center.  Records 
may  be  reviewed  in  records  review  room  ARPC,  Denver  CO  80280, 
between  8KX)  A.M.  and  3KX)  P.M.  on  normal  work  days.  For  personal 
visits,  the  individual  should  provide  current  Reserve  I.D.  card  and/ 
or  drivers  license  and  give  some  verbal  information  that  could  verify 
his/her  military  records  such  as  place  of  birth,  reserve  status. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  CO  80280,  tele¬ 
phone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appe^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Extract  from  individual  records,  individual  advance  personnel  data 
computer  system.  For  address  information  secured  from  last  recorded 
employer,  postmaster  of  city  of  last  recorded  address,  telephone 
information  operator  at  last  city  of  good  address,  parents  of  reservist, 
other  relatives  of  reservist.  Veterans  Administration  if  reservist  has  a 
claim  number  listed  in  master  personnel  record,  college  or  university 
reservist  attend^.  Selective  Service  Boards,  Internal  Revenue  Serv¬ 
ice,  public  utilities  or  any  other  lead  that  may  be  found  in  the  master 
personnel  record  of  the  reservist,  military  pay  records  at  Air  Force 
Accounting  and  Finance  Center,  Lowry  AFB,  Denver  CO  80279, 
log  books  and  from  Consolidate  Base  Personnel  Offices.  Medical 
information  is  also  secured  from  medical  facilities,  physicians,  medi¬ 
cal  specialists. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 
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F01102  DPXVH  F 

System  name: 

01 102  DPXVH  F  Congressional  Inquiries. 

System  location: 

'  Headquarters  United  States  Air  Force,  Washington  DC  20330  and 
Office  of  the  Secretary  of  the  Air  Force  Office  of  Legislative  Liaison 
Congressional  Inquiry  Division,  Washington,  DC  (HQ  USAF/SAF/ 
LL,  Washington,  DC  20330). 

Categories  of  individuals  covered  by  the  system: 

The  categories  of  individuals  on  whom  records  are  maintained:  All 
personnel,  militai7  and  civilian,  who  submitted  a  request  for  assist¬ 
ance  or  information  to  a  Congressional  member,  the  White  House, 
Inspector  General  (IG),  or  other  high  level  persons  during  the  cur¬ 
rent  calendar  year  concerning  Air  Force  policy  and/or  procedures 
on  housing. 

Categories  of  records  in  the  system: 

Original  (or  copy)  of  individual’s  request  for  assistance  or  informa¬ 
tion,  transmittal  cover  letter  from  the  Office  of  the  Secretary  of  the 
Air  Force,  Legislative  Liason  (SAF/LL),  coordination  copy  of  pro¬ 
posed  response  furnished  to  SAF/LL,  and  background  information. 

Authority  for  maintenance  of  the  system: 

10  U.S.C.,  8012  and  8032;  44  U.S.C.,  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  .and  the  purposes  of  such  uses: 

The  information  in  the  record  system  is  collected  to  provide  the 
information  requested  by  the  individual  and  pertains  only  to  that 
individual  request.  The  information  collected  is  then  forwarded  to 
SAF/LL  for  use  in  providing  a  response.  Such  information  may  be 
utilized  to  provide  answers  to  requests  for  similar  information  or  to 
provide  further  information  in  response  to  a  follow-up  inquiry  on 
behalf  of  the  same  individual.  This  information  is  provided  the  Con¬ 
gress  and  is  furnished  through  the  offices  of  the  Department  of  the 
Air  Force. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Stoipge: 

Maintained  in  visible  file  binders/cabinets. 

Retrievahility: 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  for  one  year  after  end  of  year  in  which  the  case  was 
closed,  transferred  to  a  sta^ng  area  for  one  additional  year,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  managerfs)  and  address: 

Director,  Housing  and  Services,  Air  Force  Engineering  and  Serv¬ 
ices  Center,  Tyndall  AFB,  FL  32403. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Systems 
Manager. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
app^ing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Air  Force  policy  and  procedures;  responses  to  inquiries  from  mem¬ 
bers  of  Congress,  the  White  House,  Inspector  General  and  other  high 
level  agencies;  copies  of  responses  generated  thereto. 

Systems  exempted  frinn  certain  provisions  of  the  act: 

NONE 

F01102  SAC  A 

System  name: 

Logistic  Personnel  Management  System. 

System  location: 


Deputy  Commander  for  Maintenance  or  Deputy  Commander  for 
Resources  (at  Air  Force  installations)  witCommand  (SAC)  and 
Deputy  Chief  of  Staff  for  Logistics  at  Strategic  Air  Command  Head¬ 
quarters.  Officiare  in  the  Department  of  Defense  directory  in  the 
appendix  to  the  Air  Force’s  systems  notice. 

Categories  of  individuals  covered  by  the  system: 

Strategic  Air  Command  personnel  assigned  to  logistics  or  mainte¬ 
nance  duties. 

Categories  of  records  in  the  system: 

Files  related  to  qualifications,  experience,  education,  and  degree  of 
security  clearance  of  logisti 

Authority  for  maintenance  of  the  system: 

10  U.S.C.  8012,  Secretary  of  the  Air  Force:  Power  and  duties; 
delegation  by. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  develop  a  record  source  on  logistics  personnel  at  unit  level  in 
order  to  determine  overall  job  qand  historical  data  for  analysis  by 
unit  and  MAJCOM.  Files  will  provide  a  source  of  data  to  help 
determine  future  training  requirements,  protection  capab 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Manually  manipulated  file  folders. 

Retrievahility: 

Retrieved  by  name  or  weapon  system  to  which  individual  is  as¬ 
signed. 

Safeguards: 

Records  are  accessed  by  custodian  of  unit  files  and  by  personnel 
responsible  for  servicing  the  recoof  official  duties.  File  feeders  are 
stored  in  locked  rooms  or  drawers. 

Retention  and  disposal: 

Files  are  destroyed  when  superseded,  or  on  reassignment  from 
Strategic  Air  Command  or  separation  of 

System  managwfs)  and  address: 

Deputy  Chief  of  Staff,  Logistics,  Headquarters  Strategic  Air  Com- 
numd  and  Deputy  Commander  MaintenanDeputy  Commander  Re¬ 
sources,  at  Strategic  Air  Command  base  or  organization. 

Notification  procednre: 

Deputy  Chief  of  Staff  Logistics,  Deputy  Commander  Maintenance, 
or  Deputy  Commander  Resources.  Requests  to  determine  existence 
of  record  should  include  full  name,  grade  and  approximate  dates 
individual  was  assigned  to  Strategic  Air  Command  logistics  or  main¬ 
tenance  organization  after  1 

Record  access  procedures: 

Access  to  manual  files  is  controlled  by  Deputy  Chief  of  Staff, 
Lotties,  at  Headquarters  StrategicDeputy  Commander  Resources  at 
each  Strategic  Air  Command  organization. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determination  may  be  obtained  from  the  system 
manager. 

Record  source  categories: 

Information  obtained  from  individua]. 

Systems  exempted  flrom  certain  provisions  of  the  act: 

None. 

F01201  OQPTFLA 

System  name: 

01201  OQPTFLA  Information  Requests-Freedom  of  Information 
Act. 

System  location: 

Air  Force  installations. 

Categories  of  individuals  covered  by  the  system: 

All  persons  who  have  requested  documents  under  the  provisions  of 
the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system: 

Administration  of  release  of  information  to  the  public. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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To  control  administrative  processing  of  requests  for  information 
used  by  freedom  of  information  manager. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability:  _ 

Filed  by  Name. 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system.  Records 
are  stored  in  locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  for  one  year  after  annual  cut-off,  transferred 
to  a  staging  area  for  two  additional  years,  then  destroyed  by  tearing 
into  pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Director  of  Administration,  Headquarters  United  States  Air  Force. 

Notification  procedure: 

Contact  the  Chief  central  base  administration  at  each  Air  Force 
Installation. 

Record  access  procedures: 

Contact  the  Chief  of  central  base  administration  at  each  Air  Force 
installation. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
(Stained  from  the  Systems  Manager. 

Record  source  categories: 

Freedom  of  information  manager  as  result  of  requests  for  informa¬ 
tion  from  members  of  public. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F01201X0IACYVA 

System  name: 

01201X0IACYVA  Fee  Case  File 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Reserve  and  Air  National  Guard  personnel. 

Categories  of  records  in  the  system: 

Copies  of  general  correspondence,  chargeable  case  control,  and 
public  voucher  for  refunds  involving  collection  of  fees  for  reproduc¬ 
tion  of  documents  from  an  Air  Force  reserve  or  Air  National  Guard 
members  master  personnel  record,at  the  request  or  authorization  of 
the  member  for  release  to  himself/or  herself  or  approved  agencies. 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  for  suspense  and  control  to  insure  chargeable  fees  are 
collected  and  to  verify  action  completed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  acceSted  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  oflicial  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  stored  in  safes. 

Retention  and  disposal: 

Filed  for  two  years  then  destroyed  by  tearing,  pulping,  or  burning. 

System  managerfs)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 


current  mailing  address  and,  if  known,  the  case  (control  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8KX}  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 
Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  other  military  agencies  and  the  National  Person¬ 
nel  Records  Center,  St.  Louis,  MO  63132. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

Ft)2501  OIACYVA 

System  name: 

02501 -OIACYVA  Manpower  Standards  Study  Reports. 

System  location: 

Air  Reserve  Personnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel.  Air  Force  civilian  em¬ 
ployees. 

Categories  of  records  in  the  system: 

Workload  and  man  hour  record 
Authority  for  maintenance  of  the  system: 

31  use  sections  18,  18a  and  18b. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  collect  manhour  and  workload  data  for  the  purpose  of  compar¬ 
ing  work  accomplished  to  the  standard  and  to  expected  to  be  done, 
to  identify  excessive  workload  buildups  and  to  determine  individual 
employee  performance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  on  computer  magnetic  tapes  and  on  computer  paper 
printouts. 

Retrievabiiity: 

Filed  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  office  files  for  three  months  after  monthly  cut-off,  then 
destroyed  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8KX)  am  and  3KX)  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 
Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  Documenta¬ 
tion  Management  Officer,  ARPC/DADP  CO,  80280,  telephone  (303) 
394-4667. 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  collected  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  SAC  A 

System  name: 

03001  SAC  A  Drug  Rehabilitation  Action  Management  Informa¬ 
tion  System. 

System  location: 

At  servicing  Air  Force  (AF)  installation  Social  Actions  Offices, 
Consolidated  Base  Personnel  Offices,  Strategic  Air  Command  Head¬ 
quarters,  SAC  Drug  Rehabilitation  Center  and  Air  Force  Manpower 
and  Personnel  Center.  Official  mailing  addresses  are  in  the  Ciepart- 
ment  of  Defense  directory  in  the  appendix  to  the  Air  Force’s  systems 
notice. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  active  duty  military  personnel  who  are  identified  as 
drug  abusers. 

Categories  of  records  in  the  system: 

As  a  minimum,  the  system  contains  computerized  data  and  manual 
files  related  to  drug  abuse  identification,  category  of  abuse,  accept¬ 
ance  of  treatment,  and  subsequent  personnel  actions. 

Authority  for  maintenance  of  the  system: 

5  U.S.C.  301,  Departmental  regulations;  and  10  U.S.C.  8074,  Com¬ 
mands:  territorial  organization. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  and  track  a  person’s  acceptance/declination  and  prog¬ 
ress  in  the  Strategic  Air  Command  drug  rehabilitation  program  and 
ultimate  disposition  (retained  on  active  duty,  separate,  demoted, 
etc).  Those  authorized  to  have  access  to  the  files  are  base  and 
command  level  social  actions  staffs,  drug  rehabilitation  instructors, 
and  selected  command  staff  personnel.  The  files  are  used  to  maintain 
information  on  drug  abusers,  to  measure  the  success  of  program 
objectives,  to  substantiate  personnel  actions,  provide  analysis  reports 
to  concerned  managers  and  to  support  separation  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Computer  disk/tape  files  and  manual  file  folders. 

Retrievability: 

Filed  by  name,  by  other  identification  number  or  system  identifier. 

Safeguards: 

Records  are  accesseil  by  custodian  of  the  record  system  and  by 
person($)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  The  computer  file  is  secured  on  computer  disk/tape 
by  computer  operations  personnel.  Manual  file  folders  are  stored  in 
security  file  containers/cabinet  safes. 

Retention  and  disposal: 

Computerized  and  manual  files  will  be  retained  for  two  years  frcai 
the  date  of  identification  of  drug  abuse,  then  disposed  of  in  accord¬ 
ance  with  AFM  12-50. 

System  manageris)  and  address: 

Deputy  Chief  of  Personnel,  Strategic  Air  Command,  SAC  Dnn> 
Rehabilitation  Center,  McConnell  AFB  KS  ^7221  and  base  levd 
Social  Actions  Offir^  —  ' 

Notification  procedure: 

Chief,  Social  Action,  Strategic  Air  Command  Headquarters  for 
Computer  Files  or  Det  1,  3902  ASW/CC/  McConnell  AFB  KS 
67221,  and  base  level  Social  Actions  Offices  for  manual  files.  Re¬ 
quests  to  determine  existence  of  record  on  file  should  include  full 
name,  grade,  and  unit  of  assignment.  Personal  visit  proof  of  identifi¬ 
cation  requires  full  name  and  possession  of  Department  of  Defense 
(DD  Form  2AF)  Armed  Forces  Identification  Card,  or  driver’s  li¬ 
cense  and  personrecognition  of  counselor. 

Record  access  procedures: 

Access  to  computer  files  is  controlled  by  Chief  of  Social  Actions, 
Headquarters  Strategic  Air  Command.  Access  to  manual  files  is  con¬ 
trolled  by  Det  1,  3902  ABW/CC,  McConnell  AFB  KS  67221  and  by 
base  level  Chief,  Social  Actions  Office. 


Chief  of  Social  Actions,  Strategic  Air  Command  Headquarters, 
Det  1,  3902  ABW/CC.  McConnel  AFB  KS  67 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  obtained  from  medical  institution,  personnel  records, 
individuals. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001  DPXW  A 

System  name: 

03(X)1-DPXW-A  File  Designation,  Drug  Abuse,  Waiver  Re¬ 
quests. 

System  location: 

Directorate  of  Student  Resources,  USAF  Recruiting  Service,  Air 
Training  Command,  Randolph  Air  Force  Base,  Texas  78148  (ATC/ 
RSS,  Randolph  AFB  TX  78148);  3700  Personnel  Processing  Group, 
Lackland  AFB,  Texas  78236  (3700  PPG.  Lackland  AFB.  Texas 
78236);  USAF  Recruiting  Service  Detachment  Headquarters;  USAF 
Recruiting  Service  Offices;  Deputy  Chief  of  Staff,  Education,  Head¬ 
quarters  Air  University,  Maxwell  AFB,  Alabama  36112)  (AU/ED, 
Maxwell  AFB  AL  36112);  Directorate  of  Senior  Programs,  Head¬ 
quarters  Air  Force  Reserve  Officer  Training  Corps  (AFROTC), 
Maxwell  AFB.  Alabama  36112  (AFROTC/SD,  Maxwell  AFB,  Ala¬ 
bama  361 12);  AFROTC  Detachments;  Directorate  of  Admissions  and 
Registrar,  United  States  Air  Force  Academy,  USAF  Academy, 
Colorado  80840  (USAFA/RR,  USAF  Academy,  Colorado  80840); 

Categories  of  individuals  covered  by  the  system: 

Applicants  for  enlistment  or  commissioning  who  have  a  history  of 
pre-service  drug  abuse  and  who  have  requested  a  waiver  of  their 
disqualification. 

Categories  of  records  in  the  system: 

A  Copy  of  the  USAF  Drug  Abuse  Certificate  and  Drug  Abuse 
Circumstances,  Recommendation  of  Intermediate  commands,  and 
cover  letter  containing  HQ  USAF  decision  on  waiver  request  are 
maintained 

Authority  for  maintenance  of  the  system: 

10  use  504  and  44  USC  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses: 

This  record  is  not  released  outside  the  Air  Force.  Records  are 
maintained  for  future  reference  in  the  case  of  further  inquiries  rela¬ 
tive  to  approval  or  disapproval  of  the  request  for  waiver  of  pre- 
service  drug  abuse. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  visible  file  binders/cabinets. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeauards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  pronjriy  screened  and  cleared  for 
need-tQ-J^3*”_  J^ecords  are  stored  in  safes  and  locked  cabinets  or 
rooms. 

Retention  and  disposal: 

After  action  on  the  request,  the  paper  record  is  filed  in  secured  file 
cabinets,  retained  for  no  more  than  six  months,  and  destroyed  by 
tearing  into  pieces. 

System  manageris)  and  address: 

Deputy  Chief  of  Staff/Personnel,  Headquarters  United  States  Air 
Force. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Systems 
Manager. 

Record  access  procedures: 

Requests  from  individuals  should  be  addressed  to  the  system’s 
manager  , 

Contesting  record  procedures: 
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The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appending  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Records  maintained  in  the  system  are  provided  by  either  Air 
Training  Command,  Air  University,  or  the  USAF  Academy. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03001XOBXQPCB 

System  name: 

03001XOBXQPCB  Military,  Leadership,  and  Basic  Cadet  Training 
Order  of  Merit  System. 

System  location: 

United  States  Air  Force  Academy,  USAF  Academy  CO  80840. 

Categories  of  individuals  covered  by  the  system: 

Air  Force  Academy  cadets. 

Categories  of  records  in  the  system: 

Military  Order  of  Merit  System  consists  of  AFCW  Form  1,  Cadet 
Performance  Report,  Work  Sheet,  Cadet  Military  Rating,  Computer 
produced  rosters  listing  final  Military  Order  of  Merit  standing.  Lead¬ 
ership  Order  of  Merit.  System  consists  of  computer  product  roster 
listing  final  Leadership  Order  of  Merit  standing.  Basic  Cadet  Train¬ 
ing  Order  of  Merit  standings,  attendance  and  course  grades. 

Authority  for  maintenance  of  the  system: 

44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  users  and  the  purposes  of  such  uses: 

Used  as  an  input  in  determining  Military,  Leadership,  and  Basic 
Cadet  Training  Order  of  Merit  standing.  U^  to  record  results  from 
Military  Order  of  Merit  and  Leadership  Order  of  Merit  worksheet 
for  computer  processing,  and  to  record  flnal  Military,  Leadership  and 
Basic  C^et  Training  Order  of  Merit  standing.  Us^  to  record  Basic 
Cadet  Training  attendance  and  course  grade  data. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  rerords  in  the  system: 

Storage: 

Maintained  in  note  books/binders  and  on  computer  paper  prin¬ 
touts. 

Retrievability: 

Filed  by  Name  and  Military  Service  Number. 

Safeguards: 

Records  are  accessed  by  personfs)  responsible  for  servicing  the 
record  system  in  performance  of  their  official  duties  who  are  proper¬ 
ly  screened  and  cleared  for  need-to-know.  Records  are  stored  in 
locked  cabinets  or  rooms. 

Retention  and  disposal: 

Retained  in  office  files  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  managerfs)  and  address: 

Commandant  of  Cadets,  USAF  Academy  CO  80840. 

Notification  procedure: 

See  Exemption 

Record  access  procedures: 

See  Exemption 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

See  Exemption 

Systems  exempted  from  certain  provisions  of  the  act: 

Parts  of  this  system  may  be  exempt  under  S  U.S.C.  SS2a  (j)  or  (k), 
as  applicable.  For  additional  information,  contact  the  Systems  Man¬ 
ager. 

F03001X0IACYVB 

System  name: 

0300IX0IACYVB  Inquiries  on  the  Reserve  Program. 

System  location: 

At  Air  Re^rve  Personnel  Center  (ARPC),  Denver,  Co  80280. 

Categories  of  individuals  covered  by  the  system: 


Air  Force'active  duty  officer  and  enlisted  personnel.  Air  Force 
civilian  employees.  Air  Force  Reserve  and  Air  National  Guard  per¬ 
sonnel.  Retired  Air  Force  military  personnel.  Civilians. 

Categories  of  records  in  the  system: 

Letters  from  active,  reserve  military  personnel  and  civilians  re¬ 
questing  assignment,  vacancy  search  action  in  the  Air  Force  reserve 
program. 

Authority  for  maintenance  of  the  system: 

10  use  8012 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ARPC  personnel  answer  questions  on  the  reserve  program  and/or 
try  to  locate  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 

Maintained  in  file  folders. 

Retrievability: 

Filed  by  Name  and  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Retained  in  ofllce  flies  until  superseded,  obsolete,  no  longer  needed 
for  reference,  or  on  inactivation,  then  destroyed  by  tearing  into 
pieces,  shredding,  pulping,  macerating,  or  burning. 

System  manageris)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure: 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3:00  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  his/her  inquiry. 

Record  access  procedures: 

Individual  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer  ARPC/DADP,  Denver  CO  80280, 
telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  from  individual. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03002  OIACYVA 

System  name: 

03002-OIACYVA  Applications  for  Identification  (ID)  Cards. 

System  location: 

Air  Kc^rJZ  I*^*‘onnel  Center,  Denver,  CO  80280. 

Categories  of  individuals  covered  by  tne  sy 
Air  Force  Reserve  personnel. 

Categories  of  records  in  the  system: 

Applications  for  ID  cards  and  discharge  orders. 

Authority  for  maintenance  of  the  system: 

18  use  499,  506  and  701. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Purpose  is  to  suspend  pending  receipt  of  ID  card  or  correspond¬ 
ence  from  reservist  advising  of  prior  disposition  of  identification 
card. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,  and 
disposing  of  records  in  the  system: 

Storage: 
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Maintained  in  Hie  folders. 

Retrievability: 

Filed  by  Name  and  by  Social  Security  Number  (SSN). 

Safeguards: 

Records  are  accessed  by  custodian  of  the  record  system  and  by 
person(s)  responsible  for  servicing  the  record  system  in  performance 
of  their  official  duties  who  are  properly  screened  and  cleared  for 
need-to-know.  Records  are  protected  by  guards. 

Retention  and  disposal: 

Destroy  when  notiHed  that  credential  has  been  returned  to  issuing 
activity  by  tearing  into  pieces,  shredding,  pulping,  macerating,  or 
burning. 

System  manager(s)  and  address: 

Commander  Air  Reserve  Personnel  Center  (ARPC),  Denver,  CO 
80280. 

Notification  procedure:  ' 

Requests  from  individuals  should  be  addressed  to  the  Documenta¬ 
tion  Management  Officer,  ARPC/DADP,  Denver,  Colorado  80280. 
Written  requests  for  information  should  contain  full  name,  SSN, 
current  mailing  address  and,  if  known,  the  case  (control)  number  on 
correspondence  received  from  ARPC.  Records  may  be  reviewed  in 
the  Records  Review  Room,  Air  Reserve  Personnel  Center,  Denver, 
Colorado  between  8:00  am  and  3K)0  pm  on  normal  work  days. 
Visitors  wishing  to  see  their  records  should  provide  a  current  Re¬ 
serve  identification  card  and/or  driving  license  and  some  verbal 
information  that  could  verify  the  person’s  SSN  at  time  of  discharge. 

Record  access  procedures: 

Individuals  can  obtain  assistance  in  gaining  access  from  the  Docu¬ 
mentation  Management  Officer,  ARPC/DADP,  Denver,  Colorado 
80280;  telephone  (303)  394-4667. 

Contesting  record  procedures: 

The  Air  Force’s  rules  for  access  to  records  and  for  contesting  and 
appealing  initial  determinations  by  the  individual  concerned  may  be 
obtained  from  the  Systems  Manager. 

Record  source  categories: 

Information  is  extracted  from  master  personnel  record  when  indi¬ 
vidual  is  discharged  from  the  Air  Force  Reserve. 

Systems  exempted  from  certain  provisions  of  the  act: 

NONE 

F03004  AFDPMDB 

System  name: 

03004-AFDPMDB  Advanced  Personnel  Data  System  (APDS). 

System  location: 

Headquarters  United  States  Air  Force,  Washington  DC  20330.  Air 
Force  Manpower  and  Personnel  Center,  Randolph  Air  Force  Base, 
TX  78148.  Air  Reserve  Personnel  Center,  Denver,  CO  80280.  Head¬ 
quarters  of  the  major  commands  and  separate  operating  agencies  and 
at  consolidated  base  personnel  offices,  at  central  civilian  personnel 
offices  (CCPOs)  and  at  consolidated  reserve  personnel  offices.  Offi¬ 
cial  mailing  addresses  are  in  the  Department  of  Defense  directory  in 
the  appendix  to  the  Air  Force’s  systems  notice.  The  Central  Data 
Processing  facility  for  APDS  is  operated  by  the  Directorate  of  Per¬ 
sonnel  Data  Systems,  Asst  DCS/Personnel  for  Military  Personnel, 
Headquarters  USAF,  Randolph  AFB,  TX,  78148.  Remote  terminals 
located  within  this  Air  Force  Manpower  and  Personnel  Center 
(AFMPC)  complex  permit  authorized  users  access  to  the  central  data 
base.  In  addition,  remote  terminals  located  at  Headquarters  of  the 
following  major  commands  provide  direct  access  to  the  Central  Data 
Base  at  Randolph  AFB  for  update  and  retrieval  of  data:  Hq  Air 
Training  Command/DPD,  Randolph  AFB,  TX  78148;  Hq  Strategic 
Air  Command/DPD,  Offutt  AFB,  NE  68113;  Hq  Tactical  Air  Com¬ 
mand/DPD,  Langley  AFB,  VA  23365;  Hq  Air  Force  Logistics 
Command/DPM,  Wright  Patterson  AFB  OH  45433;  Hq  Air  Force 
Systems  Command/DPD,  Andrews  AFB,  MD  20331;  Hq  Air  Uni- 
versity/DPD,  Maxwell  AFB,  AL  38112.  Hq  Military  Airlift  Com¬ 
mand/DPD,  Scott  AFB,  II  62225;  Hq  USAF  Electronic  Security 
Command/DPD,  San  Antonio,  TX  78243;  Hq  Air  Force  Communi¬ 
cations  Command/DPD,  Scott  AFB,  IL  62225;  Hq  Air  Force  Re- 
serve/DPD,  Robins  AFB,  GA  31098;  Hq  Pacific  Air  Force/DPD, 
APO  San  Francisco  96553;  HQ  United  States  Air  Force  Europe/ 
DPD,  APO  New  York  09012;  HQ  Alaskan  Air  Command/DElmen- 
dorf  AFB,  AK  99506.  Certain  Air  Force  Staff  Agencies,  Separate 
Operating  Activities  and  other  specialized  activities  are  provided 
remote  access  to  the  Central  Data  Base  as  required  to  discharge  their 
respective  functions.  Remote  terminals  to  support  these  requirements 
are  found  at  the  following  locations:  HQ  USAF/Surgeon  General, 
HQ  USAF/Judge  Advocate,  HQ  USAF/Director  of  Civilian  Person¬ 


nel,  Washington  DC  20314;  The  Pentagon,  (HQ  USAF/Director  of 
Personnel  Plans,  HQ  USAF/Director  of  Personnel  ProgramsHQ 
USAF/Reserve  Personnel  Division,  National  Guard  Bureau/ Air  Per¬ 
sonnel  Division,  HQ  USAF/Assistant  for  Colonels’  Assignments) 
Washington  DC  20330;  Air  Force  Intelligence  Service,  Air  Reserve 
Personnel  CeDirector  of  Personnel  Systems,  Denver  CO  80280;  Hq 
Air  Force  Reserve,  Robins  AFB,  GA  31098;  United  States  Air  Force 
Academy,  Colorado  Springs,  CO  80840;  Air  Force  Accounting  and 
Finance  ^nter,  Lowry  AFB,  Denver,  CO  80279;  Air  Force  Office 
of  Special  Investigations,  Washington,  DC  20330;  Air  Force  Data 
Automation  Agency,  Gunter  AFS,  AL  36114;  Air  Force  Audit 
Agency,  Norton  AFB,  CA  92409;  Air  Force  Inspection  and  Safety 
Center,  Norton  AFB,  CA  92409;  Air  Force  Technical  Evaluation 
Center,  Kirtland  AFB,  NM  87117;  and  Headquarters  United  States 
Air  Force,  Pentagon,  Washington,  DC  20330;  Washington  Area 
Automated  Data  lYocessing  Support  Office/DPMDQ,  Bolling  AFB, 
DC  20332;  Hq  Air  Training  Command,  Directorate  of  Student  Re¬ 
sources,  and  E>eputy  Chief  of  Staff  for  Recruiting  Service,  Randolph 
AFB,  TX  78148;  Office  of  Civilian  Personnel  Gyrations,  Randolph 
AFB,  TX  78148;  Consolidated  Base  Personnel  (Offices  (CBPOs)  and 
CCP^  located  at  selected  Air  Force  Bases  around  th  world  main¬ 
tain  computer  data  bases  on  persons  for  whom  they  have  a  servicing 
responsibility.  In  addition,  CBPOs  and  CCPOs  can  request  -  by  mail 
or  the  DOD  Automatic  IMgital  Network  (AUTODIN)  data  from  the 
Central  Data  Base  at  Randolph  AFB,  TX.  CBPOs  and  CCPOs  do 
not  have  direct  remote  acceto  the  Central  Data  Base.  Official  mailing 
addresses  of  CBPOs  and  CCPOs  are  in  the  DOD  directory  inthe 
appendix  to  this  systems  notice.  The  three  APDS  processing  eche¬ 
lons  (Base,  Major  Command,  and  Hq  USAF)  are  linked  into  one 
verticd  system.  The  CBPOs  are  linked  into  major  Command  and  HQ 
USAF  via  AUTODIN.  Major  Commands  are  linked  into  HQ  USAF 
via  AUTODIN  and  telecommunications  network.  Data  items  are 
updated  by  the  office  and  at  the  level  having  primary  responsibility 
for  the  item  in  question.  Data  may  be  retrieved  by  the  office  and  at 
the  level  having  a  validated  requirement  for  access  to  it. 

Categories  of  indiridnals  covered  by  tbe  system: 

Air  Force  active  duty  and  retired  military  personnel.  Air  Force 
Reserve  and  Air  National  Guard  personnel.  Air  Force  Academy 
cadets.  Air  Force  Civilian  Employees.  Certain  surviving  dependents 
of  deceased  members  of  the  US  Air  Force  and  predecessor  organiza¬ 
tions;  potential  Air  Force  enlistees;  candidates  for  commission  en¬ 
rolled  in  college  level  Air  Force  Reserve  Officer  Training  Corps 
Programs;  Deceased  members  of  the  Air  Force  and  predecessor 
organizations;  Separated  members  of  the  US  Air  Force,  the  Air 
National  Guard  (ANG)  and  Air  Force  Reserve  (USAFR);  ANG  and 
USAFR  Technicians;  Prospective,  pending,  current,  and  former  Air 
Force  civilian  employees,  except  Air  National  Guard  Technicians 
and  nonappropriated  fund  employees-current  and  former  civilian  em¬ 
ployees  from  other  Governmental  agencies  that  are  serviced  at 
CCPOs  may  be  incat  the  option  of  servicing  CCPO. 

Categories  of  records  in  the  system: 

The  principal  digital  record  maintained  at  each  APDS  operating 
level  is  the  master  personnel  record,  which  contains  the  following 
categories  of  information:  1.  Accession  data  pertaining  to  an  individ¬ 
ual’s  entry  into  the  Air  Force  (place  of  enlistment  source  of  commis¬ 
sion,  home  of  record,  date  of  enlistment,  place  from  which  ordered 
to  EAD).  2.  Education  and  training  data,  describing  the  level  and 
type  of  Vacation  and  training,  civilian  or  military  (academic  educa¬ 
tion  level,  major  academic  specialty,  professional  specialty  courses 
completed,  professional  militiuy  education  received).  3.  Utilization 
data  used  in  assigning  and  reassigning  the  individual,  determining 
skill  qualifications,  awarding  Air  Force  Specialty  Codes  determining 
duty  location  and  job  assignment,  screening/selecting  individual  for 
overseas  assignment,  performing  strength  accounting  processes,  etc. 
(Primary  Air  Force  Specialty  code.  Duty  and  Control  Air  Force 
Specialty  Code,  personnel  accounting  symtol,  duty  location,  up  to  24 
previous  duty  assignments,  aeronautic^  rating,  date  departed  last 
duty  station,  short  tour  return  date,  reserve  section,  current/last 
oversea  tour).  4.  Evaluation  Data  on  members  of  die  Air  Force 
during  their  career  (Officer  Effectiveness  Report  dates  and  ratings. 
Airman  Performance  Report  dates  and  ratings,  results  of  various 
qualification  tests,  an  ’Unfavorable  Information’  indicator,  and  Drug 
and  Alcohol  Abuse  data).  5.  Promotion  Data  including  promotion 
history,  current  grade  and/or  selection  for  promotion  (current  grade, 
date  of  rank  and  effective  date;  up  to  10  previous  grades,  dates  of 
rank  and  effective  dates;  project^  temporary  grade,  key  ’service 
dates’).  6.  Compensation  data  -  although  APDS  does  not  deal  direct¬ 
ly  with  paying  Air  Force  members,  military  pay  is  largely  predicated 
on  personnel  data  maintained  in  APDS  and  provided  to  the  Air 
Force  Accounting  and  Finance  Center  (AFAFC)  as  described  in 
ROUTINE  USES  below  (pay  date.  Aviation  Service  Code,  sex, 
grade,  proficiency  pay  status.  7.  Sustentation  data  -  information  deal- 
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ing  with  programs  provided  or  actions  taken  to  improve  the  life, 
personal  ^owth  and  morale  of  Air  Force  members  (awards  and 
decorations,  marital  status,  number  of  dependents,  religious  denomi¬ 
nation  of  member  and  spouse,  race  relations  education).  8.  Sep^ation 
and  retirements  data,  which  identifies  an  individual’s  eligibility  for 
and  reason  for  separation  (date  of  separation,  mandatory  retirement 
date,  projected  or  actual  separation  prognun  designator  and  charac¬ 
ter  of  discharge).  At  the  central  processing  site  (AFMPC),  other 
subsidiary  files  or  processes  are  operated  which  are  integral  parts  of 
APDS:  1.  Procurement  Management  Information  System  (PROMIS) 
is  an  automated  system  designed  to  enable  the  USAF  to  exercise 
effective  management  and  control  of  the  personnel  procurement  per¬ 
sonnel  required  to  meet  the  total  scheduled  manpower  requirements 
necessary  to  accomplish  the  Air  Force  mission.  The  system  provides 
the  recruiter  with  requirement  data  such  as  necessary  test  scores. 
Air  Force  Specialty  Code,  sex,  date  of  enlistment;  and  the  recruiter 
enters  personal  data  on  the  applicant  -  SSN,  name,  date  of  birth,  etc. 

-  to  reserve  the  job  for  him  or  her.  2.  Career  Airman  Reenlistment 
Reservation  System  (CAREERS)  is  a  selective  reenlistment  process 
that  manages  and  controls  the  numbers  by  skill  of  first-term  airmen 
that  can  enter  the  career  force  to  meet  established  objectives  for 
accomplishing  the  Air  Force  misuon.  A  Centralized  data  bank  con¬ 
tains  the  actual  number,  by  quarter,  for  each  Air  Force  Specialty 
Code  (AFSC)  that  can  be  allowed  to  reenlist  during  that  period.  The 
individual  requests  reenlistment  by  stating  his  eligibility  (AFSC, 
grade,  active  military  service  time,  etc).  If  a  vacancy  exists,  a  reser¬ 
vation  -  by  name,  SSN,  etc  -  will  be  made  and  issued  to  the  CBPO 
processing  the  reenlistment.  3.  Airman  Accessions  provides  the  proc¬ 
ess  to  capture  a  new  enlistee’s  initial  personal  data  (entire  personnel 
record)  to  establish  a  personnel  data  record  and  gain  it  to  the  Master 
Personnel  File  of  the  Air  F^ce.  The  initial  record  data  is  captured 
through  the  established  interface  with  the  Processing  and  Classifica¬ 
tion  of  Enlistees  System  (PACE)  at  Basic  Military  Training,  Lack- 
land  AFB  for  non-prior  service;  for  prior  service  enlistees  the  basic 
data  (Name,  SSN,  DOE  Grade,  etc)  is  input  directly  by  USAF 
Recruiting  ^rvice  and  updated  and  complete  by  the  initisd  gaining 
CBPO.  4.  Officer  Accessions  is  the  process  whereby  each  of  the 
various  Air  Force  sources  of  commissioning  (AF  Academy, 
AFROTC,  Officer  Training  School,  etc.)  project  their  graduates  in 
advance  allowing  management  to  select  by  skill,  academic  specialty, 
etc  which  and  how  many  will  be  called  to  active  duty  when,  by 
entering  into  the  record  an  initial  assignment  and  projected  entry 
onto  Active  Duty  date.  On  that  date  the  individual’s  record  is  ac¬ 
cessed  to  the  active  Master  Personnel  File  of  the  Air  Force.  5. 
Technical  Training  Management  Information  System  (TRAMIS)  is  a 
system  dealing  with  the  Technical  Training  activities  controlled  by 
Air  Training  Command.  The  purpose  of  the  system  is  to  integrate  the 
training  program,  quota  control  and  student  accounting  into  the 
personnel  data  system.  TRAMIS  consists  of  numerous  nles  which 
constitute  ’quota  banks’  of  available  training  spaces,  in  specific 
courses,  projected  for  future  use  based  on  estimated  training  require¬ 
ments.  Files  include  such  data  as:  Course  Identification  Numbers, 
Class  Start  and  Graduation  Dates,  Length  of  Training,  Weapon 
System  Identification,  Training  Priority  Designators,  Responsible 
Training  Centers,  Trainee  Names,  SSN  (and  other  pertinent  person¬ 
nel  data)  on  individuals  scheduled  to  attend  classes.  6.  Training 
Pipeline  Management  Information  System  (TRAPMIS)  is  an  auto¬ 
mated  quota  allocating  system  which  deals  with  specialized  combat 
aircrew  training  and  aircrew  survival  training.  Its  files  constitute  a 
’qimta  bank’  against  which  training  requirements  are  match^  and 
utisfied  and  through  which  trainees  are  scheduled  in  ’pipeline’  fash¬ 
ion  to  accommodate  the  individual’s  scheduled  geographical  move¬ 
ment  from  school  to  school  to  end  assignment.  Files  contain  data 
confining  the  courses  monitored  as  well  as  Nam^  SSN’s  and  other 
pertinent  personnel  data  on  members  being  trained.  7.  Air  Force 
Institute  of  Technology  (AFIT)  Quota  Bank  File  reflects  program 
quotas  by  academic  specurity  for  each  fiscal  year  (current  plus  two 
future  fiscal  years,  plus  the  past  fiscal  year  programs  for  historical 
purposes).  Also,  this  file  reflects  the  toud  number  of  quotas  for  each 
academic  specialty.  Officer  assignment  transactions  process  against 
the  AFIT  Quota  Bank  file  to  renect  the  fill  of  AFIT  Quotas.  Exam¬ 
ples  of  data  maintained  are:  Academic  Specialty,  Program  Level, 
Fiscal  Year,  Name  of  Incumbent  selected,  projected,  nlling  AFIT 
Quota.  8.  Job  File  is  derived  from  the  Authorization  Record  and  is 
accessible  by  Position  Number.  Resource  managers  can  use  the  Job 
File  to  validate  authorizations  by  Position  Number  for  assignment 
actions  and  also  to  make  job  offers  to  individual  officers.  Internal 
suspensing  within  the  Job  File  occurs  based  upon  Resource  Managers 
update  transactions.  Data  in  the  file  includes:  Position  Number,  Duty 
AFSC,  Functional  Account  Code,  Program  Element,  Location,  and 
name  of  incumbent.  9.  Casualty  subsystem  is  composed  of  transac¬ 
tions  which  may  be  input  at  Headquarters  Air  Force  and/or  CBPOs 
to  report  death  or  serious  illness  of  members  from  all  components.  A 


special  file  is  maintained  in  the  system  to  record  information  on 
individuals  who  have  died.  Basic  identification  data  and  unique  data 
such  as  country  of  occurrence,  date  of  incident,  casualty  group, 
aircraft  involved  in  the  incident  and  military  status  are  record^  and 
maintained  in  this  file.  10.  Awards/Decorations  are  recorded  and 
maintained  on  all  component  personnel  in  the  headquarters  Air  Force 
master  files.  All  approved  decorations  are  input  at  CBPOs  whereas 
disapproved  decorations  are  input  at  MAJCOM/HAF.  A  decorations 
statistical  file  is  built  at  AFMPC  which  reflects  an  aggregation  of 
approvals/disapprovals  by  cat^ory  of  decoration.  This  nle  does  not 
contain  any  individually  identifiable  data.  All  individually  identifiable 
data  on  decorations  is  maintained  in  the  Master  Personnel  File.  Such 
information  as  the  type  of  decoration,  awarding  authority,  special 
order  number  and  date  of  award  are  identified  in  an  individual’s 
record.  Seven  occurrences  for  all  decorations  are  stored;  however 
only  specific  data  on  the  last  decoration  of  a  particular  type  is 
maintained.  11.  Point  Credit  Accounting  and  Reporting  System 
(PCARS).  This  system  is  an  Air  National  Guard/ Air  Force  Reserve 
Unique  supported  by  APDS.  Its  basic  purpose  is  to  maintain  and 
account  for  retirement/retention  points  accrued  as  a  result  of  partici¬ 
pating  in  Drills/  Training.  The  system  stores  basic  personal  identifi¬ 
cation  data  which  is  associated  with  a  calendar  of  points,  earned  by 
participation  in  the  Reserve  program.  Each  year  an  individuals 
record  is  closed  and  point  totds  are  accumulated  in  history,  and  a 
point  earning  statement  is  provided  the  individual  and  various  rec¬ 
ords  custodians.  12.  Human  Reliability/Personnel  Reliability  File: 
This  file  is  maintained  at  Headquarters  Air  Force  in  support  of  AFM 
35-98  and  AFR  35-99.  It  is  not  part  of  the  Master  Personnel  Files  but 
a  free  standing  file  which  is  updated  by  transactions  from  CBPOs. 
The  file  was  established  to  specifically  identify  individuals  who  have 
become  permanently  disqualified  under  the  provisions  of  the  above 
regulations.  A  record  is  maintained  on  each  disqualified  individual 
which  includes  basic  identification  data,  service  component,  Person¬ 
nel/Human  reliability  status  and  date,  and  reason  for  disqualification. 
13.  Variable  Incentive  Pay  (VIP)  File  for  medical  officers:  Contains 
about  125  character  record  on  all  Air  Force  physicians  and  is  specifi¬ 
cally  used  to  identify  whether  the  individual  is  participating  in  the 
Continuation  Pay  or  Variable  Incentive  Pay  programs.  Update  to  this 
file  is  provided  by  the  Surgeon  (AFMPC),  the  Air  Force  Accounting 
and  Finance  Center  and  directly  from  changes  to  the  Master  Person¬ 
nel  File.  Besides  basic  identification  data  an  individual’s  record  in¬ 
cludes  source  of  appointment,  graduate  medical  location  status, 
amount  of  VIP  or  (^ntinuation  Pay  and  the  dates  of  authorization 
and  the  dates  and  reason  for  separation.  15.  Weighted  Airman  Pro¬ 
motion  System:  (a)  The  Test  Scoring  and  Reporting  Subsystem 
(TSRS)  provides  for:  identifying  at  the  CBPO  individuals  eligible  for 
testing;  providing  output  to  the  Base  Test  Control  Officer  and  the 
CBPO  to  control,  monitor,  and  operate  WAPS  testing  functions; 
editing  and  scoring  WAPS  test  answer  cards  at  AI^PC;  providing 
output  for  maintaining  historical  and  analytical  files  at  AFMPC  and 
the  Human  Resources  Laboratory  (HRL)  and  includes  the  central 
identification  at  AFMPC  of  individuals  eligible  for  testing,  (b)  The 
Personnel  Data  Reporting  Subsystem  (PDRS)  provides  for:  identify¬ 
ing  promotion  eligibles  at  AI^PC;  verifying  these  eligibles  and 
selection  promotion  data;  merging  test  and  weighted  promotion  data 
at  AFMPC  to  effect  promotion  scoring,  assigning  the  promotion 
obj^tive  and  aligning  selectees  in  promotion  priority  sequence;  main¬ 
taining  projections  on  promotion  selectees  at  AFMPC,  MAJCOM, 
and  the  CBPO;  updating  these  projections  monthly;  creating  output 
products  to  monitor  the  flow  of  data  in  the  system;  maintaining 
promotion  historical  and  analytical  files  and  reports  at  AFMPC.  (c) 
Basically,  identification  data  along  with  time  in  grade,  test  scores, 
decoration  information,  time  in  service,  and  airman  performance 
report  history  is  used  to  support  this  program.  16.  Retir^  Personnel 
Data  System  (RPDS)  is  made  up  of  four  files  -  Retired  Officer 
Management  File  and  Retired  Airman  Management  File  containing 
records  on  members  in  retired  status  and  the  Retired  Officer  and 
Airman  Loss  Files  containing  records  on  former  retirees  who  have 
been  lost  from  rolE  usually  through  death.  The  RPDS  is  used  to 
produce  address  listings  for  the  Retired  Newsletter  and  Policy  letter, 
statistical  reports  for  budgeting,  to  manage  the  Advancement  Pro¬ 
gram,  the  Temporary  Debility  Retired  List,  Age  59  rosters  for 
ARPC,  General  Officer  roster,  and  statistical  digest  data  for  manage¬ 
ment  analysis  functions.  Data  is  extracted  from  the  master  files  upon 
retirement  from  Active  Duty  or  Reserves.  Data  includes:  Name, 
SSN,  Grade  data,  service  data.  Education  data.  Retirement  data  and 
address.  17.  Separated  Officer  File  contains  historical  information  on 
officers  who  leave  the  Air  Force  via  separation,  retirement,  or  death. 
Copies  are  sent  to  Human  Resources  Lab  and  Washington  offices  for 
research  purposes.  The  data  comprises  the  Master  Personnel  Record 
in  its  entirety  and  is  captured  30  to  60  days  after  separation  from  the 
Air  Force.  18.  Airman  Gain/loss  File  includes  data  extracted  from 
the  Airman  Master  file  when  accession  and  separation  (gains  and 
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